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INTRODUCTION

The Department of Defense Education Activity (DoDEA) is a major Department of the Defense
(DoD) field activity with worldwide scope. DoDEA delivers. in military communities
worldwide, exemplary educational programs that inspire and prepare all students for success in a
global environment. The Domestic Dependent Elementary and Secondary Schools (DDESS).
located within the continental United States as well as Guam and Puerto Rico. and the
Department of Defense Dependents Schools (DoDDS), located in foreign areas, provide a
preschool through grade 12 educational program that inspires and prepares all students for
success in a global environment. DoDEA is one of the largest, most diverse and geographically
dispersed school jurisdictions. All schools in DoDEA are fully accredited and the DoDEA
educational program consistently rates at or near the top in comparison with other school
systems.

This standardized position description for Dormitory Counselor is appropriate for use at any
DoDEA school. The purpose of this position is to provide a professional teacher-counselor to
assist students to develop educational and social maturity in a group-living environment in
secondary school residence halls.

SUPERVISORY CONTROLS

Work is performed under the supervision of the Dormitory Principal. Work is reviewed for
conformance to policies and regulations established at higher headquarters or locally. Work is
also reviewed for good judgment in dealing with pupils, parents, and other teachers and for
ability to stimulate and sustain interest in both school and related community activities.

MAJOR DUTIES AND RESPONSIBILITIES

Serves as a teacher-counselor in a dormitory with continuing responsibility. both individually
and as part of a team. for supervising and counseling students, assuming a multiplicity of roles
including counselor, loco parentis. tutor, role model, moderator. and disciplinarian. Also
functions as an educator in an environment separate from the normal classroom structure by
promoting positive behavior towards learning to live in a community.

Counsels for Social Growth: Promotes social and moral development in an atmosphere which
fosters the growth of self-discipline and established rules and regulations which foster the
development of responsibility to self and to others. Teaches students consideration for and
cooperation with others by counseling, arbitrating, and directing; helps students develop a
repertoire of acceptable behavior; and takes disciplinary action, in conjunction with other
counselors and the dormitory principal, to correct unacceptable behavior.

Supervises Leisure Time Activities: Stimulates and encourages participation in a wide variety
of group activities initiated and/or supervised by the dormitory. school, military community. and
host nation; encourages students to become involved in purposeful and socially acceptable
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activities on a individual basis, provides appropriate adult leadership and opportunities for
students to develop their own leadership and organizational abilities.

Supervises Study: Provides tutorial help individually and/or in groups as needed or requested:
advises students on the wise use of study time and helps them to develop efficient study
techniques: provides vocational counseling through informal discussions of career possibilities.

Coordinates and Communicates: Consults with other counselors, aids, and the dormitory
principal on a continuing and professional basis to provide continuity and consistency in
achieving immediate and long-term goals. Consults and exchanges information with school and
community personnel. Maintains timely communications with parents to reflect student growth.
development, and needs in both school and residential situations.

Safeguards Health: Adheres to and. implements safety and security procedures. Acts to
safeguard the health of students by stressing the importance of balanced living. including
appropriate rest, diet, exercise, and cleanliness: provides guidance in personal health decisions;
when necessary, obtains medical attention for ill and injured students.

Oversees the Environmental Situation: Acts to provide and maintain wholesome living
conditions by overseeing the physical facility and community property with the responsibility of
reporting any deficiencies. Promotes the general order and security of both community and
personal property by control of room assignments and the use of lounges. laundry rooms. and
kitchens. May be required to supervise the cafeteria during meals. Maintains reports and
records and provides for general office services.

Performs other duties as assigned.

OTHER SIGNIFICANT FACTS

Incumbent will be required to respect the privacy and sensitivities of students and parents by
controlling and restricting personal information to those with a “need t know.”

The incumbent may be required to travel by military and/or commercial aircraft. land. or sca
transportation to a variety of stateside and/or overseas locations for meetings and conferences.
The incumbent may be subject to a variety of environmental conditions. to include the potential
for exposure to acts of terrorism.

The incumbent normally works non-standard hours including nights and weekends.



