
 

 
 

  
 

 
 
 
 
 

This Handbook belongs to 
 

 

 
 
 

 

Seminar Teacher 
Hohenfels M/H School is a member of the Department of Defense Education Activity 

(DoDEA) 
 

Our mascot is the Siberian Tiger. Our colors are BLUE, BLACK & WHITE. 
Every Friday is school colors day. 

Show your school spirit by wearing YOUR colors! 

School Address 
Hohenfels M/H 

School 
UNIT 28214 

APO  AE 
 APO AE09173-8214 

International Address 
Hohenfels Amerikanische 

High School 
Truppenubungsplatz 

Gebaude 780 
09472Hohenfels, Germany 

 
 

 
 



 

Table of Contents 
 

SAT / ACT Testing Dates 3 

DoDEA Mission and HMHS Vision 4 

Hohenfels High School Chain of Command 5 

Calendar 6 

Bell Schedule 7 

4-Year Plan Chart for Graduation 8 

SECTION 1: DoDEA School Rules, Regulations & Procedures    9 

SECTION II: School Information 40 

SECTION III: Behavior Expectations and Consequences 53 

SECTION IV: Transportation 66 

SECTION V: Extra-Curricular Activities 67 

SECTION VI: HMHS Athletic Handbook (Draft) 71 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2 
This is a living document, subject to change without notice; last updated 15 Aug  2020 



3 
This is a living document, subject to change without notice; last updated 15 Aug  2020. 

 

 

 
 

Aug. 29, 2020  
Sept. 26, 2020 Sept.12,2020 

October 3, 2020 
 

Oct 10, 2020 
November 7, 2020  

Dec 12, 2020 
December 5, 2020 

March 13, 2021 
 

Feb 6, 2021 

May 8, 2021 Apr 17, 2021 

June 5, 2021 June 12, 2021 
Test center 57712; Code 576146 Test center 873420; Code 576146 

SAT AND ACT TESTING DATES 



4 
This is a living document, subject to change without notice; last updated 15 Aug  2020. 

 

DoDEA MISSION 

Educate, Engage, and Empower military-connected 
students to succeed in a dynamic world. 

 
 
 

Europe East District Goals 
 

Goal 1: 

Goal 2: 

Goal 3: 

Professional Learning Community / Collaboration / Rigor /DCAS; If we follow the DODEA 
PLC/Collaboration Guide, then the Europe East District will develop a Common 
Collaborative Culture for ALL schools within the district. 
College and Career Readiness Standards (Rigor/DCAS): 
If we implement the College and Career Readiness Standards provided by DoDEA, then 
students will maximize their academic growth and well-being for college career and life. 
Learning Walkthrough Tool (Rigor/DCAS):  If we follow the DoDEA Learning 
Walkthrough Guide, then the Europe West District will develop a Common Culture for 
ALL schools   providing feedback to teachers within the district. 
 
 
 

HMHS VISION 

Excellence in Education for 
Every Student, Everyday 

Everywhere! 

 
 

 
 

Accreditation 
HMHS is an accredited member of AdvancED. AdvancED approves only schools whose 
teaching staff, curricular standards, and equipment and materials standards meet or exceed 
the criteria for certification. HMHS was accredited by AdvancED in February 2014. 
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Chain of Command 
Director of Dependents Schools 

Mr. Thomas Brady 
Arlington, Virginia 

email: director.dodea@dodea.edu 
 

 
Director of DoDEA-Europe 

Dr. Dell McMullen 
Sembach, Germany 

email: Dell.McMullen@dodea.edu 
 

 
Superintendent of Europe  

East   District   Mr. Steve Sanchez 
Kaiserslautern, Germany 

email:Steve.Sanchez@dodea.edu  
 
 

 
Community Superintendent of Europe East District 

TBD 
Vilseck, Germary 

email: first.last@dodea.edu 
 

 

Principal of HMHS, Ms. Lauri K. Kenney 
email: Lauri.Kenney@dodea.edu 

 
Assistant Principal of HMHS, Mr. Niels F. 

Mateo email: Cynthia.Sanders@dodea.edu 
 

 
Classroom Teacher 

email: First.Last@dodea.edu 
 

Classroom issues/situations/concerns should be addressed directly with the classroom teacher 
through a parent/teacher/student conference. 

mailto:director.dodea@dodea.edu
mailto:Dell.McMullen@dodea.edu
mailto:Steve.Sanchez@dodea.edu
mailto:first.last@dodea.edu
mailto:Lauri.Kenney@dodea.edu
mailto:Cynthia.Sanders@dodea.edu
mailto:First.Last@dodea.edu
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School Year 2020-2021 (175 Instructional Days and 190 Teacher Work Days) 
 

Start First Semester 
Monday, August 24, 2020 
Monday, September 7 
Monday, October 12 
Thursday, October 22 
Friday, October 23 
Monday October 26 
Wednesday, November 11 
Thursday, November 26 
Friday, November 27 
Monday, December 21 
Friday, December 25 
Friday, January 1, 2021 
Monday, January 4 
Thursday,  January  14    
End of First Semester 

 
Friday, January 15 
Monday, January 18 
Holiday 

 
Start Second Semester 
Tuesday, January 19 
Monday, February 15 
Wednesday, March 24 
Thursday, March 25 
Friday, March 26 
Monday, April 5 
Friday, May 28 
Monday, May 31 
Thursday, June 10 
End of Second Semester 

 
Friday, June 11 

(86 Instructional Days) 
Begin First Quarter and First Semester Labor 
Day: Federal Holiday 
Columbus Day: Federal Holiday 
End of First Quarter (41 days of instruction) 
No school for students -- teacher work day 
Begin second quarter 
Veterans Day: Federal Holiday observed 
Thanksgiving Day: Federal Holiday 
Friday: Recess Day 
Begin Winter Recess (21 Dec - 1 Jan 2021) 
Christmas Day: Federal Holiday 
New Year's Day: Federal Holiday 
Instruction Resumes 
End of Second Quarter (45 days of instruction) 

 
 
No school for students -- teacher work day 
Birthday of Martin Luther King, Jr.: Federal 

 
 
(89 Instructional Days) 
Begin Third Quarter and Second Semester 
Presidents' Day: Federal Holiday 
End of Third Quarter (45 days of instruction) 
No school for students -- teacher work day 
Begin Spring Recess (26 March -2 April) 
Instruction Resumes - Begin Fourth Quarter 
Friday: Recess Day 
Memorial Day: Federal Holiday 
End of Fourth Quarter (45 days of instruction) 

 
 
No school for students -- teacher workday 
Last day for non-administrative educator 
personnel 
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HMHS Bell Schedules 
 
 

MIDDLE SCHOOL HIGH SCHOOL 
 

Block 1/5 0810-0935 0810-0935 

Block 2/6 

Lunch 

0940-1105 

1110-1150 

0940-1105 

1240-1320 

Block 3/7 115-1320 1110-1235 

Block 4/8 1325-1450 1325-1450 

  Thursday    Collaboration    Schedule  
 

Middle School 

0810-0920 

 

Block 1/5 
High School 
0810-0920 

0925-1035 Block 2/6 0925-1035 

1040-1120 Lunch 1155-1235 

1125-1235 Block 3/7 1040-1150 

1240-1350 Block 4/8 1240-1350 
 
 
 

Half-Day Schedule 
 

P1/5: 0810 - 0850 
P2/6: 0855 - 0940 
P3/7: 0945 - 1030 
P4/8: 1035 - 1115 

 
 
 
Middle School 

Two-Hour Delay Schedule  
 
High School 

1010 - 1105 P1/5 1010 - 1105 
1110 - 1205 P2/SEM 1110 - 1205 
1210 - 1250 LUNCH 1310 - 1350 
1255 - 1350 P3/7 1210 - 1305 
1355 - 1450 P4/8 1355 - 1450 
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My Four-Year Planning Document 
 
 

Requirements 
Credits Course Title Course Title Course Title Course Title 

Credits Earned Credits Earned Credits Earned Credits Earned 

GRADE 9 GRADE 10 GRADE 11 GRADE 12 

Language Arts (English)      

4  

 
Social Studies 

     

3  

 
Mathematics 

     

4  

 
Science 

     

3  

Foreign Language      

2  

Career & Technical 
Education 

     

2  

 
Fine Arts 

     

1  

Physical Education          

1.5  

 
Health 

         

.5  

 
Electives 

         

5  

Total Credits 
Earned 
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Section 1:  DoDEA School Rules, Regulations and Procedures 

This section of the handbook provides information that applies throughout DoDEA. It notifies 
parents, students and stakeholders of specific rules, regulations and procedures governing 
DoDEA schools. The authorities pertaining to these rules, regulations, and procedures are 
available on the DoDEA website. The most current policies can be found at 
https://www.dodea.edu/Offices/PolicyAndLegislation/Offices.cfm. 

 
 

 

General Information  
Interstate Compact on Educational Opportunity for Military Children 

 

Policy Reference: DoD Instruction 1342.29, “Interstate Compact on Educational Opportunity 
for Military Children,” January 31, 2017 

(See also: https://www.dodea.edu/Partnership/interstateCompact.cfm?cssearch=378398_3) 
 

The Department of Defense (DoD), in collaboration with the National Center for Interstate 
Compacts and the Council of State Governments, has developed an interstate compact that 
addresses the educational transition issues of children of military families. Currently, all 50 
states and the District of Columbia participate in this interstate compact, which provides a 
uniform policy platform for resolving the challenges experienced by military children. 

It is estimated that the average military family moves three times more often than the average 
non-military family. These frequent moves can cause children to miss out on extracurricular 
activities and face challenges in meeting graduation requirements. In accordance with 
Enclosure 4 of DoD Instruction 1342.29, “Interstate Compact on Educational Opportunity for 
Military Children,” January 31, 2017, the Compact will ensure that the children of military 
families are afforded the same opportunities for educational success as other children and are 
not penalized or delayed in achieving their educational goals by inflexible administrative and 
bureaucratic practices. States participating in the Compact work to coordinate graduation 
requirements, transfer of records, course placement, and other administrative policies. 

 
 

Access to School Facilities 
 

Policy Reference: DoDEA Administrative Instruction 2051.02, “Student Rights and 
Responsibilities,” April 17, 2012 

 
If the principal permits a school to operate a limited open forum by maintaining a practice of 
allowing any single non-curriculum related student group access to school facilities, the 
principal shall ensure that all non-curriculum related student groups (including activities of 

http://www.dodea.edu/Offices/PolicyAndLegislation/Offices.cfm
http://www.dodea.edu/Partnership/interstateCompact.cfm?cssearch=378398_3)
http://www.dodea.edu/Partnership/interstateCompact.cfm?cssearch=378398_3)
http://www.dodea.edu/Partnership/interstateCompact.cfm?cssearch=378398_3)
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religious nature) are permitted equal access to meet on school premises and use school 
facilities during non-instructional time. Access to groups may be denied if the principal 
determines that a student or student group has or is likely to substantially interfere with good 
order or discipline or violate any federal, state, or local law, or DOD or DoDEA regulation or 
policy. 

 
 

Visitors and Volunteers 
 

For safety reasons, all visitors and volunteers must report to the school front office 
immediately upon entering the school. A visitor/volunteer is someone who is not a school 
employee or student and enters the school during operating hours. The school administration 
has the final determination on visitors/volunteers authorized to be at the school.  When 
visiting, volunteers/visitors may go only to the approved area indicated as their destination 
when signing in at the front office. All visitors will receive an appropriate visitor’s badge, which 
is to be displayed conspicuously at all times while on school grounds. Any change to the 
designated location must be approved by the school’s front office before visiting a different 
location within the school. Upon finishing their visit, visitors must check out at the front office, 
return the visitor’s badge, and exit the school. Parents are welcome to visit the school and 
classrooms to observe the school’s programs for brief periods of time that do not interfere with 
instruction. 

 
School Advisory Committees (DoDEA-Europe & DoDEA-Pacific) 

 

Policy Reference: DoD Instruction 1342.15, “Educational Advisory Committees and Councils,” 
December 7, 2012 

 

DoDEA school administrators, in partnership with sponsors/family members, students and 
military leaders, promote communication through the establishment of advisory committees to 
address issues (school initiatives, procedures and policies) at the local level. This is one way for 
parents to get involved in their child’s education. Consult your child’s school to learn more 
about school advisory committees (DoDEA-Europe and DoDEA-Pacific). 

 
 

 

Enrollment  
Student Registration Process 

 

Policy Reference: DoDEA Regulation 1342.13, “Eligibility Requirements for Education of 
Elementary and Secondary School-Age Dependents in Overseas Areas,” September 20, 2006, as 
amended 
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Policy Reference: DoD Instruction 1342.26, “Eligibility Requirements for Minor Dependents to 
Attend Department of Defense Domestic Dependent Elementary and Secondary Schools 
(DDESS),” March 4, 1997 

 

Proof of Eligibility:  The sponsor does not need to be present at registration, as long as the 
parent or other adult registering the child has all the necessary paperwork in accordance with 
DoDEA Regulation 1342.13, “Eligibility Requirements for Education of Elementary and 
Secondary School-Age Dependents in Overseas Areas,” September 20, 2006, as amended, and 
DoD Instruction 1342.26, “Eligibility Requirements for Minor Dependents to Attend Department 
of Defense Domestic Dependent Elementary and Secondary Schools (DDESS),” March 4, 1997. 

 
The following documents are necessary to complete the registration process: 

 
● Proof of age 
● Medical records, including information on medical conditions, medications, and all 

dates and types of immunizations 
● Official documents to support eligibility (e.g., letter of employment, contract, PCS 

orders, etc.) 
● Students enrolling in DoD domestic schools will also be asked to show proof of on- 

base residence 
 

Contact the registrar at your child’s school for more information on enrollment or to update 
your child’s information. 

 
Student Immunization Requirements 

 

Policy Reference: DoDEA Regulation 2942.01, “School Health Services,” September 2, 2016 
 

Policy Reference: Army Regulation 40-562, BUMEDINST 6230.15B, AFI 48-110_IP, CG 
COMDTINST M6230.4G, “Immunizations and Chemoprophylaxis for the Prevention of Infectious 
Diseases”, 7 October 2013 

 

Students who enroll in DoDEA schools are required to meet specific immunization requirements 
(DoDEA Regulation 2942.01, “School Health Services,” September 2, 2016).  These  
requirements represent the minimum and do not necessarily reflect the optimal immunization 
status for a student. Acceptable forms of official proof of immunization status may include, but 
are not limited to: 

 
● Yellow international immunization records; 
● State agency-generated immunization certificates; 
● School-generated immunization certificates; and 
● Physician, clinic, or hospital-generated immunization records. 
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It is the responsibility of the sponsor/parent/guardian to provide their child’s most current 
immunization record at the time of enrollment and when immunizations are updated. Parents 
of incoming students are allowed up to 30 days from the date of enrollment to obtain 
documentation of any missing required immunization(s). If the missing required immunization 
is a series, then the first dose of the series must be administered, and documentation must be 
provided to the school within the 30 days. Students who have immunization(s) due during the 
school year will have 10 calendar days from the due date to receive their vaccine(s) and to 
submit documentation to the school. The due date of a vaccine is on the date the student 
reaches the minimum recommended age for vaccine administration. 

 
STUDENTS IN NON-COMPLIANCE AFTER 10 DAYS MAY BE DISENROLLED, UNTIL PROOF OF 
COMPLIANCE OR APPROVED EXEMPTION IS PROVIDED. 

 
Immunization Exemptions 

 
Policy Reference: Army Regulation 40-562, BUMEDINST 6230.15B, AFI 48-110_IP, CG 
COMDTINST M6230.4G, “Immunizations and Chemoprophylaxis for the Prevention of Infectious 
Diseases”, 7 October 2013. 

 
A waiver for immunization exemption may be granted for medical or religious reasons. 
Philosophical exemptions are not permitted. The DoD Component must provide guidance on 
the waiver process. 

 
A statement from the child’s health care provider is required if an immunization cannot be 
administered because of a chronic medical condition wherein the vaccine is permanently 
contraindicated or because of natural immunity. The statement must document the reason 
why the child is exempt. This request for immunization exemption from specific vaccines due 
to vaccine contraindications or natural immunity must be completed and submitted to the 
school at the beginning of the child’s enrollment or when a vaccine is due. Request for 
exemption only needs to be completed one time for the duration of the child’s enrollment at 
the school. 

 
If an immunization is not administered because of a parent’s religious beliefs, the parent must 
submit an exemption request in writing, stating that he or she objects to the vaccination based 
upon religious beliefs. The request must be completed and submitted to the school at the 
beginning of every school year. For students arriving after the school year has started, this 
request/written statement must be submitted at the initial enrollment and at the beginning of 
every school year. 

 
During a documented outbreak of a vaccine-preventable disease (as determined by local DoD 
medical authorities), the child who is attending a DoDEA school program under an 
immunization waiver for that vaccine will be excluded from attending. This is for his or her 
protection and the safety of the other children and staff.  The exclusion will remain in place 
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until such time that the DoD Command determines that the outbreak is over and that it is safe 
for the child to return to school. 

 
DoDEA immunization requirements can be found at: 
https://www.dodea.edu/StudentServices/Health/immunizationPgrm.cfm 

 

DoDEA health forms can be found at: 
https://www.dodea.edu/StudentServices/Health/healthForms.cfm 

 
 

Student Grade-Level Placement 
 

Policy Reference:  DoDEA Regulation 2000.3, “Student Grade Level Placement,” March 2, 2010 
 

Policy Reference: DoDI 1342.29, “Interstate Compact on Educational Opportunity for Military 
Children,” January 31, 2017 

 
Kindergarten and grade 1 placements are determined by minimum age requirements, in 
accordance with Enclosure 2 of DoDEA Regulation 2000.3, “Student Grade Level Placement,” 
March 2, 2010. An otherwise DoDEA-eligible student who will reach his or her fifth birthday on 
or before September 1 of the school year is eligible to be enrolled in kindergarten. In addition, 
an otherwise DoDEA-eligible student who will reach his or her sixth birthday on or before 
September 1 of the school year is eligible to enroll in grade 1. Placement in grades 2–8 is 
predicated upon completion of the preceding year. Students entering a DoDEA school (through 
grade 8) from a non-American or host nation school will be placed in the grade level 
corresponding to their ages, assuming yearly progression from grades 1–8. 

 
Grade-level status (grades 9, 10, 11, and 12) will be determined by the number of course credit 
units earned by the student, in accordance with Section 2 of DoDEA Regulation 2000.3, “Student 
Grade Level Placement,” March 2, 2010. Students entering grade 9 must have successfully 
completed grade 8 and/or been previously enrolled in grade 9 and earned less than 6 credits. 
Students entering grade 10 must have successfully completed grade 9 and earned a minimum 
of 6 course credits. Students entering grade 11 must have successfully completed grade 10 and 
earned a minimum of 12 course credits. Students entering grade 12 must have successfully 
completed grade 11 and earned a minimum of 19 course credits. 

 
In accordance with DoDI 1342.29, “Interstate Compact on Educational Opportunity for Military 
Children,” January 31, 2019, for students transitioning from a sending state LEA to a DoDEA 
school, at the time of transition and regardless of the age of the student, the DoDEA school 
shall enroll the transitioning student in the same grade level as the student’s grade level (i.e. in 
kindergarten through grade 12) in the sending state’s LEA. For kindergarten, the student must 
have been enrolled and attended kindergarten class in order to assure continued attendance in 
kindergarten in DoDEA. Students who have satisfactorily completed the prerequisite grade 

http://www.dodea.edu/StudentServices/Health/immunizationPgrm.cfm
http://www.dodea.edu/StudentServices/Health/healthForms.cfm
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level in the sending state’s LEA will be eligible for enrollment in the next higher grade level in 
the DoDEA school, regardless of the student’s age. 

 
All DoDEA students, including students with disabilities, English language learners (ELLs), and 
students with accommodation plans, should be afforded the opportunity to participate in the 
standard DoDEA secondary curriculum, as appropriate, based upon their individual 
circumstances. 

 
Transcripts/Records Policy/Access to Student Records 

 
Student records and transcripts may be requested from several different sources, depending 
upon the student’s last date of attendance or graduation date. Please visit the DoDEA Student 
Records Center located at https://www.dodea.edu/students/transcripts.cfm for further 
instruction based on your situation or discuss with the counseling department at your child’s 
school. 

 
English for Speakers of Other Languages (ESOL)/Laguage Services 

 
Policy Reference: DoDEA Regulation 2440.1, “English as a Second Language Programs,” March 
16, 2007 

 
An English Language Learner (ELL) is a student identified as one who is in the process of 
acquiring English as an additional language. In accordance with the policy stated in the DoDEA 
Regulation 2440.1, “English as a Second Language Programs,” March 16, 2007, DoDEA’s ESOL 
Program is an English language acquisition program focused on teaching language and content 
that is designed to teach ELLs social and academic skills, including cultural aspects, in order for 
the ELLs to succeed in an academic environment.  The ESOL Program involves teaching 
listening, speaking, reading, writing, study skills, subject area content, and cultural orientation 
at appropriate developmental and English language proficiency levels, with little or no use of 
the native language.  ESOL instruction is conducted in English and can be provided in a variety 
of settings and program configurations. The amount of instruction given will be differentiated 
according to the student’s age, grade level, academic needs and English language proficiency. 
ELLs may receive instruction both through the ESOL Program and in the main classroom setting. 

 
Accelerated Withdrawal 

 
Policy Reference: DoDEA Administrative Instruction 2000.1, “High School Graduation 
Requirements and Policy,” September 5, 2014 

 
The principal may authorize an accelerated withdrawal of a student who must withdraw from 
school 20 or less instructional days prior to the end of a semester in accordance with Enclosure 
3, Section 9, of DoDEA Administrative Instruction 2000.1, “High School Graduation 
Requirements and Policy,” September 5, 2014. Accelerated withdrawal will only be considered 
if the parent/sponsor presents permanent change of station (PCS) orders. The parent or 

http://www.dodea.edu/students/transcripts.cfm
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sponsor must present verification of the date required for the student to depart from the 
school (e.g., PCS orders). All of the conditions of an accelerated study program outlined by the 
student’s teachers must be met prior to withdrawal in order for grades to be assigned and 
credit to be granted. Students who withdraw prior to the 20-day limitation of the accelerated 
withdrawal policy will receive “withdrawal” grades rather than final grades. 

 
 

High School Graduation Information  
Graduation Requirements 

 

Policy Reference: DoDEA Administrative Instruction 2000.1, “High School Graduation 
Requirements and Policy,” September 5, 2014 

 

A standard diploma is awarded upon completion of the following requirements as stated in 
Enclosure 3, Sections 2 and 3, of DoDEA Administrative Instruction 2000.1, “High School 
Graduation Requirements and Policy,” September 2014: 

 
1. Minimum 2.0 GPA; 
2. Completion of 26.0 units of credit; and 
3. Completion of specific course requirements. 

 
An honors diploma is awarded upon completion of the following additional requirements: 

 
1. Completion of all requirements for a standard diploma and additional course 

requirements; 
2. Minimum 3.8 GPA at the end of the second semester of the graduating year; and 
3. Earning a passing grade and the requisite exams in a minimum of four Advanced 

Placement (AP) exams and/or International Baccalaureate diploma (IB) in advanced- 
level courses. 

 
 

High School Graduation Course Requirements 
 
 

Minimum Requirements 

Content Area Course Requirements Standard Diploma Honors Diploma 

English Language 
Arts 

● 1.0 credit (ELA 9) 
● 1.0 credit (ELA 10) 
● 1.0 credit (ELA 11) 
● 1.0 credit (ELA 12) 

4.0 credits 4.0 credits 
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Social Studies ● 1.0 credit (World 
History 9 or 10; or 
Honors 

● World History 9 or 10, 
aka Global Studies) 

● 1.0 credit (U. S. History) 
● 0.5 credit (U. S. 

Government) 
● 0.5 credit (Social 

Studies elective) 

3.0 credits 3.0 credits 

Mathematics ● 1.0 credit (Algebra) 
● 1.0 (Geometry) 
● 1.0 credit (Math course 

code 400 or above) 
● 1.0 credit (Algebra II or 

identified equivalent 
course) 

4.0 credits 4.0 credits 

Science ● 1.0 credit (Biology) 
● 1.0 credit (Chemistry or 

Physics) 
● 1.0 credit (Science 

elective) 
Note: Physics Applications 
and Chemistry Applications 
in the Community meet 
requirements. 

3.0 credits 3.0 credits 

World Language ● 2.0 credits (World 
Language [WL] course) 

Note: Credits must be in the 
same WL course. 

2.0 credits 2.0 credits 

Career Technical 
Education (CTE) 

● 1.5 credits (CTE course 
offering) 

● 0.5 credit (Computer 
Technology CTE course) 

2.0 credits 2.0 credits 

Physical Education ● 0.5 credit (Lifetime 
Sports) 

● 0.5 credit (Personal 
Fitness) 

1.5 credits 1.5 credits 
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 ● 0.5 credit (Activity & 
Nutrition or equivalent 
PE) 

Note: Two years of JROTC 
taken in a DoDEA school 
fulfills the 0.5 credit 
requirement for Lifetime 
Sports. 

  

Fine Arts ● 1.0 credit (course in 
visual arts, music, 
theater, and/or 
humanities) 

1.0 credit 1.0 credit 

Health Education ● 0.5 credit (Health 
Education course 
offering) 

0.5 credit 0.5 credit 

Honors Diploma ● 0.5 credit in Economic 
Literacy in CTE, Social 
Studies, Science & 
Mathematics 

– 0.5 credit 

Summary 

Minimum Total Credits 26.0 credits 26.0 credits 

Required Courses 21.0 credits 21.5 credits 

Elective Courses 5.0 credits 4.5 credits 

AP and/or IB Courses and Requisite Exams – 4 courses 

Minimum GPA 2.0 GPA 3.8 GPA 

*AP and/or IB courses may be used to meet DoDEA requirements. 

 

In Bahrain only, an IB diploma is awarded upon completion of the established requirements for 
the IB diploma.  Students unable to successfully meet requirements for receipt of the IB 
diploma must meet all requirements for the standard or honors diploma to receive a DoDEA 
diploma. 

 
Transferring Course Credits to a DoDEA School 

 
Policy Reference: DoDEA Administrative Instruction 2000.1, “High School Graduation 
Requirements and Policy,” September 5, 2014 
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Policy Reference: DoDI 1342.29, “Interstate Compact on Educational Opportunity for Military 
Children,” January 31, 2017 

 

Policy Reference:  DoDEA Procedural Guide 15-PGED-002, Graduation Requirements and Policy 
– Interstate Compact on Educational Opportunities for Military Children,” February 4, 2016 

 

DoDEA will accept the official courses, grades, and earned credits of middle school (grades 7–8) 
and high school (grades 9–12) students who transfer to a DoDEA school from other DoDEA 
schools or who earn course credits in a non-DoD system (public or private), correspondence, 
online, and/or home-school program accredited by one of the six U.S. regional accrediting 
associations, one of the U.S. state education agencies, or by a public- or state-supported system 
of accreditation for public or private education programs in a foreign nation, in accordance with 
Enclosure 3, Section 10, of DoDEA Administrative Instruction 2000.1, “High School Graduation 
Requirements and Policy,” September 5, 2014. Please contact your child’s school for questions 
regarding course credit transfer process and approval. 

 
Home-school Students 

 

Policy Reference: DoDEA Administrative Instruction 1375.01, “Home-School Students,” 
October 15, 2018 

 

DoDEA recognizes that home schooling is a sponsor’s right and may be a legitimate alternative 
form of education for the sponsor’s dependent(s). Home-school students who are eligible to 
enroll in a DoDEA-Europe, DoDEA-Pacific, and DoDEA-Americas school are eligible to utilize 
DoDEA auxiliary services without being required to either enroll in or register for a minimum 
number of courses offered by the school. Eligible DoD home-school students using or receiving 
auxiliary services must meet the same eligibility and standards of conduct requirements 
applicable to students enrolled in the DoDEA school who use or receive the same auxiliary 
services.  Any student, including eligible DoD dependent home-school students, who has not 
met the graduation requirements to earn a DoDEA diploma may not receive DoDEA 
commencement regalia, the DoDEA diploma, nor participate (walk) in a DoDEA commencement 
ceremony. 

 
 

 

Report Card and Grading Information  
Grading and Grading System 

 
Policy Reference:  DoDEA Regulation 1377.01, “Student Progress Reports,” September 4, 2018 

 
At the beginning of each course or grade level, every DoDEA teacher shall make available 
information regarding grading policy and course requirements to parents and students. This 
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information will be provided to parents and students by the end of the first month of the school 
year or by the end of the first month of the semester in the case of a semester course. 

 
If any student demonstrates unsatisfactory progress or achievement, teachers must notify 
parents with enough time to correct the deficiency. Notification must occur as soon as 
unsatisfactory achievement is evident, and not later than the midpoint of the nine-week 
grading period. 

 
Timely and accurate reporting of student progress shall be accomplished for students in grades 
4–12, using the approved DoDEA Electronic Gradebook (EGB) System. All assignments (e.g., 
quizzes, tests, examinations, homework, speeches, etc.) that are used to assess and report 
student progress shall be promptly evaluated and/or graded, posted in the EGB, and returned 
to the student. The normal period of evaluation and posting should be no longer than ten 
calendar days from the day the assignment is collected, with reasonable exceptions for large 
projects. At a minimum, one assignment or grade should be recorded per week in the EGB 
System. To create an account and access the EGB System, please visit the DoDEA Web site 
(https://dodea.gradespeed.net/gs/Default.aspx) for instructions. 

 

A traditional letter grading system will be used for grades 4–12 report marks. 
 

 
Grade Numerical Range Description 

A 90 – 100 Excellent: Outstanding level of 
performance 

B 80 – 89 Good: High level of performance 

C 70 – 79 Average: Acceptable level of 
performance 

D 60 – 69 Poor: Minimal level of 
performance 

F (failing) 0 – 59 Failing (No credit awarded) 

 

For purposes of calculating a student’s high school GPA, the following scales shall be used: 
 

Unweighted 
Standard Scale 

Weighted Advanced Placement 

(with AP exam) 

4.0 5.0 
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3.0 4.0 

2.0 3.0 

1.0 2.0 

0 0 

 

For grades K–3, achievement codes rather than letter grades will be used. 
 

Location Cod 
e 

Description 

 
 
 

Americas 
Region 

E Exceeds grade-level expectations: Student 
exhibits the skills/behaviors independently 
without teacher support. Students at this level 
are exceeding the grade-level standards. 

M Meets grade-level expectations: Student 
exhibits the skills/behaviors independently 
with minimal teacher support. 

S Steady progress towards grade-level 
expectations: Student exhibits the 
skills/behaviors with teacher guidance and 
support. 

L Limited progress towards grade-level 
expectations: Student exhibits the 
skills/behaviors in isolated or rare instances, or 
with a great deal of support. The performance 
is inconsistent and below the normal range of 
expectancy for a student at this grade level. 

 
 
 
 
 

Europe and 
Pacific Regions 

CD Consistently Displayed: Student exhibits the 
skills/behaviors independently with minimal 
teacher support. 

P Developing/Progressing: Student exhibits the 
skills/behaviors with teacher guidance and 
support. 

N Not Yet Evident: Student exhibits the 
skills/behaviors in isolated or rare instances, or 
with a great deal of support.  The performance 
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  is inconsistent and below the normal range of 
expectancy for a student at this grade level. 

X Not addressed: The knowledge, skills, and 
practices embodied in the grade-level 
standards were neither taught nor evaluated 
this marking period. 

 
 
 

Progress Reports/Report Cards 
 

Policy Reference:  DoDEA Regulation 1377.01, “Student Progress Reports,” September 4, 2018 
 

In accordance with the policies and procedures in DoDEA Regulation 1377.01, “Student 
Progress Reports,” September 4, 2018, it is DoDEA policy to issue a progress report every 9 
weeks for any student present or enrolled for at least 20 instructional days or more in a 
marking period. Any written comments by teachers on progress reports should be stated 
objectively. The comments should be based on evidence about the student and should not 
represent opinions that cannot be supported by evidence. 

 
Achievement codes will be given at the end of the second, third, and fourth marking period for 
students in grades K-1. Grades will be given at the end of each of the four marking periods for 
students in grades 2-12. Achievement codes or grades on report cards will be determined by 
the degree to which students are achieving established program objectives or standards. For 
students in grades K-12, unsatisfactory achievement of program objectives or standards will be 
reported to parents during each marking period as soon as evident, but no later than the 
midpoint of the nine-week grading period to allow sufficient time for a student to correct the 
problem. 

 

Parent-Teacher Conferences 

All DoDEA schools should encourage parents to meet with their child’s teacher for parent- 
teacher conferences. Parent-teacher conferences allow parents the opportunity to ask 
questions about their child’s classes or progress in school.  Parent-teacher conferences are also 
a great way to discuss how parents and teachers can work together to help students perform at 
their best in school. If you are going to a meeting that was scheduled by the teacher or school, 
ask beforehand how much time you will have. If you will need more time or want to meet with 
the teacher again, let the teacher know at the end of the meeting. Please consult your child’s 
school for details regarding scheduling. DoDEA encourages all communication to take place 
through official school email accounts. 
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Attendance  
Student Attendance 

 

Policy Reference: DoDEA Regulation 2095.01, “School Attendance,” August 26, 2011, as 
amended 
In accordance with the policy stated in DoDEA Regulation 2095.01, “School Attendance,” 
August 26, 2011, as amended, school attendance is mandatory. All students are required to 
attend school for 180 instructional days per school year to ensure continuity of instruction and 
that they successfully meet academic standards and demonstrate continuous educational 
progress. School attendance is a joint responsibility between the parent or sponsor, student, 
classroom teacher, school personnel and, in some cases, the Command. Students with 
excessive school absences (or tardiness) shall be monitored by the Student Support Team to 
assist in the completion of all required work and successful mastery of course objectives. 

 
Daily student attendance is identified based upon a quarter of the school day formula. 
Students will be identified as present or absent, based on the following criteria: 

 
1. Absent up to 25% of the school day = absent one-quarter of the school day 
2. Absent between 26%–50% of the school day = absent one-half of the school day 
3. Absent 51%–75% of the school day = absent three-quarters of the school day 
4. Absent 76%–100% of the school day = absent full day 

 
DoDEA considers the following conditions to constitute reasonable cause for absence from 
school for reasons other than school-related activities: 

 
1. Personal illness 
2. Medical, dental, or mental health appointment 
3. Serious illness in the student’s immediate family 
4. A death in the student’s immediate family or of a relative 
5. Religious holiday 
6. Emergency conditions such as fire, flood, or storm 
7. Unique family circumstances warranting absence and coordinated with school 

administration 
8. College visits that cannot be scheduled on non-school days 
9. Pandemic event 

 
Unexcused absences may result in school disciplinary actions. An absence from school or a 
class without written verification from a parent or sponsor will be unexcused. Student 
attendance is calculated based upon the date of enrollment in a DoDEA school, which may 
occur anytime during the school year. Student attendance monitoring is designed to provide a 
continuum of intervention and services to support families and children in keeping children in 
school and combating truancy and educational neglect.  Parents should notify the school of 
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their child’s absence by at least 30 minutes after the start of the school day for which the 
student is absent. Too many unexcused absences may trigger the Student Support Team to 
convene. 

 
 
 

Assessments  
System-wide Assessment Program 

 

Policy Reference: DoDEA Regulation 1301.01, “Comprehensive Assessment System,” October 
4, 2018 

 

All DoDEA students in grades or programs identified for system-wide assessments shall be 
included in the DoDEA Comprehensive Assessment System in accordance with DoDEA 
Regulation 1301.01, “Comprehensive Assessment System,” October 4, 2018. Students who 
have been identified as having disabilities or are ELLs shall participate using either the standard 
DoDEA assessments, with or without reasonable and appropriate accommodations, or through 
the use of the appropriate DoDEA alternate assessment, as per their Individual Education Plan 
(IEP), 504 Accommodation Plan, or English Learner Plan. 
All assessments selected for use within DoDEA shall: 

1. Align to clearly defined standards and objectives within the content domain being 
tested, 

2. Valid and reliable and controlled for bias, and 
3. Be one of several criteria used for making major decisions about student 

performance/achievement. 
The results of each assessment shall be used as one component of the DoDEA Assessment 
System for major decisions concerning the student’s future learning activities within the 
classroom setting. 

 
 
 

Special Education  
Special Education Services 

 

Policy Reference: Department of Defense Instruction 1342.12, “Provision of Early Intervention 
and Special Education Services to Eligible DoD Dependents,” June 17, 2015 

 
Policy Reference: Department of Defense Manual 1342.12, “Implementation of Early 
Intervention and Special Education Services to Eligible DoD Dependents,” June 17, 2015 
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Special education is specially designed instruction, support, and services provided to students 
with an identified disability requiring an individually designed instructional program to meet 
their unique learning needs. The purpose of special education is to enable students to 
successfully develop to their fullest potential by providing a free appropriate public education 
in compliance with the Individuals with Disabilities Education Act (IDEA) as implemented by 
DoD Manual 1342.12, "Implementation of Early Intervention and Special Education Services to 
Eligible DoD Dependents" (DoDM 1342.12). 

 
In DoDEA, special education and related services are available to eligible students, ages 3 
through 21 years of age. To be eligible for special education: 

 
● The child must have an identified disability; 
● The disability must adversely (negatively) affect the child's educational performance; 

and 
● The child must require a specially designed instructional program. 

 
 

If found eligible for special education and related services, DoDEA students are provided a free 
and appropriate public education (FAPE) in accordance with an individualized educational 
program (IEP), with services delivered in the least restrictive environment and with procedural 
safeguards in accordance with the requirements of DoDM 1342.12. 

 
Please contact your child’s school to discuss your concerns if you suspect your child may have a 
disability and be in need of special education services. The Case Study Committee (CSC) 
chairperson will provide you with specific details relating to the evaluation process and can 
explain eligibility requirements further. 

 
 

Disability Accommodations and Nondiscrimination 
 

Policy Reference: DoDEA Administrative Instruction 2500.14, “Nondiscrimination and 504 
Accommodation on the Basis of Disability in DoDEA Conducted Education Programs and 
Activities,” April 29, 2009, as amended 

 
Policy Reference: DoDEA Administrative Instruction 1443.01, Volume 1, Executive Order 13160 
Administration: Compliance Requirements and Appeals, February 22, 2019 

 
Apart from special education, a student with a disability, or who has a record of a disability, or 
is regarded as having a disability, shall not be excluded from participating in, or be denied the 
benefits of, any DoDEA education program or activity or be subjected to discrimination based 
solely on a disability. In accordance DoDEA Administrative Instruction 2500.14, 
“Nondiscrimination and 504 Accommodation on the Basis of Disability in DoDEA Conducted 
Education Programs and Activities,” April 29, 2009, as amended, students with disabilities shall 
be provided a free and appropriate education and shall participate with students without 
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disabilities to the maximum extent appropriate to ensure equal access to educational 
opportunities. This means that a student with a disability that does not require specialized 
instruction may be eligible for accommodations to ensure participation in school programs and 
activities.  Please contact your child’s school for specific details. 

 
 

 
 

Child Abuse and Neglect 
 

Policy Reference: DoDEA Administrative Instruction 1356.01, “Family Advocacy Program 
Process for Reporting Incidents of Suspected Child Abuse and Neglect,” November 5, 2018 

 

In accordance with the policy in DoDEA Administrative Instruction 1356.01, “Family Advocacy 
Program Process for Reporting Incidents of Suspected Child Abuse and Neglect,” November 5, 
2018, all DoDEA personnel will participate in the identification and reporting of incidents of 
child abuse and neglect. School personnel shall report all suspected or alleged child abuse to 
the local FAP office, child welfare service agency (if available), and their immediate supervisor 
within 24 hours. All employees shall cooperate with the FAP process. The DoD FAP provides 
for the identification, treatment, and prevention of child abuse and neglect. 

 
Suicide Risk and Threats Towards Others 

 
In order to prevent violence, suicide, and other harmful acts among children and adults in 
schools, the need for reliable ways to identify persons who may require assistance is a critical 
step. All DoDEA employees must notify the DoDEA school administrator when a DoDEA. 
student has made any statement or engaged in actions that may indicate threat of harm 
towards self or others. 

 
Suicide Risk 

 
Any indication of student suicidality must be immediately reported to the DoDEA school 
administrator. The DoDEA student who exhibits suicidal ideation or behavior, or who makes a 
statement or engages in actions that may indicate self-harm or suicidal thoughts, shall be 
immediately assessed to obtain specific information to determine the risk level. The results of 
that assessment are communicated to the DoDEA school administrator and documented. 
Regardless of the level of risk reported, in all cases, a DoDEA administrator or designated 
member of the Case Management Team must directly notify parents or legal guardians of the 
concern. For any additional assistance in this process, please contact the District school 
psychologist ISS. 

Reporting Abuse, Neglect, Suicide Risk and 
Threats 



28 
This is a living document, subject to change without notice; last updated 15 Aug 2020. 

 

If a parent or legal guardian disagrees with school recommendations for evaluation of a 
student’s dangerousness to self, or refuses to take parental or legal guardian responsibility for 
the safety of their child, the DoDEA School Administrator must inform the parent or legal 
guardian that DoDEA policy requires that school personnel protect the safety and health of the 
students. Parent or legal guardian refusal to address identified medical needs may necessitate 
a report to the local Family Advocacy Clinic and local Child Protective Services if neglect is 
suspected as outlined in DoDEA Administrative Instruction 1356.01, which is available at 
https://www.dodea.edu/Offices/PolicyAndLegislation/Administrative-Instructions.cfm. 

 

Threats Towards Others 
 

When a DoDEA student makes an explicit or implicit threat, or if the student’s behavior 
indicates that a threat is serious and reasonably likely to be acted upon, the DoDEA school 
administrator shall take action based on the level of the threat. Certain types of serious threats 
require immediate notification to local law enforcement entities without regard to the level of 
threat yielded. The DoDEA school administrator shall immediately report the following to the 
local law enforcement entity: 

 
1. A threat that involves stalking of any person on a school bus, on school property, or 

at a school-sponsored activity. 
2. Threats to bomb, burn, kill, or harm school personnel. 
3. Threats of death or bodily injury to a person or members of his or her family or 

threats to commit serious bodily harm to persons on school property. 
 

The DoDEA school administrator shall also immediately report any act that may constitute a 
criminal offense to the parents or legal guardians of minor students involved in the act and shall 
report that the incident has been reported to local law enforcement, as required by Federal, 
state, or local law. The DoDEA school administrator may report other threats to the local law 
enforcement entity, as necessary and appropriate.  The DoDEA school administrator shall 
inform the parents or legal guardians that they may contact local law enforcement for further 
information, as necessary and appropriate. 

 
 

System Programs and Services  
School Counseling Services 

 

Policy Reference: DoDEA Regulation 2946.1, “School Counseling Services,” July 13, 2009 
 

Policy Reference: DoDEA Manual 2946.2, “Department of Defense Education Activity School 
Counseling Services,” January 1, 2006 

http://www.dodea.edu/Offices/PolicyAndLegislation/Administrative-Instructions.cfm
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DoDEA school counselors provide comprehensive counseling programs to all students in grades 
K–12 in accordance with DoDEA Regulation 2946.1, “School Counseling Services,” July 13, 2009, 
and DoDEA Manual 2946.2, “Department of Defense Education Activity School Counseling 
Services,” January 1, 2006.  Counseling programs are designed to foster a foundation for 
lifelong learning by removing barriers to students’ academic success. Early identification and 
intervention of students’ academic and social/emotional needs is essential in removing barriers 
to learning and promoting academic growth. School counselors provide direct and indirect 
student services and curricular activities to increase the knowledge, skills, and attitudes 
required for students to achieve their potential academically, socially, emotionally and 
physically for life, college and career readiness. 

 
Elementary school counseling programs are crucial in supporting students attitudes and 
personal views toward schools, self, peers, and social groups. In elementary grades, the school 
counseling programs support and provide education on prevention and intervention services, 
promoting positive academic skills, career awareness, and social-emotional development — 
skills students need to be competent and confident learners. Secondary school counseling 
programs are designed to meet the rapidly changing needs of students in grades 6–12, while 
preparing them for high school and beyond. College and career exploration and planning are 
emphasized at the secondary level. As middle school students learn to manage more 
independence and responsibilities, school counseling programs are designed to connect 
learning to practical application in life and work, support personal/ social skills, and foster 
effective learning/study skills. High school counseling programs are designed to foster student 
preparation and readiness for successful college and career pathways after high school. All 
secondary students create and manage a four- to six-year plan with their counselor. The four- 
to six-year plan is managed in Choices360 and is designed to teach students how to create and 
attain their graduation, college, and career goals while taking into account their interests, 
aptitudes, and graduation requirements. 

 
Please contact your school counselor for additional information regarding the school counseling 
program. 

 
School Psychology Services 

 
 

Policy Reference: DoDEA Regulation 2946.03, “School Psychological Services,” May 21, 2010 

Policy Reference: DoDEA Manual 2946.4, “School Psychological Services,” June 2004 

DoDEA school psychologists provide a range of services designed to support students’ learning, 
growth and development in accordance with DoDEA Regulation 2946.03, “School Psychological 
Services,” May 21, 2010. They are experts in student mental health, learning and behavior, and 
partner with various stakeholders throughout the school and community to support students’ 
academic and emotional needs. School psychology programs are designed to foster safe, 
healthy and supportive learning environments that strengthen connections between the 
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school, home and community. School psychologists aim to improve academic achievement, 
support diverse learners, promote positive behaviors and safe school climates, and strengthen 
school-family partnerships. Core functions of school psychologists include mental health 
interventions, behavior management, crisis intervention and response, assessment, and 
consultation and collaboration. 

 
Please contact your school psychologist for additional information regarding the DoDEA School 
Psychology Program. 

 
 

School Health Services 
 
 

Policy Reference: DoDEA Regulation 2942.01, “School Health Services,” September 2, 2016 
 

DoDEA School Health Services aim to optimize learning by fostering student wellness. The 
school nurse serves as the health service expert, providing health care to students/staff and 
implementing interventions that addresses both actual and potential health and safety 
conditions. The school nurse collaborates with the school administrator to promote the health 
and academic success of students and serves as the liaison between, the school, community, 
and health care systems. This collaborative effort creates opportunities to build capacity for 
self-care, resilience, and learning. 

 
The school nurse’s responsibilities include: 

 
● Providing leadership in promoting personal and environmental health and safety by 

managing communicable diseases, monitoring immunizations, providing 
consultation and health-related education to students and staff to promote school 
health and academic success; 

● Providing quality health care and intervening with actual and potential health 
problems through health screenings, health assessments and nursing interventions, 
and the development of healthcare and emergency care plans to enable students to 
safely and fully participate in school; 

● Providing case management services to direct care for students with chronic health 
conditions, to ensure their safety, and to increase their access to the educational 
program; and 

● Collaborating with school and community-based resources to reduce health-related 
barriers to student learning, improve access to healthcare, and develop school- 
community partnerships to support academic achievement and student success. 

 
 

Student Illness 
 

Do not send your child to school if he or she is ill. Staying home to get the proper rest, 
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nutrition, and parental care is for your child’s benefit as well as for the benefit of the 
other children in the school who may be unnecessarily exposed to a contagious illness. 
The following are examples of when a student should remain home: 

 
● A temperature greater than or equal to 100 degrees Fahrenheit. The 

student must be fever-free without the use of fever-reducing medication 
for 24 hours (a complete school day) before returning to school. 

● Actively vomiting or has diarrhea. 
● An illness which presents with contagious symptoms. 
● Other symptoms interfering with learning or participation such as 

abdominal pain; ear ache; itchy, painful eyes; light-sensitivity; or profuse 
exudate from the eyes necessitating frequent wiping. 

● Severe uncontrolled coughing or wheezing, rapid or difficult breathing, coughing 
lasting longer than five to seven days. 

● Episodes of vomiting in the past 24 hours. A student must remain home until 
vomiting resolves (no further vomiting for 24 hours). 

● Frequent loose or watery stools compared to the student’s normal pattern; not 
caused by diet or medication. A student must remain home if a) he/she looks or acts 
ill; b) he/she has diarrhea with temperature elevation of 100°F or greater; and c) 
he/she has diarrhea and vomiting. 

● Blister-like lesions (impetigo, including streptococci, staphylococcus, and methicillin- 
resistant staphylococcus aureus infections) that develop into pustules with weeping 
and crusting. A student must be medically evaluated, remain home for at least 24 
hours after initiation of medical treatment, and remain home until determined not 
infectious by a medical provider. Lesions must be covered for school attendance. 

● Ringworm lesions must be covered for school attendance. 
● Thick discharge from eye, necessitating frequent wiping and may be accompanied by 

pain, redness to the white part of the eye, and light sensitivity. Student must remain 
at home until symptoms clear or completion of 24 hours of medical provider- 
prescribed ophthalmic treatment. 

● Measles, mumps, rubella, (German measles), chicken pox, pertussis (whooping 
cough), and influenza. A student must remain home until determined not infectious 
by medical care provider. 

 
If your child becomes ill during the school day, the school nurse will contact you to pick 
up your child. To return to school, your child must be without symptoms for 24 hours 
and fever-free without fever-reducing medications for at least 24 hours. 

 
 

Parent Notification 
 

As a general rule, the parent or sponsor will be notified by the school administrator or school 
nurse if your child has: 
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● Any illness or injury that causes concern or inability to participate in school activities 
● Eye, ear, or teeth injuries 
● Head injury 
● Second- or third-degree burns 
● Severe pain 
● Sprains or possible fractures 
● Temperature higher than 100° 
● Vomiting or diarrhea 
● Wounds that may require stitches 
● 

 
Allergies and Chronic-Acute Conditions 

 

Policy Reference: DoDEA Regulation 2720.1, “First Aid and Emergency Care,” September 8, 
2003 
Policy Reference: DoDEA Administrative Instruction 2500.14, “Nondiscrimination and 504 
Accommodation on the Basis of Disability in DoDEA Conducted Education Programs and 
Activities,” April 29, 2009, as amended 

 

Please inform the school nurse of any medical condition and health concerns your child may 
have to better serve and protect your child’s welfare in accordance with DoDEA Regulation 
2720.1, “First Aid and Emergency Care,” September 8, 2003. 

 
Food allergies including peanut/nut allergies are a significant health concern within the school 
environment. Allergic reactions can range from mild symptoms to life threatening reactions. 
Ensuring a safe environment for all students and visitors is a primary focus for the 
administration and staff. In an attempt to raise awareness and limit an unnecessary exposure 
during school hours, we are implementing the following steps to address food allergies. These 
include: 

 
● Notifying the school nurse of ANY allergy to food, drug, insects, etc., that your child 

may have; 
● Providing the school nurse with medication/doctor’s orders/emergency care 

plan/parent permission form; 
● Teaching children at home about their food allergies and the importance of not 

sharing any food with others in school or elsewhere; and 
● Notifying the classroom teacher about your child’s allergens and checking with the 

classroom teacher prior to bringing in any food for classroom celebrations. 
 
 

Medication at School 
 

When medications must be administered during the school day, the medication must be 
delivered to the school nurse in the original container, properly labeled by the pharmacy or 
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primary care manager/provider, stating the name of the student, the medication, dosage, 
route, time of administration, and current date of issue. Contact the school nurse for the 
required Medication Consent Form. This form must be filled out and signed by the prescribing 
medical provider and signed by the sponsor/parent/guardian. The sponsor/parent/guardian 
needs to bring the signed form and the medication to the school nurse. If the school nurse is 
not present, the signed form and medication must be presented to the school principal, acting 
principal, or health aide for safekeeping. It is acceptable for parents to bring in self-purchased 
over-the-counter medication to be kept in the health office for their child’s use at school, but 
they must be accompanied by a physician’s prescription and signed parental consent form. 

 
In some rare situations, students are allowed to keep their rescue or emergency medicine with 
them while in school or at school-related activities. The student’s prescribing primary care 
manager must provide a written statement that the student must be in control of his or her 
medication due to a life-threatening medical condition. The parent must provide written 
consent for the medication to stay with the student. See the school nurse to obtain 
appropriate form for medications to be administered during school hours or for a student to 
self-carry emergency medication. 

 
Students may not share medications (including non-prescription medications) at 
school or at school-sponsored events. 

 
First Aid and Emergency Care 

 
Policy Reference: DoDEA Regulation 2720.1, “First Aid and Emergency Care,” September 8, 
2003 

 
School personnel will administer first aid as efficiently as possible to the dependent student when 
needed to treat minor injury or illness in accordance with the DoDEA Regulation 2720.1, “First 
Aid and Emergency Care,” September 8, 2003. In accordance with Section 6 of DoDEA 
Regulation 2720.1, should a student sustain a more serious illness or injury, the school nurse 
will make a judgment call based on nursing assessment to determine if the student needs 
emergency medical care requiring a response by an emergency medical team (EMT) and 
possible transportation for treatment at a health care facility. If a student needs emergency 
medical care requiring an ambulance, the school will make reasonable efforts to contact the 
sponsor/parent/guardian or emergency contact. In the absence of a parent, a school 
administrator or designee may accompany the student to the medical treatment facility. 

 
The EMT, health care facility, or attending health care provider(s) may be non-U.S. or non- 
military facilities or providers, especially if the dependent student is located overseas. 
Treatment decisions will be made exclusively by the health care provider(s) if the nature of the 
dependent student’s injury or illness requires immediate health care, in accordance with their 
standard operating procedures regarding the delivery of emergency care for the dependent 
student. 
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It is very important for the school to have a current address, home phone number, 
mobile phone numbers, duty phone number, and the phone number of another adult 
to act as emergency contact in case parents cannot be contacted. 

 
Contact your school nurse for additional information regarding the DoDEA School Health 
Services Program. 

 
 

Student Rights and Responsibilities  
Discrimination-Free Education Programs and Activities 

 

Policy Reference: DoDEA Administrative Instruction 1443.01, Volume 1, “Executive Order 
13160 Administration: Compliance Requirements and Appeals,” February 22, 2019 

 
No DoDEA student shall be excluded from participation in, be denied the benefits of, be 
subjected to or be permitted to subject others to, discrimination in any DoDEA-conducted 
education and training programs and activities on the basis of their race, sex, color, national 
origin, disability, religion, age, sexual orientation, or status as a parent, commonly known as 
their protected class, in accordance with DoDEA Administrative Instruction 1443.01, Volume 1, 
“Executive Order 13160 Administration: Compliance Requirements and Appeals,” February 22, 
2019. 

 
Although DoDEA cannot guarantee every student a learning and activities environment free 
from annoyances, petty slights, or minor offenses, DoDEA is committed to creating and 
maintaining an environment free from unlawful discrimination and will not tolerate incidents of 
discriminatory unequal treatment, hostile environments (including those created by sexual 
assault and sexual harassment, discussed in greater detail below under “Student Conduct and 
Discipline”), or impermissible disparate impact based on a student’s protected class, or 
retaliation against anyone because they have made a complaint, testified, assisted, or 
participated in any manner in an investigation related to an allegation of discrimination. 

 
Student Rights and Responsibilities 

 
Policy Reference: DoDEA Administrative Instruction 2051.02, “Student Rights and 
Responsibilities,” April 17, 2012 

 
Students are expected to actively participate in the educational process, including school- 
sponsored activities in and outside of the classroom, as deemed appropriate. Students should 
bring to the attention of a school employee behavior or activities that may endanger the safety 
and well-being of themselves or others. 
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Students shall: 
 

● Comply with policies, procedures, and standards for student behavior; 
● Refrain from conduct or behavior that is disruptive; 
● Respect the rights and human dignity of other students and all school employees. 
● Attend school and classes regularly and punctually and make a conscious effort in 

all classes; 
● Participate in and take advantage of educational opportunities provided by 

DoDEA schools; and 
● Assist school employees in operating a safe school by abiding by the laws of the 

United States, the local military installation, the host nation, and DoDEA policies, 
regulations, and procedures. 

 
Scholastic Integrity 

 

Students are responsible for their own scholastic integrity by neither giving nor receiving 
assistance (written, oral, or otherwise) on tests, examinations, final evaluations, or class 
assignments that are to be graded as the work of an individual. Any suspicion or evidence of 
forging, cheating, or plagiarizing the work of others will be investigated. Any student who is in 
violation will receive no credit. There will be an appropriate consequence for the particular 
assignment, and a letter will be sent home to be signed by the parents and returned to the 
teacher. A copy of the letter will be filed in the student’s discipline folder for the period of the 
school year. 

 
 

Freedom of Religious Expression 
 

Policy Reference: DoDEA Administrative Instruction 2051.02, “Student Rights and 
Responsibilities,” April 17, 2012 

 
According to Enclosure 3 of DoDEA Administrative Instruction 2051.02, “Student Rights and 
Responsibilities,” April 17, 2012, students may observe religious practice in school, such as 
celebration of religious holidays, engaging in private prayer, saying grace before meals, and 
wearing yarmulkes and head scarves, so long as the practice does not violate student standards 
or cause substantial disruption.  Students may engage in independent religious discussion to 
the same degree that they may engage in other types of permissible speech. The freedom to 
engage in religious expression in school does not include the right to compel other students to 
participate in religious practices or discussion. 

 
 

Interscholastic Athletics 
 

Policy Reference: DoDEA Administrative Instruction 1443.01, Volume 1, “Executive Order 
13160 Administration: Compliance Requirements and Appeals,” February 22, 2019 
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In accordance with DoDEA Administrative Instruction 1443.01, Volume 1, “Executive Order 
13160 Administration: Compliance Requirements and Appeals,” February 22, 2019, all high 
school students, and middle school students in some cases, are provided the opportunity to 
participate in the Interscholastic Athletic Program without unlawful discrimination based on 
their race, sex, color, national origin, disability, religion, age, sexual orientation, status as a 
parent, or other factors unrelated to that participation. There are equitable uniform eligibility 
policies for participants in all athletic programs. Please refer to your Regional Interscholastic 
Athletics Program Policy for details relating to your school. For DoDEA-Americas schools, 
please consult your state of residence athletic policies and the school athletic director for 
specifics regarding state regulations and requirements. 

 
 

Student Dress Code 
 

Policy Reference: DoDEA Administrative Instruction 2051.02, “Student Rights and 
Responsibilities,” April 17, 2012 

 
Students are expected to dress in a manner that complies with the school’s dress code policy as 
directed in DoDEA Administrative Instruction 2051.02, “Students Rights and Responsibilities,” 
April 17, 2012.  Please refer to your school’s Web site or school handbook for specific dress 
code policy. 

 
Search and Seizure 

 
Policy Reference: DoDEA Administrative Instruction 2051.02, “Student Rights and 
Responsibilities,” April 17, 2012 

 
General, non-individualized searches of school property (e.g., desks, lockers, storage spaces, 
school computers, including data and internet access records), may be conducted by the 
principal on a periodic or random basis. The school affords students and parents adequate 
prior notice of its general search policy through the issuance referenced above and this 
Handbook. The search shall be conducted by the principal in the presence of another school 
employee who will serve as a witness. General searches of school spaces and property may be 
conducted in cooperation with the appropriate installation authorities or military police, 
including dogs trained to detect the presence of contraband. Evidence found during a general 
search, or a dog sniff, that alerts authorities to potential contraband, may provide reasonable 
suspicion sufficient to conduct an individualized search. 

 
Individualized, reasonable suspicion or targeted searches may be conducted by a principal of a 
student’s personal belongings, including bags and the interior of student vehicles on school 
property; and in a student’s desk, locker, storage space, school computer, or other property of 
the school when there is reasonable suspicion to believe the student possesses a prohibited 
item. 
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Targeted searches may be conducted whenever the student is involved in a school-sponsored 
or school-supervised activity or event so long as there is reasonable suspicion to conduct the 
search. 

 
A targeted search of a student’s person shall only be conducted under exigent circumstances. 
When possible, a targeted search of the student’s person shall be conducted in a private room, 
or non-public area, and by a school official of the same sex as the student. Reasonable efforts 
to locate the student and to notify the parent shall be made prior to a targeted search, or as 
soon as is practicable under the circumstances. 

 
 

 

Student Conduct and Discipline  
Discipline 

 

Policy Reference: DoDEA Regulation 2051.1, “Disciplinary Rules and Procedures,” March 23, 
2012, as amended 

 
Policy Reference: DoDEA Administrative Instruction 2051.02, “Student Rights and 
Responsibilities,” April 17, 2012 

 
Management of student behavior is a responsibility shared by students, 
sponsors/parents/guardians, teachers, and the military command and school communities in 
general, in accordance with Enclosure 2 of DoDEA Administrative Instruction 2051.02, “Student 
Rights and Responsibilities,” April 17, 2012. Student behavioral management consists of 
teaching and reinforcing positive student attitudes and behaviors. Students shall treat teachers, 
administrators,  and  other  school  staff  with  courtesy,  fairness,  and  respect;      and               
teachers, administrators, and other school staff shall treat students with courtesy, fairness, and 
respect. All students will be disciplined in a fair and appropriate manner. School administrators 
shall operate and maintain a safe school environment that is conducive to learning. 
Administration will ensure prompt investigation and response to incidents or complaints 
involving students made by students, parents, teachers, or DoDEA staff members. 

 
In accordance with the policy stated in DoDEA Regulation 2051.1, “Disciplinary Rules and 
Procedures,” March 23, 2012, as amended, discipline shall be progressively and fairly 
administered. Disciplinary actions include, but are not limited to, verbal reprimands, 
conferences, detention, time-out, alternative in-school placements, school service programs, 
community service and counseling programs. Other behavior management techniques will be 
considered prior to resorting to more formal disciplinary actions that remove a student from 
school for a suspension (short or long term). Long-term suspension or expulsion following a 
first offense may be considered when a student poses an immediate threat to his or her safety 
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or the safety of others (e.g., offenses involving firearms or other weapons, fighting or violence, 
or the possession, use, or sale of drugs). Additional rules and procedures can be reviewed in 
DoDEA Regulation 2051.1. 

 
School Bus Behavior 

 
Policy Reference: DoDEA Regulation 2051.1, “Disciplinary Rules and Procedures,” March 23, 
2012, as amended 

 
Riding school buses is a privilege that may be suspended or revoked if a student does not 
behave in a safe and proper manner in accordance with DoDEA behavior expectations, which is 
in accordance with Enclosure 8 of DoDEA Regulation 2051.1,”Disciplinary Rules and 
Procedures,” March 23, 2012, as amended. 

 
 

Prohibited Sexual, Sex-Based, and Other Related Abusive Misconduct 
 

Policy Reference: DoDEA Administrative Instruction 1443.02, “Prohibited Sexual, Sex-Based, 
and Other Related Abusive Misconduct Reporting and Response,” February 21, 2019 

 
Policy Reference: DoDEA Regulation 2051.1, “Disciplinary Rules and Procedures,” March 23, 

2012, as amended 
 

DoDEA does not allow any form of sexual harassment, sexual assault, problematic sexual 
behavior in children and youth (PSB-CY) and other related abusive misconduct of, or by, 
employees, students, or anyone participating in DoDEA-conducted/sponsored education, 
training programs, and activities, committed both on and off DoDEA premises. 

 
All DoDEA students are responsible for not committing acts of sexual harassment, sexual 
assault, PSB-CY, and other related abusive misconduct in accordance with DoDEA 
Administrative Instruction 1443.02, “Prohibited Sexual, Sex-Based, and Other Related Abusive 
Misconduct Reporting and Response,” February 21, 2019 (DoDEA AI 1443.02, and for 
cooperating with any investigations and resolution of complaints made in accordance with this 
Issuance. Students who violate this policy are subject to discipline in accordance with DoDEA 
Regulation 2051.1, “Disciplinary Rules and Procedures,” March 23, 2012, as amended. 

 
The right to be free from other related abusive misconduct includes physical and/or emotional 
misconduct that does not qualify as sexual assault or sexual harassment, but that is still 
intended to make a student feel pressured, uncomfortable, physically threatened, in pain, 
embarrassed, or offended. It also includes the right to be free from an adult, or another 
student, trying to exploit their position of authority or influence over a student to force or 
manipulate them into an inappropriate personal and/or sexual relationship, even if the student 
does not think it is harmful. 
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DoDEA does not recognize sexual or romantic interactions between any student and a DoDEA 
employee or volunteer to ever be consensual, even if the student is of the lawful age of 
consent. 

 
Students who are experiencing sexual assault, sexual harassment, PSB-CY, or other related 
abusive misconduct should report it in accordance with Sections 4 and 5 of DoDEA 
Administrative Instruction 1443.02, “Prohibited Sexual, Sex-Based, and Other Related Abusive 
Misconduct Reporting and Response,” February 21, 2019. 

 
It is extremely important that a student not suffer in silence, or be allowed to be exploited or 
manipulated into an inappropriate relationship. If it is happening to them, personally, or to 
someone they know, a student should let an adult know about it right away. They may tell 
someone they feel comfortable with and trust, such as their parent, teacher, nurse, or coach, or 
go directly to the school principal or program director, at any time.  When a DoDEA employee 
or volunteer becomes aware of a violation of this Issuance, they are required to report it to 
their school principal or program director, with the possible exception of certain disclosures 
made during confidential communications not otherwise subject to mandatory reporting 
requirements in accordance with Issuance. 

 

Students may visit DoDEA’s “Sexual Harassment Awareness and Prevention” webpage to learn 
more at www.dodea.edu/sexualHarassment. 

 
 
 

Te chnology  
Computer Access/Internet Policy/Electronic Devices 

 

Policy Reference: DoDEA Administrative Instruction 6600.01, “Computer Access and Internet 
Policy,” February 16, 2010 

 

Each student, together with the student’s parent or guardian (if applicable), shall acknowledge 
and sign Form 700, “Use of DoDEA Internet and Use of Information Technology Resources,” 
before he or she is assigned a user account. In accordance with Enclosure 4 of DoDEA 
Administrative Instruction 6600.01, “Computer Access and Internet Policy,” February 16, 2010, 
the following are required of all students: 

 
● Students shall use DoDEA information technology (IT) resources, including 

computers, electronic mail, and internet access, only in support of education and for 
research consistent with the educational objectives of DoDEA. 

● Students shall respect and adhere to all of the rules governing access to, and use of, 
DoDEA’s IT resources. 

● Students shall be polite in all electronic communication. 

http://www.dodea.edu/sexualHarassment
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● Students shall use courteous and respectful language and/or images in their 
messages to others. 

● Students shall not swear; use vulgarities; or use harsh, abusive, sexual, or 
disrespectful language and/or images. 

● Students who misuse DoDEA IT resources are subject to disciplinary measures. 
 

The signed agreement is to be retained in the administrative office at the student’s school for 
the duration of the student’s enrollment. A copy will be provided to the student and, if 
applicable, the student’s parent or guardian. 

 
 

Role of Social Media 
 

Use of personal social media between parents/teachers/students is discouraged. The only 
acceptable form of social media communication between parents/teachers/students is through 
official school social media. 

 
 
 
 
 

Acceleration 
SECTION II: School Information 

The principal may authorize an accelerated withdrawal of a student who must withdraw from 
school 20 or less instructional days prior to the end of a semester. Accelerated withdrawal will 
only be considered if the sponsor presents Permanent Change of Station (PCS) orders. The 
parent or sponsor must present verification of the date required for the student to depart from 
the school (e.g., PCS orders). All of the conditions of an accelerated study program outlined by 
the student’s teachers must be met prior to withdrawal in order for grades to be assigned and 
credit to be granted. Students who withdraw prior to the 20-day limitation of the accelerated 
withdrawal policy will receive “withdrawal” grades rather than final grades. 
The acceleration request must be initiated at least four weeks before the final school day. 
Students must be in attendance for the entire day prior to these dates. 

 
1. Parents need to see the registrar to complete the REQUEST FOR EARLY 

DEPARTURE FORM at least four weeks before the final school day. 
2. Students receive an ACCELERATION OF CREDIT FORM from the registrar. It is 

the student’s responsibility to consult with teachers to develop a timeline for 
assignments and semester examinations. Students who do not complete an 
acceleration plan will receive a grade to date and no credit. 

3. Two days prior to departure, students receive a STUDENT 
CLEARANCE FORM, which must be completed by teachers and 
other staff members before departure. 

4. The student returns all forms to the registrar. At that time, 
payment for books or other items must be made before clearance 



 

can be completed. An updated transcript may not be immediately available. It will be sent as 
soon as possible. Parents must call ahead to arrange for records pick up. 

 
Adolescent Support and Counseling Services (ASACS). ASACS supports middle and high school 
aged ahead students by addressing risk factors that interrupt positive mental, emotional, and 
behavioral development. Additionally, ASACS provides community and classroom outreach 
through substance abuse prevention education and presentations on risk factors typically 
encountered by adolescents. 

 
ASACS Counselors are independently licensed and privileged providers. ASACS maintains 
confidentiality standards required by federal guidelines/regulations. Program participation is 
voluntary. Those adolescents wishing to engage in services under the age 15 require parental 
consent. Parental involvement is strongly encouraged in ASACS as it supports positive outcomes 
for at-risk youth. 

 
Referrals are accepted by all concerned community partners including DODEA staff, student's 
peers, parents, community agencies, and self-referrals. ASACS services are available throughout 
the calendar year including DODEA summer recess and school holidays. ASACS counselors 
maintain flexible hours to accommodate the needs of the military community. Appointment 
times before and after school/duty hours are available. The Hohenfels MHS ASACS counselor 
can be reached at, DSN: 466-3162 or, CIV: 
09472-83-3162. 

 
After School Study Group 

 

HMHS offers free tutoring on designated days after school (see daily bulletin for a 
listing of days). The “After School Study Group” sessions are supervised by HMHS 
teachers and volunteers from the professional, military and civilian community. 

 
Attendance Procedures 
It is the parents’ responsibility to call DSN 466-3162 or CIV 09472-83-3162 
between 0730 and 0930 to inform the school of the student's absence and the 
reason for the absence. At or prior to the student’s return to school, the 
attendance office should receive a valid note signed by the sponsor or a parent, 
to verify the reason for the absence. This note should be given to the attendance 
clerk within three days of return. The note can also be sent from an official email 
address to Attendance.*HohenfelsMHS@DODEA.EDU. 

 
 

Books, Equipment, and On-Campus Property 
The school furnishes textbooks to all students and school equipment as 
needed. Textbooks and equipment represent a major investment, and students 
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are expected to safeguard them against loss or damage. When the pupil 
completes a course or transfers from the school, all books and equipment must 
be returned to HMHS. Students are responsible for the texts and equipment 
checked out to them. Lost books and other lost equipment or materials may be 
replaced by ordering the book online and having it sent directly to the school. 
The office will supply necessary details regarding the specific book. 

 
Bulletins 
New information from the daily bulletin is read each morning to inform the students of 
upcoming activities. The daily bulletin is also sent electronically to all students. The HMHS 
Webpage at https://www.dodea.edu/HohenfelsMHS/ and the Facebook page https:// 
www.facebook.com/HohenfelsMHS/ is also available to keep the community informed about 
school activities. A Parent bulletin is sent home typically once a week. 

 

Dances 
Students wishing to bring a non-Hohenfels High School guest to school dances 
must have written permission from their parents and the prior approval of the 
administration. Middle school students are not allowed to attend high school 
dances. The PERMISSION TO BRING A GUEST TO A SCHOOL EVENT must be 
given to the sponsor of the dance at least one day before the dance unless 
otherwise designated. School rules apply at all dances. Once a student has 
entered a dance, they may not return if they leave the site. Special dress codes 
may be defined for certain dances.  The Prom is for juniors and seniors. 
Upperclassmen can request to bring a sophomore date. An age limit for the 
dances is determined internally with an agreement between the student council 
and the administration. 

 
 

Dropping and Adding Courses 
Courses may be added or dropped prior to the completion of ten instructional days. Courses 
dropped within this time period will not appear on the transcript. No 
courses may be dropped after this time. Classes will not be changed for teacher 
preference. 

 
 

Emergency Procedures 
Emergency procedures are established in coordination with base officials and 
DoDEA safety and security personnel. In all cases of emergency, parents will 
receive information via base and school AtHoc. Fire drills are the most 
common drill practiced, but throughout the year, the school will practice 
and/or review lockout, lockdown, evacuation and shelter procedures. 

http://www.dodea.edu/HohenfelsMHS/
http://www.dodea.edu/HohenfelsMHS/
http://www.facebook.com/HohenfelsMHS/
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Please keep the school (registrar) informed of any changes in mobile phone, duty 
phone, home phone and emergency phone contacts. Students will not be 
released to any person other than a designated emergency contact. 

 
Examinations (Semester Exams) 

 

Examinations are given throughout the school year. Semester exams are 
scheduled for the last week of each semester. Parents and students must make 
arrangements to ensure attendance during these times. The only excused 
absences during semester exams will be for emergency situations. If a student is 
absent for any other reason during this time, it is unexcused. 

 
Grade Point Averages 

 

Grade point average is calculated on a point system with an "A" counting four 
points, a "B" three points, a "C" two points, a "D" one point, and an "F" zero 
points. A weighted point value has been assigned to each letter mark in 
Advanced Placement (AP) courses. This weighting will be used to determine class 
rank and for other competitive purposes. The weighting will be as follows: A-5, B- 
4, C-3 and D-2. The Valedictorian and the Salutatorian will be determined at the 
end of the eighth semester during the senior year. 
Students have an opportunity to earn weighted grades by taking Advanced 
Placement classes at HMHS or via the DoDEA Virtual School. *Students enrolled in 
Advanced Placement (AP) classes MUST take the AP exam in that subject area in 
the spring in order to receive AP weighted credit on their transcripts. 
 
Homework 
DoDEA policy is to assign homework to all students capable of completing 
assignments. Homework is part of a student’s school day and assignments are to 
reinforce instruction, increase understanding and retention, transfer and extend 
classroom instruction, prepare for class discussion, and provide curriculum 
enrichment opportunities. Students enrolled in AP classes can expect 15-20 
hours of outside work per week. See further information on the homework 
make-up policy under attendance. 

 
Honor Roll 
Honor roll is based on Semester Grades. No D’s or F’s are allowed. 

 
Honor Roll with Distinction 4.0 or higher 
Honor Roll 3.5 - 3.99 
Honorable Mention 3.0 - 3.49 

 

Inclement Weather 
In cases of inclement weather, the Mission Support Group Commander coordinates 
school closure with the school Principal. When school is canceled because of 
inclement weather, or when the school/base implements a two-hour delayed start 
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in the morning, announcements will be made on the following local stations 
beginning at 0630: AFN Bavaria radio at 93.5 FM in Hohenfels or listen online 
at AFN 360. 

 
Parents can be proactive in the morning in finding-out the current road conditions 
by accessing the home page at www.facebook.com/usagbavaria/hohenfels and 
view “Road Conditions” or call the weather line for Hohenfels, DSN 466-4001 or CIV 
09472-83-4001. 
 When road conditions are “Red,” school is normally delayed for two-hours (bus 
departures are delayed two-hours from their normal departure times). 

 
Incomplete Grades 
Incomplete grades are only granted in the case of a medical emergency, emergency 
leave, or other extenuating circumstances. Incomplete grades must be approved by 
the administrators. Incomplete work must be made up within ten 
(10) instructional days following the marking period. It is the student's responsibility 
to initiate the action to complete the course requirements within the specified time 
frame. All incomplete grades will automatically be changed to an "F" grade after ten 
instructional days. It is the student’s responsibility to make arrangements with the 
teacher to update the incomplete grade. 

 
Information Center 

 

The Information Center (IC) at HMHS is open from 7:50 am until 3:20 pm. Students, staff, and 
parents may use the information center during and after school hours. During school 
students may use the information center independently with teacher permission, or when 
accompanied by their class. Students may use the IC before school, at lunch time (with a 
pass), as long as they are respectful and responsible. Students can get passes to visit the IC 
during seminar; they are asked to plan ahead! Parents, staff and community stakeholders are 
welcome anytime the Information Center is open. 
Eating/drinking in the Information Center is not permitted. 

 
White Tiger Award 

 

The Tiger Award is for those students who have gone the extra mile for their 
school, teachers, other students, and community. They are the ones who have 
given of themselves for others but usually never receive the kudos--the behind- 
the-scenes type and the person who was always hanging around when 
something needed to be done, and then they did it, usually without any 
complaints. 

 
High Success School (HS2) 
Hohenfels High School offers Tigers opportunities to learn strategies, get 
organized, receive assistance with homework and have a quiet place to study 
and to complete homework on a voluntary basis on Saturday mornings. This is 
a non- punitive educational opportunity to improve grades. 

 

http://www.afneurope.net/RadioFrequencies.aspx
http://afn360.afneurope.net/AudioPlayer.html#AFNE_BAV
http://www.facebook.com/usagbavaria/hohenfels
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Locker Rules 
 

Lockers are available for student use. The administration reserves the right 
to search any locker given reasonable suspicion. When possible, the 
student will be present for the search. 

● School lockers are not to be shared. 
● No graffiti is allowed inside or outside lockers. 
● Pictures inside lockers are acceptable only if taped onto the inside of the lockers. No 

obscene pictures or drawings are permitted. Students will be asked to remove 
anything seen in a locker that is not proper. Use good judgment on what is displayed 
in the locker. 

● The locker area inside and out must be kept clean. 
● Lockers are to be kept locked at all times. 
● Personal locks are allowed on gym lockers only. 
● Gym lockers are available to PE students for daily use only. Student athletes may use a 

locker for their sports equipment and clothes during the season. At the end of the 
sports season all lockers must be emptied and cleaned by the athlete. Athletes should 
provide their own lock and athletes must keep their locker locked. 

● It is the student’s responsibility to lock up valuables/money to prevent theft. 
 

Lost and Found 
Students who find lost articles are asked to take them to the attendance office, 
where the owner can claim them. Small items, to include, glasses, jewelry, and 
wallets should be turned into the office. If identified, identification cards and 
wallets are returned to the owner immediately. At the end of each quarter, 
unclaimed items are donated to an off-base charity. Please note that keeping 
“found” property is stealing. 

 
Lunch 

 

Students must eat in the cafeteria or designated spaces. Students are not 
allowed to congregate in hallways or foyers of any building. Students are not to 
be on the second floor during lunch. While in the cafeteria during lunchtime: 

 
● Be respectful and courteous at all times. 
● Do not throw items. 
● Line up in a single file in the lunch lines; do not “cut” in line. 
● Be responsible for the proper disposal of your trash. 
● Do not be late to class after lunch. 



46 
This is a living document, subject to change without notice; last updated 15 Aug 2020. 

 

Parent Contact With Students During the School Day 
Classrooms are not to be interrupted to deliver personal messages (except in 
emergency situations approved by administration), lunch money or school 
supplies/assignments. This can be accomplished at the lunch break or after 
school. Please do not text or call students during class time. Deliveries and 
telephonic contact can be accomplished before school (up to 0800) during lunch 
break or after school. 

 
Parent, Teacher, Student Organization (PTSO) 
The HMHS PTSO is a volunteer organization dedicated to supporting students, 
teachers and educational programs. The support provides supplementary 
assistance to activities for which other fund sources are insufficient or non-
existent. 

 
Participation in Graduation Exercises 

 

Senior students who have fulfilled all requirements, academic and otherwise, will 
be allowed to participate in the June graduation exercises. Those students failing 
to meet the requirements will be notified prior to the ceremony and their 
privilege of participating withdrawn. Students will be required to purchase the 
selected cap, gown and tassel. All graduation rehearsals in June are MANDATORY 
in order to participate in the graduation ceremony. The graduation ceremony is a 
privilege, not a right. Students are expected to conform to the GRADUATION 
PROTOCOL in order to be eligible to attend the graduation ceremony. Questions 
are to be referred to the senior class sponsor. 

 
Partial Schedules 
Students with partial schedules due to home-schooling or other reasons may only 
be on campus during their scheduled classes. A student may make prior 
arrangements to meet with a teacher if they require assistance. 

 
Pre-Arranged Absences 
For preplanned absences: a request needs to be submitted by the sponsor by 
filling out the pre-arranged absence form. This form may be obtained from the 
attendance or registrar’s office. 

 
Please follow the following steps: 

1. Student/Parent fills out a pre-planned absence form (available from the attendance 
office). 

2. Administration signs the form. 
3. Students have teachers complete the pre-approval form and then 

submit it to the attendance office. 
4. A copy is then given to the student and a copy is retained and filed in 

the student's folder. 
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Students going on school/sports trips need to meet with their 
teachers in advance. Pre-arranged absence forms will be provided 
by the sponsor/coach. 

 
The parent or sponsor should attempt to schedule appointments before or 
after the school day to minimize disruption of the educational environment. 
If this is not possible, then the next best option is to use the lunch/seminar 
block on red days. 

 
Prior to approving an excused absence, school administrators must consider the following 
factors: 

● The student is in good academic standing. 
● The student has a record of consistent school attendance during the current school 

year. 
● Review of the impact previous extended absences from school have had on the 

student's educational program during the current school year. 
 

Protection of Curricular Time 
Forgotten items (such as books, assignments or money) from home need to be delivered during 
lunch time or after school. It is part of your student’s responsibility to be prepared each day 
with the items needed for school. Please make arrangements to meet your student in the front 
parking lot during lunch or after school if items need to be delivered. Please contact the 
Attendance Office to leave a message for your student. Preservation of curricular time is a 
priority during the school day. 

 
Rank in Class 
Many colleges use rank in class as one consideration for college entrance. Final 
class rank is determined on 8 semesters of work and is recorded as a fraction (for 
example 16/124). This means that a student is ranked number 16 from the top in 
a graduating class of 124 students. HMHS computes class rankings for each senior 
student using weighted GPA at the end of the 12th grade year. Only final senior 
transcripts will include class rank. 

 
Seminar 
All full-time students will be enrolled in a seminar period on B Days. The 
purpose of seminar is to provide students an opportunity to get assistance 
where they may need additional help. It is a time when you can work on special 
projects with teachers, a time to study or catch up on homework, a time to do 
make-up work following an absence, a time to do work in the media center, or a 
time to meet with counselors, etc. Students are expected to bring materials and 
work to keep busy the entire period. 
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Seminar is not a social hour, a time to catch up on sleep, or a time to take a late 
breakfast or early lunch. Normal attendance and tardy procedures apply to the 
seminar period. If a student is truant from seminar, they will be disciplined the 
same as for any other class. 

 

Ground Rules for Seminar 
 

● There are two seminar sessions for students: Session 1 and Session 2. 
● Students must stay with the teacher who requested them for the 

entire session.  
● If a student is only requested for Session 1, he/she should return to the 

original seminar class after completion of Session 1. 
● Students may only go to classes for which they have been requested. If 

you have not been requested, you do not leave seminar. Do not ask to 
be requested directly before seminar; please plan ahead. 

● If a teacher is going to keep a student for the entire seminar time, the 
initial request must indicate it; this makes it possible for the seminar 
teacher to note it before student transit. 

 

School Hours 
The administration office is open Monday through Friday from 0730-1600 hours. 
Classes begin at 0810 and end at 1450 hours. Students may remain on the school 
campus after hours to take part in school-sponsored activities. The activity bus 
departs HMHS at 1700 hours. Thursdays (Collaboration Day) are early release 
days so students are dismissed at 1350 and there is no activity bus. 

 
Top Tiger Award 
The Top Tiger Awards are for two seniors who are pretty much top in everything-- 
truly representative of what a Tiger should be. They need to have a "history" at 
HMHS, i.e., they have to have been here for longer than just their senior year and 
have truly made contributions to the school through service and school spirit. 
The Top Tiger Awards are not just about scholarship. 



 

Student Support Team 
The Student Support Team (SST) consists of the counselors, psychologist, nurse, 
teachers, and administrators. The team monitors, evaluates and refers students 
who are experiencing difficulty in social or academic settings as well as students 
with a GPA under 2.0, those who are on a Student Educational Monitoring Plan 
(SEMP), or those who have seven or more absences in a semester. The team 
meets regularly to review crisis and safety plans. Parents and teachers can refer 
students to the SST team. 

 
Study Trips 
Authorized study field trips are scheduled throughout the school year for the 
purpose of enriching the curriculum. PARENT PERMISSION SLIPS must be turned 
in to the sponsors of the trip by the date specified. Absences due to such activities 
are excused and students may be required to turn in work ahead of time or upon 
return to school. 

 
Tardiness (By Quarter) 
Passing time between classes is five minutes. Students must be in the classroom 
ready to work when the starting bell rings or they will be counted tardy. Students, 
who are detained by school staff, and consequently late to class, will be given a 
hall pass. Students who arrive late to school for the day and are excused will 
report to the attendance office where they will sign in and be given an admit slip 
to class. 

 
The following disciplinary consequences apply quarterly: 

 
Three total tardy Warning email sent to student 
Five total tardy After School Detention with parent email 
Seven or more total tardy Further Consequences to be determined 
Alternate means of discipline will be considered for repeat offenders 

 

Telephones 
Students will not be called from class unless an emergency exists. Students 
needing to use the telephone during the school day may use cell phones only 
outside the building while traveling between classes or during lunch. 
Sending/reading texts during class will result in loss of device. 

 
Transcripts 
The transcript is the official record of a student’s school career. The academic career is 
recorded on the transcript. HMHS maintains transcripts for four years after a student 
graduates. 

 
For current Hohenfels Middle High School Students, please see the registrar in room 101 to 
request a copy of your transcript in person. 
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To obtain a copy of an official transcript after graduating, write to: 
 

Hohenfels Middle High School 
Attention: Registrar 
Unit 28214 APO AE 09173-8214 
Or email the registrar at Hohenfels.registrar@eu.dodea.edu 

 

Truancy 
Students cannot learn effectively if they do not attend class. Students who skip 
school, fail to bring a note, or fail to have parents contact the school after three 
days beyond an absence will be considered truant. Incidents of truancy are 
considered for the entire year. If the student is truant for one period, an after- 
school detention will be assigned. Truancies for multiple periods will result in 
Saturday school. Unaccounted time away from seminar can also result in truancy. 
Students who habitually skip class may also be suspended. The command will be 
notified if disciplinary consequences do not correct behavior. Truancies will be 
considered cumulatively for the year. 

 
Unexcused Absences/Tardies 
Students may not make up work after an unexcused absence resulting from 
truancy. Disciplinary consequences are invoked in the case of unexcused absences 
resulting from truancy. Participation in extracurricular activities may be denied 
due to excessive and/or unexcused absences at any time. 

● Absence from school or a class without written verification from a parent or sponsor will 
be unexcused. 

● The parent or sponsor will be notified by the administration, or designee, each time a 
student is "absent unexcused" from school. 

● School personnel will work collaboratively with the student's parent or sponsor to 
identify the reason(s) for the truancy and in assisting parents or sponsors whenever 
possible. 

● Unexcused absences may result in disciplinary action (i.e., detention, in-school 
suspension, and expulsion), command notification, along with loss of credit, if the 
student does not comply with an intervention plan. An administrative conference with 
the sponsor and student will take place after even (7) unexcused absences in a 
semester. 

 
Unexcused absences also include: 

● Oversleeping 
● Missing the bus or ride 
● Seeing friends or relatives off at the terminal 
● Non-school sponsored functions 
● Family trips 

mailto:Hohenfels.registrar@eu.dodea.edu
mailto:.registrar@eu.dodea.edu
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● Not attending school on USAFE training/goal days 
● Moving/Packing out 
● Babysitting 
● Class “Skip Day” 

NOTE: The above list is not all-inclusive. 

Unplanned Excused Absences 
When students return to school after an unplanned absence, they must bring in a 
note if the parents have not called or emailed the school from an official email 
address. Three days are allowed to verify the absence. In the case of unplanned 
excused absences, students are allowed to make up the class work. It is the 
student’s responsibility to obtain the required assignments. Upon return to school, 
students will have the opportunity to make up tests, quizzes, or class work and get 
clarification from teachers. The teacher has the right to refuse to grant credit for 
make-up work if it is not completed within the time limit established. 

 
Students have one class color day for each absence to complete make-up work  
For example, if a student is absent on a “blue” Monday and return to school the 
next day, “red” Tuesday, they may request work from the teacher on the next 
“blue” day (Wednesday) and are expected to return completed work on “blue” 
Friday. An exception to this policy exists when a teacher has a published syllabus of 
assignments and due dates; in that case, students are expected to turn the work in 
upon their return. Additionally, if an absence results in missing a test, students must 
make arrangements to reschedule the test upon return to school. 

 
SECTION III: Behavior Expectations / Consequences 

 
Introduction 
In all discipline cases the administration reserves the right to determine 
disciplinary consequences. In addition, host nation authority will prevail when 
students are involved in potential criminal matters to include, but not limited to: 
bullying, harassment, theft, vandalism and the possession of illegal substances or 
weapons. School administrators have the authority to conduct random and 
periodic searches of school property and to seize contraband items belonging to 
students as well as search student possessions and person when there is a 
reasonable suspicion that a student is in possession of prohibited items. Students 
may be disciplined based on evidence gathered through online, digital and 
surveillance equipment. 

 
For discipline purposes, the school day begins the moment the student leaves 
their home to come to school and ends when they return. 
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Behavior Expectations 

Teachers follow an assertive discipline plan to enforce their classroom rules. This 
plan generally includes: 

● One-to-one counseling with the student 
● Notification of parent; via phone or email indicating that a potential problem exists 
● Arrangements for a parent conference 
● Discipline referral to administration 

 
Students who wish to clarify a situation with a staff member have an obligation to do so 
privately after class or after school. Students may not disrupt classrooms to settle differences 
of opinion, argue, or question a teacher's authority. 

 
Each student is responsible for following four basic rules established at the beginning of the 
school year: 

● Respect yourself 
● Respect others 
● Obey any reasonable request by a staff member or adult volunteer in the school 
● Take responsibility for you own behavior 

 
Detention by Teachers 
Teachers may assign detention to students who disrupt or misbehave in class or fail to do the 
assigned classroom work. After school detention requires 24-hour notice. Failure to attend a 
teacher’s detention will result in a referral to administration. 

 
Detention by Administration 
Detention may also be assigned by the administration on an as-needed basis. 
Students will receive an email at the time a detention is assigned. The email will 
state the date of the detention and the reason for it (a copy will also be sent 
electronically to the sponsor.) Students placed on detention must report to the 
assigned location with materials necessary to do assignments. The student must: 
(1) remain seated unless given permission to move, (2) remain silent and work 
the entire time. Students who miss an after-school detention will be assigned a 
Saturday school. 

 
Suspension 
Suspensions from 1 to 10 days require involvement of school administration, 
sponsor, and command officials. Students and parents will be notified of the 
reason for the student’s suspension. A letter of suspension will be sent home 
to the parents, the school liaison officer, and the district superintendent with 
the conditions of the suspension fully noted. 

 
Suspensions are considered excused absences; therefore, suspended students 
have the privilege of making up work for credit. A condition of the suspension 
may be a referral to the Alcohol Substance Abuse Counselors (ASACs). Upon 
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return to school, the student must contact his/her teachers to arrange make-up 
work. As with any excused absence, students have an equal number of days to 
turn in the work. Parents may request work for extended suspensions. 
Assignments will be graded as though the student was in class. 

 
During the time students are suspended, they may not be present at the school or 
attend any school-sponsored activities. This includes weekend events that fall 
within the suspension period. Students who violate this prohibition from being at 
school or at school activities will have additional consequences. A parent 
conference will be requested prior to readmission. In addition, student athletes 
who are suspended may not participate in the next scheduled DoDEA-E 
competition as stated in the DoDEA-E Interscholastic Athletic Policy. 

 
A formal Discipline Committee Hearing, governed by DoDEA Regulation 2051.1, 
will be held in the event that a student is suspended for more than ten days. 

 
Weapons 
“Weapons, including but not limited to “dangerous weapons” as defined in 
section 930(g)(2) of 18 U.S.C. (reference (j)), are items carried, presented, or used in the 
presence of other persons with the intent of threatening or harming any individual. Also 
included are items that are capable of causing death or serious bodily injury as defined at 
section 1365(h)(3) of 18 U.S.C. (reference (k)). They include, but are not limited to: guns, 
ammunition, knives of any blade length, swords, razors, box or carpet cutters, slingshots, 
nunchucks, blackjacks, brass/metal knuckles, throwing stars; any flailing instrument such as: a 
fighting chain, heavy studded or chain belt, or objects designed to project a missile; explosives, 
mace, pepper spray, or any other similar propellant; or any other object or instrument that is 
made or used in a manner to either inflict or threaten to inflict bodily injury or instill fear (e.g., 
replica/look-alike gun, baseball bat, laser pointer, letter opener, etc.).” Students are not 
permitted to have weapons or replica weapons in their possession at school, during school- 
sponsored events or while traveling on DoDEA provided transportation. 

 
A student may be disciplined, to include removal from school (i.e., suspension, expulsion, or out     
of school placement) in appropriate circumstances; when a preponderance of the evidence 
demonstrates that the student has engaged in any of the following acts of misconduct: 

 
Possessing, using, or transferring to another person any dangerous weapon (e.g., any firearm, knife, 
explosive, incendiary device, or dangerous object) at the school or at a school-sponsored activity. A 
minimum 1-year expulsion is required for the possession of firearms. 

 
Expulsion 
Expulsion from HMHS will result from any serious offense to include, but not limited 
to: weapon possession and/or use, drug possession and/or use, bodily harm to 
another person or any criminal act. School administrators have an obligation to 
keep military or civilian authorities informed of serious or repeated misbehavior 
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when it is apparent such actions contribute adversely to American reputation and 
position overseas. 

Behavior Policies and Disciplinary Action 

Active Participation 
Students have a responsibility to be active participants in the learning process. 
Non-participation can result in student/parent conference and/or administrative 
referral. Sleeping or napping in class is not acceptable. Teachers will notify the 
nurse who can counsel the student and contact the parents for a referral for a 
medical evaluation if necessary. 

 
Alcohol Use / Possession 
Students may not consume, or be in possession of, alcohol during the school 
day nor at any school event. Suspension will result. A referral will be made to 
the Adolescent Substance Abuse Counselor (ASAC). 

 
Bullying 
Bullying is a pattern of aggressive, intentional or deliberately hostile behavior that 
occurs repeatedly and over time. Bullying behaviors normally fall into three 
categories, physical, emotional, and verbal. Actions may include but are not 
limited to: intimidation, assault; extortion; oral or written threats; teasing; 
malicious communication, putdowns; name-calling; threatening looks; gestures, 
or actions; rumors; false accusations; hazing, social isolation, and cyber-bullying. 

 
Complaint / Investigation Procedure 
Students should see an administrator to file a complaint if they believe they 
have been the victim of bullying behavior. School administrators are 
responsible for investigating each complaint, determining if the complaint is 
legitimate in accordance with the above definition, and taking appropriate 
corrective action. 

 
Intervention / Consequences 
Reports of bullying are taken seriously and shall be dealt with quickly and effectively. If a 
student is found guilty of bullying behavior the consequences shall depend on both the results 
of the investigation and the severity of the incident. Consequences may include but are not 
limited to mediation, a parent conference, counseling, detention, suspension, expulsion, or 
referral to local law enforcement agency. 

 
Cheating 
HMHS has a no-tolerance policy regarding cheating. Students found exhibiting 
behaviors commonly associated with cheating will be subject to discipline. 
Those behaviors commonly associated with cheating include talking/cell 
phone/electronic device use during a test, copying answers or being in 
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possession of answers for assignments, or giving answers for assignments to 
another student. Plagiarism is a form of cheating and is not acceptable. Copying 
information and pasting it into personal work without giving credit to the 
source is also plagiarism (this is not all-inclusive). Additionally, students 
involved in cheating will receive a “0” grade for the assignment and the parents 
will be notified by the classroom teacher. 

 
Electronic Devices 

 

Cell phones are not to be used in school buildings during the school instructional 
day (0810-1450), including texting. Some teachers may allow the use of electronic 
devices to support the educational process/program. Headphones/earphones 
should not be on/in both ears during passing times and while walking to or from 
classes before and after school. If electronic devices are out during class time 
without instructor permission, the items may be confiscated and turned into the 
principal's office. The item will be returned to the student following the first 
offense (at the end of the class day). Subsequent incidents are treated as 
insubordination and the sponsor will have to come to the school to claim the item. 
The school takes no responsibility for lost/stolen items. Repeated abuse of the 
policy will result in loss of the item until the end of term. 

 
Food/Drink 
In order to maintain a clean attractive campus, students are expected to 
maintain clean hallways. Students will not be allowed to eat in the hallways or 
auditorium unless under the guidance of a staff member. Generally, NO FOOD IS 
PERMITTED IN CLASSROOMS unless a teacher is holding a meeting during lunch 
or in conjunction with a curriculum related activity. Food sales are allowed 
before school and at lunch. There are to be NO sales during class time. Students 
will not be allowed to bring open cans and beverage cups into the hallways. 
Students are encouraged to stay well hydrated using water in clear water bottles. 
Closed bottles will be allowed in the hallways and classroom. 
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Dress    Code     
General Information  

 
Tops  
Tops should be long enough not to expose any skin between the shirt and 
trousers/skirt/shorts or undergarments. No see-through clothing is allowed. Spaghetti 
strap tops and tank tops may be worn only if completely covered; sleeveless shirts are 
permissible. 
Muscle shirts and undershirts 
are not allowed unless worn 
under other garments 

Extremely low-cut blouses or dresses that reveal cleavage or 
back are not allowed (wear a camisole or tank underneath a 
low-cut blouse); neither are tube tops or halter tops; or 
backless, strapless, or one shoulder tops. 

Bottoms  
The hem of shorts, dresses, skirts cannot exceed 4” above the knee. Holes/tears in clothing 
cannot reveal skin 4” above the knee. Skinny jeans are allowed. Jeggings/leggings are allowed 
only with an appropriate top that falls midway on the thighs. Pajama bottoms are not 
allowed. 
Sagging pants; excessively long 
or baggy so as to drag on the 
floor that can cause possible 
tripping hazard are not allowed 

Provocative dress (skintight dresses/trousers/body suits) or 
any clothing that exposes the lower back or bare shoulders; 
short skirts, dresses and apparel with slits more than 6 inches 
above the top of the knee while standing are not allowed. 

Accessories (not allowed) 
Hats, hoods, visors, caps; gang insignia bandanas worn on any part of the body; sunglasses 
worn inside buildings; very large wallet chains, jewelry with spikes, including chokers and 
rings, chains that could cause injury or damage; any jewelry or accessory that can be used as 
or is perceived to be a weapon. 

Appropriate dress is the responsibility of the sponsor and the student. School personnel 
determine inappropriate dress. Students are expected to dress in a manner that does not 
interfere with the educational process of the school. Good judgment and common sense 
should be used in selecting clothing that is neat, comfortable, and appropriate for a school 
environment. Shirts and footwear are required at all times. The dress code applies to ALL 
school activities during the school day. No form of clothing or accessory that creates 
distractions, is “suggestive” in nature, or is considered hazardous to student safety or health 
will be permitted. The following are not allowed: 
1. Visible undergarments 
2. Displays of inappropriate language or graphics on clothing, accessories, or body, (i.e., 

using profanity or displaying violence or weapons, alcohol, drugs or tobacco, gang 
and/or sex symbols) 

3. Any clothing that contains offensive or obscene symbols, signs, slogans or degrading 
words 



59 
This is a living document, subject to change without notice; last updated 15 Aug 2020. 

 

1st Offense –Warning and discussion of violation(s) and review of 
student handbook. Student will be required to adjust or change 
clothes. Students who do not have immediate change of clothing 
may be provided with a sweatshirt or T-shirt. Student will notify the 
parent about the offense. 

 
2nd Offense – After School Detention. Parent will be contacted. 

3rd Offense – Saturday school detention. 

Fighting 
Conflict should be resolved before violence results. Teachers, counselors, and 
administrators will help students resolve conflict before it escalates, but it is the 
student’s responsibility to inform an adult of conflict situations. If there is a fight, 
the involved students will be suspended. A student who attacks another student 
and causes injury can expect a longer suspension or referral to a discipline board. 
Students involved in more than one fight may be referred to the school 
psychologist for a behavior management plan. 

 
Forgery/Alteration of Notes 
Students who forge sponsor or school signatures will be subject to 
discipline. In addition, altering notes and passes and use of sponsor email 
accounts will fall into this category. 

 
Gang Behavior 
Gang-like activities, such as vandalism and bullying are a community problem, a 
problem of the unit, the command, the parents, and the schools. DoDEA-Europe, 
as part of that community, will work with installation agencies and units to help 
ensure coordinated actions are in place. Within DoDEA-Europe schools, 
vandalism, bullying or any other gang-like activities are not tolerated. Any form of 
initiation, assault, or bullying, may result in suspension for those participating. 

 
Military communities fully support our discipline actions. Gang related behavior 
includes joining a fight in progress, making threats on behalf of another person 
or group, and intimidation using a group threat. This list is not all-inclusive. 
Students engaged in gang-related behavior can expect suspension or expulsion 
depending on the nature and severity of the offense. 

 
Graffiti 
Graffiti in any form will not be tolerated. A person or persons who; without 
the consent of the owner, utilizes aerosol paint or other permanent markers 
(or other writing devices) to intentionally or knowingly make markings, to 
include inscriptions, slogans, drawings, or paintings will be suspended. 
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Hall Conduct 
Students are to conduct themselves in an orderly manner when passing between 
classes. Students out of class for any reason MUST have a hall pass. Any adult in 
the building may request to see the hall pass. Students are to make every effort to 
use the restroom facilities during the passing period between classes. Individual 
teachers establish policies for allowing students to leave the classroom during 
class time. 

 
Hazing 
Students that engage in or have association with acts of hazing on or off base are 
subject to disciplinary actions. Hazing is defined as, “any intentional, knowing, or 
reckless act by one person alone or acting with others, directed against a student, 
that endangers the mental or physical health or safety of a student for the 
purpose of pledging, being initiated into, affiliating with, or holding office in an 
organization.” Students who feel that they are being hazed need to tell a coach, 
teacher, counselor and/or administrator. 

 
Illegal Drug Use / Possession 

 

In accordance with DoDEA regulation 2051.1, “Illegal/Controlled Substance includes all illicit 
drugs (e.g., marijuana, cocaine, amphetamine, methamphetamine, lysergic acid diethylamide, 
opium, heroin, phencyclidine, barbituric acid, and any compound or derivative of these 
substances); and illegal substances and/or controlled substances as defined by section 812 of 
21 U.S.C. (reference (h)), or host nation law; and legal substances (e.g., readily available 
chemicals, over-the-counter and prescription drugs) that are abused or misused (e.g., sniffing 
glue or inhalants, exceeding recommended amounts of pills or other substances, or taking 
medicine prescribed for another person). A substance legal in the host nation, but illegal and/or 
controlled by section 812 of 21 U.S.C. (reference (h)), is an illegal or controlled substance under 
this Regulation.” 

 
In accordance with the Europe East (EE) District, the recommended disciplinary action for this 
Category III infraction states that “a student may be disciplined, to include removal from school 
(i.e., suspension, expulsion, or out of school placement) in appropriate circumstances; when a 
preponderance of the evidence demonstrates that the student has engaged in any of the 
following acts of misconduct: Possessing, using, distributing, or the attempted possession; use 
or distribution of any illegal/controlled substance; as defined in enclosure 2 (EE Discipline Matrix). 
A mandatory expulsion recommendation is required for a second offense.” 

 
Insubordination 
Students who willfully refuse to follow directions of a teacher or other staff 
member are considered insubordinate. Violators face a minimum of after school 
detention. The severity of the act and the student’s previous record of offenses 
will determine the length of the consequence. Open defiance, inappropriate 
language or profane gestures may result in suspension. 
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Intimidation / Harassment 
Rude, abusive, or threatening comments/behaviors towards others will not be 
tolerated. Violators will be subject to disciplinary action. Students who feel that 
they are being intimidated or harassed need to tell a parent, teacher, counselor 
and/or administrator. 

 
Items Inappropriate at School 
Students are not permitted to bring to school any personal items that interfere 
with the classroom atmosphere or endanger the health and safety of other 
students. Students are responsible for all personal property and therefore 
should not bring items that may easily be stolen. It is recommended that 
electronic items not be brought to school. If they are, they should not be visible 
in the hallway before, during, or after school. Some teachers may allow the use of 
electronic devices to support the educational process/program. Cell phones are 
not to be used in the school buildings during instructional time (0805-1500). 
Skateboards and roller blades are not allowed at school. Note: The above list is 
not all inclusive. 
Violations will result in confiscation of the banned article and possible consequences. 

 
Misconduct in the Classroom 
Each teacher will establish classroom rules and enforcement procedures. When 
a student continues to violate classroom rules after the teacher has taken 
corrective action, the student will be referred to Administration. 

 
Off Campus Definition 
Off campus is defined as outside of the high school complex. Students are not 
authorize to be off campus without permission at any time during the school day 
with the exception of lunchtime or under the supervision of a teacher.    The    
military dorms are off limits to all HMHS students at all times. Students should not 
be at or around the elementary school unless they have authorized specific 
permission and reasons to be there. 

 
Physically Dangerous Behavior 
Running, wrestling, horseplay, play-fighting/hitting and throwing objects in the 
halls or classrooms is dangerous and is not acceptable behavior. This also 
includes the throwing of snowballs. Playing/jumping on/from the retaining walls 
is also considered dangerous. In addition, any behavior that has the potential to 
harm another person is not acceptable at school. 

 
Profanity and Inappropriate Language 
The use of profanity, vulgarity, and inappropriate verbal or written 
language or gestures is unacceptable conduct at HMHS. This includes any 
racial, ethnic, or sexual slur. Students are encouraged to use appropriate 
communication in all settings at all times. 
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Public Displays of Affection 
Kissing is not allowed. Hugs lasting longer than three (3) seconds on campus, 
during school, or at school functions are not allowed. Such conduct can interfere 
with the school’s academic mission and can create an offensive environment. 
Hand-holding is permitted. 

 
Social Media Guidelines for Students 

1. Social media venues are very public. What you contribute leaves a digital footprint 
forever, usually even after it is deleted. Do not post anything you wouldn't want 
others to see; e.g., friends, other peers, parents, teachers, or a future employer. 
Make sure what you post promote a positive image to the world. 

2. It is acceptable to disagree with someone else's opinions, however, do it in a 
respectful, constructive way. What is inappropriate in the classroom is 
inappropriate online. 

3. Be safe online. Never give out personal information, including, but not limited to, 
last names, phone numbers, addresses, birthdates, and pictures. Do not share your 
DoDEA password with anyone besides your parents or teachers. 

4. Linking to other websites to support your thoughts and ideas is acceptable under 
the right circumstances. However, be sure to read the entire article prior to linking 
to ensure that all information is appropriate for school setting. 

5. Do your own work! Do not use other people's intellectual property, including 
pictures, without their permission. It is a violation of copyright law to copy and 
paste other's thoughts without proper attribution. When paraphrasing another's 
idea(s), be sure to cite your source with the specific web address. Verify you have 
permission to use the material. 

6. The way you represent yourself online is an extension of who you are. Do not 
misrepresent yourself by using someone else's identity. 

7. Blog, wiki, and other online posts should be well-written. Follow writing 
conventions including proper grammar, capitalization, and punctuation. If you 
have permission to edit someone else's work be sure it is in the spirit of improving 
the writing. 

8. If you run across inappropriate material that makes you feel uncomfortable, or is 
not respectful, tell a supervising adult right away. 

9. Cyber-bullying is not tolerated. Inform a teacher, counselor or administrator if you 
feel you are being bullied. 

 
Spreading Rumors 
If a person contributes to an altercation by spreading misinformation ("He 
said/She said" situations), he/she will be referred to the administration for 
counseling and/or action, and parents/sponsors will be notified. Responsible 
and mature individuals resolve misunderstandings and provocation by 
discussing differences and taking the time to talk things out. Students have the 
responsibility to refer potential confrontations to a staff member, counselor, or 
administration. The administration supports resolving differences by 
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communication and will provide a quiet place for students to discuss these 
differences when necessary. The proper way to deal with the problem is 
politely, privately and via the chain of command (teacher, counselor, and 
administrator). 

 
Theft 
A student guilty of theft will be suspended and restitution of the property or 
equivalent value must be made. Students are reminded to lock up valuables in 
their locker using the school-issued lock or bringing a lock for the PE/Sports locker 
room. If you find an item that doesn’t belong to you (for example, a cell phone), 
then you should turn it in to a staff member or to the administration immediately. 
British law defines possession of “found” items as theft. 

 
Tobacco / E-Cigarette Use (to include vaping) 

 

Hohenfels High School follows DoDEA-Europe smoking policy at all times.  
Students are prohibited from possessing or using tobacco products (to include e- 
cigarettes) or lighters during the school day on or off school property, on buses, or 
when participating in school-sponsored or school-supervised activities on or off 
campus. Violation of this policy will result in disciplinary action which may include 
referral to counseling or appropriate authority. For discipline purposes, the school 
day begins the moment the student leaves their home to come to school and 
ends when they return. 

 
Unprepared for Class 
Students who are without the materials necessary to learn and participate in 
class are considered unprepared for class. These materials include, but are not 
limited to writing utensils, books, class material, completed homework, and 
proper physical education attire. Repeat offenders will be dealt with by the 
teacher and may result in a referral to the administration. 

 
Vandalism 
The student will be required to pay for or repair damages. Consequences will 
depend upon the severity and intention. 

 
Administration may offer the following alternatives to Out-of-School Suspension (OSS): 

 

● A parent may opt to shadow his/her child for 1 day instead of any 1 day 
of OSS. A parent who elects to shadow his/her child is not to be an 
active participant in the class and is to be a monitor only for his/her 
child. 

● The HMHS Administration may limit the number of times that 
shadowing is allowed in lieu of OSS. 
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A Special Note to Parents Concerning Discipline: The school staff takes no 
pleasure in disciplining students, but we recognize our responsibility to assist 
students in this area of development. Effective discipline requires close 
partnership and coordination between students, parents and the school. When 
we contact you by phone, note, or conference about behavior, we seek your 
support and follow-up in helping the student realize that certain actions and/or 
attitudes are not appropriate in school because they make learning difficult or 
impossible, or because the actions may create hazards to self or others. Students 
rapidly adopt socially acceptable behavior when they realize that the home and 
the school share the same standards. 

 
Table of Consequences provides a general guideline for infractions. 
Administration will consider all circumstances before determining discipline 
consequences in each case. In most cases, home consequences will also be 
recommended. 
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*This list is not all-inclusive 

 
 

SECTION IV: Transportation 
 

Bicycles 
Bicycles are not to be ridden on campus during school hours. Bicycles are not to be ridden on 
the school lawn. Security of bicycles is the responsibility of the owner. 

 
Student POVs 

Students are expected to register their POV’s with the Assistant Principal. Students 
driving cars to school must be properly licensed and obey all on-base driving rules. 
Students are not excused if they arrive late to school in private vehicles. Students are 
not to park in designated teacher parking which includes all parking spaces in front of 
the high school during the school day and extracurricular activities. Student drivers 
are not to transport other students to any destination. Students are not to use their 
POV’s during instructional class time.  Student drivers must follow all safety laws. 
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SECTION V: Extra-Curricular Activities 
Sports and other organized activities help students develop self-esteem, self- 
confidence, cooperation, and leadership skills as well as develop strong character 
traits to include fairness, trustworthiness, responsibility, and respect. 

 
In order to be eligible to participate in sports and other extracurricular activities, 
students must maintain eligibility in the following three areas: 

● Academics 
● Behavior 
● Practice and participation time 

 
Students must maintain grades according to regulation and show respect for fellow 
students and faculty members at all times. The ultimate objective for each student 
representing HMHS will be to display appropriate behavior and good sportsmanship in 
all events, contests, and practice sessions in accordance with local, DoDEA, and 
National Federation policies. An athletic and extracurricular code has been established 
for the members of all athletic teams, organizations, and clubs at HMHS. This code will 
be explained to every candidate and his/her parent(s) will be required to sign a 
verification statement. In addition, students and parents must sign the DoDEA Europe, 
Student Behavior Expectations memorandum. Anyone having any questions 
concerning athletics and extracurricular at our school should contact the Athletic 
Director or Principal prior to signing these important documents. 

 
HMHS offers a wide range of curricular and extra-curricular activities for students. The 
policies, eligibility criteria, and code of conduct developed for the interscholastic 
athletic program apply to any regularly occurring school activity. Involved students 
must meet the same academic eligibility as athletes. The final determination of 
eligibility for students in all curricular or extracurricular trips rests with the Principal. 

 
Extra-curricular Activities 
Athletics 

 

The athletic teams participate with other DoDEA-Europe Division III schools. 
Tournaments are scheduled at the end of the regular season of play. See the 
athletic section for more detailed information. 

 
Drama 
Each year the drama department presents several plays performed for the community. 
Plays vary in content and scope dependent on the students involved. 
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Music 
When enrolled in band or chorus classes, students may participate in the 
community band, jazz band, honors music festival, recitals, concerts, band 
exchanges, and other special events as scheduled. 

 
 

National Honor Society 
The National Honor Society, sponsored by the National Association of Secondary 
School Principals, recognizes and fosters academic achievement while developing 
other characteristics essential to citizens of a democracy. Through chapter service 
activities, members maintain and extend the qualities that were the basis of their 
induction. Students must be second semester sophomores or higher with a 
cumulative (weighted) GPA of 3.5 or higher and have completed a full semester at 
HMHS to be considered for membership. However, the semester rule may be waived 
for students transferring in from other DoDEA schools where the grading system and 
standards are the same. 

 
Exceptional scholarship alone does not guarantee membership. Each potential 
member is expected to fill out and return an information sheet about him/ herself. A 
student who ultimately does not turn in the information form is assumed to have no 
interest in being selected for NHS membership. 

 
The Faculty Council is a five-member board appointed annually by the Principal and 
chaired by the NHS sponsor, (a non-voting member). The Faculty Council evaluates the 
student’s past and continuing participation in school AND community activities (which 
may include, but are not limited to Scouts, church groups, volunteer services for the 
aged, poor, or disadvantaged; and work in charity shops, hospitals, special homes, or 
schools), leadership roles, and work experience. Recognition awards and evaluations 
by faculty members are also considered to ensure that each student selected meets 
the standards of the National Charter. In other words, the Council determines whether 
the student fulfills the requirements of scholarship, leadership, service, and character. 
The sponsor notifies students of results in person. 

 
Students new to HMHS who have been inducted in their previous schools should contact 
the sponsor and present a membership card or certificate of membership. 
Membership in NJHS does not carry over into NHS. 

 
Honor Societies – individual subjects 
HMHS offers honor society membership in Mathematics. New honor societies are being 
introduced every year! 
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Student Council 
The executive student council is elected in the spring of each year for the following year. 
They are responsible to assist with the beginning of the year orientation activities. 
Throughout the year the executive board is responsible for school-wide activities and 
directing class events. In the fall, students may run for student council class officer 
positions. Other students can join student council. 

 
Student Congress 
Towards the beginning of the year, seminars will elect one student to represent their 
seminar in the Student Congress. The Student Congress is a way that the student body 
can bring concerns and ideas to the executive board through a meeting once a month 
during a seminar.” 

 
Video Productions 
Through video productions classes, students learn to produce and display video projects for 
special events. 

 
Yearbook 
The yearbook is published annually. Students are encouraged to talk with the 
yearbook advisor as enrollment in the yearbook class is required. 

 
DoDEA-Europe Student Activities 
The European area office sponsors many activities independent of anything else in the 
school system while others are offshoots of participation in a school-based activity. 
For some, students must compete at the school, district, or European level for 
selection. Other activities allow many students to participate. 
Students need to commit their time in order to prepare for participation. Criteria are 
announced when the activity is advertised. 

 
Creative Connections 
Students apply to participate in a weeklong seminar emphasizing the fine arts. The 
weeklong seminar culminates with performances, displays, and demonstrations in the 
areas of dance, theater, literature, and art. 

 
 

Future Business Leaders of America (FBLA) 
Students have the opportunity to compete in events testing their business 
knowledge and skills learned in their local FBLA chapter. 
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Honors Band, Choir, and Jazz Band 
Students compete to be selected to perform in these honors-music programs at the 
DoDEA- Europe level. Sessions end with culminating performances with students 
from all over Europe. 

 
International Student Leadership Institute (ISLI) 
Students from European and DoDEA high schools come together to discuss and 
practice leadership skills. The activity is organized and run by a board of directors 
composed of British, Dutch, Czech, and American teachers and students. 

 
Junior Reserve Officer Training Corps (JROTC) Summer Camp 
The US Army and Air Force sponsors summer camps for JROTC students to sharpen 
cadet leadership and basic military skills. 

 
Junior Science & Humanities Symposium (JSHS) (School Club) 
Students interested in the sciences, engineering, or mathematics work on original 
projects at school then compete in the DoDEA-Europe Regional for scholarships and 
awards. 

 
Model United Nations (MUN) (School Club) 
MUN is a simulation of the United Nations. Students are assigned to play various UN roles. 

 
STEMposium 
Students from grades 9-11 will participate in the event that is designed to introduce them to a 
real-world engineering scenario which requires the application of science, technology and 
math. 
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Section VI Hohenfels High School Department of Athletics 

HMHS Athletic Handbook 
(In revision) 

 
The primary purpose of our competitive sports program is to provide experiences that will 
enable our students to progress toward established educational objectives. These 
objectives include the following qualities: physical strength, endurance, vitality, 
neuromuscular skills, courage, alertness, resourcefulness, good sportsmanship character, 
high moral standards, loyalty and a healthy self- concept. Our coaching staff is dedicated to 
helping the student athlete reach these goals. Both the physical and psychological growth 
of each student is conscientiously considered when planning and implementing our athletic 
program. 

 
Our coaches are aware of the individual needs of our youth as well as the social 
implications of being able to work as a member of a team. Students will be given the 
opportunity through extensive training, excellent equipment and facilities, and skilled 
instruction to reach their maximum athletic potential if they dedicate themselves to our 
program. 

 
Our goal is to also produce young men and women who have the capacity to be successful 
citizens in our highly competitive society. We are committed to achieving this goal. We want 
our athletes to leave Hohenfels and be able to say that they are proud to have been a 
“Tiger.” 

 
Academic Eligibility 
To be eligible to compete in DoDEA sponsored interscholastic athletics events at HMHS, the 
following criteria must be met: 

 
Initial Academic Eligibility 
To participate in interscholastic/extracurricular activities requires a minimum GPA of 2.0 and 
no more than one failing grade. Eligibility will be determined for each sports season: 

• Fall Season: GPA from the previous semester and no more than one F 
Note: Incoming 9th grade students are automatically eligible for the fall season ONLY 

• Winter Season:  1st Quarter GPA and no more than one F 
• Spring Season:   1st Semester GPA and no more than one F 

 
Initial Academically Eligible Athletes 
1. Athletes will be monitored weekly throughout the season for a 2.0 and no more than one F. 
2. Athletes who have below a 2.0 are ineligible from 8:00 am Wednesday to 8:00 am 

the following Wednesday. 
3. Grades during the period of monitoring will be cumulative from the beginning of each 

quarter. 
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4. Students declared ineligible may practice but are not authorized to participate in 
scrimmages, competition, be in school uniform at a scheduled event, travel with the team 
to any away event or sit on the bench in a managerial position to keep stats or support the 
team. 

5. An athlete who has been identified as being ineligible three times during the season may 
be dropped from the team. Administration will be the final authority on removal after 
consultation with the athletic director and head coach. One additional week may be 
added if approved by admin. 

 
 

Initial Academically Ineligible Athletes 
1. If a student/athlete does not meet the 2.0 GPA or higher with no more than one F 

requirement for the particular season in question, they will be ineligible for the first 
competition. They are allowed to practice, but may not be in uniform or travel at any time 
with the team. 

2. Initial ineligibility is considered to be their “first strike” of the season for athletic eligibility. 
3. An ineligible athlete will be checked on the Tuesday after the first competition and each 

week after as all other athletes. They are not in a separate category after the first weekly 
check of the season. 

 
Procedures for Monitoring Academic Eligibility 
1. All schools must complete grade checks ON Tuesday after school no later than 1530. 
2. A student declared ineligible with below a 2.0 on the Tuesday grade check will be ineligible 

from Wednesday 8 AM Wednesday to 8 AM the following Wednesday. 
3. If a student/athlete does have a 2.0, they may not have more than one F to be eligible. 
4. When a sport season carries over from one quarter to the next, the quarter grades will be 

used to determine eligibility for the first two weeks following the end of the quarter. 
5. For post-season championships, tickets will be purchased at the minimum of three weeks 

prior to the event and final eligibility will be determined at that time. 
6. Schools may not establish additional academic eligibility criteria. 
7. Schools will provide intervention support services to students who have been identified as 

having academic difficulty. Examples of these support services include, but are not limited 
to monitoring sessions, tutoring, before and after school study halls/instruction. 

 
Eligibility Violations 
1. Teams playing ineligible players will forfeit any game in which ineligible players participate. 
2. Coaches shall not enter athletes or athletic teams in any interscholastic competition unless 

they are eligible, nor shall any school knowingly permit its athletes or athletic teams to 
compete with another school in a game or contest in which an ineligible athlete is used. 

 
Transfer Students 
If a student enrolls in school without a transcript or any previous school record: 
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a. A transfer student retains their eligibility if the student meets DoDEA eligibility 
requirements which are verified and approved by the DoDEA. 

b. Documentation of participation from the student’s former school is required to include 
a valid physical. 

c. Students transferring from another school may play immediately if no more than seven 
calendar days have passed from the last scheduled practice or competition at the 
previous school. If more than seven days have passed, but less than 14 days, the athlete 
must have a minimum of 5 practice days.  If more than 14 calendar days have passed, 
the athlete must complete an additional 10 days of team practice before competing. 

d. The student must be monitored on a weekly basis. If the student has more than 1 F at the 
end of the weekly monitoring period, then the student is ineligible for that week. 

e. Because the athlete has no previous semester GPA to determine if the GPA requirement 
has been met (this is only for students in grades 10 - 12) then this student must also meet 
the three-week GPA check. If, at the three-week check, the student has a 2.0 GPA or 
higher and no more than 1 failing grade, then he will be ELIGIBLE for the next three- week 
period (he must continue to be monitored weekly). If we still do not have an official 
transcript by the 5th week to determine the GPA eligibility requirement, then again, at the 
5th week a GPA check must be done. If the GPA requirement is not met, the athlete will be 
ineligible for the next three weeks. 

f. A student who is ineligible at a DoDEA school or a stateside school for disciplinary reasons 
shall not be permitted to participate at the receiving school during the current sport 
season or during the disciplinary period outlined by the departing school. 

 
Local Procedures 
Eligibility is based on grades shown on the Tuesday afternoon ASPEN report. This report 
reflects grades inputted into Gradespeed from the previous week. Reports are run on 
Wednesday morning. If a student appears ineligible within the report, the Athletic Director will 
clarify the grades, then notify, in writing, coaches, administration, athlete and parents no later 
than 1700 Wednesday evening. 

 
Academic Eligibility Appeal 
If an athlete feels a grade is improperly reflected, s/he can contact the Athletic Director who 
will contact the teacher and once again, clarify the grade. The Athletic Director will then 
confer with the principal who has the final decision on the athlete’s eligibility. 

 
Activity Buses 
Students who participate in sports and live off base may ride the activity bus that departs the 
high school promptly at 1730 Monday to Friday on school days. The buses do not duplicate 
the stops the morning buses do but have general stops in the villages and towns that would 
be central to all.  Athletes may only ride the bus on which they are registered. 
Again, athletes are expected to comply with all Hohenfels Community bus rules: 



74 
This is a living document, subject to change without notice; last updated 15 Aug 2020. 

 

• Riding the activity bus is a privilege not a right. Abuse of this privilege can result in the 
loss of the ability to ride the activity buses. Personal transportation arrangements will 
have to be made. 

• Athletes will receive separate activity bus passes to use during the season. The Athletic 
Director will take up the athlete’s normal day bus pass and give the athlete the new pass. 
At the end of the season, the normal day pass will be returned to the athlete and the 
activity bus pass returned to the Athletic Director. 

• Activity Bus pass colors change each season. They will not be allowed to carry over to the 
next season. There has, historically, been a one-week grace period before an athlete is 
refused to ride with an old activity pass. 

 
Appeal Procedures 
When an athlete desires to appeal removal from the team, lettering issues or any other non- 
disciplinary concern, the school principal will create an athletic review board in accordance with 
the DoDEA Europe IAP which provides the following guidance: 

* The review board will consist of the following members, who will make a recommendation 
to the Principal: 

a. Athletic Director (Chair) 
b. Assistant Principal 
c. Out of season coach 
d. Teacher 
e. Community Member 
f. Student 

 
Athletic Behavior 

 

All participants to include athletes, managers, coaches, parents and any other person involved 
in the athletic program are expected to adhere to the highest principles of conduct and 
sportsmanship at all times. All participants and their parents are required to sign the Code of 
Conduct/Contract prior to the start of the season. 
Student athletes are expected to maintain proper standard of behavior during the school 
day, practices, contests and travel. Our athletes are expected to be leaders and exemplary 
representatives of our Hohenfels High School Community and country. Expected behavior 
includes: 
• Complying with all rules and regulations in the student handbook 
• Being courteous and showing respect for others. 
• Showing a willingness to cooperate with team members, coaches, teachers and 

community members 
• Complying with the requests and directions of all coaches and adults. 
• Showing respect to foreign cultures when traveling. 
• Using appropriate language, i.e., no cursing or use of obscene gestures; inappropriate 

language or body language, or behaviors will not be tolerated 
• Complying with the controlled substance policy 
• Refraining from Public Displays of Affection (PDA) 



75 
This is a living document, subject to change without notice; last updated 15 Aug 2020. 

 

Sportsmanship 
DoDEA expects all coaches, volunteers, athletes, and spectators to adhere to the following: 
a. Be modest in victory and gracious in defeat. 
b. Respect the judgment and integrity of game officials. 
c. Recognize and respect good team play; individual skill and outstanding examples of 

sportsmanship. 
d. Harassment, physical or verbal abuse in athletics is never justified. 
e. All stakeholders at all times are expected to treat others with dignity and respect. 
f. Observe the rules, spirit and customs of the sport in both practice and competition. 
g. All schools are required to read the published DoDEA sportsmanship announcement at all 

athletic events where appropriate. 
h. All game announcers must abide clear expectations regarding what a public-address 

announcer should and should not do when working at the high school level. 
i. Spectators, both students and adults, are an important part of DoDEA athletic events; 

however, it is inappropriate for spectators to engage in the following: 
• Violence 
• Obscenity or obscene gestures 
• Harassment of officials 
• Verbal abuse 
• Possession or use of alcohol and tobacco 
• Using illegal substances 

 

Athletic Contests 
 

Athletic contests are designed for teams show the final result of their hard work and 
dedication. All the long, hard hours of work can pay off if you are mentally ready to compete. 
Fans from the local and visiting communities will judge athletes, coaches, school and our 
community by the way we perform and by our behaviors. Be ready to accept the challenges 
that arise during competitions. Compete and conduct yourself like the champion you can be. 

 
Competition Appearance 
Athletes will wear school-issued uniforms for competition and other team events as directed 
by the coach. Uniforms will be properly fitted and worn appropriately. During competition, 
athletes will wear jerseys tucked in their shorts unless otherwise designed. Hats, caps, 
headbands or other head apparel are not to be worn unless they fit within the uniform 
design. Athletes will be groomed and travel to the coaches’ specifications. Headphones will 
be worn only at appropriate, non-game times. 

 
Always remember when you are at a contest in Tiger uniform, you are no longer merely an 
“individual,” but a representative of your team, school, and community. Always show 
Pride and Class! 
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Attendance Policy 
Participation in athletics is a privilege, not a right. The athlete must earn this privilege through 
dedication, desire and discipline. Without pursuit of these, the athlete can do no justice to him 
or herself or our school. The athlete must discipline himself to be a good citizen and student in 
order to achieve athletic excellence. Our coaching staff believes that a tradition of winning is 
established and maintained based upon these principles. To achieve a determined course of 
action for the pursuit of athletic achievement and the character training of young people, the 
following policies and procedures must be understood and followed by the athlete: 
● Athletes are expected to be at school and in class on time each day. Failure to attend 

class will result in poor grades that could lead to ineligibility. Unexcused absences 
during the week may result in forfeiture of the right to play. 

● Athletes must be in school all day if the contest is on a school day in order to participate. 
If the contest is on Saturday, athletes must be in school all day on Friday. The athlete is 
also expected to be in school all day on the day prior to traveling to an away game. 
Tardiness and or late arrival are not excused. Exception to this would include a pre- 
booked medical appointment. All absences must be approved by the principal or assistant 
principal in advance. 

 

Coaches are Responsible for Athletes After School. With that in mind... 
● Practice is mandatory. Athletes are to report directly to their respective assigned areas at 

the beginning of their athletic period. Loitering in the school buildings or areas is not 
acceptable. Athletes are expected to be at practice each day and practice as if they would 
play during a game. 

● An athlete, who, for some reason, cannot make a practice, should notify the coach before 
missing. The method of dealing with the athlete’s absence is the responsibility of each 
coach. 

● If athletes must miss all or part of practice for academic work with a teacher, they should 
alert the coach before missing and bring a written note from the teacher citing the time 
they left tutelage. 

● An athlete cannot be absent from school and attend practice except for an excused 
absence approved by administration in advance. 

 
An athlete or team participating in the DoDEA Interscholastic Athletic Program is expected 
to participate in all DoDEA scheduled events and practices for the sport in which s/he 
participates. Participating in a non-DoDEA event in lieu of a scheduled DoDEA practice or 
event is not permitted. Any athlete or team who misses a practice or game for a non- 
DoDEA athletic activity loses the privilege of continued participation for that season. 

 
 

Bus Rules 
Athletes are expected to comply with all Hohenfels Community bus rules. HMHS stresses 
the following when traveling to sporting competitions: 
● Always enter and exit the bus through the front entrance unless instructed to do differently. 
● Drivers will be treated with respect and requests obeyed immediately. 
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● Place trash in a trash bag; do not throw it on the floor of the bus. Trash will be disposed 
of in the dumpsters at the school (by the gym), not the trash bins in the front. Upon 
return from a trip, the buses will be cleaned before athletes are dismissed to leave. 

● Do not climb or sit on the top of the seats. 
● No “external noise” music/video. Headphones only. 
● Two to a seat only. No movement on the bus while it is moving. 
● Sit where instructed by the coaches. 
● No horseplay. 
● No sodas or canned drinks allowed. Only re-closable drinks are allowed. 
● Food is allowed on the buses only with the permission of the bus company. 

 
Controlled Substances and Mind-Altering Substances (DoDEA policy applies to all athletes 
regardless of age) 

 
Illegal/Controlled Substances/Alcohol/Tobacco/Other Drugs 
● All participants in the DoDEA IAP will adhere to DoDEA regulations concerning unlawful 

possession, use, or distribution of illegal/controlled and mind-altering substances. (See 
DoDEA Regulation 2051.1) 

This policy refers to the use, consumption, sale, distribution, transfer, promotion, and/or 
possession of tobacco/nicotine, alcohol or other drugs, drug paraphernalia (equipment or 
apparatus designed for, or used for the purpose of measuring, packaging, distributing or 
facilitating the use of drugs) such as items used to consume tobacco, alcohol or other drugs, or 
tobacco, alcohol or drug use promotion or marketing. 

 
 

Tobacco/Nicotine Products 
Tobacco products in any form (for smoking, chewing, etc.) 

 During School Time/Events Outside of School 
First 
Offense 

School Consequence: per discipline matrix 
Attend 1 ASACS session 
1 game suspension from a DoDEA regularly 
scheduled game 

I ASACS Counseling – 1 session 
I 1 game suspension* 

Second 
Offense 

School Consequence: per discipline matrix 
Removal from team for remainder of the 
season 

I Removal from the team 
for the remainder of the 
season 

Third 
Offense: 

School Consequence: per discipline matrix 
No athletic participation for remainder of 
the school year 

I No athletic participation for 
remainder of the school year 

Alcohol and Other Drugs 
Alcohol (any alcohol related product, such as beer, wine, distilled spirits, malt beverages, 
etc.) Alcohol may also include medicinal products such as mouthwash and cold medicine, 
which contain alcohol. 
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Other Drugs:  refers to any mind-altering substance, legal or illegal. The only acceptable  
drugs are those medications prescribed by a board certified doctor or nurse practitioner to an 
individual, or over-the-counter medication given to a school nurse or other designated      
staff by a parent or legal guardian; that are registered with the school nurse or other 
designated staff; that are dispensed by or under the supervision of a parent, legal guardian, 
or the school nurse or other designated staff; and that are taken as prescribed or directed. To 
include any legally prescribed medications and/or drug that is used by a non-prescribed user. 
Infraction During School Time/Events Outside of School 

 
First 
Offense: 

School Consequence: per discipline matrix 
Suspension from school 
Removal from the team for the remainder 
of the season. Parents are liable for return 
travel if infraction occurs during at away 
competition 

I 1 game suspension* 
I ASACS Counseling – 1 session 

Second 
Offense 

School Consequence: per discipline matrix 
Removal from team for the current season 
and the next sports season; Parents are 
liable for return travel if infraction occurs 
during an away competition 

Removal from team for the 
current season and next sports 
season 

Third 
Offense 

School Consequence: per discipline matrix 
Removal from the team and no athletic 
participation for 1 calendar year starting at 
the end of the current season (three 
consecutive sport seasons) 

No athletic participation for the 
current season and removal 
from sports for 1 calendar year 
(three consecutive sport 
seasons) 

   

Drug and Controlled Substances: 
Includes any of the following: A controlled substance identified in Schedules I, II, III, IV or V 
of the Controlled Substance Act, 21 U.S.C.§ 812 (c); but does not include such a substance 
that is legally possessed or used under the supervision of a licensed professional or that is 
legally possessed or used under any other authority under the Controlled Substances Act or 
under any other provision such as school medication policy, in school buildings, on school 
property and grounds, in school sponsored vehicles or at school-sponsored events at other 
sites. 

 
It does mean controlled substances including, but not limited to, cannabis (marijuana); 
hallucinogens (LSD, psilocybin mushrooms); stimulants (cocaine, amphetamines such as 
“speed” or Ritalin); depressants (barbiturates, “Quaaludes”); narcotics (opium, heroin); 
inhalants (nitrous oxide, medical products, or other fume-producing substances); anabolic 
steroids and counterfeit (look-alike) controlled substances. 
Prescription medication or over-the-counter (OTC) medications, herbal or homeopathic 
medications for personal use shall be allowed only as per DoDEA medication policy, under 
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the supervision of school personnel, with written orders from a physician. Federal, state and 
local laws shall apply to students and employees alike. 
DRUG PARAPHERNALIA: Means equipment or apparatus designed for, or used for the 
purpose of measuring, packaging, distributing or facilitating the use of drugs. 
SUBSTANCE ABUSE: Means the use of any substance that alters a person’s ability to perform 
physically, intellectually, emotionally or socially. 
Infraction During School Time/Events Outside of School 
First 
Offense 

School Consequences: per discipline matrix 
No athletic participation for remainder of 
the school year. 

No athletic participation for 
remainder of the school year. 

Second 
Offense: 

School Consequence: per discipline matrix 
No athletic participation for remainder of 
high school years. 

No athletic participation for 
remainder of high school years. 

All infractions occurring during the post-season championships, at the minimum, will result 
in immediate removal from the team, loss of athletic letter and suspension from athletic 
participation for the next season which will carry over to the next school year, if the 
infraction occurred at the end of the SY. If this is a second offense occurring during the 
school year, the athlete will be removed from participation for the remainder of the SY. 
However, if there is a violation of controlled substances, the athlete will be immediately 
removed from the team, loss of athletic letter and removal from athletic participation for 1 
calendar year (three seasons). 

 

Championships 
Any athlete in violation of the policy during (departure from school until the championships are 
over and the team has returned to school), the postseason championships will be immediately 
suspended from the championships, removed from the team, and will not be permitted to 
participate in the next season. Parents are responsible for providing transportation from the 
championships when their athlete violates this policy. Exception: Athletes using Illegal Drugs 
during the championships will be immediately suspended from the championships, removed 
from the team, and will not be permitted to participate for one calendar. 

 
All participants in DoDEA activities will adhere to DoDEA regulations concerning unlawful 
possession, use, or distribution of controlled and mind-altering substances. 

 
Possession, use, or distribution of tobacco, alcohol, mind-altering substances, or drug 
paraphernalia expressly prohibited by federal, or local laws, including prohibited substances 
which shall include those substances possessed, sold, and/or used that are held out to be, or 
represented to be, controlled substances by athletes is prohibited at any time. Improper use 
of controlled substances by athletes is prohibited at any time. 

 
Case I 
Members of an athletic team who, during the season (the 1st day of practice through the 
awards ceremony), violate this policy during the school day, on or off school property (to 
include while riding to or from school, school events or school busses) or while 
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attending/participating in a DoDEA-E function under the jurisdiction of the school, are 
subject to the following: 

 
1. First offense during the school year: Team member is removed from the team for 

the remainder of the season. 
2. Second offense during the school year: Team member is removed from athletic 

participation for the remainder of the school year. 
3. Any athlete in violation of the policy during (departure from school until the 

championships are over and the team has returned to school), the post season 
championships will be immediately suspended from the championships, removed from 
the team, and will not be permitted to participate in the next season. Removal during the 
spring championship will be carried over to the next year. Parents are responsible for 
providing transportation from the championships when their athlete violates this policy. 

 
Case II 
Members of an athletic team who, during the season (the 1st day of practice through the 
awards ceremony), violate this policy outside of the events as stated in 21.2, are subject to 
the following: 

 
1st Offense: Team member is suspended from all competition for the next seven calendar 
days. If the suspension occurs during a time period when games are not scheduled, the team 
member will miss the next scheduled competition. If traveling on an overnight trip, team 
member will miss the entire weekend of competition. 

 
1st  Offense: If the offense occurs at the end of a sport season, the seven calendar days and 
one athletic competition will be carried over to the next season that the athlete participates. 

 
1st Offense: The student athlete must show proof of attending one counseling session prior to 
returning to competition and scheduling and attending at least two more counseling sessions 
within the next three weeks. 

 
2nd Offense during the school year: Team member is removed from athletic participation for 
the remainder of the school year. 

 
Eligibility Requirements 
To participate in athletics, a student must: 
● Be enrolled as a student at Hohenfels High School or home schooled in the community. 
● Be a student in good standing, with no significant discipline problems and maintain 

academic eligibility. 
● Have on record in school: a current physical, a signed power of attorney, Hohenfels 

Athletic Code and a parent consent form. 
● Not reached or passed his/her 19th birthday on August 1 of the current year. Students 

beyond their eighth semester of high school are ineligible to participate in interscholastic 
athletics. 



81 
This is a living document, subject to change without notice; last updated 15 Aug 2020. 

 

 

Equipment Responsibilities 
Athletes will be responsible for any equipment and/or uniforms issued to them during a sport’s 
season. The athlete will be responsible for the replacement cost of anything that is lost or 
stolen. Athletes will be made aware of these costs at the beginning of the season. 

 
 

Injuries 
There is always an inherent possibility of injury when participating in competitive sports. 
Coaches conduct practices to condition athletes appropriately and teach the proper methods 
of play to help avoid unnecessary injuries. Officials, to the best of their ability, control games 
to prevent injuries. However, in the event of injury, care will be taken of your athlete. 
● You will be contacted by the coach as soon as s/he safely can. 
● Powers of Attorney are on file to allow coaches to take your athlete to medical facilities. 
● In the event medical attention is needed, HMHS will need a statement from the 

attending physician that your athlete is cleared for participation. This holds true 
especially for head injuries. Athletes who sustain head injuries are expected to be 
cleared by a doctor at a follow-up appointment. 

● Parents are responsible for all medical expenses as a result of injury. The parent is also 
responsible for providing transportation and/or other costs for a student athlete who 
does not return to Hohenfels with the team bus. 

● Please provide the coaches and school offices with proper phone numbers and email 
addresses. Please keep these numbers updated. Also, let coaches know if emergency 
contact changes. 

 
Lettering Policy 
Varsity and Junior Varsity recognition may be earned by meeting or exceeding the criteria 
established by the coaches for the various programs and activities sponsored by HMHS. 
The criteria include: 
1. Come to practice everyday. 
2. Have a positive attitude at all times toward yourself and your teammates. 
3. Be at all practices, games and meetings on time unless excused by the coach. 
4. Be at all practices, games and meetings unless excused by the coach. 
5. Complete the season. An athlete cannot quit or be dropped from the team and still letter. 
6. Have all equipment and uniforms cleaned and turned in or pay for lost or damaged 

uniform and/or equipment. 
7. Abide by all school and athletic code rules at all times. 
8. Conduct themselves in an appropriate manner for home and away games. You are 

representing your coach, Hohenfels High School, Germany, the USA and yourself. 
9. Keep all facilities used (buses, gyms, hotels, fields, etc.) clean and free from vandalism. 
10. Compete in at least half of the regular season Varsity competitions. 
11. Decision to award Varsity letters are at the discretion of the Varsity coach. 
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12. A varsity athlete may receive one chenille letter during his/her high school career. 
Subsequent awards will be bars or team pins. JV athletes will receive certificates of 
participation. 

13. An athlete who does not complete the season, including post-season tournaments or 
games should not expect to letter. Injuries and PCSing can be taken into account. 

14. All uniforms and/or equipment must be cleared before post-season awards can be given. 
 

Note: individual coaches may adopt the school’s lettering policy as written in this handbook or 
may implement administration-approved specific requirements that differ from this general 
policy. In all cases, the lettering policy will be presented and discussed with the athletes when 
the season starts. 

 
Medical Requirements 

 

A physical is required annually prior to practice or competition in any sport. The completed 
physical form must be kept on file by the school nurse. Appointments may be made at our 
48th Medical Facility or on the British economy. 

 
Noise Makers 

 

Artificial noise makers to include, but not limited to, air horns, trumpets, drums, and cow 
bells are not permitted to be used before, during, and after DoDEA athletic events. The use 
of noise makers would be grounds for removal from games. 
Exception: Under the direction of the school music department a school band may perform 
at appropriate times. Appropriate times are half times, time-outs, between, and 
before/after games. 

 
Personal Appearance 

 

Our student athletes are constantly in the eyes of the public and are a representative of the 
school, community and country. The athlete’s personal appearance not only reflects his or 
her attitudes, it also reflects that of the team, the school, and our U.S military community. 
Athletes are expected to dress in an appropriate manner. 

 
Playing Time 
All teams at HMHS are established to provide young athletes the best competitive 
experience. Teams will play to win in the fairest, competitive, sportsmanlike way. Coaches 
will do their best to see that all athletes get game time, but sometimes, at the coaches’ 
discretion, this may not be possible. 

 
Sexual Harassment / Intimidating / Hazing 
No student shall be subjected to sexual harassment or intimidation by any school employee 
or other students. 
a. “Sexual harassment” means any unwelcomed sexual advances or requests for sexual 

favors or any conduct of a sexual nature when such conduct has the purpose of 
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substantially interfering with the student’s educational performance or creating an 
intimidating, hostile, or offensive environment. 

b. “Sexual intimidation” means any behavior, verbal or nonverbal, which has the effect 
of subjecting members of either sex to humiliation, embarrassment or discomfort 
because of their gender. 

c. Incidents of sexual harassment/intimidation may be: 
• Verbal, such as derogatory comments, jokes, slurs, or remarks/questions of a sexual 

nature 
• Physical such as unnecessary or offensive touching 
• Visual such as derogatory or offensive posters, cards, cartoons, graffiti, drawings, looks 

or gestures 
 

Student athletes who are guilty of sexual harassment or intimidation of other athletes or any 
student in school, will be removed from their team for the remainder of that season and may 
face both school and community disciplinary consequences. 

 
Spectator Conduct 
Spectators, both students and adults, are an important part of DoDEA athletic events. They 
serve to validate the positive values learned through athletic experiences, and to support the 
personal efforts and successes of individual athletes. 

 
At DoDEA-E athletic events, it is inappropriate for spectators to engage in: 
● Violence 
● Obscenity or obscene gestures 
● Harassment of officials 
● Verbal abuse 
● Possession or use of alcohol and tobacco 
● Using illegal substances 
● Vandalism 
● Throwing objects 

 
Suspension / Saturday School Policy 
If serving a Saturday detention, athlete cannot participate that day. Any student suspended 
from school is not eligible, at the minimum, for the next scheduled DoDEA competition. 

 
Travel 
Hohenfels MHS teams will often travel to the continent for competitions. We travel primarily 
by bus but will, on occasion (and with approval from the area office), fly to competitions. 
Please note that in some cases not all members of a team travel. 

 

IMPORTANT: Athletes will not be allowed to travel outside the Germany without a valid 
passport and VISA stamp. Please contact your coach immediately if this is an issue. 
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● All team members are required to travel and return on the team bus unless written 
arrangements have been made with the principal or assistant principal by the parent 
and/or sponsor prior to the trip. 

● During regular season, teams sleep on the gym floors of their host schools. During final 
competitions, teams stay in hotels near their competitions. Athletes are chaperoned at all 
times and future travel depends upon behavior on the trips. There will be times that 
athletes are allowed to be within government facilities and not be directly with their 
coach or within “line of sight.” They are expected to travel in groups of three while on 
base and stay within the prescribed areas allowed by the coaches. 

● Return times to school after trips to the continent are often very early in the morning. 
Please be prepared to pick-up your athlete as soon as you receive the call they are at the 
school. If you will unable to do so, please make alternative arrangements and alert the 
coach to any changes. 

● When flying to our destinations, we must strictly adhere to our weight restrictions as 
determined by the airlines. Please help your athlete with his/her packing. Any cost for 
excess baggage is the responsibility of the athlete. 

 
Basic Travel Kit 
(For bus travel. This may be restricted when flying) 

• Sleeping bag Pillow Toiletries 
• Weather appropriate clothing 
• All uniform and game equipment 
• Towel Water bottle Snacks Study aids 
• Ear phoned-music/video and any other equipment as 

required/directed by the coach. 
 

Important: Before making family travel plans to go to watch your athlete play, please make 
sure s/he is eligible!! Eligibility is announced by 1700 Wednesday. HMHS cannot be 
responsible if you have made previous plans and grades prevent your athlete from traveling! 

 
Tryouts 
Tryouts will last a minimum of three days before cuts are made. This is to ensure that all 
athletes are given a fair chance of making the team. Although coaches do not like making 
cuts, due to large numbers, it is sometimes necessary. Every effort will be made to give each 
athlete an equitable chance at making the team. 

 
For student-athletes arriving after the beginning of the season, every effort will be made to 
allow them an opportunity to try out for the team. However, to prepare for competitions, at 
some point tryouts must be concluded. Every effort will be made to accommodate students 
arriving late or after sports seasons have commenced. 

 
Each athlete must have a valid physical on file with the school nurse before being allowed 
to try out. It is sometimes difficult to get appointments in a timely fashion. Coaches try to 
be understanding, but seasons are short, and competitions begin within three weeks of 
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initial tryouts. All prospective athletes should strive to get their physical appointments 
weeks before seasons actually begin. 

 
Weapons 
The carrying of weapons is considered serious. Anything that can be construed as, used as or 
resembles a weapon is STRICTLY forbidden while on any team, at any game or while under 
the jurisdiction of HMHS personnel. Possession of weapons will be grounds for immediate 
dismissal from the team and disciplinary action by the school. 
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