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Dear Parents, 

  

Welcome to Dahlgren School where the education of our students are top priority.  We are 
committed to preparing our students with the knowledge and skills necessary to become life-long 
learners and global citizens in the 21st Century.  Every teacher strives to create a risk-free 
environment for students to engage in collaboration, critical thinking, problem solving, 
communication and creativity. 

 

Dahlgren School is a Pre-K through 8th grade school.  All Elementary School students attend PE 
and Music twice a week and Art once a week.  Our Middle School students attend PE every day 
in addition to their chosen elective.   

 

We invite you to become part of our school family by volunteering to attend and participate in 
special activities or by becoming active in our Parent Teacher Organization (PTO).  Your 
involvement will enhance and enrich the lives of the children we serve. 

  

We hope your time at Dahlgren School is a pleasant and rewarding one for you and your children.  
If you ever have questions, please contact us at 540-653-8822. 

  

          Sincerely, 

     

          Glynis Riccio 

          Lead Administrator 

 

 

 

 

 

 

 



DEPARTMENT OF DEFENSE EDUCATION ACTIVITY (DODEA) 
 

 

 

 

 

 
 
 
 
 
 
 

Mid-Atlantic 
District Goals 

 

Goal 1:  All schools in the DoDEA Mid-Atlantic District will implement research-based practices 
by using the components of the Mid-Atlantic Framework for Teaching and Learning. 
Goal 2:  All students in the DoDEA Mid-Atlantic District will become empowered learners, innovative 
thinkers and global collaborators. 

 

 

MID-ATLANTIC DISTRICT SUPERINTENDENT’S OFFICE 
    Address     Phone 910-907-0200 
    PO Box 70089    Fax  910-907-1775    
    Fort Bragg, NC 28307-0089   Website  

 

 

 

 

Purpose Statement 
 

To ensure the college and career 
readiness of our military-connected 
students, the DoDEA Mid-Atlantic 
District is committed to building 
capacity among all educators to 

increase the effectiveness of 
instructional practices. 

tel:910-907-0200
https://www.dodea.edu/Americas/midAtlantic/index.cfm
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DODEA MID-ATLANTIC DISTRICT SUPERINTENDENT 

Dr. Donato Cuadrado 
 

Dr. Donato Cuadrado was named District 
Superintendent for the DoDEA Mid-Atlantic schools in 
March 2018. 

“Donato brings a wealth of leadership experience to 
the Mid-Atlantic District,” said Mr. Thomas Brady, 
DoDEA Director. “Donato is a very talented and 
dedicated leader who is committed to student 
achievement and success. He understands the 
uniqueness of the military culture as a former Soldier, 
who served four years and as an educator with more 
than 30 years of experience. Throughout his DoDEA 
career, he has demonstrated his passion for excellence 
in education and a commitment to serving students of 
our nation’s military families everywhere. His 
familiarity, leadership and expertise in our school 

operations will serve us well.” 

As the Mid-Atlantic District Superintendent, he oversees 26 DoDEA schools located on eight 
installations serving more than 10,000 students in North Carolina, Virginia, New York, Puerto 
Rico and Cuba.  

“I am humbled and grateful to serve as the Mid-Atlantic District Superintendent,” said Dr. 
Cuadrado. “I look forward to leading the great educators and administrators of this district and 
providing each child with an equitable and quality education.” 

Dr. Cuadrado was most recently the Community Superintendent of DoDEA Schools in Puerto 
Rico. He began his career with DoDEA in 1993 and has more than 30 years of education 
experience. Prior to his career with DoDEA, he taught elementary grades in Puerto Rico public 
schools. He began his career in DoDEA teaching in grades 6-12 and also taught Advanced 
Placement courses. Dr. Cuadrado went on to become the Assistant Principal and later Principal 
of Ramey Unit School. He later became the Assistant Superintendent for DoDEA’s New York, 
Virginia, Puerto Rico District. 

Dr. Cuadrado has won numerous awards. He received the U.S. Presidential Scholars Program 
Teacher Recognition Award and special Congressional recognition for outstanding service to his 
community. He was also selected as a DoDEA District Teacher of the Year. 

Dr. Cuadrado earned his Bachelors in Elementary and Secondary Education and his Masters in 
Linguistics from the University of Puerto Rico. He earned his Doctorate in Educational 



2 
 

Administration in 2004 from the InterAmerican University in Puerto Rico. Dr. Cuadrado and his 
wife, Oly, currently reside near Ft. Bragg, NC. 

 

NY/VA COMMUNITY SUPERINTENDENT 

Helen Balilo 
Ms. Helen Balilo is a native of Canvas, West Virginia, and comes from a 
family dedicated to the educational process.  She earned a Bachelor of 
Science degree in Elementary Education and Early Childhood Education 
from Glenville State College, Glenville, WV and later a Master of Science 
in Educational Leadership from the Troy State University, Troy, Alabama 
extension on Kadena Air Base, Okinawa, Japan. 

Ms. Balilo has devoted her career to maximizing opportunities for student 
success.  She believes that the greatest gift we can give to a child is to 
encourage them to become lifelong learners.     She began her educational 
career as a teacher at Piney Point Elementary School, Tall Timbers, 
Maryland, a school that serviced a large percentage of dependents from 
Patuxent River Naval Air Station.   It was while teaching at Piney Point 
Elementary; she heard of, and applied for a teaching position with the 
Department of Defense Dependent Education Activity (DoDEA). 

Ms. Balilo began her career with DoDEA in 1990.  During her tenure as a 
teacher with DoDEA, Ms. Balilo has taught Kindergarten at Grissom 
Elementary School, Clark Air Base, Philippines, Second Grade at Shirley 

Lanham Elementary School, Astugi Naval Air Facility, Japan, and Kindergarten at Bob Hope Primary 
School, Kadena Air Base, Okinawa, Japan.  

Ms. Balilo’s first administrative assignment was as an Assistant Principal at Smith Elementary School 
in Baumholder, Germany. A position she proudly held for three years. During her tenure at Smith 
Elementary School, Ms. Balilo initiated and organized numerous professional learning opportunities 
offered to teachers within the Baumholder school complex. Ms. Balilo was selected as the 2004-2005 
Kaiserslautern District Assistant Principal of the Year.  

Ms. Balilo became the Principal of Wetzel Elementary School in Baumholder, Germany in August 
2005.  While assigned as the principal of Wetzel Elementary School, Ms. Balilo received the 2010 
PDK Distinguished Service in Public Administration Award, the NAESP 2010 National Distinguished 
Principal Award and was also honored to serve as the DoDEA Principal of the Year.  Ms. Balilo became 
the Principal of Bechtel Elementary School in August 2011. During her time at Bechtel she worked 
with her staff to promote active parent partnerships and create an environment focused on 
collaboration, student success and shared leadership.  

Ms. Balilo served as the NYVAPR Assistant Superintendent located in Puerto Rico from August 2012-
June 2014 and from June 2014-June 2016 in Quantico, VA. Mrs. Balilo was named the Mid-Atlantic 
District NYVA Community Superintendent in July 2016. She is excited to continue her focus on student 
success, and expanded professional learning opportunities for staff members within the NY VA 
Community and the Mid-Atlantic District.  
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NY/VA COMMUNITY SUPERINTENDENT’S OFF 
Address         Phone: 703-630-7012 
 3308 John Quick Road, Suite 201    Fax:  
 Quantico, VA 22134        
 

SCHOOL PRINCIPAL 

Glynis Riccio 

 

 

Glynis Riccio began her career with the Savannah-Chatham County Public School system in 1997. 
She held numerous positions during her tenure there - Speech-Language Pathologist, Special 
Education Staffing Specialist, Special Education Program Manager and Assistant Principal at Juliette 
Low Elementary School. She moved to the Richmond area in 2013 and was a PreKindergarten 
Teacher at the Virginia Commonwealth University CDC and a teacher with the Chesterfield Public 
School System. Prior to coming to Dahlgren Elementary/Middle School she was an Assistant 
Principal at Crossroads Elementary. She came to Dahlgren School in July 2019. Her educational 
background includes a Bachelors in Speech-Language Pathology/Special Education from Armstrong 
Atlantic State University and a Masters in Educational Leadership from Georgia Southern 
University. She is married to retired USAF Chief Master Sergeant John Riccio, who is currently 
working for the Small Business Administration. Their daughter Danielle resides in Philadelphia, PA 
and son Julian, a graduate of the University of Richmond, resides in Charlotte, NC. 
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Academics 
 
 

Conferences 

A series of days in the fall is set aside for teacher-parent conferences.  An additional day is planned in 
April.  There will be early dismissal from school and no lunch program on those days.  Parents are 
requested to visit their children’s teachers at specific times during the conference day.  We have found 
this program to be very beneficial to parents, teachers, and children.  The first report card will be shared 
with the parents at this conference.  It is advisable to make appointments with the teacher in advance.  

The Conference Days are not a substitute for necessary conferences throughout the year between parents 
and teachers.  We do request that parents refrain from calling teachers at home.  If you desire a 
conference with a teacher or the guidance counselor, call for an appointment.  The principal is also 
available for conferences and will be happy to talk to parents.  Please call (540)653-8822 or send an e-
mail message for appointments. 

 

Courses Offered For High School Credit 

Algebra 1 is for seventh and eighth grade students who have proven their ability and scholarship in 
mathematics.  Students must meet all criteria set forth by the teacher, and have the approval of the 
algebra teacher to take this class instead of Math 7 or 8. 

Virtual School courses in Spanish, French, Chinese, and Geometry are available for seventh and eighth 
grade students.  The language courses are classified and taken as an “elective” at Dahlgren School.  

Upon successful completion of all course requirements for classes above, the student will earn full course 
credit.  

 

Grading Scale 

DoDEA Grading Scale Grades 4-8  DoDEA Grading Scale Grades K-3 

A=90-100     E=Exceeds Expectations 

B=80-89     M=Meets Expectations 

C=70-79      S=Steady Progress Toward Expectations 

D=60-69      L=Limited Progress Toward Expectations 

F=59 and below 
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COVID-19 Prescreening Protocol – School Staff Members & 
Students  
 
DoDEA schools will require staff members and parents of enrolled students to perform the below 
prescreening protocol at home within two hours of departing for school or a school-sponsored 
activity. The prescreening protocol will remain in effect throughout the period in which the 
supported installation or military community is at HPCON Bravo.  
 

Prescreening Protocol  
The DoDEA School Prescreening Protocol relies on the social distancing screening method in CDC’s 
supplemental Guidance for Child Care Programs that Remain Open (Example 1). The protocol 
requires:  
• A temperature check and a visual inspection for shortness of breath or cough, flushed cheeks, 
rapid breathing or difficulty breathing (without recent physical activity), fatigue, or extreme 
fussiness.  
• If experiencing the above symptoms, the student or staff member should remain home until 
he/she is fever-free with a reduction in symptoms for at least 72 hours without the use of  
fever-reducing medication.  
• Consistent with CDC recommendations, individuals with COVID-19 signs or symptoms will be 
referred to a healthcare provider for evaluation on whether testing is needed in accordance with 
local guidance issued by installation commanders, city, county, and state governments. For schools 
located outside the United States, DoDEA will also consider the effect of host-nation law and 
applicable international agreements.  
• Staff members who experience the above symptoms should contact their supervisor to determine 
their duty status in coordination with Labor Management Employee Relations (LMER).  
 

Post-illness Return to School Protocols  
 
Once a student or staff member is identified with COVID-19 symptoms, the student/staff member 
may return if they satisfy the CDC's guidelines as specified below:  
 

Individuals with Positive Test Results or Symptoms Consistent with 
COVID-19  
Persons who have not received a test proving or disproving the presence of COVID-19, but 
experience symptoms, and persons who experienced symptoms and tested positive for COVID-19 
may return if the following three conditions are met:  
• They have not had a fever for at least 72 hours (three full days of no fever without the use 
medicine that reduces fevers); and  
• Other symptoms have improved (for example, cough or shortness of breath have improved); and  
• At least 10 calendar days have passed since symptoms first appeared.  
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Tested Positive with No Symptoms  
Persons who have not had symptoms, but test positive for COVID19, may return when 10 days have 
passed since the test and they continue to have no symptoms.  
Note: Siblings and household members who had close contact with someone with COVID-19 must 
stay home for 14 days after exposure and will be provided with classroom work to be completed at 
home.  

Individuals with Negative Tests Results  
Students and staff can return to school if they receive two negative tests in a row, at least 24 hours 
apart.  

Returning to School  
Students and staff are required to present a doctor’s note for return to school (only if this can be 
supported with by the local medical authorities and aligns with installation guidance). 
 

Standard Acknowledgement  
During enrollment, parents of DoDEA students will be required to sign a standard DoDEA document 
acknowledging their responsibility to perform the prescreening protocol each day before their child 
departs for school or a school sponsored activity. DoDEA school staff members (and contractors 
working in the school) will be required to sign a similar document upon arriving for duty for SY 
2020/21.  

DoDEA Headquarters will provide a standard Parent and Staff Prescreening Protocol 
Acknowledgement for school use. 

 

 

Promotion and Retention 

Promotion from one grade to another is dependent upon the student’s attendance and ability to master 
the subject matter, skills and techniques required at that particular grade level.  Students who do not 
satisfactorily meet the minimum standards established by DoDEA for one or more reasons, unless there 
are extenuating circumstances or other considerations, may be considered for retention. Questions 
regarding promotion or retention will be resolved by the Student Support Team.  This team is composed 
of the school principal, guidance counselor, classroom teacher, parent and other committee members.  
The principal, guided by this committee, has authority over this matter and will make the final 
determination in regard to promotion or retention.  Contact the guidance counselor should you have any 
concerns. 

 

 

 

ACCEPTANCE OF GIFTS FROM PARENTS/STUDENTS  
 

Please be aware that guidance from the DODEA General Counsel concerning gift giving to school 
personnel is as follows:  Gifts are not expected and may not be solicited.  The following rules apply: 
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1. Staff members are not allowed to receive cash or gift certificates redeemable for cash 
2. All gifts must be valued at less than $20.00 
3. Combined value of all gifts from a single donor may not exceed $50.00 per year 
4. Timing of the gift must not create an appearance of impropriety. 

 

Accreditation  

 

Dahlgren School is accredited through AdvancED.  AdvancED is the unified organization of the North 
Central Association Commission on Accreditation and School Improvement (SACS CASI), and National 
Study of School Evaluation (NSSE).  AdvancED is dedicated to advancing Excellence in education through 
accreditation, research, and professional services.  http://www.advance-ed.org/ 

  

Animals on School Grounds 

 

Pets are not allowed in or on the grounds surrounding the Dahlgren School anytime between 8:00 am and 
4:00 pm.  If an event or practice is taking place on the playground or Joy Park before or after school the 
time is extended to also cover that event.  This includes animals on a leash. 

 

 

 

Attendance 

 

Daily attendance at school is important. Students should not be absent other than for illness or 
emergency. When a child must be absent from school, it is necessary that the parent call or email (the 
attendance link is on the school web page) the school office on the day of the absence and provide a 
reason/type of illness.  The parent must also send a note upon the child’s return indicating the dates and 
reason for the absence. If the absence is due to what has been suspected to be a communicable disease, 
the child must bring a Medical Certificate permitting return to school. Students who return to school 
without a note must secure a temporary admission slip from the secretary in the office admitting the child 
to class until a note from home is provided.   

 

For an anticipated absence, please send a note or e-mail to the office ahead of time. An email to the 
teacher does not get entered into the official attendance records. Should illness or other unexpected 
needs require that a child be absent, please notify the school in the morning of the occurrence. We will 
attempt to follow up on any absentees whose parents have been unable to notify us. If no one can be 
reached at home, the active duty sponsor will also be contacted.  
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School attendance is important and in order to receive the best education, students need to be present.  
DoDEA has implemented a system-wide attendance policy for students in DoDEA schools throughout the 
world. This policy is consistent with those found in many public schools throughout the United States. 
School attendance has been identified as a serious issue for children throughout the country and military 
children are no exception.  
 
DoDEA's attendance policy provides specific guidance on attendance and identifies support services for 
students at-risk for not fulfilling the grade or course requirements.  Regular school attendance correlates 
directly with success in academic work, improves social interaction with adults and peers and provides 
opportunities for important communication between teachers and students.  
 
TARDINESS 
 

Students arriving after 8:10 a.m., returning late after lunch, or beginning their school day after lunch must 
report to the office for a tardy slip.  A parent is required to accompany the child to the office at the time 
of their late arrival.  Any student arriving at their homeroom without a late slip from the office will be sent 
to the office to receive one.  Students who do not report to the office for a tardy slip after attendance has 
been submitted will remain marked as “absent”. Unexcused tardiness to homeroom or to classes will be 
investigated and handled by the individual teacher involved.  Examples of “excused tardy” are: medical or 
dental appointments, vehicle failure, or at the discretion of the principal. 

 

 

 

 

Vacations 

 

When it is necessary for students to accompany their parents on a long term of absence, trip or vacation 
due to military leave availability during the school year, it is required that contact be made with the 
Principal to meet and discuss the effect of a long term absence on your child’s educational progress. This 
meeting should take place a minimum of one week prior to the anticipated absence.  It is also 
recommended that assignments be requested before departure and the following procedure be followed: 

1.  Each case will be handled on an individual basis by the principal.  A written note from the parent must 
be provided to the office with the dates that the child will miss school at least two weeks prior to 
departure.  The teacher will then be notified and if indicated a meeting will be set.  When possible work 
will be sent with the child.  

2.  The student must submit completed makeup work within a reasonable period of time, as determined 
by the teacher, after returning to school.  This responsibility rests with the student. 

3.  No absences for “vacation” purposes will be extended unless an agreement is prearranged with the 
student, parent, teacher and principal.  All absences, even if arranged prior to departure, count against 
perfect attendance. 
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4.  Parents must be aware that the regulations regarding absenteeism counts and notification of 
Command will still be required. Excessive absences resulting in educational impact may affect the ability 
of their child being ready for the next grade level. 

 

Chain of Command 

 

As in the military, Dahlgren School has a chain of command.  Parents who have a question or concern 
should attempt to resolve it at the most appropriate and immediate level to find a solution. 

  

• Classroom teacher 
• Guidance counselor, Mrs. Nielsen (if appropriate) 
• Lead Administrator– Mrs. Riccio 
• Community Superintendent – Mrs. Balilo 
• District Superintendent – Dr. Cuadrado 

  

The suggested procedures follow the line of authority from teacher, to the lead administrator and then, 
if desired, to the District Superintendent’s Office.  All efforts are made to focus on resolution at the lowest 
and most immediate level.  Parents are encouraged to seek immediate resolution of any problem or 
concern.  Prompt action can frequently prevent complications and more serious problems to occur. 

 

 

Child Abuse/Neglect Reporting 

 

The Department of Defense Educational Activity (DoDEA) which provides administrative services and 
support to the Domestic Dependent Elementary and Secondary Schools (DDESS) has mandated that any 
and all school personnel report suspected child abuse and neglect (DoDEA Regulation 2050.9). The 
regulation (2050.9) defines child abuse/neglect as the following:  

• Physical injury, sexual maltreatment, emotional maltreatment, deprivation of necessities, or 
combinations for a child by an individual responsible for the child’s welfare under circumstances 
indicating that the child’s welfare is harmed or threatened.  

o For further clarification outside of the DoDEA regulation, “negligent treatment” means 
the failure to provide, for reasons other than poverty, adequate food, clothing, shelter, 
or medical care so as to seriously endanger the physical health of the child (42 USC Sec. 
13031). Neglect also includes unattended or inadequate supervision of minors and 
chronic deprivation of educational opportunities. 

• The term [child abuse/neglect] encompasses both acts and omissions on the part of a responsible 
person.  
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• A “child” is a person under 18 years of age for whom a parent, guardian, foster parent, caretaker, 
employee of a residential facility, or any staff person providing out-of-home care is legally 
responsible. The term “child” means a natural child, adopted child, stepchild, foster child, or ward.  

• The term [child abuse/neglect] also includes an individual of any age who is incapable for self-
support because of a mental or physical incapacity and for whom treatment in a Medical 
Treatment Facility (MTF) is authorized. 

 

Our primary responsibility and concern must be for the safety and welfare of the child. The national 
mandate to prevent child abuse is so strong that school officials can be charged if they fail to report a 
suspected case of child abuse.  Therefore, any and all suspected cases of child abuse/neglect are to be 
reported to the appropriate authorities.  

 

Our ethical and mandated responsibilities in the DDESS system require all staff members to report 
suspected cases to the appropriate school administrator and to the base Family Advocacy Program* (FAP). 
The FAP management team, composed of the military installation's medical, legal, law enforcement and 
social work staff, is responsible for determining if child abuse/neglect has occurred and provide 
appropriate services for the child and family. 

 

*Individual military branches and/or installations may have additional reporting requirements, processes, 
or procedures. These additional responsibilities do not however, relieve a DDESS employee from their 
duty to report suspected abuse to their appropriate school administrator and their FAP. 

 

 

Dahlgren School Grounds 

 

Between 8:00 a.m. and 4:00 p.m., all school rules are expected to be followed while within this area: 

A: Sampson Road: from Dahlgren Road to the Circle. (This includes both sides of the street, up to and 
including the sidewalks, the first 25 feet of any unpaved lot thereon and the street itself.)  

B: Joy Park: from the back of the school building, crossing “School House Road”, the playground 
equipment and grounds up to the Pavilion.  

 

Discipline Policy 

 

Our goal is to help develop and maintain positive self-discipline, whereby each individual Dahlgren School 
student conducts himself/herself in a manner that respects the rights and property of others while 
building his/her own self-esteem.  The ultimate goal is for all students, while attending Dahlgren School, 
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to display a positive attitude and to exhibit the proper decorum without direct intervention by adults. As 
we work towards this goal, it is our commitment to administer the policies regarding student discipline 
with integrity in a calm, fair, and consistent manner. 

 

We very strongly believe in the rights of all students to be able to learn in an environment that is free of 
distractions from their peers. Thus, it is sometimes necessary to remove a student temporarily or 
permanently from a class or the school.  

 
Ground for Disciplinary Actions 
 
E3.1. General. This enclosure describes student conduct warranting disciplinary action or consequence 
and provides guidance as to the seriousness of offenses. However, this regulation does not list every 
offense nor does it dictate the seriousness of any particular offense. Instead, it describes categories of 
conduct with sufficient specificity to inform the student of the type of conduct that may result in 
disciplinary consequence and is intended to alert principals to their flexibility in assessing the seriousness 
of offenses for purposes of determining the appropriate consequence. Disciplinary sanctions may be 
imposed for student conduct:  

 

E3.1.1. While on school property.  

E3.1.2. While en route between school and home or any school activity.  

E3.1.3. While on vehicles owned by the Government or contracted by DoDEA schools for the 
transport of students.  

E3.1.4. During the lunch period on a school day, whether on or off campus.  

E3.1.5. During or while going to or from all school-sponsored or school-supervised events/activities 
that affect the missions or operations of the school or district including field trips, sporting events, 
stadium assemblies, and evening school-related activities.  

E3.1.6. When the good order, safety, or welfare of the school, students, or staff is affected as a result 
of out-of-school actions. For out-of-school actions that involve First Amendment rights, there must be 
substantial disruption to the school.  

E3.2. School Bus Discipline. The school has the discretion to process disciplinary actions for school bus 
infractions solely within the context of procedures prescribed in enclosure 8, or as a part of school 
discipline generally. Disciplinary action that might affect a student's special education program must 
be processed under the disciplinary procedures for students with disabilities.  

E3.3. Additional Guidance at the School/District Level. In addition to this guidance, individual schools; 
school districts; or directorates may promulgate student policies/manuals that implement the 
procedures of this Regulation subject to prior coordination in accordance with subparagraph  

5.2.8. of this Regulation.  
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E3.4. Discipline for Minor or First Offenses. A student may be disciplined for relatively minor offenses 
or first offenses not presenting an immediate threat of danger to self or others through the use of 
written or oral reprimands or notice to the sponsor/parent/guardian, time out, teacher/student 
conferences, suspension of school or extracurricular privileges, and by any other teacher intervention 
deemed by the teacher or principal to be appropriate. Minor offenses include any conduct that is not 
conducive to the good order and discipline of the school. Examples of conduct for which minor 
discipline may be appropriate include, but are not limited to: tardiness, unexcused absence, chewing 
gum or eating food in class, running or horseplay in the halls or classrooms, use of offensive language; 
disrupting the class by talking, laughing, or wandering about when the teacher determines that such 
conduct is inappropriate to the classroom activity. Nothing in this paragraph precludes the imposition 
of more serious disciplinary actions when a student engages in repeated or multiple acts of 
misconduct and the teacher or principal determined that the nature of the offense, in the context of 
all circumstances, warrants a more severe consequence than contemplated by this paragraph. Grade 
(score) reduction as a disciplinary action is not an appropriate means of discipline.  

E3.5. Grounds for Removal. A student may be disciplined, to include removal from school (i.e., 
suspension, expulsion, or out of school placement) in appropriate circumstances; when a 
preponderance of the evidence demonstrates that the student has engaged in any of the following 
acts of misconduct:  

E3.5.l. Causing, attempting to cause, or threatening to cause, physical injury to another person; or has 
threatened to use or has used physical force against any person, including physical force that causes 
serious bodily injury to a person, as defined by section 1365(h)(3) of 18 U.S.C.  

E3.5.2. Possessing, using, or transferring to another person any dangerous weapon (section 
930(g)(2)), (e.g., any firearm, knife, explosive, incendiary device, or dangerous object) at the school or 
at a school-sponsored activity. A minimum I-year expulsion is required for the possession of firearms.  

E3.5.3. Possessing, using, distributing, or the attempted possession; use; or distribution of alcoholic 
beverages.  

E3.5A. Possessing or using tobacco, or any product containing tobacco or nicotine products; 
including, but not limited to: cigarettes, cigars, miniature cigars, clove, smokeless tobacco, snuff, 
chew packets, and betel nut.  

E3.5.5. Possessing, using, distributing, or the attempted possession; use or distribution of any 
illegal/controlled substance; as defined in enclosure 2. A mandatory expulsion recommendation is 
required for a second offense.  

E3.5.6. Offering, arranging, using, or negotiating to sell drug paraphernalia, or the unlawful 
possession of drug paraphernalia.  

E3.5.7. Robbing or extorting, or attempting robbery or extortion.  

E3.5.8. Damaging or vandalizing school, U.S. Government, contractor, or private property 

E3.5.9. Stealing, wrongfully appropriating, or attempting to steal or wrongfully appropriate; or 
knowingly receiving stolen school, Government, contractor, or private property.  

E3.5.10. Committing any lewd, indecent, or obscene act; or engaging in habitual profanity or 
vulgarity.  
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E3.5.11. Disrupting school activities or otherwise willfully defying the valid authority of supervisors, 
teachers, administrators, school officials, or other school personnel engaged in the performance of 
their duties. This provision includes not only horseplay and other forms of disorderly conduct, but 
also includes: lying to and/or making false statements to school personnel, violation of the school 
honor code, and/or the violation of other rules and guidance established for an orderly educational 
atmosphere.  

E3.5.12. Failing to leave the school, the school grounds, the school bus, or otherwise failing to follow 
the instructions/directions of the principal or staff member in charge after being told to do so; or is 
otherwise not authorized to be present in such areas (e.g., expelled or removed).  

E3.5.13. Gambling in any form.  

E3.5.14. Fighting or otherwise engaging in conduct that endangers the well-being of a student or 
others.  

E3.5.15. Bullying (including cyber bullying) another, or a group (e.g., engaging physical intimidation, 
taunting, hazing, name calling, insulting, cursing, gesturing, or verbally abusing any person; including, 
but not limited to: comments, abuse, or harassment based on that person's race, religion, gender, 
creed, national origin, personal or physical attributes, disability, intellectual ability; and matters 
pertaining to sexuality, or characteristics of another person or the associates of another person).  

E3.5.16. Using portable communications devices contrary to school policy (e.g., beepers, cell phones, 
personal computers, BlackBerrys; other similar devices capable of receiving or transmitting audio, 
video, picture, or text message; portable electronic devices, including: cameras, electronic games, 
portable radios, compact disc players, iPods, portable DVD players, or similar devices). Such 
equipment and devices are subject to confiscation by school authorities.  

E3.5.17. Engaging in, or attempting to engage in, acts of arson, making a threat to bomb, bum, or 
destroy in any manner a school building or school property, or intentionally making a false report of a 
bomb threat or fire (e.g., making a terrorist or bomb threat, pulling a fire alarm, etc.).  

E3.5.18. Forging, cheating, or plagiarizing the work of others.  

E3.5.19. Possessing or using fireworks or other explosive devices.  

E3.5.20. Violating attendance regulations or policies (i.e., truancy).  

E3.S.2I. Violating the terms and conditions of the DoDEA Student Computer and Internet Access 
Agreement, or by illegal or unauthorized means gain access to the computers, software 
telecommunications, and related technologies of others; engage in any willful act that causes physical 
or financial damage or otherwise disrupts information technology, or use a computer or 
communications device to communicate threatening, harassing, indecent messages; or download 
obscene or pornographic materials.  

E3.S.22. Violating any law, rule, regulation, or policy of the military installation or the school.  

E3.S.23. Failing to report or otherwise be complicit in the above-described acts.  

E3.6. Notice to Law Enforcement Authorities. The principal of the school shall notify the Installation 
Commander, or his or her designee for law enforcement or legal affairs, of any acts that may violate 
local laws or any situations that may pose a threat to the safety or security of the installation.  
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E3.7. Confiscation of Property. Authorized school officials may immediately confiscate any property 
belonging to, or in the possession of, any student if the possession or use of that property is 
inconsistent with the conduct required by this Regulation, or good order and discipline. Unless 
possession of the item is illegal or dangerous, the confiscating official will return the property to the 
rightful owner or the student's sponsor as soon as is practicable and safe, or issue a receipt for its 
retention until such time as it may be returned. Confiscation is not considered a disciplinary action, 
but is accomplished to preserve health and safety, or to provide evidence incidental to the exercise of 
disciplinary action. 

Dress Code 

     

Dahlgren school maintains a dress code to foster a safe, orderly and professional learning environment 
for our youth and to align with the DoDEA Vision Statement of "Communities Committed to Success for 
All Students."  Proper appearance not only makes a good impression to others but also has shown to have 
a correlation to positive student behavior and increased student achievement. The students represent 
the United States, our military and NSWC Dahlgren Naval and their dress should demonstrate that 
representation appropriately. 
 
Dahlgren School students take pride in being neatly groomed and fashion-conscious. However, they 
should always be dressed appropriately for the school environment. Students should wear clothing that is 
appropriate, durable and comfortable. Clothing that is NOT appropriate includes short skirts, tight shorts 
(also bike shorts or spandex type) and shirts, blouses or tank tops that expose the stomach or exhibit 
inappropriate language or images. Students are not allowed to wear caps or hats during school hours 
unless it is part of a school function.   Students should wear shoes that are comfortable for walking. Flip 
flops and house shoes (slippers) are not permitted.  
 
The Dress Code is not structured for activities after the school day. However, the administration always 
expects clothes to be appropriate and properly worn. The administration reserves the right to prohibit a 
particular item of clothing or accessory if he or she determines that the item presents a safety concern or 
that the item is materially and substantively disruptive to the learning environment. 
 
Grooming and Dress 
 
Students are encouraged to take pride in their dress and conduct. All students are expected to dress 
neatly. Clothing should be appropriate, comfortable and not embarrassing or distracting to others. 
Students must observe and maintain healthy personal hygiene. Grooming is discouraged during class 
time. Students shall be required to dress appropriately in accordance with the following requirements to 
maintain social standards appropriate to a proper learning atmosphere. The following are minimal 
expectations for dress: 

Accessories 

No student shall wear sunglasses indoors unless proper medical certification is presented. Sunglasses not 
medically required may be confiscated. Jewelry should be kept to a minimum. For safety reasons it is 
strongly recommended that long dangling earrings not be worn to school. 

Clothing 
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The following guidelines apply: 

• Attire advertising drugs, alcohol, sex, signifying gang involvement or affiliation are prohibited. 

• Attire should neither be excessively loose or tight-fitting. 

• Shorts, skirts, skorts and dresses must reach the end of the wearer’s finger tips when arms are 

straightened loosely along sides or no higher than mid-thigh. 

• Cropped/halter tops (no bare midriffs), sheer and spaghetti-strap clothing that reveal an excess 

amount of bare skin is prohibited. 

• Tank tops and other revealing types of athletic shirts should not be worn. 

• Clothes should be neat and clean. 

 

Footwear 

Shoes must be worn at all times. Only closed toe shoes should be worn. Zories, flip flops, slippers, and 
steel-toed shoes are not allowed for safety reasons. Sandals may be worn provided they are safe and will 
not pose a hazard for the student.  Students should plan to wear tennis shoes or other athletic footwear 
when possible on Physical Education days. We strongly recommend that tennis shoes/athletic footwear 
be worn at all times. 

 

Hair 

Hairstyles must not impair sight or prevent adults from seeing the student’s eyes.  

Hats and Headwear 

No hats or head coverings are permitted in the building or classrooms. This includes headwear such as 
bandannas. Hats are permissible on the playground. Students should hand carry hats for wear during 
recess to the cafeteria. Exceptions are to be approved by the principal or the designee. 

Coats, Light Jackets, Raincoats 

These items may only to be worn to and from school 

Emergency Procedures and Closings 

 

We do not run by the closures and time statements for King George County Schools. 
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In case of snow or hazardous weather conditions, Dahlgren School will, as a general rule, be open when the 
base is open, and closed when the base is closed.   The school may also be closed if personnel cannot safely 
make it to the base due to the weather conditions immediately outside of the Dahlgren area.   There may 
also be occasions when the school has a delayed opening.  “ATHOC” will be used to call, text and email 
each family in regard to delayed openings or closures. Please ensure that your email and telephone 
numbers are up to date in the school office.  Home phones and cell phones can be placed in the contact 
information for this system. 

If unsure as to the school’s status, the phone at the school is updated by 7:30 am (540-653-8822).  If this is 
the case, the closure or the time that students are to report will be indicated in the message.  If you only 
receive the regular, taped message, we anticipate that personnel will be able to make it in, and the school 
will be opening on time at 08:05.  You may want to check again, closer to 08:00 in case it is changed after 
07:30, due to road conditions outside of the base.  Another source to check is the school’s webpage and 
Facebook page.  

If it is announced that the base will close early the school will also dismiss early.  Please update your 
emergency contact information regularly.   Arrangements should be made ahead of time for those children 
living off base to be picked up early and to ensure that younger children whose parents both work have a 
safe place to go during such school weather closings.  

Call the following 24-hour alert telephone number for the status of the base (540)653-3224, as well as 
Dahlgren School for status of the school: 540-653-8822.   When an emergency, winter, tropical or severe 
storm develops overnight the information is updated by 7:30 am.  Emergency information can also be found 
on the base website and Dahlgren’s Facebook page. 

The DoDEA Americas Mid-Atlantic District New York/ Virginia is not a part of King George County, Stafford 
County, Fredericksburg County, or any of the other counties surrounding Dahlgren.  Therefore, 
announcements pertaining to these school systems do not affect Dahlgren School.  In addition, 
announcements from OPM with respect to Washington, DC area Federal Offices DO NOT pertain to 
Dahlgren School. 

 

Note:  In case school is closed temporarily because of an epidemic, snow, or for other necessary cause, the 
District Superintendent may require such loss of time to be made up within the school term or may extend 
the school term. 

 

 

Emergency ATHOC System  

Dahlgren School is using the ATHOC message service that delivers automated phone calls, texts,  and/or 
emails to our students and families.  This system utilizes contact information in our school’s database.  In 
the event the school must be closed due to inclement weather or there should an unscheduled early 
release, every child’s sponsor will receive a communication indicating all pertinent information.   

 

Adverse Weather Station Listings:  
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In the event of Base Closure during the school day, whether for inclement weather or security issues, we 
will hold students here in the school building, until a parent or another adult designated by the parent 
can come to pick up the child.  If age appropriate according to base policy, parents may contact the 
school to give verbal permission for their children to leave and proceed to their home or to a designated 
alternate location by themselves.  

We will use the ATHOC system to notify our parents. We will do our best to notify all commands via 
phone, text, and e-mail. Please ensure that you update your contact numbers and email address on a 
regular basis.  We will run a test at the beginning of the school year.  If you do not receive either a call, 
test, or an email, please notify the office with your contact information so that it can be updated in the 
system. 

 EMERGENCY DRILLS 

Fire and other “Emergency” drills will be conducted on a routine basis.  Throughout the school year 
classroom teachers will go over proper procedures with their classes.  Students are expected to comply 
with all emergency procedures and take them seriously.  In the event that the school needs to be 
evacuated due to a Bomb Threat or other condition, students will follow procedures outlined by the 
classroom teacher.  Pre-arranged sites on the base will be designated areas to which the students will be 
taken as appropriate. 

 

 
 
 
 
 

General Guidelines for Students 
 

 Classes begin at 8:10 a.m. Students are not to be on school grounds prior to 8:05 a.m. The building will 
be opened at 8:00 a.m. for students who have been asked by their teacher or club coordinator to come 
in early.  These students must report directly to those teachers.  

 Students are not to loiter on the front stairs of the school or in the front “yard” portion of the grounds.  
 Students are not permitted to enter the building to “drop off” back-packs at classrooms or lockers 

before going out back to the assigned waiting area.   
 On wet or cold days please plan your child’s arrival time accordingly as they will not be permitted in 

the building prior to 8:05 when adequate supervision is available.  
 During the lunch period, playground supervision begins at 12:05 p.m. for all students in grades K-8.  

Students are not to re-enter the building, for any reason, prior to 12:20.  Students are not to cut 
through the school building to reach the back playground, drop off backpacks, or “get something from 
the lockers”.  Students returning from lunch at home should report to the playground or gym during 
inclement weather. 

 All necessary books, papers, homework, and other appropriate school materials should be in the 
student’s possession when he or she arrives and departs the school. 
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 Students will be held accountable for any lost, damaged or marred schoolbooks and property. 
 Students found cheating, forging signatures or assignments for themselves or others, or submitting 

plagiarized work will be subject to disciplinary and academic penalties. 
 Playground Safety Rules are as follows: 
 No tackle games are allowed.  No running through the playground equipment. Keep your hands and 

feet to yourselves! 
 All playground equipment will be used as it is intended by the age group for which it is designed.  There 

will be no climbing up slides, hanging upside down on bars, or leaping from platforms to exterior 
portions of the equipment. 

 Throwing snow or snowballs, rocks or any other objects that may cause injury is prohibited. 
 Fighting or physically violent games are prohibited. 
 Injuries are to be reported immediately to the staff on duty on the playground. 
 Cellular phones are allowed but must be kept out of sight and are not to be turned on or used while on 

school property during the school day.  Any violations will result in the device being confiscated by 
school personnel and held in the office until a parent comes to pick it up. Dahlgren School will not be 
held liable for loss, theft, or damage to any of these devices. 

 Chewing gum and candy are not allowed on school grounds.  If cough drops are necessary, a 
prescription from a doctor must be presented with the drops and left with the nurse. 

 Bicycle/Scooter riders may approach the school only by the paths through Joy Park.  Bike/Scooter riders 
will dismount their bikes/scooters when on school grounds. The sidewalks in front of and beside the 
school are school grounds.  There will be no riding of bicycles or scooters on the sidewalks that pass by 
the Information Center/Kindergarten arrival areas or the sidewalk that runs from the sidewalk in front 
of the school past the Chapel Annex.  Bikes and scooters must be walked at all crosswalks. Violations 
of this rule will result in disciplinary action being taken.  Loss of the “ride” privilege may result from 
repeated offenses.  

 Skateboards and roller blades are not allowed on school grounds at any time.  Shoes with “built in” 
wheels are not authorized on school grounds during school hours. 

 Do not leave trash, litter or paper of any kind on the school grounds.  Trash receptacles are provided. 
 Students are required to walk quietly in hallways and outside near classroom windows. 
 Toys are not allowed on school grounds unless approved by the child’s teacher as part of a classroom 

exercise or demonstration.  This includes all electronic games and entertainment mechanisms (i.e. 
Game consoles, etc.).  These items will be confiscated and parents notified to come to the office for 
removal from the premises.  Dahlgren School is not liable if these items are lost, stolen or damaged. 

 “In school” class parties may only be held for significant occasions, as determined by the teacher and 
administration, and must be set up with the classroom teacher in advance so as not to impact 
educational time. 

 Passing out individual invitations and/or birthday gifts or acknowledgments should be done outside the 
classroom setting and off of school grounds. 

 The use or possession of alcohol, tobacco products, illegal or controlled substances or possession of 
drug paraphernalia is not allowed in the school building or on school grounds at any time.  Violations 
will result in suspension from school and will be reported to Base Security as appropriate. 

 Gambling, in any form, is against school policy. 
 Abusive, profane, vulgar language, obscene gestures, and threats or threatening behavior, are 

expressly forbidden.  Violations will be reported to the principal for disciplinary action including 
suspension. 

 All parents and visitors must use the front entrance and check in with the office prior to going anywhere 
else on school grounds including the hours before and after official school hours. 
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Gifted Services, Speech-Language and/or Special Education Programs 

 

Students transferring into Dahlgren School from local or public schools, even those already identified for 
Gifted Services, Speech-Language, OR Special Education Services within those schools, will be assessed by 
DoDEA standards to identify those who qualify for services within the DoDEA System.  Please provide all 
support documentation from the previous school in regard to their placement in order to speed the 
processing.  Students needing gifted services are formally identified and serviced by a teacher who is 
certified in gifted education.  This instruction takes place in either a special classroom or the regular 
classroom as deemed appropriate.  

Special Education or Speech Language needs are addressed by a certified Special Education or Speech 
Language Pathologist as needed or identified, throughout the curriculum.  Services are administered and 
addressed in the atmosphere or setting that is most beneficial, but least restrictive to the student receiving 
the services. The curriculum framework of both programs supports differentiated instruction and both 
enrichment and accelerative opportunities. 

 

 

 

 

 

 

 

Health  

 

Illness/Injury At School 

 

Dahlgren has a full time Health Tech on staff.  The school Health Tech should be informed about any type 
of health-related concern your child may have.   The school Health Tech renders first aid and provides care 
for the student who is injured or becomes ill at school. The school Health Tech determines the need for a 
student to be sent home or referred for medical evaluation.  If a student needs to be sent home because 
of illness or injury, one of the following actions will take place before releasing the student from school: 

 

 A responsible parent or guardian is contacted to take responsibility for the student’s 
transportation to the appropriate destination. 

 The designated emergency person is contacted if the parent or guardian is not available. 
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 The sponsor’s supervisor is contacted if no one else is available. 
 See below for specific requirements to return to school after an illness. 

 

Medication at School 

 

The school Health Tech accommodates parent requests for medication (including prescription, non-
prescription, and over-the-counter) to be administered during the school day.  According to DoDEA Health 
Service Guide, DS Manual 2942.0, school personnel may administer medications when certain criteria are 
met. 

 In order for school personnel to administer medications during school hours, the Medication 
Permission form MUST be provided to the school signed by the parent and a physician.  The 
medication will be in the original container and properly labeled by the pharmacy.  The label should 
indicate the name of the student and the physician, the medication dosage, and frequency.  The 
date of the prescription must be a current date. 

 The medication will remain at the school for the duration of the prescription.  Any changes in the 
medication, dosage, or frequency will necessitate a new form and a new, labeled container. 

 Medications for acute illness (such as bacterial infections) are usually prescribed for administration 
three times a day and may be administered by the parent before school, after school, and before 
bedtime.   

 Students are not permitted to self -administer or have over the counter medications with them 
during the school day (Examples: cough/cold strips, cough drops, Tylenol, hydrocortisone cream, 
Benadryl). 

 If you need to give your child medication during the school day: 
o Notify the office and nurse and sign in as a visitor 
o We will call your student to the clinic/office so you can administer the medication. 
o Please do not administer any medication in public areas  

 Medications not picked up by the last day of school will be destroyed. 
 Please contact our school Health Tech if you have any questions. 

 

When to Return to School 

  

Chicken Pox: May return after all blisters have scabbed over.  This usually takes 7-10 days.   Student 
must be cleared by school nurse before returning to class. 

 

Cough: Students with frequent/persistent cough may be sent home and should have a medical 
evaluation.  Student may return when cough is only occasional and after 24 hours if 
antibiotics are prescribed for a respiratory infection. 

 

Diarrhea: May return after a minimum of 24 hours or one school day (whichever is greater) of no 
diarrhea - without the                                   use of medications to stop diarrhea. 
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Fevers > 100º F:  May return after being fever free for 24 hours without the use of fever reducers such as 
Tylenol or Motrin. 

 

Flu:                 May return 5-7 days after onset of symptoms and fever free for 24 hours.                               

 

Head Lice: May return following appropriate treatment - all members of the family should be 
treated.  (Pregnant women should not receive any treatment without checking with their 
doctor.)  Bedding, articles of clothing, combs, and brushes should be treated to prevent 
re-infestation.  No nits may remain for your child to re-enter school.  He/she must be 
checked by the school nurse prior to returning to the classroom. 

                               

Impetigo: May return following 24 hours of antibiotics and with a permission note from the doctor.  
Infected areas must be covered. 

 

Pink Eye: May return following 24 hours of medication and until eyes are clear, white, and free 
from drainage. 

     

 

Ringworm: May return following appropriate treatment.  Patches of ring-worm on the skin must be 
covered while at school.  This covering should be removed when your child comes home 
so the area will heal properly. 

 

Strep Throat: May return following 24 hours of antibiotics, with permission note from the doctor, and 
fever free for 24 hours. 

 

Vomiting: May return after a minimum of 24 hours or one school day (whichever is greater) of no 
vomiting - without the use of medications to stop vomiting. 

 

Home and School Partnerships 

 

Mentor Program 
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The purpose of the Mentor Program is to create an organized way of providing assistance to students, 
which in turn will enhance the overall effectiveness of the Dahlgren School.  Volunteer mentors will meet 
with students each week in a one-on-one mentoring sessions and support activities designed to 
aggressively improve students’ basic skills and ability to succeed.  The role of the mentor is three-fold: to 
tutor, to be a role model, and to provide support to the student. 

For information on the Mentor Program enrollment process, contact our guidance counselor. 

 

Dahlgren School PTO  

 

The PTO is here to promote the welfare of the children in our school; to bring home and school into a closer 
working relationship and to build a strong partnership among all involved in educating the student. 
Dahlgren School PTO membership is open to Dahlgren School parents and staff.   

PTO sponsors a variety of activities for the benefit of the children such as reading programs, school pictures, 
book fairs, guest speakers, pep rallies, fund raisers for special events, and assemblies. They also help 
coordinate the school volunteers who are so valuable to our teachers and students.   

The PTO is administered by a parent elected board which meets each month.  Meetings are open to all 
parents and teachers.  We hope all teachers and parents join the association and support its activities.   

 

Room Parents 

 

Room Parents assist the teacher by helping supervise the children during special events and providing 
leadership when a group of parents is needed.  One or more parents will be asked by each teacher to act 
as a Room Parent and their assistance is appreciated.  Room Parents must still sign in at the front office and 
use the volunteer book. 

Volunteers 

 

Dahlgren School’s Valuable Volunteers are made up of parents and local area adults who love working with 
children.  Some of them work on the base and take special time to “Mentor”; some are retired and look 
forward to interacting with the kids in many different areas of the curriculum.  They read to and with our 
kids, flip flashcards, run the book fairs, help in the gardens, and prepare or copy materials for teachers!  
Some even volunteer from the home!   

There are volunteer forms in the office.  These forms must be returned to the front office and a background 
check must be completed.  Volunteers and visitors need to sign in at the office and wear a badge identifying 
the fact that you are a volunteer.  Not only do we need to know you are here, but we also want our kids to 
know that you are here “officially”.  

 

Lunch Program 
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Students attending Dahlgren School are encouraged to eat a bag lunch from home in the lunchroom.  
However, students may go home to eat as well.   Dahlgren currently does not have a kitchen to prepare 
food.  In the interim, we have created a lunchroom where students can eat lunch and then participate in 
recess.  This lessens the safety risk and accountability concerns of students walking home for lunch and 
returning on time for class. 

When packing your child’s lunch please pack something you know your child likes and will eat.  Lunches 
should be nutritious.  Please refrain from sending in sodas with your child’s lunch.  We do not allow children 
to share or trade food.  This is for your child’s safety as we do not know what food allergies all children may 
have.  

In the case of an unexpected emergency where the parents were not originally planning to be away from 
the home, lunches may be brought to the school office for distribution.   

Students are expected to eat their lunch and maintain appropriate school behavior during lunch time.  The 
lunch program is not offered on Early Release days.   

 

Photo and/ or Filming 

 

On occasion, teachers and/ or outside organization will take photos or film programs or activities which 
may involve the students.  Should you prefer that your child not participate and appear on camera please 
complete a Form 700 at the front office.  

 

 

Pre-Kindergarten Program Schedule 

 

Dahlgren School offers a half-day Pre-Kindergarten program for all students who will be age four by 01 
September of the year during which they will begin school.   

The program is five days per week.  Class begins at 12:30 and students are to be picked up promptly at 
dismissal time at 3:00.  It is very important that you note these arrival and departure times so your child 
can be properly cared for always. 

1.  Pre-K children begin actual classroom instruction the week after students in K-8 in order to facilitate 
teacher/parent visits. 

2.  If your child attends the CDC Pre-K program, you are responsible for coordinating their pick-up and 
delivery to the center.  If this is a concern, please discuss this with the Pre-K teacher. 

3.  If your child has a change in his or her after-school plans, or will be picked up by anyone other than 
the parent; you will need to notify the Pre-kindergarten teacher, and the office with a note, email, or 
phone call.  Persons picking up your child must sign them out in the school office.   

 

Registration Requirements 
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The Sponsor or Parent of all new students will need to provide with the registration packet (Form 600) an 
original birth certificate/adoption or decree/loco parentis (custody) papers, a copy of orders, a copy of ID 
verifying DoD status, immunization record, and a copy of their lease or the housing verification form at the 
time of registration.  If any of these documents are not supplied at the time of registration, a provisional 
enrollment will be made which will give you 30 days in which to supply the required documentation.  If the 
documentation is not supplied by the end of that 30 days, your child will be dis-enrolled.  

    

DoDEA age entrance eligibility requirements are as follows: 

 A child must be 4 years of age on or before September 1st of the school year to be eligible to attend 
Pre-K 

 A child must be 5 years of age on or before September 1st of the school year to be eligible to attend 
Kindergarten 

 A child must be 6 years of age on or before September 1st of the school year to be eligible to attend 
First Grade 

 

Mid-Year Departure / Transfer or Early Withdrawal 

 

Families that elect to dis-enroll from Dahlgren School prior to the end of the school year must provide in 
writing a notification providing the reason, the disenrollment date, and when possible, the destination or 
planned place of next enrollment.  This is all information that must be entered in our data tracking system; 
also, if relocating to another area where schooling is provided by DoDEA, this information permits specific 
codes based to be entered in the system which enable electronic transfer of grades and other important 
data from our school to the next.  

Early notification is helpful to the teachers by providing them time to prepare student records, grades, and 
transitional support for your student.  The school office must be notified two weeks in advance of the date 
your child will be withdrawn in order for the child’s teacher to be notified and provided with the proper 
forms for transfer, ensure grades are recorded, generate transfer data, and to allow the copying of your 
child’s records for you to carry with you to the next school.  This notification should be in writing, or may 
be sent as an email to the school registrar: kimberly.gilley@am.dodea.edu.   

In the instance of transfer immediately prior to the end of the school calendar year, children leaving school 
no more than twenty (20) school days may, if deemed appropriate by the teacher and principal, be 
promoted to the next grade level upon departure.  It is not guaranteed, and not always possible or in the 
best interest of the child.  This option is only possible if the child has shown proficiency in the required 
areas of instruction for the current grade level, prior to their departure date.  With variations in the end 
date of the school year worldwide; this is a point to be considered along with scheduling your departure, 
move, travel, and report dates at your new location. 

 

Physical Examinations and Immunization Requirements 

mailto:kimberly.gilley@am.dodea.edu
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We must have confirmation of immunizations at the time of registration. Without this, a provisional 
enrollment of only 30 days will be permitted.  After 30 days, if proof of immunizations is not provided, the 
child will be dis-enrolled.  A copy of your child’s immunization records will suffice but if additional 
immunizations are needed upon entry or as an update please plan to use the DoDEA Immunization form 
available in the nurse’s office.  The nurse can transcribe your existing records to this form which outlines 
specifically the requirements for our school system.  Students who plan to participate in intramural sports 
programs must have a “Sports Physical”.  This physical is “good” only for one school year.  This form is 
available in the office. 

 

Immunization Requirements for School Entry 

 

Students who enroll in DoDEA schools MUST meet the following immunization requirements unless a 
medical or religious waiver is completed by child’s physician.   

 

Tdap, DPT, DTaP, DT, or TD - a minimum of four doses; one dose must be given after the age of four. ***A 
single Tdap booster dose is also required at the age of 11 

Hepatitis A.   The two dose series should be completed prior to beginning school.  * 

Hepatitis B.   The three dose series should be completed prior to beginning school. * 

MMR:  The two dose series should be completed prior to beginning school. * 

Meningococcal Vaccine.   Series initiated at age 11.  Booster at age 16. 

Polio (OPV or IPV) – series completed by age 4 or on schedule for completion.  If the fourth dose was 
administered before the fourth birthday, an additional dose is required for school entry. 

Varicella (chicken pox) 2 Doses. * 

Hib – two to four doses.  Hib is not routinely given to children 5 years and older. 

Influenza 

PPD- TB Skin Test (Not a vaccine) 

Children under the age of 5 are also required to receive Pneumococcal, influenza type b and Rotavirus 
immunizations.  

* For those coming from areas where these immunizations have not previously been required: one dose 
must be received prior to beginning school and the second scheduled. 

 

Report Cards and Supplemental Reports 

 

Report cards informing parents of the student’s scholastic progress, attendance, conduct, citizenship, and 
other information regarding the student, will be sent home with the children within one week after the end 
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of each nine-week grading period.  Parents are required to sign the envelope and have the child return it 
to the teacher within three school days.   

All parents may receive supplemental reports through personal contact, correspondence, or telephone to 
solicit additional parental support to help the student.   Parents of children in grades 4-8 may use 
GradeSpeed to keep up to date on assignments and student progress.  

Report cards cannot be issued early for any reason other than PCS move which necessitates the family 
departing NSWC prior to the pre-established issuance date. 

 

Student Rights and Responsibilities 

 

DoDEA Administrative Instruction 2051.02, “Student Rights and Responsibilities,” dated April 17, 2012, 
prescribes the students’ rights and responsibilities. It is DoDEA policy that: 

1. The following rights are retained by students: 

a. Right to a public education of high quality, including the opportunity to participate in school 
activities, in accordance with Executive Order 13160, Director of DoDEA Memorandum (subject: 
Executive Order 13160 Guidance; Ensuring Equal Opportunity in Federally Conducted Education 
and Training Programs) dated March 18, 2003, DoDEA Administrative Instruction 2500.14, and 
DoD Instruction 1342.12 without regard to race, sex, color, national origin, disability, religion, 
age, sexual orientation, or status as a parent. 

 

b. Right to expect a safe school environment that is conducive to learning and free from undue 
interference in the pursuit of their education, including freedom from discrimination, harassment 
(including sexual harassment), bullying (including cyberbullying), drugs and alcohol, and other 
unwanted conduct, consistent with the written directives stated in subparagraph ‘1a’ above and 
DoDEA Director Memorandum “Safe and Drug Free Schools”. 

 

c. Rights of freedom of speech, expression of views, and assembly under Amendment I of U.S. 
Constitution; freedom from unwarranted search and seizure under Amendment IV of U.S. 
Constitution; and due process under Amendment V of U.S. Constitution. These rights shall be 
recognized, respected, and balanced with the responsibility of DoDEA schools to maintain an 
environment conducive to learning and free from disruption. 

 

d. Right fair and appropriate discipline in accordance with DoDEA Regulation 2051.1. 
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2. Students shall treat teachers, administrators, and other school staff with courtesy, fairness, and 
respect; and teachers, administrators, and other school staff shall treat students with courtesy, fairness, 
and respect. 

 

3. This Administrative Instruction shall not be construed to limit the authority of DoDEA or its employees 
to maintain order and discipline in accordance with DoDEA Regulation 2051.1. 

 

4. Schools allow equal access to school facilities by student sponsored noncurriculum related activities if a 
school allows any such student group access to school facilities in accordance with the standards set forth 
in Enclosure 4 of Administrative Instruction 2051.02. 

 

4.  This Administrative Instruction creates no rights or remedies other than those already in law or other 
regulation, and does not establish a basis independent of such other law or regulation and may not 
be relied upon by any person, organization, or other entity to allege a denial of any rights or remedies 
in any administrative, judicial or other forum. 

 

SUPERVISION REGULATIONS 

 

Our command has very clear supervisory guidelines in reference to the children that live on the base. NDW 
Instruction 1754.2: Child Supervision Guidelines is posted in our office. 

Dahlgren School is charged with supporting and adhering to these regulations, and as such must report 
violations of this policy to the appropriate office.   

As a summary: 

While all children should be supervised in their yards, in the playgrounds, and on their way to and from 
school, different degrees of supervision are required, according to the base policy, depending on the age 
and maturity level of the child.  The base has provided the following as guidelines for parents of the children 
at this installation: 

 A:  Children under 8 years of age “must never be left unsupervised or unattended”. This means 
that they must be within sight of their parent or designated responsible person while in housing 
and in public areas: e.g. walking to and from school, on playgrounds, shopping areas, parking lots, 
sidewalks. Children 5 years of age or younger are not to be left unsupervised/unattended at any 
time: this includes the walk to and from school.  By base regulation, a designated adult or 
appropriate babysitter must be physically present when these children are outside the home, 
including while walking to school or playing on playgrounds.  (A child 5 years of age or younger 
should also never be left unattended in a parked vehicle.) 

 B:  Children between 8 and 12 “may” be left without direct supervision for reasonable periods of 
time; however, parents should provide indirect supervision such as frequent phone calls by either 
parent or child, or occasional checks by adult neighbors or friends.  These children should be 
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carefully rehearsed in the event of an emergency: e.g. how to contact parents, a responsible adult, 
home alone procedures, and emergency services. They are not old enough, according to base 
guidelines, to walk siblings under the age of 8 to and from school as they do not qualify as a 
“babysitter”.   

 C: Children 13 years of age or older require varying degrees of supervision depending upon 
demonstrated levels of self-discipline and personal responsibility.  Children under 16, however, 
must have adult supervision overnight.  

 D: Children with special physical, mental, and emotional needs must be supervised consistent with 
their developmental needs, but not less that the supervision requirements contained in the base 
guidelines for children of similar age.   

o Children are defined as anyone 17 years old and younger.   
o Parents are defined as natural or step-parents, guardians, or the sponsor of family 

members under 18 years of age.   
o Babysitters are defined by base regulations as responsible persons 13 years of age or older, 

or a 12 year old who has completed the FFSC or the American Red Cross Babysitters 
Course. 

In accordance with the base supervisory instructions, children attending Dahlgren School who are 
under the age of 8 years old must be walked to and from school by a parent or designated, 
appropriately aged escort.  Children of this same age bracket, who are riding a bicycle to school, must 
be accompanied by an adult or appropriately aged sibling or escort.    

 
 

 


	Accreditation
	Tardiness
	Accessories
	Clothing
	Hair
	Hats and Headwear
	Coats, Light Jackets, Raincoats
	EMERGENCY DRILLS

	Tdap, DPT, DTaP, DT, or TD - a minimum of four doses; one dose must be given after the age of four. ***A single Tdap booster dose is also required at the age of 11
	Hepatitis A.   The two dose series should be completed prior to beginning school.  *
	Hib – two to four doses.  Hib is not routinely given to children 5 years and older.
	Influenza
	PPD- TB Skin Test (Not a vaccine)
	Children under the age of 5 are also required to receive Pneumococcal, influenza type b and Rotavirus immunizations.
	* For those coming from areas where these immunizations have not previously been required: one dose must be received prior to beginning school and the second scheduled.

