COLUMBIA GRANGER’S( WORLD OF POETRY ONLINE

GETTING STARTED___________________________ 

Logging In

When beginning a search in Granger's, the system checks to make sure you are an authorized subscriber, and if necessary, prompts you to enter your user name and password. The login process for Granger's Online is automatic for most users. If you are logging in from an authorized account, the login is handled "behind the scenes." If you experience problems with logging in, please see your system administrator.

Searching

There are two ways to search the poetry index: Quick Search and Advanced Search. There are also search pages to find Anthologies, Biographies of poets, and Glossary terms. Any of these search pages can be reached at any time by clicking on the appropriate button on the navigation bar at the top of the page.
Abbreviations
The abbreviations used in many search results lists are:

P = Poem (the number of poems available for an author, title, or subject)

T = Total (the total number of citations for an author, title, or subject)

TL = Title (the main title of a poem)

FL = First Line (the first line of a poem)

LL = Last Line (the last line of a poem)

VT = Variant Title (a variant or alternate title for a poem)

VF = Variant First Line (a variant or alternate first line for a poem)

VL = Variant Last Line (a variant or alternate last line for a poem)
Printing

If you experience problems in printing, check your browser's print set up or consult your librarian or system administrator.

Quick Search

The Quick Search is the first feature you will see in The Columbia Granger's World of Poetry Online; it offers a comprehensive search of the poetry indexes. Quick Search is available on the Home page, as well as the Quick Search page. 

· Searches can be filtered to show all poem citations in Granger's or to limit the search to only those poems that have the full text available online. Most indexes have the option of being searched alphabetically by the primary entry (for example, alphabetically by author last name in the Author index) or by keyword (which searches for the search term anywhere in the index). To do a Words in Poem search, use Keyword (the default). This is a text string search, so the words you type in the search box must appear in the exact order as they do in the poem.

· The results will be listed alphabetically (whether from an alphabetical or keyword search) and each line shows how many poem citations are in the database for that entry: The column under (P) shows the number of poems for which the poem text is available, and (T) shows the total number of poem citations in the database for that entry.

Indexes

The Author index is the default.  The alternatives are Title; First, Line, Last Line; Subject; and Words in Poem.  To switch in Quick Search on the Home page, click on the appropriate radio button.  On the Quick Search page, changing indexes is also easily accomplished; click on the current choice and then select another from the resulting list.  

The indexes in Quick Search are: 
 
Author  

The Author index contains the names of the authors of the poems in Granger's. It may be searched by both alphabetical listings and keyword. The format for searching is by last name and then first name; the last name and the first name should be separated by a comma. You may expand a search by searching for last name only. For example, a search for "Frost" will return 6 author listings for poets whose last name is "Frost," but searching on "Frost, Robert" will return only the listing for Robert Frost. To browse the Author index, select the Author index and enter a letter of the alphabet in the search term box. (Warning! The Author index is quite large, and you may need to enter a two-letter combination to browse the Author index in smaller sections.)

Words in Poem
Words in Poem searching is available as a keyword search only; you must click on the Keyword Search button to activate the Words in Poem search. This word search looks for an exact match of the word or words typed in the search term box. The Words in Poem search looks for matches in the exact word order as might appear in the text of complete poem and/or excerpts of poems. This search does not look for matches in titles. To find keywords in titles, select the Title, First Line, and Last Line index and click on keyword search. 

Subject
Most of the poems cited in Granger's Online are assigned one or more subjects, which are gathered in the Subject Index. In Quick Search, you can search the Subject index for a single term at a time; if you need to search for more than one subject at a time, please use the Advanced Search option. Results are displayed alphabetically by subject; to see a list of poems associated with a subject, click on the subject in the search results list. To browse the Subject index in sections, select the Subject index and enter a letter of the alphabet in the search term box. Click on "Start Search" to see a list of all subjects that begin with that letter. (Warning! Granger's contains some 5,000 subjects, and you may need to enter a two-letter combination to browse the Subject index in smaller sections.)

Title, First Line, and Last Line
This index contains citations of the title, first line, and last line of each poem indexed in Granger's Online. An alphabetical search of this index will look for matches of the search term at the beginning of a poem title or the first line or last line of a poem. A keyword search of this index will look for a match of the search term anywhere in a title, first line, or last line. Note that articles ("a," "an," "the") that begin a title or line are usually transposed to the end of a title or line for indexing purposes. Both alphabetical and keyword searches will also match variant titles, first lines, and last line if they are indexed in Granger's. The search results are displayed alphabetically by title, first line, or last line. At the right-hand side of each line is an indicator showing whether the line is a title (TL) or a variant title (VT), a first line (FL) or a variant first line (VF), a last line (LL) or a variant last line (VL).

Types of Search

Alphabetical Search

When the Alphabetical Search button is selected, the program will look for a match of the search term starting with the beginning of the main index field being searched. If you know the beginning of a poem title or first line, choose Alphabetical.  For instance, if you want to find Robert Frost's poem, "Stopping by Woods on a Snowy Evening" but can remember only the first word, Alphabetical, Search results will list in alphabetical order all those poems beginning with the word "Stopping," rather than all those poems with the word somewhere in the title, first line, or last line.
     
Keyword Search

When the Keyword Search button is selected, the program will look for a match of the search term anywhere in the main field being searched. 

     
All Poem Citations or All Entries
The All Poem Citations or All Entries filter is the default option in Simple Search. When this button is selected, all poem citations in the Granger's database will be search for a match of the search term, regardless of whether the poem citations have text available online. 

     
Full Text Only or Complete Poems
 When the Full Text Only or Complete Poems button is selected, the search is narrowed to only those poem citations that have text available online. Anthology information is, of course, always available for these poems as well. 

 Search Results
 
Author
Results are displayed as a single entry, if there is only one match, or as a list arranged alphabetically by the last name, then first name of the author. Click on the author name in the search results list to see a list of poems associated with that author.

Words in Poem
Results are displayed as a single entry, if there is only one match, or as a list arranged alphabetically by poem title along with author and first line information for each poem record. Note that entries with titles that begin with punctuation or special characters are listed first.

Subject
Results are displayed as a single entry, if there is only one match, or as a list arranged alphabetically by subject. Click on the subject in the search results list to see a list of poems associated with that subject.

Title, First Line, and Last Line
The search results are displayed alphabetically by title, first line, or last line. At the right-hand side of each line is an indicator showing whether the line is a title (TL) or a variant title (VT), a first line (FL) or a variant first line (VF), a last line (LL) or a variant last line (VL). Click on the title name in the search results list to see a list of poems associated with that title.

ADVANCED SEARCH

The Advanced Search allows searches that cover one or more index at the same time as well as searches that are refined by using Advanced Search Operators (AND, OR, and NOT).

Indexes

There are more index options under Advanced Search than under Quick Search, and Advanced Search allows searches across indexes. In Advanced Search, at least one search term must be entered in the top row.

The indexes available in Advanced Search are:

Author
The Author index contains the names of the authors of the poems cited in Granger's Online. The Advanced Search Author index should be searched by the author's last name, or by either first name or last name separately.

Author Category
The Author Category index organizes poets by broad categories such as nationality, ethnicity, or period. To see a list of the available author categories, click this very same line in the Help Section or scroll down to the bottom of the search page and click on the link, Author Categories.

Subject
Each poem in Granger's Online is assigned one or more subjects and these are gathered in the Subject index. Advanced Search allows searches for up to five different subjects at one time, though only 500 results are returned for any search. These subjects are "poem" subjects relating to the theme or words in the poem. The list of poem subjects is extensive, but you may view either the entire list or an alphabetical portion of the list by using Quick Search and entering either no search term (to see the whole list) or an alphabet letter to see those entries from a portion of the list.

Words in Complete Poems
This is a text-string search of the text of poems contained in Granger's Online. The search will look for an exact match in the body of poem text of the search term entered in one or more search term boxes. This search will look only at poem text, not titles in the exact word order entered.

Words in Titles, First Lines, and Last Lines
This is a text-string search of only the titles, first lines, and last lines of poems; this search will not look for text in the body of a poem other than the first or last line. The search will return matches found in variant titles, variant first lines, or variant last lines. The search will look for an exact match of the search term entered in one or more search term boxes.

Anywhere
This is a text-string search that will look for a match of the search term found anywhere in the title, first line, or last line (including variant titles or lines) as well as anywhere in the text or excerpt of a poem if Granger's Online has the poem available as a complete poem or excerpt.

Search Results

The search results in Advanced Search are presented on a new page and always in the form of brief poem citations, arranged alphabetically by poem title. Each citation will show the poem title, author, and first line and will indicate whether there is an excerpt or complete text available, commentary or author biography; every poem citation will have the Poem Information button to link to a detailed bibliographical citation for that poem.

Using AND, OR, and NOT Operators

The Advanced Search operators are Boolean-type operators that affect how the search program combines information from each line of the Advanced Search form to either expand or limit a search. The operators can be used in any combination and with any index. The operators are:

AND
The AND operator joins two or more search terms and indexes to narrow a search. The program will look for all poem citations that contain all of the terms linked by the AND operator.

OR
The OR operator asks the search program to look for one or more search terms separately to expand the search to either of the terms entered. Citations containing either of two terms linked by the OR operator will be returned by the search. 

NOT
The NOT operator excludes the search term from consideration by the search program to limit a search. Citations that do not contain the term linked by the NOT operator will be returned by the search.

Mixing Operators
Care should be taken when using Advanced Search operators in different combinations. The search routine reads and acts on operators as it encounters them when constructing your search. For example, an AND operator linking the first two search items will be acted on first (the results must contain both of the first two search items) followed by an OR operator (the result will contain any instances of the third search item in addition to the first two search items). If you get unexpected results when running a search using mixed operators, please refine your search, or try not to mix operators and run several searches instead.
ANTHOLOGY SEARCH

The Anthology search page allows searches for poetry anthologies, volumes of collected works of a particular poet, and volumes of selected works of a particular poet. The search of the Anthology Index is a keyword search, not an alphabetical search; the search program will look for matches of the search term or terms anywhere in the chosen index. For example, a search on Category "American" will match "American Poetry: 20th Century" as well as "African-American Poetry," "Hispanic-American Poetry" and "British-American Poetry."

Indexes
The indexes available in Anthology search are:

Category
The Anthology Category organizes volumes of poetry into broad categories, usually based on the nationality, ethnicity, or period of the authors. Examples of Anthology Categories are: American Poetry (periods range from the 17th Century to the 20th Century) British Poetry, Gay and Lesbian Poetry, Women's Poetry and Feminist Poetry, Children's Poetry, and broader subjects such as Love Poetry or Death Poetry, etc. To view a complete list of Anthology Categories, click on this sentence in the Help Section or on the link at the bottom of the search page.

Editor
The Editor index contains the names of the editors of poetry anthologies or collections. When searching this index, enter either the editor's last name only, or last name followed by a comma then the first name. In the case of multiple editors, the search will find the name of any editor in the database. Note that the anthology editor is not the author of the poetry contained in the volume. For collected works or selected works where there is no editor credited, the editor column of the record will be blank; searches for these collections should be done by searching for the author's name (first name, then last name) under the Title index.

Title
The Title index contains the titles of the anthologies or collections in Granger's Online. In the case of collected works or selected works, search the title index under the name of the poet.

Search Results

The results for any search of the Anthology index will be presented in a list containing three columns: Title, Editor, and Category. The results will be filtered to show only those records that match the search terms and are presented in alphabetical order based on the title. To see more detailed information on a particular anthology, click on the title.

Anthology Information

The Anthology Information page for each anthology indexed in Granger's Online provides details on that volume, including the title, editor or editors, date of publication, name of publisher (and often the number of pages in the volume), the anthology category, and a brief review of the anthology.

Highly Recommended and Recommended Anthologies

The Granger's board of consultants (see the About Granger's section) has reviewed all the anthologies found in Granger's Online and has designated some anthologies as either "Recommended" or "Highly Recommended." In making this designation, they use the same criteria that librarians use when they review reference books: comprehensiveness; ease of use; authority of the editor and publisher; presence of an introduction, notes, indexes, and biographical information; and, always, underlying everything, the excellence of the poems chosen. The Anthology database may be searched for all anthologies (the default setting) or the search may be filtered to search only those anthologies that have been recommended or highly recommended by clicking on the "Highly Recommended/Recommended Anthologies" button.

BIOGRAPHIES

Biographies of selected poets can be accessed in three ways:

1.
by clicking on the "Biographies" button in the navigation bar at the top of the page; 

2.
by clicking on a highlighted author name in a poem search results page, poem information page, or poem text page; or 

3.
by clicking on the biography icon (also found on the poem search results page, poem information page, or poem text page). 

If you click on a highlighted author name or the biography icon, the biography text for that author will be displayed. If you click on the Biographies button on the navigation bar, it goes to a page where you can search or browse the complete biography index by author name. Each biography also contains a bibliography for further reading about that author.

Searching for Biographies

To find a biography for a particular author, either:

· Type the author's name (last name followed by a comma and then the first name, or just the last name to see a list of all authors with that name) in the text input box at the top of the page and click on the "Search" button or press the "enter" key on the keyboard. If there is only one match, the author selection box will show only that author's name and will automatically display the biography text for that author. To conduct a new search, type a new name in the text input box and click on the "Search" button or press the "enter" key on your keyboard. To return to the complete list of authors, do not enter an author name in the text input box, then click on "Search" or press the "enter" key on your keyboard. Or, 

· Scroll through the list to find the author you want, then click on the author's name to view the biography text.

GLOSSARY

The Glossary provides definitions for many of the technical terms used in the poem commentaries. The Glossary can be accessed by clicking on the Glossary button on the navigation bar at the top of the page or by clicking on a highlighted term in a Poem Commentary. If you access the Glossary by clicking on a highlighted link, the Glossary will display the selected term and the definition for that term (to return to the commentary, use the browser's "Back" button). If you access the Glossary by clicking on the Glossary button, the display will show the complete scrollable list of terms and definitions.

Searching for Glossary Terms

To find a Glossary term, either:

· Type the term in the text input box at the top of page and click on the

"Search" button or press the "enter" key on the keyboard. If there is only one match, the term selection box will show only that term and will automatically display the definition for that term. To conduct a new search, type a new term in the text input box and click on the "Search" button or press the "enter" key on your keyboard. To return to the complete list of terms, do not enter a term in the text input box, but click on "Search" or press the "enter" key on your keyboard. If there are no matches of the search term, a message stating that there were no matches found will be displayed. Or, 


· Scroll through the list to find the term you want, then click on the term to view the definition.

