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0415 Assessor (Special Education)

INTRODUCTION

The Department of Defense Education Activity (DoDEA) is a major Department of the Defense
(DoD) field activity with worldwide scope. DoDEA delivers, in military communities
worldwide, exemplary educational programs that inspire and prepare all students for success in a
global environment. The Domestic Dependent Elementary and Secondary Schools (DDESS).
located within the continental United States as well as Guam and Puerto Rico, and the
Department of Defense Dependents Schools (DoDDS), located in foreign areas, provide a
preschool through grade 12 educational program that inspires and prepares all students for
success in a global environment. DoDEA is one of the largest, most diverse and geographically
dispersed school jurisdictions. All schools in DoDEA are fully accredited and the DoDEA

educational program consistently rates at or near the top in comparison with other school
systems.

This standardized position for Assessor (Special Education) is appropriate for use at any DoDEA
school. The Assessor manages or co-manages the special education assessment process from the
assessment planning meeting through the eligibility meeting, conducting diagnostic assessments
for students in the initial or re-evaluation stages of eligibility in the special education process and
providing diagnostic assessments for students with Individual Education Programs (IEP) who
may need further evaluation to determine if there is a need for a significant change in an area
such as eligibility.

SUPERVISORY CONTROLS

Work is performed under the supervision of the School Principal. Additional technical guidance
is provided by the district Special Education Coordinator. The Assessor works independently
within the framework of special education procedures as they relate to assessment and eligibility.
Long range plans to implement the required assessments and eligibility meetings are subject to
general or spot review by the Principal. Assessment reports and eligibility reports are subject to
periodic audit by the Principal with technical guidance as needed from the district Special
Education Coordinator to evaluate the Assessor’s continuing effectiveness.

MAJOR DUTIES AND RESPONSIBILITIES

The major duties of this position are in support of the case study committee (CSC) and leading
the special education process for assessment of students with a suspected disability and
eligibility determination. Collaborates with the school CSC to support the special education
process of assessment and eligibility. Participates in assessment planning meetings; co-manages
steps in the assessment process to include data management requirements: schedules pre-staffing
meetings with CSC to review assessment results as needed; and provides professional
development on identified needs related to the special education process from referral through
IEP development.



0415 Assessor (Special Education)

Administers, interprets and synthesizes assessments. Administers assigned assessments and
completes individual assessment summaries in compliance with DoDEA guidance; completes a
synthesis of data for the CSC Eligibility Report to include a comprehensive synthesis of data
from all assessment and evaluative reports, identifies the relationship of findings to educational
functioning, student’s strengths and limitations, and instructional recommendations to be used in
working with the student.

Monitors assessment/eligibility activities for compliance with timelines. Facilitates the
completion of assessment with other assessors, ensures all assessment reports are completed

within the compliance timelines, and ensures eligibility meeting is held within the compliance
timeline.

Collaborates with school CSC in organizing and scheduling of eligibility meetings. The Assessor
participates in these meetings.

Adheres to and implements safety and security procedures; creates a school climate conducive to
learning, achievement, and citizenship; participates in professional development opportunities
and committee activities to review, evaluate, and develop educational materials to improve the
educational program; participates in DoDEA system-wide assessment programs; informs school
administration of education deficiencies, critical issues, and emergencies; supervises students in
outside activities, lunchroom, and bus arrivals and departures; and may be assigned to serve as a
sponsor, coach, or consultant of an extracurricular activity.

Performs other duties as assigned.

OTHER SIGNIFICANT FACTS

Incumbent will be required to respect the privacy and sensitivities of students and parents by
controlling and restricting personal information to those with a “need to know.”

The incumbent may be required to travel by military and/or commercial aircraft, land. or sea
transportation to a variety of stateside and/or overseas locations for meetings and conferences.
The incumbent may be subject to a variety of environmental conditions, to include the potential
for exposure to acts of terrorism.



