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INTRODUCTION

The Department of Defense Education Activity (DoDEA) is a major Department of the Defense
(DoD) field activity with worldwide scope. DoDEA delivers, in military communities
worldwide, exemplary educational programs that inspire and prepare all students for success in a
global environment. The Domestic Dependent Elementary and Secondary Schools (DDESS),
located within the continental United States as well as Guam and Puerto Rico, and the
Department of Defense Dependents Schools (DoDDS), located in foreign areas, provide a
preschool through grade 12 educational program that inspires and prepares all students for
success in a global environment. DoDEA is one of the largest, most diverse and geographically
dispersed school jurisdictions. All schools in DoDEA are fully accredited and the DoDEA

educational program consistently rates at or near the top in comparison with other school
Systems.

This standardized position description for the school-level Educational Technologist is
appropriate for use at any DoDEA school. The purpose of this position is to facilitate the use of
technology in all aspects of the educational process. The incumbent of this position performs
functions necessary to plan, implement, support, and assess the use of instructional technology
throughout the school.

SUPERVISORY CONTROLS

Work 1s performed under the general supervision of the School Principal to meet goals,
deadlines, and objectives designed to integrate technology throughout all curricula. Work is
performed independently by the incumbent who determines the methods and approach necessary
to meet the objectives.

MAJOR DUTIES AND RESPONSIBILITIES

The major duties in this position are in support of the instructional staff to integrate technology
into the curriculum.

1. Facilitates the integration and infusion of technology across the curriculum areas

» Supports the effective delivery of instruction through the use of technology

* Assists the instructional staff in implementing technology integration projects
» Works with instructional staff to plan and use technology effectively

* Assists in needs assessment for school-wide use of technology

2. With appropriate resources works with the principal to provide technology staff
development and training.

* Assesses technology training needs
* Plans and implements training and staff development
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3. Responds to requests for technical assistance within the instructional context

* Assists with troubleshooting techniques for workstations, printers, peripheral
equipment, and software applications

» Coordinates solutions with outside resources

* Assists with educational software installation, use, maintenance, and upgrades

4, Participates in the management of technology in the school

» Facilitates compliance of technology initiatives with the Community Strategic Plan.
School Improvement Plan, and other regulatory requirements

* Assists in the preparation of school budget requirements to support technology

* Assists in identifying short and long-term technology program needs of the school

* Acts as a liaison between district and schools technology issues

Adheres to and implements safety and security procedures; creates a school climate conducive to
learning, achievement, and citizenship; participates in professional development opportunities
and committee activities to review, evaluate, and develop educational materials to improve the
educational program; participates in DoDEA system-wide assessment programs; informs school
administration of education deficiencies, critical issues, and emergencies; supervises students in
outside activities, lunchroom, and bus arrivals and departures; and may be assigned to serve as a
sponsor, coach, or consultant of an extracurricular activity.

Performs other duties as assigned.

OTHER SIGNIFICANT FACTS

Incumbent will be required to respect the privacy and sensitivities of students and parents by
controlling and restricting personal information to those with a “need to know.”

The incumbent may be required to travel by military and/or commercial aircraft, land, or sea
transportation to a variety of stateside and/or overseas locations for meetings and conferences.
The incumbent may be subject to a variety of environmental conditions, to include the potential
for exposure to acts of terrorism.



