
2010/2011 DoDEA Student Competency Record  
Workplace Readiness Skills 

      
 

 Student 

      
 

 School Year 

      
 

 Grade 

      
 

 Term (fall, spring) 

      
 

 School 

      
 

 Teacher Signature 
 

Mastery is a level of performance that indicates a student has demonstrated the knowledge, 
skills, and abilities for a unit of instruction or subject area as defined by a recognized standard. 
DoDEA defines mastery as being competent in the task and non-mastery as needing task 
remediation.  

As students complete each competency, the student or teacher should assess the student’s 
level of performance and mark the appropriate column next to the competency. This record 
should be used to provide information about competencies mastered to employer, student-
employee, or another school/teacher. 

 
WRK1 Enhancing Workplace Readiness Skills 

TASKS/COMPETENCIES 
Mastery 

Non-
Mastery 

   Enhancing Workplace Readiness Skills    
• 001   Demonstrate reading skills on a level required for employment in a 

chosen career field.  
  

• 002   Demonstrate math skills on a level required for employment in a chosen 
career field.  

  

• 003   Demonstrate writing skills on a level required for employment in a 
chosen career field.  

  

• 004   Demonstrate speaking and listening skills on a level required for 
employment in a chosen career field.  

  

• 005   Demonstrate computer literacy on a level required for employment in a 
chosen career field.  

  

• 006   Demonstrate reasoning, problem-solving, and decision-making skills.     
• 007   Demonstrate understanding of the "big picture."    
• 008   Demonstrate a strong work ethic.    
• 009   Demonstrate a positive attitude.    
• 010   Demonstrate independence and initiative.    
• 011   Demonstrate self-presentation skills.    
• 012  Maintain satisfactory attendance.    
• 013   Participate as a team member to accomplish goals.   
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