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MEMORANDU M FOR THE RECORD
SUBJECT: Visitor Policy Letter

1. School safety is a top priority. In order to provide a safe environment for our staff and students
we must closely monitor movement within our school at all times. To maximize quality instruction
to our students, we must protect instructional time. The following policies have been put in place to
ensure the safety of your child, protect quality instruction time, and to provide effective
communication to all our parents.

A. All parents/visitors need report to the front office when they enter the school building.

B. All parents/visitors must sign in and wear a visitor's badge provided by the front office.

C. Parents will not be allowed to go to a teacher's classroom during instruction or a teacher’s
planning time unless the teacher has requested for that parent to come to the room. If a child

has forgotten something, the parent can leave it in the front office for your child to pick up.

D. All teacher/parent conferences will be scheduled for non-instructional times agreed upon by
both parties; this allows for a quality meeting to address any questions or concerns.

2. Thank you for the continued support, and we look forward to a very successful academic school
year.
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