Department of Defense Education Activity
PROCEDURAL GUIDE

NUMBER 14-PGRMD-002
DATE May 2, 2014

RESOURCE MANAGEMENT DIVISION

SUBJECT: Processes for Civilian Payroll at the Department of Defense Education Activity

References: (a) DoD 7000.14-R, “Department of Defense Financial Management Regulation,”
Volume 8
(b) DoD Instruction 5010.40, “Managers’ Internal Control Program Procedures,”
May 30, 2013

1. PURPOSE. The purpose of this Procedural Guide is to document the proper processes used
by the Department of Defense Education Activity (DoDEA) Headquarters (HQ) Resource
Management Division (RMD) to ensure the bi-weekly gross pay file (GPF) and the month-end
payroll accruals are submitted accurately to the DoODEA accounting system, the Washington
Headquarters Services Allotment Accounting System (WAAS).

2. APPLICABILITY. This Procedural Guide applies to DoODEA HQ RMD.

3. DEFINITIONS. See Glossary.

4. GUIDANCE. This Procedural Guide defines the roles, responsibilities, and procedures
necessary for DODEA HQ RMD analysts to ensure DoDEA civilian pay disbursements are
accurately entered into WAAS. Civilian payroll disbursements will be managed in accordance
with References (a) and (b).

5. PROCEDURES. See Enclosure 1.
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6. EFFECTIVE DATE. This Procedural Guide is effective immediately.

0 M3 eV

Robert M. Brady
Associate Director for Financial
and Business Operations

Enclosures
1. Procedures
2. Payroll Summary Funds Control System (FCS) Reports
3. Pay File Reconciliation/Treasury Adjustment Report — Tab 1
4. Pay File Reconciliation/Treasury Adjustment Report — Tab 2
5. Pay File Reconciliation/Treasury Adjustment Report — Tab 3
Glossary
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ENCLOSURE 1

PROCEDURES

1. CIVILIAN PAY OVERVIEW. The Department of Defense Education Activity (DoDEA)
civilian pay program is centrally managed by the DoDEA Headquarters (HQ) Resource
Management Division (RMD). DoDEA works with the Defense Finance and Accounting
Services (DFAS) to process and submit DoDEA’s civilian payroll.

2. ROLES AND RESPONSIBILITIES.

a. DoDEA HQ Chief, RMD. The Chief, RMD ensures DoODEA HQ RMD employees adhere
to the processes and documentation requirements addressed in this Procedural Guide. He/she is
responsible for reviewing and updating this Procedural Guide annually.

b. DoDEA HQ RMD Chief, Budget Execution. The Chief, Budget Execution provides a
second-level review of the bi-weekly gross pay file (GPF) reconciliation.

c. DoDEA HQ RMD Chief, Accounting. The Chief, Accounting provides a second-level
review of the month-end payroll accrual process.

d. DoDEA HQ RMD Budget Analyst. The RMD Budget Analyst processes the biweekly
GPF reconciliation and reviews the accuracy of month-end payroll accruals.

e. DoDEA HQ RMD Accounting Analyst. The RMD Accounting Analyst is responsible for
entering the month-end payroll accruals; coordinating with the RMD Budget Analyst to verify
the accruals are accurate; and, reversing accruals in the Washington Headquarters Services
Allotment Accounting System (WAAS) when the next month begins.

f. DFAS. DFAS is responsible for submitting the bi-weekly GPF to WAAS; entering the
miscellaneous pay file batches into WAAS; and, ensuring the GPF reflects the total amount on
the DoDEA payroll bridge.

3. BI-WEEKLY GPF RECONCILIATION.

a. On a bi-weekly basis, DFAS uploads electronic GPFs generated from bi-weekly time and
attendance (T&A) data to a secure server.

b. The RMD Budget Analyst downloads the DoDEA GPFs from DFAS and saves the
information to a secure DoDEA server.

c. The RMD Budget Analyst imports each GPF to the DoDEA pay processor database,
which produces the Funds Control System (FCS) Import Report (sample excerpt in Enclosure 2).
The FCS Import Report provides the total dollar amount of the GPF and is used as the control
total. The FCS Import Report is saved and retained electronically for each pay period.

3 ENCLOSURE 1



DoDEA PG 14-PGRMD-002

ENCLOSURE 1

PROCEDURES

d. The RMD Budget Analyst downloads and saves the Employee Personnel Data (EPD) file
from the DoDEA Tigris server to a shared drive and then imports the file into the pay processor.
The EPD file is a DoODEA Human Resource (HR) report.

e. The pay processor enables the RMD Budget Analyst to review the accounting data in the
GPF, add missing accounting codes, and correct invalid accounting codes to ensure the file can
import correctly to WAAS.

(1) The RMD Budget Analyst runs edit check reports to identify blanks in the accounting
codes or discrepancies in the codes in reference to limits, program codes, or organization codes.

(2) The RMD Budget Analyst enters any missing accounting data and corrects accounting
discrepancies identified in the edit check reports

f. Once all accounting codes are entered and updated, the RMD Budget Analyst exports the
GPF from the pay processor, which creates the FCS Record Report (sample excerpt in Enclosure
2).

(1) The FCS Record Report breaks out the payroll data by fiscal year (FY), limit, batch
identification (ID), and dollar amount in order to import the GPFs to WAAS.

(2) The RMD Budget Analyst ensures the dollar amount on the FCS Record matches the
total dollar amount on the FCS Import Report (GPF total).

(3) The FCS record is saved electronically with the FCS Import Report.

g. The RMD Budget Analyst uploads each exported FCS file by limit and FY as an
individual batch into WAAS. Once files are loaded into WAAS, the RMD Budget Analyst runs

the validation process to ensure all accounting codes and dollars will successfully load into
WAAS.

(1) If any errors exist during the validation of the files in WAAS, the RMD Budget
Analyst reexamines the files for discrepancies in the pay processor, or identifies the error as a
missing accounting code in WAAS.

(2) If the error is due to an accounting code not recognized by WAAS, the RMD Budget
Analyst verifies the code is correct before requesting the DoODEA HQ Accounting Branch to add
the new accounting code combination to WAAS.

h. Once all DoDEA bi-weekly GPFs are reviewed, processed, and validated in WAAS, the
RMD Budget Analyst completes the first tab of the Pay File Reconciliation/Treasury Adjustment
Report (Enclosure 3) using the data from the FCS record.
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ENCLOSURE 1

PROCEDURES

i. To complete Tab 2 of the Pay File Reconciliation/Treasury Adjustment Report (Enclosure
4), the RMD Budget Analyst accesses the DFAS secure server and downloads any other DoODEA
payroll files located in other (non-DoDEA) Defense Civilian Payroll System (DCPS) databases.
These are referred to as “miscellaneous pay files.” The database and dollar amount from the
miscellaneous pay files are added to Tab 2 of the Pay File Reconciliation/Treasury Adjustment
Report and the actual file data is saved electronically with the FCS Import Record and FCS
Record (sample excerpts in Enclosure 2).

J. The DFAS DoDEA civilian pay point of contact (POC) provides the RMD Budget Analyst
with a copy of the DoDEA payroll bridge. The RMD Budget Analyst saves the DFAS DoDEA
civilian pay bridge data to Tab 3 of the Pay File Reconciliation/Treasury Adjustment Report
(Enclosure 5).

k. To complete the Pay File Reconciliation/Treasury Adjustment Report, the RMD Budget
Analyst ensures the total dollars of the GPFs plus the totals of the miscellaneous pay files equals
the total dollar amount on the DFAS DoDEA bridge. The calculation is documented on the
report.

1. After completing the Pay File Reconciliation/Treasury Adjustment Report, the RMD
Budget Analyst e-mails the report and all supporting documentation to the Chief, Budget
Execution for a second-level review.

m. The Chief, Budget Execution reviews the report and acknowledges approval by e-mailing
the report and all supporting documentation to the DFAS POC.

(1) The Chief, Budget Execution’s e-mail to the DFAS POC states, “I have reviewed the
reconciliation of the GPF for pay period ending DD/MM/YY and find it to be correct. Batches
are in WAAS ready for your review and submission.”

(2) The e-mail is saved electronically as documentation for audit purposes.

n. The DFAS POC reviews the Pay File Reconciliation/Treasury Adjustment Report for
accuracy and ensures the total dollar amount of the GPFs plus the miscellaneous files matches
the total dollar amount of the DoDEA payroll bridge. Once the amounts are reconciled and
validated, the DFAS POC enters the WAAS batches for the miscellaneous files and submits the
GPF batches in WAAS.

0. Once the batches are submitted in WAAS, the RMD Budget Analyst pulls the WAAS

payroll reports and ensures the batches submitted match the amounts stated on the Pay File
Reconciliation/Treasury Adjustment Report.

4. CIVILIAN PAYROLL ACCRUALS.
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a. Before the end of the month, the RMD Budget Analyst e-mails the RMD Accounting
Analyst to inform them of the number of days required for the month-end payroll accrual
calculation.

b. The RMD Accounting Analyst uses the utility function in WAAS to calculate the accrual
for all payroll limits based on the number of days submitted by the RMD Budget Analyst. Once
the accruals are posted in WAAS, the RMD Accounting Analyst e-mails the RMD Budget
Analyst and requests that they review and attest to the accruals’ accuracy.

c. The RMD Budget Analyst reviews and validates the accruals.

(1) If the accruals are incorrect, the RMD Budget Analyst requests that the RMD
Accounting Analyst delete the accrual and repeat the process until the accrual is correct.

(2) E-mail correspondence between the RMD Budget and Accounting Analysts is saved
electronically for audit purposes.

d. Once the next month opens for business, the RMD Accounting Analyst reverses the
payroll accrual out of WAAS and documents the accruals have been reversed.

(1) Each month, the RMD Accounting Analyst documents the entry, validation, and
reversal of the accrual; and, submits supporting documentation to the Chief, Accounting for
review and signature.

(2) The RMD Accounting Analyst maintains the documentation on file for at least six
years and three months.

5. DOCUMENTATION MANAGEMENT. The following documents are required in support of
the HQ RMD payroll processes. All documents are maintained on a secure shared drive for at
least six years and three months.

a. FCS Import Report. Provides a gross payroll summary report with the total dollar amount
of the GPF, which is used as a control number.

b. FCS Record Report. Provides a gross payroll summary report which breaks out the
payroll data by FY, limit, batch ID, and the total dollar amount. The FCS Record Report must
match the FCS Import Report.

c. Miscellaneous Pay Files. DoDEA payroll files located in other (non-DoDEA) DCPS
databases.
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d. Pay File Reconciliation/Treasury Adjustment Report. Validates reconciliation between
the GPF and WAAS batches to the DFAS payroll bridge.

€. Accrual Validation Report. Verifies month-end accruals were entered into WAAS; that
the accruals were accurate; and, that the accruals were reversed once the new accounting month
is open.
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ENCLOSURE 2

PAYROLL SUMMARY FCS REPORTS

The following are sample excerpts from FCS Reports.

03/12/2014 10:1€:5%
INPUT FILE: k:\shared\payroll\zfre 14\031414.zfre.dcps.txt
PP-End-Dt:03/08/2014 F-ID:P3306 PayO££:381000
Date Paid:03/14/2014 Dsb—-0-V#:ZFRDF Dsb-3-8%:8522
Trailer Count: €99€5
RECORD2 READ: €99€5

Exrrors: 11
#Type_4 Records w/ PP,ORC from Personnel:(
#Type_3 Records w/c Type_4:0

AR-Recip:091573

FC8 Import Report ZFRE

HrsExtended: 18,999.95 Trailer: 18,999.95
Hrs Paid: 230,807.53 Trailer: 230,807.53
eamt : 2,461.99 Trailer: 2,461.99
sec-amt: 19,€€4,€45.34 Trailer: 19,6€4,€45.84
dif hrs: 211,807.58 Trailer: 211,807.58
damt: 19,€€2,183.85 Trailer: 19,6€2,183.85
TotRecCount: €99€S Trailer:€996€S
Three: 5938
Four: €4025
PBump: 0

OUTPUT DIRECTORY: k:\shared\payroll\FCS\Eur\

CUTPUT FILES FC2 Record Report ZFRE

Name of
PCLoad file Count Gross Total Total Hours
€02€100€.fcs 912.00 0.00
€02€110€.fcs g $12.22 0.00
€02€1206.fcs 13 44,498.48 0.00
€02€130¢€.fcs 151 €1,7€5.08 118.00
€02€140¢.fcs 5,549 15,533,045.0€ 351,802.25
€027140€.£fcs 1 -25.00 0.00
€0Z€030€.£fcs 1 3,930.00 0.00
19,¢€¢€4,¢€45.84 351,920.25
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ENCLOSURE 2

PAYROLL SUMMARY FCS REPORTS

MISC PAY FILES

1140308P330€38060009435014031436TDF 8522

3094390XXXXXE 1 7ERAGONESE KUN J 11100997 20100€027 2DT305020 4101
SFRUSZY 20120928Q

409435030S020DD1€305020 24347€17€111009140308G1RGF K2€40000004154YEN
+000000+000000+00000000-00035680+000000-00035€80QC +00000000
8+000000000000+000000000000+000000000000~000000035680+000000000000-00000003563000000004

1140308P330€33808000494511403Z00MADF S$S70

3045451x SZLEPERKINS DANIEL R 12100197 30100€034 97 045451
ZRAUCEC 20131202¢

4045451442500DD1€442500 533705216121001140308G9RGG 13215521503135RAN
+000000+000000+00000000-00005621+000000-00005621QC +00000000

3045451XXXXX5353SHEPEARD TONYA R 11100197 20100€034 ERYRYD2974€1E00 1041
P8S73 20111007E

40494514€1E00DD1E4E61EQD 420965353111001140308G95RGG 47041012503145RAN
+000000+4000000+00000000-00003000+000000-00003000Q3 +00000000
8+000000000000+000000000000+000000000000-000000008621+000000000000-00000000862100000006
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PAY FILE RECONCILIATION/TREASURY ADJUSTMENT REPORT — TAB 1

Pay File Reconciliation/Treasury Adjustments Voucher
PAY PERIOD 06 ENDING 08 March 2014 ZFRDF
Gross Pay File DoDEA WAAS Accounting System
Pacific
Batch Fiscal WAAS
File Name (fcs) ~ Line~ Pay ~ Hours ~ ID v Year ~ Limit ~ File ~ Pay ~ Hours ~ Validated
60271106 6 476.54 0.00 60271106 2011 6027 PAYROLL 476.54 0.00 Y
60271206 10 2,94529 15.00 60271206 2012 6027 PAYROLL 2,945.29 15.00 Y
60271306 112 -13,673.63 104.50 60271306 2013 6027 PAYROLL -13,673.63 104.50 Y
60271406 3377 10,988,878.23 219,080.53 60271406 2014 6027 PAYROLL 10,988,878.23 219,080.53 Y
10,978,626.43 219,200.03 0 10,978,626.43 219,200.03
Europe
Batch Fiscal WAAS
File Name (fcs) Pay Hours ID Year Limit File Pay Hours Validated
60271406 1 -25.00 - 27PE1406 2014 6027 PAYROLL -25.00 0.00 Y
60260906 1 3,930.00 - 60260906 2009 6026 PAYROLL 3,930.00 0.00 Y
60261006 1 912 - 60261006 2010 6026 PAYROLL 912.00 0.00 Y
60261106 8 512.22 - 60261106 2011 6026 PAYROLL 512.22 0.00 Y
60261206 56 44 498 .48 - 60261206 2012 6026 PAYROLL 44 498 48 0.00 Y
60261306 151 81,769.08 118.00 60261306 2013 6026 PAYROLL 81,769.08 118.00 Y
60261406 5,549 19,533,049.06 351,802.25 60261406 2014 6026 PAYROLL 19,533,049.06 351,802.25 Y
19,664,645.84 351,920.25 0 19,664,645.84 351,920.25
Cuba
Batch Fiscal WAAS
File Name (.fcs) Pay Hours D Year Limit FILE Pay Hours Validated
CUBA206 5 -5,103.85 -40.00 CUBA206 2012 6017 PAYROLL -5,103.85 -40.00 Y
CUBA306 7 237486 8.00 CUBA306 2013 6017 PAYROLL 2,374.86 8.00 Y
CUBA406 92 304,284.69 5,459.95 CUBA406 2014 6017 PAYROLL 304,284.69 5,459.95 Y
61601406 2 -242.78 0.00 60CU1405 2012 6160 MILCON -242.78 0.00 Y
60261406 1 -53.60 0.00 26EY1406 2014 6026 PAYROLL -53.60 0.00 Y
60271406 1 -11.34 0.00 27PY1406 2014 6027 PAYROLL -11.34 0.00 Y
60341406 9 -2,516.48 0.00 34DE1406 2014 6034 PAYROLL -2,516.48 0.00 Y
298,731.50 5,427.95 0 298,731.50 5,427.95
PAY PERIOD 06 ENDING 08 March 2014 ZKADF
Gross Pay File DoDEA WAAS Accounting System
HQ
Batch Fiscal WAAS
File Name (.fcs) Pay Hours ID Year Limit FILE Pay Hours Validated
HQ406 399 1,691,188.36 37,491.00 HQ406 2014 6017 PAYROLL 1,691,188.36 37,491.00 Y
60341106 2 86.17 0.00 60341106 2011 6017 PAYROLL 86.17 0.00 Y
60341206 1 1,216.00 0.00 60341206 2012 6017 PAYROLL 1,216.00 0.00 Y
60341306 48 11,712.69 11261 60341306 2013 6034 PAYROLL 11,712.69 112.61 Y
60341406 5044 15,497,446.75 383,612.19 60341406 2014 6034 PAYROLL 15,497 446.75 383612.19 Y
60471406 10 592,730.44 7,993.50 60471406 2014 6047 QoL 592,730.44 7,993.50 Y
61601406 6 13,280.87 320.00 61601406 2012 6160 MILCON 13,280.87 320.00 Y
17,807,661.28 429,529.30 0 17,807,661.28 429,529.30
Total 48,749,665.05 1,006,077.53 48,749,665.05 1,006,077.53
0.00
MisCc (10,634.07)
SPREADSHEET TOTAL 48,749,665.05
BRIDGE 48,739,030.98
DELTA
DCPS EEC AMOUNTS BRIDGE TOTALS
$ 19,664,645.84 18,105,823.42 049451 Total
$ 298,731.50 19,658,144.09 091573 Total
$ 17,807,661.28 10,975,063.47 094390 Total
$  10,978,626.43 $ 48,739,030.98
$ 48,749 ,665.05
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PAY FILE RECONCILIATION/TREASURY ADJUSTMENT REPORT — TAB 2

Europe 6026 FSN 091573 4101 2030 1111
OMA -204.17

cp1

ZPH -350.19

ZPV

ZKA -5,947.39

ZGT 0.00

ZFA

Total Europe -6,501.75

Pacific 6027 FSN 094390 4101 3030 1111
OMA -25.00

ZFA 0.00

zpv

ZKA -2,461.85

CP1 -465.85

ZL0 -253.46

ZGT -356.80

Total Pacific -3,562.96

HQ 6017 4005 1070 1111
Total HQ 0.00

DDESS - 6034 FSN 049451 4101 4010 111
OMA -86.21

ZPV -46.50

ZGT -436.65

Total DDESS -569.36
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PAY FILE RECONCILIATION/TREASURY ADJUSTMENT REPORT — TAB 3

DTE_TAC_PO DOV AMT_ATG wcD SITE_ID APC FY BS BS_EXT RMB_DSG AMS FSN EOR ASN DB_ID NO_DOC_REF DSSN DTE_DCAS_O TAC_TYP STA_IDC DSS2 ODC DPT

3/19/14 055423 (11.34) BTOPL 97 CPKA 4 0100 6017 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (5,118.76) BTOPL 97 CPKA 4 0100 6017 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (53.60) BTOPL 97 CPKA 4 0100 6017 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (436.65) BTOPL 97 CPKA 4 0100 6017 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (85.39) BTOPL 97 CPKA 4 0100 6017 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (554.87) BTOPL a7 CPKA 4 0100 6017 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 42 G 5570 2 97
3/19/14 776189 2,334.77 BTOPL a7 CPKA 4 0100 6017 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 40 G 5570 1 97
3/19/14 776189 304,096.91 BTOPL - 97 CPKA 4 0100 6017 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 40 G 5570 1 97
3/19/14 776189 2,987.23 BTOPL 97 CPKA 4 0100 6017 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 40 G 5570 1 97
3/19/14 776189 1,702,122.26 BTOPL 97 CPKA 4 0100 6017 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 40 G 5570 1 97
3/19/14 055423 (727.01) BTOPL 97 CPK3 4 0100 6034 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (1,228.76) BTOPL 97 CPK3 4 0100 6034 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (560.71) BTOPL 97 CPK3 4 0100 6034 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (46.50) BTOPL 97 CPK3 4 0100 6034 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 42 G 5570 2 97
3/19/14 055424 (30.00) BTOPL 97 CPK3 4 0100 6034 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 42 G 5570 2 97
3/19/14 055424 (56.21) BTOPL 97 CPK3 4 0100 6034 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 42 G 5570 2 97
3/19/14 776189 12,010.08 BTOPL 97 CPK3 4 0100 6034 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 40 G 5570 1 97
3/19/14 776189 9,994 47 BTOPL 97 CPK3 4 0100 6034 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 40 G 5570 1 97
3/19/14 776189 16,770.32 BTOPL 97 CPK3 4 0100 6034 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 40 G 5570 1 97
3/19/14 776189 15,471,686.74 BTOPL 97 CPK3 4 0100 6034 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 40 G 5570 1 97
3/19/14 776189 5982,730.44 BTOPL 97 CPKD 4 0100 6047 0 00000000000 049451 11BB 0000 EAST2 CP049451140308 5570 21916 40 G 5570 1 97
18,105,823.42 049451 Total
3/19/14 055423 (25.00) BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 42 G 5570 2 a7
3/19/14 055423 (224.89) BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (2,994.92) BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (691.09) BTOPL a7 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (148.97) BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (23.31) BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (361.11) BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (4,855.64) BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (196.60) BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (361.76) BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 42 G 5570 2 97
3/19/14 055423 (350.19) BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 42 G 5570 2 97
3/19/14 055424 (25.00) BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 42 G 5570 2 97
3/19/14 055424 (25.00) BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 42 G 5570 2 97
3/19/14 055424 (154.17) BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 219186 42 G 5570 2 97
3/19/14 776189 48,546.73 BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 40 G 5570 1 97
3/19/14 776189 26,938.56 BTOPL 97 CPK1 4 0100 6026 0 00000000000 091573 11BB 0000 EAST2 CP091573140308 5570 21916 40 G 5570 1 97
3/19/14 '776189 66,242.97 BTOPL' 97 CPK1 '4 '0100' 6026 i 0 '00000900000 '091573 11BB '0000 EAST2 CP091573140308 '5570 21916 f 40 G '5570 4 1 '97
3/19/14 ,776189 61,749.30 BTOPL' 97 CPK1 '4 '0100’ 6026 B 0 '00000000000 '091573 11BB '0000 EAST2 CP091573140308 '5570 21916 4 40 G ’5570 f 1 '97
3/19/14 '770189 19,463,059.73 BTOPL' 97 CPK1 '4 '0100' 6026 B 0 '00000000000 '091573 11BB 'DODD EAST2 CP091573140308 '5570 21916 4 40 G '5570 \ 1 '97
3/19/14 ’776169 2,044 .45 BTOPL' 97 CPK1 '4 '0100' 6026 " 0 '00000000000 '091573 11BB '0000 EAST2 CP091573140308 '5570 21916 i 40 G '5570 v 1 '97
19,658,144.09 091573 Total
. " R ’ y i . Y v yc ot

3/19/14 055423 (425.85) BTOPL a7 CPK2 4 0100 6027 0 00000000000 094390 11BB 0000 EAST2 CP094390140308 5570 21916 42 G 5570 2 97
3/19/14 '055423 (40.00) BTOPL' 97 CPK2 '4 ’0100' 6027 i 0 '00000000000 '094390 11BB '0000 EAST2 CP094390140308 '5570 21916 4 42 G '5570 F 2 97
3/19/14 '055423 (29,466.04) BTOPL' 97 CPK2 '4 '0100 4 6027 4 0 '00000000000 '094390 11BB '0000 EAST2 CP094390140308 '5570 21918 d 42 G '5570 F 2 i 97
3/19/14 '055423 (541.81) BTOPL' 97 CPK2 '4 '0100' 6027 = 0 '00000000000 '094390 11BB 'WOO EAST2 CPOm90140308'5570 21916 d 42 G ’5570 £ 2 97
3/19/14 '055423 (2,048.49) ETOPL' a7 CPK2 '4 '0100 4 6027 4 0 '00000000000 '094390 11BB '0000 EAST2 CP094390140308 '5570 21916 1 42 G '5570 g 2 i 97
3/19/14 '055423 (1,438.76) BTOPL' 97 CPK2 '4 '0100 1 6027 i 0 '00000000000 '094390 11BB '0000 EAST2 CP094390140308 '5570 21916 4 42 G '5570 " 2 97
3/19/14 '055423 (356.80) BTOPL' 97 CPK2 '4 '0100 4 6027 . 0 '00000000000 '094390 11BB '0000 EAST2 CP094390140308 '5570 21916 4 42 G '5570 3 2 i 97
3/19/14 '055423 (178.85) BTOPL' 97 CPK2 'l '0100 r 6027 i 0 '00000000000 '094390 11BB '0000 EAST2 CP094390140308 '5570 21916 4 42 G ’5570 f 2 97
3/19/14 '055423 (458.44) BTOPL' 97 CPK2 '4 '0100 4 6027 " 0 '00000000000 '094390 11BB '0000 EAST2 CP094390140308 '5570 21916 ' 42 G '5570 r 2 B 97
3/19/14 '055423 (203.62) BTOPL' 97 CPK2 '4 '0100' 6027 " 0 '00000000000 '094390 11BB '0000 EAST2 CP094390140308 '5570 21916 4 42 G '5570 o 2 97
3/19/14 '055423 (1,096.63) BTOPL' 97 CPK2 '4 '0100' 6027 " 0 '00000000000 '094390 11BB '0000 EAST2 CP094390140308 '5570 21916 1 42 G '5570 r 2 B 97
3/19/14 '055‘23 (320.97) BTOPL' 97 CPK2 '4 '0100' 6027 " 0 '00000000000 'Omgo 11BB '0000 EAST2 CP094390140308 '5570 21916 1 42 G '5570 § 2 97
3/19/14 '055423 (203.54) BTQPL' 97 CPK2 '4 '0100' 6027 i 0 '00000000000 .094390 11BB '0000 EAST2 CP094390140308 ’5570 21916 r 42 G '5570 v 2 '97
3/19/14 '055423 (253.46) BTOPL' 97 CPK2 ,4 '0100' 6027 " 0 '00000000000 '09‘390 11BB '0000 EAST2 CP094390140308 '5570 21916 4 42 G ’5570 i 2 97
310114 055424 25000 BTOPL. 97 CPK2 4 0100 6027 = 0 (00000000000 094300 11BB 0000 EAST2 CP0S4300140308 5570 21916 42 ¢ s 2 o
3/19/14 '775189 8,159.82 BTOPL' 97 CPK2 '4 '0100' 6027 " 0 '00000000000 '094390 11BB '0000 EAST2 CPOWW140303’5570 21916 F 40 G '5570 r 1 '97
3/19/14 '778139 5,743.62 BTOPL' 97 CPK2 '4 '0100' 6027 " 0 '00000000000 '094390 11BB '0000 EAST2 CP094390140308 '5570 21916 T 40 G '5570 r 1 97
3/19/14 '775189 6,670.66 BTOPL' 97 CPK2 '4 '0100- 6027 1 0 '00000000000 '094390 11BB '0000 EAST2 CP094390140308 ’5570 21916 ¥ 40 G '5570 T 1 97
3/19/14 '775189 10,991,547.43 BTOPL' 97 CPK2 ’4 '0100' 6027 " 0 '00000000000 '094390 11BB '0000 EAST2 CP094390140308 '5570 21916 G '5570 r 4

e e ENCILOSURE

48,739,030.98 Grand Total
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GLOSSARY

ABBREVIATIONS AND ACRONYMS

DCPS Defense Civilian Pay System

DFAS Defense Finance and Accounting Services
DoDEA Department of Defense Education Activity
EPD Employee Personnel Data

FCS Funds Control System

FY Fiscal Year

GPF Gross Pay File

HQ Headquarters

HR Human Resources

ID Identification

POC Point of Contact

RMD Resource Management Division

T&A Time & Attendance

WAAS Washington Headquarters Services Allotment Accounting System
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