
DoDEA GCPC 8052 Effective March 2016

Government Commercial Purchase Card (GCPC) PURCHASE REQUEST $3,500 and below

DOCUMENT NUMBER REQUESTOR DATE REQUESTEDDISTRICT/SCHOOL OR OFFICE

REQUIRED GOVERNMENT SOURCES REVIEWED

REMEMBER: SHIPPING ON ALL ORDERS MUST BE FOB DESTINATION
  
  Source Rotation FAR Subpart 13.203 (a)(1) mandates; micro-purchases shall be “equitably distributed” among all qualified      
suppliers to the greatest extent practicable.

ITEM PART NO. & DESCRIPTION QTY UNIT PRICE TOTAL AMOUNT

1

2

3

4

5

6

7

CARRIED OVER FROM CONTINUATION SHEET

SUBTOTAL

SHIPPING, HANDLING, ETC.

DISCOUNT OFFERED (E.G. AAFES DISCOUNT)

FOREIGN CURR TOTAL @ DAILY RATE

Enter foreign currency exchange rate (Daily Rate) above.  The form will convert the pricing to the $US equivalent for estimate of final cost.

Select Foreign Currency:

APPROVING/BILLING OFFICIAL CERTIFICATION: Except as noted, approval is granted to purchase the item(s) listed above using the Governmentwide Commercial Purchase card.  I certify that the supplies and 
services listed above/below (or in attached list) are properly chargeable to the associated funding document, the available balances of which are sufficient to cover the cost thereof, and funds have been committed.

APPROVING/BILLING OFFICIAL:

CARDHOLDER:

REQUESTOR RECEIVING Items

IF THE AMOUNT OF THIS PURCHASE IS MORE THAN $3,500.00 USE DoDEA GPC 8052-1.

PURCHASE DOCUMENTATION

AMOUNT:

DoDEA GCPC personnel are responsible to comply with FAR Part 8 for each purchase. First, screen for and use Mandatory sources (e.g. AbilityOne, GSA Base 
Service Store and GSA Global) In accordance with the authorities at FAR Subparts 8.002 and FAR 8.003. In accordance with FAR Subpart 8.004 consider the 
use of non-mandatory sources such as Federal Supply Schedule (FSS) contracts/BPAs (e.g. GSA Advantage) and commercial open market sources. Always 

remember that some of DoDEAs contracts available for GCPC use are "Requirement Contracts" which must be used to satisfy a requirement instead of 
purchasing the specified requirement(s) from another source. Contact your AOPC or Contract Specialist for any concerns. 

 ALL FIELDS ON THIS FORM ARE REQUIRED TO BE FILLED IN.

NOTE: Part of FAR Part 8 Mandatory Sources considerations involves market research to determine if AbilityOne/JWOD has an item that is 
"Essentially the Same" ETS as the item you require; if they do, you MUST purchase the AbilityOne item or obtain a statement of non-availability 
from them. If AbilityOne does not have the particular item or an ETS item, then your next mandatory source is GSA Global Supply. After first 
considering the Mandatory sources, you may consider other sources. 

DoDEA CONTRACTS/BPAsABILITYONE/JWOD Next Mandatory Source Other Sources

        

Rationale for 
Purchase: 
(Please attach 
if it does not fit 
box)

Contract or BPA 

Date of Quote

Vendor POC

Vendor Name

Contact Number

APPROVING OFFICIAL:

BUDGET OFFICE:



DoDEA GCPC 8052 Effective March 2016

REQUEST FOR APPROVAL PRIOR TO GPC PURCHASE
DOCUMENT NUMBER

Continuation Sheet (GCPC 8052) VENDOR

8

CONTINUATION SHEET SUBTOTAL

TOTAL AMOUNTUNIT PRICEQTYITEM PART NO. & DESCRIPTION

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

NOTE: Please ensure you upload all supporting 
documents pertaining to your purchase requirement 
(quote, invoice, receipts. etc.) into GPCDMS to include 
your LOG printed out for each billing cycle.

Routing Checklist

 A/BO Signature and Date

 Budget Officer Approval and Date

 ITRA Approval if Required

Terms and Conditions review if Required

Requestor Receiving Signature and Date

Non-Rotation of Vendor"


DoDEA GCPC 8052 Effective March 2016
Government Commercial Purchase Card (GCPC) PURCHASE REQUEST $3,500 and below
DOCUMENT NUMBER
REQUESTOR
DATE REQUESTED
DISTRICT/SCHOOL OR OFFICE
REQUIRED GOVERNMENT SOURCES REVIEWED
REMEMBER: SHIPPING ON ALL ORDERS MUST BE FOB DESTINATION
 
  Source Rotation FAR Subpart 13.203 (a)(1) mandates; micro-purchases shall be “equitably distributed” among all qualified      suppliers to the greatest extent practicable.
ITEM PART NO. & DESCRIPTION
QTY
UNIT PRICE
TOTAL AMOUNT
1
2
3
4
5
6
7
CARRIED OVER FROM CONTINUATION SHEET
SUBTOTAL
SHIPPING, HANDLING, ETC.
DISCOUNT OFFERED (E.G. AAFES DISCOUNT)
FOREIGN CURR TOTAL @ DAILY RATE
Enter foreign currency exchange rate (Daily Rate) above.  The form will convert the pricing to the $US equivalent for estimate of final cost.
Select Foreign Currency:
APPROVING/BILLING OFFICIAL CERTIFICATION: Except as noted, approval is granted to purchase the item(s) listed above using the Governmentwide Commercial Purchase card.  I certify that the supplies and services listed above/below (or in attached list) are properly chargeable to the associated funding document, the available balances of which are sufficient to cover the cost thereof, and funds have been committed.
IF THE AMOUNT OF THIS PURCHASE IS MORE THAN $3,500.00 USE DoDEA GPC 8052-1.
PURCHASE DOCUMENTATION
DoDEA GCPC personnel are responsible to comply with FAR Part 8 for each purchase. First, screen for and use Mandatory sources (e.g. AbilityOne, GSA Base Service Store and GSA Global) In accordance with the authorities at FAR Subparts 8.002 and FAR 8.003. In accordance with FAR Subpart 8.004 consider the use of non-mandatory sources such as Federal Supply Schedule (FSS) contracts/BPAs (e.g. GSA Advantage) and commercial open market sources. Always remember that some of DoDEAs contracts available for GCPC use are "Requirement Contracts" which must be used to satisfy a requirement instead of purchasing the specified requirement(s) from another source. Contact your AOPC or Contract Specialist for any concerns.
 ALL FIELDS ON THIS FORM ARE REQUIRED TO BE FILLED IN.
NOTE: Part of FAR Part 8 Mandatory Sources considerations involves market research to determine if AbilityOne/JWOD has an item that is "Essentially the Same" ETS as the item you require; if they do, you MUST purchase the AbilityOne item or obtain a statement of non-availability from them. If AbilityOne does not have the particular item or an ETS item, then your next mandatory source is GSA Global Supply. After first considering the Mandatory sources, you may consider other sources. 
DoDEA CONTRACTS/BPAs
ABILITYONE/JWOD
Next Mandatory Source
Other Sources
REQUEST FOR APPROVAL PRIOR TO GPC PURCHASE
DOCUMENT NUMBER
Continuation Sheet (GCPC 8052)
VENDOR
8
CONTINUATION SHEET SUBTOTAL
TOTAL AMOUNT
UNIT PRICE
QTY
ITEM PART NO. & DESCRIPTION
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
NOTE: Please ensure you upload all supporting documents pertaining to your purchase requirement (quote, invoice, receipts. etc.) into GPCDMS to include your LOG printed out for each billing cycle.
Routing Checklist
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