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1. Graduation Requirements (DoDEA Administrative Instruction 1367.01, “High School

Graduation Requirements and Policy.” July, 29. 2020)

A standard diploma is awarded upon completion of the following requirements at the end of the second

(2°9) semester of the graduating year.

1). Minimum 2.0 GPA;
2). Completion of 26.0 units of credit; and
3). Completion of specific course requirements.

An honors diploma is awarded upon completion of the following additional requirements at the end of

the second (2"%) semester of the graduating year:

1). Completion of all requirements for a standard diploma and additional course
requirements;
2). Minimum 3.8 GPA at the end of the eighth semester, or at the end of the semester in

which they graduate early in accordance with Section 3.1.c.;

3).

coursces.

High School Graduation Course Requirements:

Earn a passing grade and completing the requisite exams in a minimum of four Advanced
Placement (AP) exams and/or International Baccalaureate diploma (IB) in advanced-level

Minimum Requirements
Content Area Standard Diploma Honors Diploma
English Language Arts | 4.0 credits 4.0 credits
Social Studies 3.0 credits 3.0 credits
Mathematics 4.0 credits 4.0 credits
Science 3.0 credits 3.0 credits
World Language 2.0 credits 2.0 credits
Career Technical 2.0 credits 2.0 credits
Education
Physical Education 1.5 credits 1.5 credits
Fine Arts 1.0 credit 1.0 credit
Health Education 0.5 credit 0.5 credit

Summary

Minimum Total 26.0 credits 26.0 credits
Credits
Required Courses 20.0 credits 20.0 credits
Elective Courses 6.0 credits 6.0 credits
AP and/or IB Courses | - 4 courses
and requisite exams
Minimum GPA 2.0 GPA 3.8 GPA
*AP and/or IB courses may be used to meet DoDEA requirements.

In Bahrain only, an IB diploma is awarded upon completion of the established requirements for the IB
diploma. Students unable to successfully meet requirements for receipt of the IB diploma must meet all
requirements for the standard or honors diploma to receive a DoDEA diploma.
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2. Humphreys High School Course Catalog 2020-2021

NAME GRADE Updated 14 August 2020
HHS 2020-2021 COURSE SELECTION CONTRACT - GRADES 9-12
Put a check mark in the space to the left of the course you are selecting for next year

El CODE COURSE TITLE 16TH| GR + CODE COURSE TITLE 1GTH| GR A CODE COURSE TITTE LGTH| GR
LANGUAGE ARTS FOREIGN LANGUAGE FINE ARTS
TAR301  |BEnglish 09 36 3 FLEZ01  [KoreanT 26 | 012 ARE401/ ARCA01 18/18 | 812
Ceramics/ Seulpture
LAEI7L  |Honoss English 03 36 3 FLE401  |Koreanll 2 | en ARVA01/ ARF401 18/18] 912
Drawing,/Painting
TAR401  |Bnglish 10 3% | 10 FLEBOL  |KoreanIII 26 | 912 ARTEA0T | Digital Photography 18/36 | 912
TAR4T1  |Honors English 10 36 | 10 FLEE0L  [Korean IV 26 | 912 ARAZ0L  |Beginning Art 36 | 912
TAREOL  |Brglish 11 36 | 11 FL5301 S panish T 26 | 912 ARS40L  |Studio (Pre AF) 36 | 512
LACH14  |AF Bnglish Language+ 36 | 1112 FL5401 3panish T 26 | 912 ARKAOL  |Printmaking 36 | 512
LAE501  |English 12 3 | 12 FL5501 S panish T 26 | 912 ARAG13 | AP Studio Art+ 36 | w12
LALG13 | AF English Literature+ 36 1112 FL5501 Spanish IV 26 | 912 I4UB01  |Beginning Band 36 | #12
LAAI0L  |ESL- Starting (1) 36 | 912 FLI602 Spanish V 26 | 9-12 | IMUB02/3  [Intermediate/ Advanced Band 36 | 812
LAA40l  |BSL- Bmerging (2) % | 912 FLI615 AP Spanish Lang + 26 | 912 WUB0L  |Jazz Band 36 | 912
LAAS0L  |BSL- Developing (3] 36 | 912 FLF301 Frenchl 26 | 912 WUB06  |Intermediate Strings 36 | 912
LAASOL  |ESL- Expanding (4) 36 | 912 FLF401 French Tl 26 | 912 WMUB0F | Advanced Strings 36 | 912
LAAG0?  |BSL- Bridging (5] 36 | 912 FLC401 Chinesell 26 | 912 MUVS0L  |Beginning Chous 36 | 912
SOCIAL STUDIES FLCE0L Chinese I 26 | 912 MUV0Z | Advanced Chorus 36 | 912
SSWBI5 | Global Studies Barly Civ 36 | 910 FLCo0L Chinese IV 26 | 912 WUS201/203 |Guiter /T 36 | 912
ssvmnl  |Global StudiesModernciv | 26 | 910 FLC602 Chinese ¥ 26 | 912 MUS208/204  [Piare 1/T0 36 | 912
595611 AP Human Geography* 36 3 FLC615 AP Chinese Lang+ 26 | 912 DEA301  |Beg Drama 36 | 12
SSWE12 | AP World History+ 26 | 10 FLGI01  |Germanl [Online) 26 | 912 DRAW]  |Advanced Drama 36 | 1012
SU501 S History w | 1 FLG401  |GermanI(Crline) 26 | o1 [PEYSICAL ED/HEALTH
3517 611 AP US History+ 26 1 FLG501 German I (Online) 36 | 912 PEF301/PEL301 ge“inal Fitneos/Lifetime | 1o 15| g1
forts
$55601/5510401 |US Gov/ Beonormies 118 | 12 FLG601  |GermanTV (Online) 2 | o2 PEN301/HLE301 [PE-Nutrition/Health 18/16 | 10-12
95P501 Poyehology B | CAREER TECHINICAL ELECTIVES
S5F611 AP Poychology+ 3 | 1 FTE301 s & Personal Finances 18 |ew] AACE31 |Learning Strats 36 | 012
AF US Gov-Pol /AP
556613 ar-Foly 3% | 12 PTES0L Mkig & Entrepren, 18 |1112 LAVSU/A01/S0L oy g 19 36 | 912
Comparativer /601
55G6105 | AP US Gevernment+ EH B CTHA40?  |Health ScienvesT 26 | 10-12 AAT30L  |Yeatbook Frad 15/36 | 9-12
MATHEMATICS CTHS02  |Health SciencesTT 26 | 1012 LAT401 Tournalism 18/26 | 912
WAAZDL  |AlgebraT 36 | 912 CTP331/332 | CodingI/Coding IT 18/18 | 912 FEG405  [NetWall Sports 18 [1012
1AG0]  |Geometry 36 | 912 PTI205 Digital Media 15 | 51 TEG402  |Conditioning 18/36 | 9-12
1AALT  |AlgebraTl 36 | 912 PTI208 Digital Publishing 15 | 512 18 [1012
MADEL  |PreCaloulus 3 | 1012 PTI307 Digital Tmaging S I VES402  [Cadet Leadership Training 1| 3¢ | %12
B 1 Algebra A/F I
11AZ406A/ MAZ [Financial Algsbra A/Financifl o | 4y 5 CTI401/CTH02 [Garming 1/ Gaming 2 19718 | 912 VESB02  |Cadet Teadership Training 2| 36 | 9-12
406E Algebra B
1A |Ady Quantitative Reasoning| 36 | 1012 CTEB0?  |Robotics Bngineering 2 | 912 RED305  |ReadingLab 9 36 9
MAZ6I1 | AP Statistics 36 | 1012 CTES05 Eealth Team Dynamics 26 | 912 RED405 Reading Lab 10 36 10
MACE1L  |AP Cale AB+ 36 | 11-12 CTI331 Cybersecurity 36 | 912 REDEOE  |Reading Lab 11 36 | 11
1ACS13 4P Cale BC+ 36 | 1112 PTWE0?  |Career Practicum-1hour | 18/38 | 1117 RED605  |Reading Lab 10 36 | 12
MAAZDS A/E |Algebral A/B Recovery 18/18 | 912 PTI407 Wieb Design B | 1 VIRTUAL SCHOOTL
MAGA05 A/E |Geometry A/BResovery | 18/18] 912 PTEZ01  |Principles of Engineering 3 | 912 PEENEE  [Vicua Setiool soumse 18/36 | 9-12
MAALO5 A/B  |Algebrall &/BRecovery  |18/18 | 912 CTP612  |AP ComputerSeience Princi] 36 | 312 See your counselor for virtual sahool conrses
Graduation
SCIENCE FTVE01  |video CommT 2 | o0 Eoqirements | Littps:/ /bitly/2F6mZYd
TeDEA Course
PTVAOL .
e 26 9-12 Deseriptions  |https:/ /bit.ly /2DED[4u
SCEA0L Eiclogy 3 | ow PTVEUL _ |Wideo CommIIL 26 |11
5CZ401  |Environmental Science 26 | 912 PTF401 Culirary Arts 1A - 1hr 36 | 912
SCCE01 |Chernistry 36 | 912 PTF501 Culinary Arts 1B - 1hr 26 | 10-12])
SCP501 Physics 3 | 1012 VEE301 Arrmy JROTC T 26 | o1z
SCE612 AP Biology+ 36 | 11-12 VER401 Army JROTC 1T 26 | 912
SCCE12 AP Cherristry+ 36 | 11-12 VERG0L Army JROTC 1T 26 | 10-12
SCP613 AP Physics 1+ 36 | 11-12 VER601 Arrny JROTC TV 26 | 1112
Student Signature
Parent Signature®
Counselor/Parent Conference Requested to Discuss: Yes Neo (Please Circle One)

*Parental CONSENT is implied if form is NOT returned - Please circle yes to request a conference if you have schedule questions



3. Transferring Course Credits to a DoDEA School (DoDEA Administrative

Instruction 1367.01. “High School Graduation Requirements and Policy.,” July, 29. 2020)

DoDEA will accept the official courses, grades, and earned credits of middle school (grades 7-8) and
high school (grades 9-12) students who transfer into a DoDEA school from other DoDEA schools or
who earn course credits in a non-Department of Defense (DoD) system (public or private),
correspondence, online, and/or homeschool program that are accredited. Please contact your child’s
school for questions regarding course credit transfer process and approval.

4. Add or Withdraw from a Course (DoDEA Administrative Instruction 1367.01, “High

School Graduation Requirements and Policy.” July, 29, 2020)

If a DoDEA student enrolls or withdraws from a course on or before the 10th school day of the semester,
or its equivalent, no annotation is made on the DoDEA student’s transcript.

For withdrawals made between the 11th - 19th school day of the semester, The DoDEA High School
Counselor will make the following annotations on the DoDEA student’s transcript: Grade of WP
(Withdrew Passing) or WF (Withdrew Failing) respective to the grade earned at the time of withdrawal.
A grade of WP or WF will not be used in GPA calculations, and course credit will not be awarded for
either grade.

Courses may not be added or dropped after twenty (20) school days into the school semester. For
students who have taken at least twenty (20) days of a course, they will receive the letter grade that they
have earned.

5. Home-School Students

DoDEA recognizes that home-schooling is a sponsor’s right and may be a legitimate alternative form of
education for the sponsor’s dependents. Home-school students who are eligible to enroll in a DoDEA-
Europe and DoDEA-Pacific and DoDEA-Americas students on a tuition-free basis are eligible to utilize
DoDEA auxiliary services without being required either to enroll in or register for a minimum number
of courses offered by the school. Eligible DoDEA home-school students using or receiving auxiliary
services must meet the same eligibility and standards of conduct requirements applicable to students
enrolled in the DoDEA school who use or receive the same auxiliary services. Any student, including
eligible DoDEA dependent home-school students, who has not met the graduation requirements to earn
a DoDEA diploma may not receive DoDEA commencement regalia, the DoDEA diploma, nor walk to
participate in a DODEA commencement ceremony.

6. Student Grade-Level Placement (DoDEA Regulation 2000.3, “Student Grade Level

Placement,” March 26, 2004)

Kindergarten and grade 1 placements are determined by minimum age requirements, in accordance with
Enclosure 2 of the DoDEA Regulation 2000.3, “Student Grade Level Placement,” March 26, 2004. An
otherwise DoDEA-eligible student who will reach his or her fifth birthday on or before September 1 of
the school year will be eligible to be enrolled in kindergarten. An otherwise DoDEA-eligible student



https://www.dodea.edu/Offices/PolicyAndLegislation/upload/AI-1367-01-HS-Grad-4-Aug-2020.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/AI-1367-01-HS-Grad-4-Aug-2020.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/AI-1367-01-HS-Grad-4-Aug-2020.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/AI-1367-01-HS-Grad-4-Aug-2020.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/Regulations.cfm
https://www.dodea.edu/Offices/PolicyAndLegislation/Regulations.cfm
http://www.dodea.edu/Offices/Regulations/upload/2000_03.pdf

who will reach his or her sixth birthday on or before September 1 of the school year is eligible to enroll
in grade 1. Kindergarten is not a prerequisite to grade 1 entry. Placement in grades 2 through 8 is
predicated upon successful completion of the preceding year. Students entering a DoDEA elementary,
middle, or junior high school (through grade 8) from a non-American or host nation school will be
placed in the grade level corresponding to their ages assuming yearly progression from grades 1 through
8.

Grade-level status (9, 10, 11, and 12) will be determined by the number of course credit units earned by
the student, in accordance with Section 2 of the DoDEA Regulation 2000.3, “Student Grade Level
Placement,” March 26, 2004. Students entering grade 9 must have successfully completed grade 8
and/or been previously enrolled in grade 9 and earned less than 6 credits. Students entering grade 10
must have successfully completed grade 9 and earned a minimum of 6 course credits. Students entering
grade 11 must have successfully completed grade 10 and earned a minimum of 12 course credits.
Students entering grade 12 must have successfully completed grade 11 and earned a minimum of 19
course credits.

All DoDEA students, including students with disabilities, English language learners (ELLs), and
students with accommodation plans, should be afforded the opportunity to participate in the standard
DoDEA secondary curriculum.

7. Grading and Grading System

At the beginning of each course or grade level, every DoDEA teacher shall make available information
regarding grading policy and course requirements to parents and students. This information will be
provided to parents and students by the end of the first month of the school year or by the end of the first
month of the semester in the case of a semester course.

If any child demonstrates unsatisfactory progress or achievement, teachers must notify parents with
enough time to correct the deficiency. Notification must occur as soon as unsatisfactory achievement is
evident, and not later than the midpoint of the nine-week grading period.

Timely and accurate reporting of student progress shall be accomplished for students in grades 4 through
12, using the approved DoDEA Electronic Gradebook (EGB) System. All assignments (e.g., quizzes,
tests, examinations, homework, speeches, etc.) that are used to assess and report student progress shall
be promptly evaluated and/or graded, posted in the EGB, and returned to the student. The normal period
of evaluation and posting should be no longer than ten (10) calendar days from the day the assignment is
collected, with reasonable exceptions for large projects. At a minimum, one assignment or grade should
be recorded per week in the EGB System.

To create an account and access the EGB System please visit the DODEA Web site for instructions.

8. Progress Reports/Report Cards (DoDEA Regulation 2000.10, “Department of Defense

Dependent Schools Progress Reports,” August 1, 1995)

In accordance with the policies and procedures in the DoDEA Regulation 2000.10, “Department of
Defense Dependent Schools Progress Reports,” August 1, 1995 it is the policy of DoDEA to issue a
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https://dodea.gradespeed.net/gs/Default.aspx
https://www.dodea.edu/Offices/PolicyAndLegislation/Regulations.cfm
https://www.dodea.edu/Offices/PolicyAndLegislation/Regulations.cfm

progress report every nine weeks for any student present or enrolled for at least 20 days or more in a
marking period. Marks will be given at the end of the second, third, and fourth marking period for
students in grades K-1. Marks or grades will be given at the end of each of the four marking periods for
students in grades 2-12. For students in grades K-12, unsatisfactory achievement of program objectives
or standards will be reported to parents during each marking period as soon as evident, but no later than
the midpoint of the nine-week grading period to allow sufficient time for a student to correct the
problem. In case of students whose performance does not begin to decline until after the midpoint in the
quarter, every effort will be made to contact parents as soon as this happens and work to get the student
back on track. All students will receive assessments that fairly and accurately report their academic
progress. Marks or grades on report cards will be determined by the degree to which students are
achieving established program objectives or standards. Marks or grades must be based upon student
academic performance.

Honor Roll

Humphreys High School has Honor Roll assemblies at the end of the 1°, 2™, and 3™ Quarters. Students
making the Honor Roll are eligible for Academic letters and Academic pins. Honor Roll eligibility is a
3.0 or higher GPA. Honors are awarded to students with a quarter GPA of 3.0 to 3.49, High Honors are
awarded to students with a quarter GPA of 3.5 to 3.99, and the Principal's Honor Roll is awarded to
students with a 4.0 quarter GPA or higher.

Blackhawk Awards

The Blackhawk Awards are given to students at the end of each semester. Students are selected by
teachers based upon classroom excellence. Teachers are allowed to nominate 1 student per class per
semester for categories like most improved, citizenship, outstanding work on a project, peer tutoring,
timeliness, quality of work submitted, and many other positive scholastic traits. Students will receive an
"H" pin for their academic letter when they have 2 or more teacher nominations in a school year.

Benjamin K. Humphreys Award

The Humphreys Award, also known as the Outstanding Senior of the Year Award, is awarded to a
senior having "Outstanding Senior having top qualifies in:
e Character, Dependability, Integrity, Citizenship, Discipline, Respect, Cooperation, Fairness,
Responsibility, Courage, Honor, and Tolerance".

9. Transcripts/Records Policy/Access to Student Records

Student records and transcripts may be requested from several different sources, depending upon the
student's last date of attendance or graduation date. Please visit the student records Web site for further
instruction based on your situation or discuss with the counseling department at your student’s school.


http://www.dodea.edu/students/transcripts.cfm

10. System-wide Assessment Program (DoDEA Regulation 2000.06, “System wide
Assessment Program,” March 26, 2010)

All DoDEA students in grades or programs identified for system-wide assessments shall be included in
the DoDEA System-wide Assessment Program in accordance with the policy and Enclosure 2 in the
DoDEA Regulation 2000.06, “System wide Assessment Program,” March 26, 2010. Students who have
been identified as having disabilities or are ELLs shall participate using either the standard DoDEA
assessments, with or without reasonable and appropriate accommodations, or through the use of the
appropriate DoDEA alternate assessment.

All assessments selected for use within DoDEA shall:

1) Affect instruction and student learning in a positive manner;

2) Be one of several criteria used for making major decisions about student
performance/achievement; and

3) Align to clearly defined standards and objectives within the content domain being
tested.

The results of each assessment shall be used as one component of the DoDEA Assessment System for
major decisions concerning the student's future learning activities within the classroom setting.

11. Scholastic Integrity

Students are responsible for neither giving nor receiving assistance (written, oral, or otherwise) on tests,
examinations, final evaluations or class assignments that are to be graded as the work of an individual.
Any suspicion or evidence of forging, cheating, or plagiarizing the work of others will be investigated.

12. Student Attendance (DoDEA Regulation 2095.01, “School Attendance,” August 26, 2011,

as amended)

In accordance with the policy stated in the DODEA Regulation 2095.01, “School Attendance,” August
26, 2011, as amended, school attendance is mandatory. All students are required to attend school for 180
instructional days per school year to ensure continuity of instruction, successfully meet academic
standards, and demonstrate continuous educational progress. School attendance is a joint responsibility
between the parent or sponsor, the student, the classroom teacher, the school personnel, and in some
cases the Command. Students with excessive school absences shall be monitored by the Student Support
Team to assist them in the completion of all required work and successful mastery of course objectives.

Daily student attendance is identified based upon a quarter of the school day formula. Students will be
identified as present or absent, based on the following criteria:

1). Absent up to 25% of the school day = absent one-quarter of the school day.

2). Absent between 26%-50% of the school day = absent one-half of the school day.

3). Absent 51%-75% of the school day = absent three-quarters of the school day.

4). Absent 76%-100% of the school day = absent full-day.

DoDEA considers the following conditions to constitute reasonable cause for absence from school for
reasons other than school-related activities:
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1). Personal illness

2). Medical, dental, or mental health appointment

3). Serious illness in the student’s immediate family

4). A death in the student’s immediate family or of a relative

5). Religious holiday

6). Emergency conditions such as fire, flood, or storm

7). Unique family circumstances warranting absence and coordinated with school
administration

8). College visits that cannot be scheduled on non-school days

9). Pandemic event

Unexcused absences may result in school disciplinary actions. An absence from school or a class
without written verification from a parent or sponsor will be unexcused. Student attendance is calculated
based upon the date of enrollment in a DoDEA school, which may occur anytime during the school year.
Student attendance monitoring is designed to provide a continuum of intervention and services to
support families and children in keeping children in school and combating truancy and educational
neglect. Parents should notify the school of their child’s absence by at least 30 minutes after the start of
the school day for which the student is absent. Too many unexcused absences may trigger the Student
Support Team to convene.

13. Student Absences and Tardy Information

School policy requires parents to notify the school on occasion of a student's absence. You may email our
attendance inbox directly: PAC_HumphreysHS Attendance@dodea.edu or call DSN #756-9426 or #0503-
356-9426 from a cell.

- If a student will be out for more than 3 consecutive days, they must fill out a pre- arranged absence
form as much in advance as possible prior to absence.

Excused Absence
a. Parent must call, e-mail or send note before 8:30 am explaining reason for absence. Administrators
determine whether the absence is excused or unexcused. A note is required ON THE MORNING OF
THE STUDENT’S RETURN TO SCHOOL ifthe sponsor has not previously contacted the school.

- Personal Illness

- Medical, dental, or mental health appointment

- Serious illness in the student’s immediate family

- A death in the student’s immediate family

- Religious holiday

- Unique family circumstance warranting absence and coordinated with school administration
- College visits that cannot be scheduled on no-school days

b. Students are responsible for completing all missed assignments and have one day for every day they

were absent to turn in completed work.
c. Excessive absences due to sickness will require a doctor’s note to cover the extended absence.
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Tardy
A student is tardy if not in his/her seat when the tardy bell rings.

a. An excused tardy follows the same guidelines as an excused absence. Only administration
determines excused or unexcused and a parent must call, send a note or escort student into school
explaining tardiness.

1°" unexcused tardy: no consequence

2™ ynexcused tardy: no consequence

3" unexcused tardy: 1 after school detention

4™ ynexcused tardy: 3 after school detentions

5" unexcused tardy: Saturday detention & Parent meeting with the administration

6™ unexcused tardy: Saturday detention & 3 after school detentions & SST referral to determine next step

** Students who are late after lunch will be given automatic after school detention at each occurrence.
Does not count towards overall tardy count **

12



14. Tardy Table of Consequences

Tardy Table of Consequences:
(Tardies per Semester)

1%t unexcused tardy: no consequence
2" unexcused tardy: no consequence

3" unexcused tardy; 1 after school detention

4" unexcusedtardy: 3 after schoal detentions
5" unexcused tardy: Saturday detention & Parent Meeting with the Administration *

&' unexcused tardy: Saturday detention & 3 after school detentions & 55T Referral® to determine next
steps

*Per DoDE& Regulation 209501

**Students who are late from lunch will be given an automatic after-school detention at each
OCCUITENCE.

**Tardy lock-outs willalso be utilized to deter tardiness to class. In this scenario we will call a tardy
lock-out over the public address system and ask teachers to close and lock their doors. Any student
who is locked outwill be required to report to the office for a pass to class and will beassigned an
after-school detention.

After school detention sessions are held from 3:15pm — 4: 15pm Mondays, Wednesdays, Thursdays,
and Friday in M= Tyler's Room AZ240.

If Saturday detention is assigned, you will be notified to whom and to where you aretoreport.

Students must bring work to complete with them to detention and a book to read if they finish their
work before detention is over,

Students who are required to report to after-school andy/or Saturday detention will be reguired to
provide their own transportation in coordination with their parents,

15. Accelerated Withdrawal (DODEA Administrative Instruction 2000.1, “High School

Graduation Requirements and Policy.” September 5, 2014)

The principal may authorize an accelerated withdrawal of a student who must withdraw from school 20
or less instructional days prior to the end of a semester in accordance with Enclosure 3, Section 9 in the
DoDEA Administrative Instruction 2000.1, “High School Graduation Requirements and Policy,”
September 5, 2014. Accelerated withdrawal will only be considered if the sponsor presents Permanent
Change of Station (PCS) orders. The parent or sponsor must present verification of the date required for
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the student to depart from the school (e.g., PCS orders). All of the conditions of an accelerated study
program outlined by the student’s teachers must be met prior to withdrawal in order for grades to be
assigned and credit to be granted. Students who withdraw prior to the 20-day limitation of the
accelerated withdrawal policy will receive “withdrawal” grades rather than final grades.

16. Interstate Compact on Educational Opportunity for Military Children (DoD
Instruction 1342.29. “Interstate Compact on Educational Opportunity for Military Children.” January
31,2017)

The DoD, in collaboration with the National Center for Interstate Compacts and the Council of State
Governments has developed an interstate compact that addresses the educational transition issues of
children of military families.

Currently, all 50 States and the District of Columbia participate in the interstate compact that provides a
uniform policy platform for resolving the challenges experienced by military children.

It is estimated that the average military family moves three times more often than the average non-
military family. These frequent moves by can cause children to miss out on extracurricular activities and
to face challenges in meeting graduation requirements. In accordance with Enclosure 4 of the DoD
Instruction 1342.29, “Interstate Compact on Educational Opportunity for Military Children,” January
31, 2017, the Compact will ensure that the children of military families are afforded the same
opportunities for educational success as other children and are not penalized or delayed in achieving
their educational goals by inflexible administrative and bureaucratic practices. States participating in the
Compact would work to coordinate graduation requirements, transfer of records and course placement
and other administrative policies.

17. Religious Holiday Observance (DoDEA Administrative Instruction 2051.02, “Student

Rights and Responsibilities,” April 17, 2012)

According to Enclosure 3 in the DODEA Administrative Instruction 2051.02, “Student Rights and
Responsibilities,” April 17, 2012 students may engage in independent religious discussion to the same
degree that they may engage in other types of permissible speech. The freedom to engage in religious
expression in school does not include the right to compel other students to participate in religious
discussion. Students may observe religious practice in school, such as private prayer, saying grace
before meals and wearing yarmulkes and head scarves, as long as the practice does not violate student
standards or cause substantial disruption.
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18. Student Discipline (DoDEA Regulation 2051.1, “Disciplinary Rules and Procedures.” April
4,2012, as amended & DoDEA Administrative Instruction 2051.02, “Student Rights and

Responsibilities,” April 17, 2012)

Management of student behavior is a responsibility shared by students, sponsors/parents/guardians,
teachers, and the military command and school communities in general, in accordance with Enclosure 2
in the DoDEA Administrative Instruction 2051.02, “Student Rights and Responsibilities,” April 17,
2012. It consists of teaching and reinforcing positive student attitudes and behaviors. Students shall treat
teachers, administrators, and other school staff with courtesy, fairness and respect; and teachers,
administrators, and other school staff shall treat students with courtesy, fairness, and respect. All
students will be disciplined in a fair and appropriate manner. School administrators shall operate and
maintain a safe school environment that is conducive to learning. Administration will ensure prompt
investigation and response to incidents or complaints involving students made by students, parents,
teachers, or DoDEA staff members. In accordance with the policy stated in DoODEA Regulation 2051.1,
“Disciplinary Rules and Procedures,” April 4, 2012, as amended discipline shall be progressively and
fairly administered. Disciplinary actions include, but are not limited to, verbal reprimands, conferences,
detention, time-out, alternative in-school placements, school service programs, community service and
counseling programs. Other behavior management techniques will be considered prior to resorting to
more formal disciplinary actions that remove a student from school for a suspension (short or long
term). Long-term suspension or expulsion as a first offense may be considered when a student poses an
immediate threat to his or her safety or the safety of others (e.g., offenses involving firearms or other
weapons, fighting or violence; or the possession, use, or sale of drugs).

Grounds for Disciplinary Actions

As outlined in DoDEA Regulation 2051.1, “Disciplinary Rules and Procedures,” April 4, 2012, as
amended, DoDEA does not permit the use of alcohol, tobacco, and illegal/controlled substances.
Students who violate these rules will be disciplined on a case by case basis using the aforementioned
regulation as guidance.

19. School Bus Behavior (DoDEA Regulation 2051.1,”Disciplinary Rules and Procedures,”

April 4, 2012, as amended)

The time students spend going to and from school is an extension of their school day. School buses are
an extension of the school campus. Riding school buses is a privilege that may be suspended or revoked
if a student does not behave in a safe and proper manner in accordance with DoDEA behavior
expectations in accordance with Enclosure 8 in the DoODEA Regulation 2051.1,”Disciplinary Rules and
Procedures,” April 4, 2012, as amended.

20. Student Dress Code (DoDEA Administrative Instruction 2051.02, Student Rights and
Responsibilities,” April 17, 2012)
Students are expected to dress in a manner that complies with the school’s dress code policy as directed

in the DoODEA Administrative Instruction 2051.02, “Students Rights and Responsibilities,” Enclosure 2
(3,c,1) and Enclosure 2 (5,1). Please refer to your school’s Web site for specific dress code policy.
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21. Student Rights and Responsibilities (DODEA Administrative Instruction 2051.02,

“Student Rights and Responsibilities,” April 17, 2012)

In accordance with Enclosure 2 of the DODEA Administrative Instruction 2051.02, “Student Rights and
Responsibilities,” April 17, 2012 students are expected to actively participate in the educational process,
including school-sponsored activities in and outside of the classroom, as deemed appropriate. Students
should bring to the attention of a school employee behavior or activities that may endanger the safety
and well-being of themselves or others.

Students shall:

*  Comply with policies, procedures, and standards for student behavior;

*  Refrain from conduct or behavior that is disruptive;

»  Respect the rights and human dignity of other students and all school employees.

»  Attend school and classes regularly and punctually and make a conscious effort in
all classes;

» Participate in and take advantage of educational opportunities provided by
DoDEA schools; and

*  Assist school employees in operating a safe school by abiding by the laws of the
United States, the local military installation, the host nation, and DoDEA policies,
regulations, and procedures.

22. Interscholastic Athletics

All high school students, and middle school students in some cases, are provided the opportunity to
participate in the Interscholastic Athletic Program without regard to race, religion, color, national origin,
sex, disability, or other factors unrelated to that participation. There are uniform eligibility policies for
participants in all athletic programs. Please refer to your Area Interscholastic Athletics Program Policy
for details relating to your school. For DoDEA-Americas schools, please consult your state of residence
athletic policies and the school athletic director for specifics regarding state regulations and
requirements.

Athletic Awards Banquet

At the end of each sports season, athletes may receive Athletic Letters or pins during the Athletic
Awards Banquet for specific sports based on eligibility criteria.

23. Education Student Services

Education Student Services (ESS) is an integral part of the total education program. The ESS
Department includes DoDEA school nurses, school counselors, school psychologists and school social
workers (located only in certain locations). The ESS staff members at each DoDEA school partner with
parents, community, students and other educators to assist in creating an educational environment
conductive of academic, personal, social and career growth of all students. Please visit the Education
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Student Services Web site for further instruction based on your situation or discuss with an administrator
at your student’s school.

24. Special Education (Department of Defense Instruction 1342.12, “Provision of Early

Intervention and Special Education Services to Eligible DoD Dependents,” June 17, 2015)

Special Education, it is the policy of DoDEA that students shall be provided a free, appropriate
education in schools where placement and service decisions are based on individual needs of the student,
in the least restrictive environment and in accordance with the system’s guiding principles. Imbedded in
this mission and policy is the practice of inclusive education, which is defined as the participation of all
students, including those with disabilities, limited English proficiency, identified gifts and talents and
other special needs in the general education program, as appropriate. Supplementary aids and services
are provided to these students where necessary in order for them to attain success. Child Find is the
ongoing process used by DoDEA and the military departments to seek and identify individuals
(inclusive from birth to age 21) who are eligible to receive special education and related services.
Please see SPED parent handbook for more information at
https://www.dodea.edu/Curriculum/specialEduc/upload/ MAX-268 ParentGuide 12-3-2.pdf

25. Section 504 (DoDEA Administrative Instruction 2500.14, “Nondiscrimination and 504

Accommodation on the Basis of Disability in DoDEA Conducted Education Programs and Activities,”
April 29, 2009)

Section 504 of the Rehabilitation Act of 1973 is a civil rights statute that prohibits discrimination against
students with disabilities. The Section 504 law requires school districts with students with disabilities to
be provided reasonable accommodations to allow access to educational programs and associated
activities to the same extent as students without disabilities. A student is considered disabled and may
fall under the protection of 504 Accommodations if the student has a physical or mental impairment
which substantially limits one or more major life activities. DoODEA schools provide a free appropriate
public education (FAPE) to students with disabilities by implementing reasonable 504 Accommodations
upon establishing that a student has a disability requiring such 504 Accommodations.

Section 504accommodation is different from special education. All students who are considered
disabled under IDEA (Individuals with Disabilities Education Act) are also considered to be disabled
and protected from nondiscrimination under the Section 504 (Americas with Disabilities Act (ADA)).

IDEA: To be found eligible under IDEA, it must be determined that the student has a qualifying
disability and requires special education and/or related services in the school setting in order to make
meaningful educational progress.

Section 504: Students who are eligible under Section 504 have disability that substantially limits one or

more major life activities, but do not require specialized instruction through special education and
related services in the school setting in order to make meaningful progress.
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26. English for Speakers of Other Languages (ESOL)/Language Services

(DoDEA Regulation 2440.1, “English as a Second Language Programs,” March 16, 2007)

An English language learner (ELL) is a student identified as one who is in the process of acquiring
English as an additional language. In accordance with the policy stated in the DoDEA Regulation
2440.1, “English as a Second Language Programs,” March 16, 2007, DoDEA’ s ESOL Program is a
language acquisition program designed to teach ELLs social and academic skills as well as the cultural
aspects of the ELLs to succeed in an academic environment. It involves teaching, listening, speaking,
reading, writing, study skills, content vocabulary, and cultural orientation at appropriate developmental
and proficiency levels with little or no use of the native language. ESOL instruction is in English and
can be provided in a variety of settings and program configurations. The amount of instruction given
will vary according to the student's needs and classification. ELLs are involved in mainstream classes
during the day.

27. Counseling (DoDEA Regulation 2946.1, “School Counseling Services,” September 8, 2003 &
DoDEA Manual 2946.2, “Department of Defense Education Activity School Counseling Services,”

January 1, 2006)

DoDEA school counselors provide comprehensive counseling programs to all students in grades K-12 in
accordance with DoDEA Regulation 2946.1, “School Counseling Services,” September 8, 2003 and
DoDEA Manual 2946.2, “Department of Defense Education Activity School Counseling Services,”
January 1, 2006. Counseling programs are designed to foster a foundation for life-long learning by
removing barriers to students’ academic success. Early identification and intervention of students’
academic and social/emotional needs is essential in removing barriers to learning and promoting
academic growth. School counselors provide direct and indirect student services and curricular activities
to increase the knowledge, skills, and attitudes required for students to achieve their potential
academically, socially, emotionally and physically for life, college and career readiness.

Elementary school counseling programs support student’s self-concept and feelings of competence as
successful learners. In elementary grades, school counseling programs deliver the knowledge, attitudes
and skills (e.g., decision-making, communication, interpersonal, and life-skills) required for students to
progress through school as competent and confident learners. Secondary school counseling programs are
designed to meet the rapidly changing needs of students in grades 6-12, while preparing them for high
school and beyond. College and career exploration and planning are emphasized at the secondary level.
As middle school students learn to manage more independence and responsibilities, school counseling
programs are designed to connect learning to practical application in life and work, support personal/
social skills, and foster effective learning / study skills. High school counseling programs are designed
to foster student preparation and readiness for successful college and career pathways after high school.
All high school students create and manage a four-year plan with their counselor. The four-year plan is
designed to teach students how to create and attain their graduation, college and career goals while
taking into account their interests, aptitudes and graduation requirements.

Please contact your school counselor for additional information regarding the school counseling
program.
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28. School P sychology (DODEA Regulation 2946.3. “School Psychological Services,” January

22,2004)

DoDEA school psychologists provide a range of services designed to support students’ learning, growth
and development in accordance with DoDEA Regulation 2946.3, “School Psychological Services,”
January 22, 2004. They are experts in student mental health, learning and behavior, and partner with
various stakeholders throughout the school and community to support students’ academic and emotional
needs. School psychology programs are designed to foster safe, healthy and supportive learning
environments that strengthen connections between the school, home and community. School
psychologists aim to improve academic achievement, support diverse learners, promote positive
behaviors and safe school climates, and strengthen school-family partnerships. Core functions of school
psychologists include mental health interventions, behavior management, crisis intervention and
response, assessment, and consultation and collaboration.

Please contact your school psychologist for additional information regarding the DoDEA School
Psychology Program.

29. School Health Services (DoDEA Regulation 2720.1, “First Aid and Emergency Care,”

September 8, 2003 )

DoDEA School Health Services aim to optimize learning by fostering student wellness. The school
nurse works with the school administrator to promote wellness and safety of all students and staff. In
accordance with Section 6 in the DoDEA Regulation 2720.1, “First Aid and Emergency Care,”
September 8, 2003 the school nurse serves as the coordinator of school health services programs, by:

e Promoting healthy and safe learning environments;

¢ Providing health counseling, assessment, intervention and referrals;

e Providing health education to students, staff and the community; and

e Promoting community wellness through health education, counseling, and activities.

Core functions of the school nurse include providing injury and illness assessments and interventions,
managing immunization requirements, screening for health factors that impact student learning,
administering medications, providing health and wellness education and counseling, and serving as a
healthcare liaison between the school and community.

Please contact your school nurse for additional information regarding the DoDEA School Health
Services Program.

The school nurse shall take the following measures:
1)  Ensure appropriate care of students concerning necessary medical attention;
2)  Contact sponsors and/or family members concerning a student’s medical concern; and

3) Give immediate first aid as well as seek immediate medical referral(s) where deemed
necessary.
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All measures taken will be documented on accident form DS 4801.

30. Student Enrollment: Registration Process (DoDEA Regulation 1342.13, “Eligibility
Requirements for Education of Elementary and Secondary School-Age Dependents in Overseas Areas,”

September 20, 2006, as amended & DoD Instruction 1342.26, “Eligibility Requirements for Minor
Dependents to Attend Department of Defense Domestic Dependent Elementary and Secondary Schools

(DDESS).” March 4, 1997)

Proof of Eligibility: The sponsor does not need to be present at registration, as long as the parent or other
adult registering the child has all the necessary paperwork in accordance with DoDEA Regulation
1342.13, “Eligibility Requirements for Education of Elementary and Secondary School-Age Dependents
in Overseas Areas,” September 20, 2006, as amended and DoD Instruction 1342.26, “Eligibility
Requirements for Minor Dependents to Attend Department of Defense Domestic Dependent Elementary
and Secondary Schools (DDESS),” March 4, 1997.

The following documents are necessary to complete the registration process:

* Proofof age

* Medical records, including all dates and types of immunizations

» Sponsor's orders for current tour of duty

» Students enrolling in DoDEA domestic schools will also be asked to show proof of on-base/post
residence.

Contact the registrar at your student’s school for more information on enrollment or to update your
student’s information.

31. Student Enrollment: Immunization Requirements — Immunization Requirements

Memorandum

At the time of enrollment, documentation of a student’s immunizations is required. Acceptable forms of
official proof of immunization status may include, but are not limited to:

-Yellow international immunization records,

-State agency-generated immunization certificates,
-School-generated immunization certificates, and

-Physician, clinic, or hospital-generated immunization records.

Parents must present proof of immunizations upon registration in any DoDEA school. Should the
immunization documentation reveal missing immunization data, the necessary immunizations must be
obtained. Proof of immunization compliance must be presented to school officials within 30 days of
enrollment for continued enrollment in DoDEA schools. For a list of required immunizations and
necessary forms, please visit http://www.dodea.edu/StudentServices/upload/2011 2942 0 M _F3.pdf.
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32. Access to School Facilities

Schools shall allow equal access to school facilities being used for student sponsored non-curriculum
related activities, if a school allows any such group access to its facilities.

33. Computer Access/Internet Policy/Electronic Devices (DoDEA Administrative

Instruction 6600.01, “Computer Access and Internet Policy,” February 16, 2010)

Each student, together with the student's parent or guardian (if applicable), shall acknowledge and sign
Form 700, which contains the “Use of DoDEA Internet and Use of Information Technology Resources,’
before he or she is assigned a user account. In accordance with Enclosure 4 in the DoDEA
Administrative Instruction 6600.01, “Computer Access and Internet Policy,” February 16, 2010, the
following are required of all students:

b

» Students shall use DoDEA's information technology (IT) resources, including computers,
electronic mail, and internet access, only in support of education and for research consistent with
the educational objectives of DoDEA.

» Students shall respect and adhere to all of the rules governing access to, and use of, DoDEA's IT
resources.

+ Students shall be polite in all electronic communication.

» Students shall use courteous and respectful language and/or images in their messages to others.

+ Students shall not swear, use vulgarities, or use harsh, abusive, sexual, or disrespectful language
and/or images.

» Students who misuse DoDEA IT resources are subject to disciplinary measures.

The signed agreement is to be retained in the administrative office at the student's school for the duration
of the student's enrollment. A copy will be provided to the student and, if applicable, the student's parent
or guardian.

34. Visitors and Volunteers (DoDEA Administrative Instruction 4700.3, “Application and

Background Check for DoDEA School Volunteers and Student Teachers,” May 15, 2006)

For safety reasons, all visitors and volunteers must report to the school front office immediately
upon entering the school. A visitor/volunteer is someone who is not a school employee or student and
enters the school during operating hours. Visitors may go only to the area they indicated as their
destination when signing in at the front office. All visitors will receive an appropriate visitor’s badge
that is to be displayed conspicuously at all times while on school grounds. Visitors may be asked for an
item of value in exchange for the visitor’s badge. Any change to the designated location must be cleared
through the front office before visiting a different location. Upon finishing their visit, visitors must
check out at the office, return the visitor badge, receive their item of value that may have been
requested, and exit the school. Parents are welcome to visit the school and classrooms to observe our
programs in action. In accordance with the policy stated in DODEA Administrative Instruction 4700.3,
“Application and Background Check for DoDEA School Volunteers and Student Teachers,” May 15,
2006 a visitor or volunteer should never be left alone with students unless proper background clearances
have been obtained. Please consult your school administrator to begin this process.
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35. Child Abuse and Neglect (DoDEA Regulation 2050.9, “Family Advocacy Program
Process and Procedures for Reporting Incidents of Suspected Child Abuse and Neglect,” January 27,

1998)

In accordance with DoDEA policy in the DoDEA Regulation 2050.9, “Family Advocacy Program
Process and Procedures for Reporting Incidents of Suspected Child Abuse and Neglect,” January 27,
1998, all DoDEA personnel will participate in the identification of child abuse and the protection of
children. School personnel shall promptly report all suspected or alleged child abuse to the local Family
Advocacy Program (FAP) officer and to their immediate supervisor and shall cooperate with the FAP
process. The DoD FAP provides for the identification, treatment, and prevention of child abuse and
neglect.

36. Family Advocacy Program (DoDEA Regulation 2050.9, “Family Advocacy Program
Process and Procedures for Reporting Incidents of Suspected Child Abuse and Neglect,” January 27,

1998)

The Family Advocacy Program (FAP), which is an installation program, is designed to address
prevention, identification, evaluation, treatment, rehabilitation, follow-up, and reporting of family
violence. FAPs consist of coordinated efforts designed to prevent and intervene in cases of family
distress and to promote healthy life. In accordance with DoDEA policy in the DoODEA Regulation
2050.9, “Family Advocacy Program Process and Procedures for Reporting Incidents of Suspected Child
Abuse and Neglect,” January 27, 1998, DoDEA school personnel will participate in the identification of
child abuse and the protection of children by promptly reporting all suspected or alleged child abuse to
the local FAP officer and to the reporting employee’s immediate supervisor.

37. Adult-to-Student Sexual Abuse, Sexual Harassment, and Other

Inappropriate Behavior or Conduct (DoDEA Regulation 1800.02, “Prohibition of Adult-to-
Student Sexual Abuse, Sexual Harassment, and Other Inappropriate Behavior or Conduct,” June 15,

2015)

All DoDEA employees and volunteers hold positions of trust and are responsible for establishing and
maintaining professional distance with students. Adult-to-student sexual abuse, sexual harassment, or
other inappropriate behavior or conduct demonstrate a lack of professional integrity and a breach of
authoritative power of adults who are in positions of trust, and such are unacceptable and shall not be
tolerated in DoDEA. Incidents of sexual abuse, sexual harassment, or other inappropriate behavior or
conduct shall be reported promptly in accordance with DoDEA requirements. Refer to pages 15-17 in
the DoDEA Regulation 1800.02, “Prohibition of Adult-to-Student Sexual Abuse, Sexual Harassment,
and Other Inappropriate Behavior or Conduct,” June 15, 2015, Sexual Harassment and Other
Inappropriate Sexual Behavior to obtain more information about sexual harassment.
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38. Sexual Harassment (DoDEA Policy Statement on Sexual Harassment, Directive-Type
Memorandum 18-DMEO-004, and DoDEA Administrative Instruction 2051.02. Student Rights and

Responsibilities )

DoDEA remains firmly committed to providing all students with a safe, supportive, and non-
discriminatory learning environment. Every child is entitled to feel safe in school and while participating
in school-related activities. DoDEA has a responsibility to address all complaints of sexual harassment,
which includes addressing its effects and taking steps to prevent further/future behavior. Sexual
harassment by or against students will not be tolerated in DoDEA schools.

Sexual harassment is defined as any unwelcome behavior of a sexual nature from students or adults (of
the same gender or not) that is sufficiently serious that it prevents or limits one’s ability to learn, study,
work, or participate in or benefit from DoDEA school programs and activities, both on and off school
premises, such as interfering with a student’s schoolwork, making a student feel uncomfortable or
unsafe at school, or substantially interfering with one’s physical or psychological well-being.

Such misconduct can consist of unwelcome sexual advances, requests for sexual favors, and other
inappropriate verbal, written, or physical conduct of a sexual nature. Examples of behavior that may
constitute sexual harassment include:

. Commenting or teasing someone about their sexuality, body parts, or sexual development.

. Texting, IM’ing, e-mailing, or otherwise sharing sexually graphic material, both written and
visual.

. Pulling down someone’s pants or shorts, flipping skirts, pulling at or lifting up shirts.

. Unwelcome physical contact of a sexual nature from an unwanted pat, hug, or kiss, to groping or

grabbing of another person’s private body parts and, in extreme cases, sexual assault or rape.

You are encouraged to visit the DoODEA Sexual Harassment and Awareness Prevention webpage at:
www.dodea.edu/sexualharassment to learn more about sexual harassment, what to do if you feel you
have been sexually harassed, and to obtain point-of-contact information for regional Diversity
Management and Equal Opportunity (DMEO) Complaints Managers. Unresolved matters concerning
sexual harassment, or any other inappropriate sexual behavior, may be reported through the chain of
command. The DoDEA chain of command is located at:
https://www.dodea.edu/aboutDoDEA/command.cfm.

39. Parent/Student/Teacher Communication
DoDEA encourages all communication take place through official school email accounts.
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40. Non-Discrimination/Equal Opportunity in Federally Conducted Education
and Training Programs (DoDEA Policy Memorandum 03-OCA-001 implementing Executive

Order 13160)

No individual, on the basis of race, sex, color, national origin, disability, religion, age, sexual
orientation, and status as a parent, shall be excluded from participation in, be denied the benefits of, or
be subjected to discrimination in, a federally conducted education or training program or activity.
Sexual harassment is a form of discrimination based on sex. Refer to pages 15-17 in the DoDEA Policy
Memorandum 03-OCA-001 implementing Executive Order 13160, Sexual Harassment and Other
Inappropriate Sexual Behavior.

41. Student Health — Allergies and Chronic-Acute Conditions (DoDEA

Regulation 2720.1, “First Aid and Emergency Care,” September 8, 2003 )

Please inform the school nurse of any medical condition and health concerns your child may have to
better serve and protect your child’s welfare in accordance with the DoDEA Regulation 2720.1, “First
Aid and Emergency Care,” September 8, 2003.

Food allergies including peanut/nut allergies are a significant health concern within the school
environment. Completely banning nuts or other foods is not recommended as it is 1) not possible to
control what other people bring onto the school grounds and 2) does not provide the allergic student
with an environment where he/she can safely learn to navigate a world containing nuts. When a ban is
instituted, parents feel their child will not be exposed to allergens. A ban can create a false sense of
security. Allergic reactions can range from mild symptoms to life threatening reactions. Ensuring a safe
environment for all students and visitors is a primary focus for the administration and staff. Your
assistance and support in helping us maintain a safe environment for every student, staff, and visitor is
greatly appreciated. In an attempt to raise awareness and limit an unnecessary exposure during school
hours, we are implementing the following steps to address food allergies. These include:

. Notifying the school nurse of ANY allergy including food, drug, insects, and others;

. Providing the school nurse with medication/doctor’s order/parent permission form;

. Teaching children at home about their food allergies and not to share any food in school; and
. Letting the classroom teacher know about your child’s food allergies and checking with the

classroom teacher before bringing any food for celebrations into the classroom.

4?2. Medication at School

It is best practice to take medication at home. If medication needs to be taken three times a day, the
student should take it in the morning before leaving home, take it after school arriving at home, and
take it before bed time; such schedule provides a more even time spacing. When medications must be
administered during the school day, the medication must be delivered to the school nurse in the original
container, properly labeled by the pharmacy or primary care manager/provider, stating the name of the
student, the medication, dosage, route, time of administration, and current date of issue. Contact the
school nurse for the required Medication Form H-3-2. This form must be filled out and signed by the

24


https://www.dodea.edu/Offices/PolicyAndLegislation/Directive-Type-Memorandums.cfm
https://www.dodea.edu/Offices/PolicyAndLegislation/Directive-Type-Memorandums.cfm
https://www.dodea.edu/Offices/PolicyAndLegislation/Regulations.cfm
https://www.dodea.edu/Offices/PolicyAndLegislation/Regulations.cfm

prescribing medical provider and signed by the sponsor/parent/guardian. The sponsor/parent/guardian
needs to bring the signed form and the medication to the school nurse. If the school nurse is not present,
the signed form and medication must be presented to the school principal, acting principal, or health aide
for safekeeping.

In some rare situations, students are allowed to keep their medicine with them while in school or at
school-related activities. The student's prescribing primary care manager must provide a written
statement that the student has to keep the medication at all times; also, a parent must provide written
permission for the medication to stay with the student. See the school nurse to obtain appropriate
paperwork for medications to be administered during school hours or for student to carry medication.

43. First Aid and Emergency Care (DODEA Regulation 2720.1, “First Aid and Emergency

Care,” September 8, 2003)

School personnel will administer first aid to the dependent student when needed to treat minor injury or
illness in accordance with the DoDEA Regulation 2720.1, “First Aid and Emergency Care,” September
8, 2003. Should the dependent student sustain an illness or injury that a school official believes should
receive immediate care from a health care provider, the school will a) make reasonable efforts to contact
the sponsor/parent, or the alternate individual(s) identified as emergency contacts on the dependent
student’s registration document (DoDEA Form 600), and, if necessary, b) arrange for a response by an
Emergency Response Team (EMT) and possible transportation of the dependent student for treatment to
an available health care facility. The EMT, health care facility, or attending health care provider(s) may
not be U.S. or military facilities or providers, especially if the dependent student is located overseas.

Treatment decisions will be made exclusively by a health care provider(s) if the nature of the dependent
student’s injury or illness requires immediate health care, in accordance with their standard operating
procedures regarding the delivery of emergency care for the dependent student.

44. Emergency Notification Procedures (DoDEA Regulation 2720.1, “First Aid and

Emergency Care,” September 8, 2003)

The school nurse will make a judgment call based on nursing assessment if a student needs emergency
medical care requiring an ambulance in accordance with Section 6 of the “First Aid and Emergency
Care,” September 8, 2003. If a student needs emergency medical care requiring an ambulance, the
school nurse shall ensure that:

* The ambulance is requested;*
» The parent is notified that the student is in route to the nearest medical facility; and
* The school administrator is notified.

*A school official may accompany the student to the medical facility in an emergency.
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45. Student Illness

While the education of your child is important, there are certain medical illnesses that require for your
child to either be sent home or remain home from school. These are as follows:

* Fever: Elevated temperature of 100°F or greater. The student should be fever free (oral
temperature below 99°F), without the use of fever-reducing medicines, for a complete school day
(24 hours) before returning to school.

*  Flu Symptoms: Fever over 100°F or greater with cough and/or sore throat.

Other flu symptoms can include fatigue, body aches, vomiting and/or diarrhea. A student must
remain home for at least 24 hours after there is no longer a fever, without the use of fever-
reducing medicines.

* Coughing: Severe uncontrolled coughing or wheezing; rapid or difficult breathing; coughing
lasting longer than five-seven days.

*  Vomiting: Two or more episodes of vomiting in the past 24 hours. A student must remain home
until vomiting resolves (no further vomiting for 24 hours).

* Diarrhea: Frequent, loose or watery stools compared to child's normal pattern; not caused by
diet or medication. A student must remain home if a) he/she looks or acts ill; b) he/she has
diarrhea with temperature elevation of 100°F or greater; ¢) he/she has diarrhea and vomiting.

* Rash WITH Fever: A body rash without fever or behavior changes usually does not require
exclusion from school; seek medical advice.

* Conjunctivitis: Pink/reddish color to white part of the eye and thick discharge may be yellow or
greenish in color. A student should remain home until discharge and signs of infection have
cleared or completion of 24-hour treatment with ophthalmic solution prescribed by a health care
provider.

» Head lice or scabies: A student must remain home until treatment has been initiated. Note:
Strict adherence to product directions is essential for successful eradication of parasites.

« Impetigo: (Including streptococci, staphylococcus, and methicillin-resistant staphylococcus
aureus [“MRSA”] infections). Blister-like lesions which develop into pustules. May "weep" and
crust. A student must remain home for 24 hours after medical treatment initiated.

Note: Lesions must be covered for school attendance.

* Ringworm: While a student may attend school with ringworm, lesions must be covered for
school attendance.

* Vaccine Preventable Diseases: Measles, mumps, rubella, (German measles), chicken pox,
pertussis (whooping cough), and influenza. A student must remain home until determined not
infectious by medical care provider.

Please visit the DoDEA Student Health Services Web site for further instruction based on your
situation or discuss with an administrator at your student’s school.

46. Medical Care for Overseas Non-DoD Dependents

Health care in the school setting is the same for overseas non-DoD dependents as it is for DoD-
dependents.
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47. Incident Reporting/Accident-Injury

Parents will be contacted by the school administrator or school nurse for any of the following reasons:

* Any illness or injury that causes concern
* Eye, ear, or teeth injuries

* Head injury

* Second- or third-degree burns

« Severe pain

* Sprains or possible fractures

* Temperature higher than 100°

*  Vomiting

*  Wounds that may require stitches

48. Safety and Security (DODEA Administrative Instruction 6055.01, “DoDEA Safety
Program,” November 17, 2017)

School Closures

There are times when weather situations could result in school being closed. Please contact your child’s
school for details regarding notification procedures.

Emergency School Closure

Emergency school closure occurs when unforeseen circumstances such as broken water pipes, flooding,
loss of power, severe weather, etc., warrant closure to be initiated during non-school hours. The decision
to close the school is made through input from the administrators, our superintendent, and the
Commander. An announcement of the closure will be broadcast on TV and/or radio, Big Voice, and
through the base command units.

Cancellation of School While in Session

There are situations in which school may be canceled during school hours. Once again, this decision is
made by the individuals stated above. Once the decision has been made to release students, staff
members will alert all classrooms. Students who ride the bus will be released to board the bus at a set
time. For those students who walk, ride a bike, or are picked up, they may be released once their
parent/guardian has been contacted and agree with that process. If we are unable to reach a student’s
parent/guardian by the time teachers are released, the teacher will bring them to the office and the office
staff will assist in contacting the parent. For these emergencies, STUDENTS ARE NOT PERMITTED
TO LEAVE SCHOOL GROUNDS WITHOUT THEIR PARENT/GUARDIAN BEING NOTIFIED.
As stated before, please ensure all contact numbers are updated at all times with both your child’s
teacher and the school office.

Emergency Evacuation

In accordance with our antiterrorism/force protection plan, the school will be evacuated unless otherwise
determined by the command and our district office. In cases where the school has to evacuate the
premises due to any safety concerns, the students and staff will evacuate to designated locations away
from the threat. If we have to leave the school area and/or send students home, we will follow the Crisis
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Plan. If information is received from our district office or from the Command Post to send students
home, the school will then release the student(s) to the parent/guardian provided proper identification
has been presented. We appreciate your cooperation during times such as these. Again, it is imperative
that the school has updated contact information in case of any type of emergency. Please contact
the school office to ensure all contact numbers are updated and current.

Transportation

e Bus

o The Student Transportation Office coordinates bus contracts, determines routes, and issues
student bus passes. Questions should be directed to STO at DSN 756-9446.

o School bus transportation is a privilege that may be suspended or revoked. Parents or
sponsors will have signed an agreement with PACTMO about the terms for maintaining your
privileges for bus transportation prior to you receiving a bus pass.

o Bus behavior can also have an impact on the student’s school attendance.

o Misconduct on busses may result in disciplinary action, including possible suspension or
expulsion. Misconduct includes but not limited to: the possession of a weapon, alcohol, or
controlled substances. A series of minor infractions also may result in serious consequences.

e Parent Drop Off/Pick Up

o For student drop off/pick up, please pull into the parking lot located on the side of the school
(where the school busses drop off/pick up students)

o Do not go into the bus parking lot.

e Other Transportation
o Students may ride bicycles to school, but not on school grounds during the school day, before
school or after school. Students are to get off their bicycles at the curb by the street and walk
their bicycle to the bicycle rack. Bicycles must be locked, with locks provided by students.
o Students are not to ride skateboards, scooters, roller blades, and skate shoes on school
property or within the school for the safety of all students in the school.

Skateboards

Skateboards are not to be used on DoDEA school grounds. Skateboards are to be stored in lockers when
feasible. Students are not to bring them into the classroom or leave them in the corridor where they have
potential for becoming a trip hazard.

Student Meals

Breakfast is served daily before school starts. Students may purchase a grab-and-go breakfast in the
school cafeteria.

Students may not leave the campus for lunch. Students are required to be in the cafeteria during lunch
unless requested by a teacher. In this case the student must have a hall pass.

Students may bring lunch from home or may purchase lunch or ala carte entrees at the cafeteria by
paying cash or putting money into the debit system at the cafeteria or at Customer Service counter at the
Exchange (PX). AAFES operates the lunch program. Beginning November 2", all students enrolled at
DoDEA schools overseas will be receiving free meals that are operated by one of the USDA approved
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School Food Authorities (AAFES, NEXCOM or MCCS). Families can elect to participate and receive
free reimbursable (subsidized by the U.S. Department of Agriculture) meals at participating schools and
grab-and-go locations beginning Nov. 2", Participants are required to have a DoDEA student ID
number and student meal account through the Army & Air Force Exchange Service, Navy Exchange or
Marine Corps Community Services. No action is required to receive free school meals for students with
an established school meal program account. Parents of those without an account are encouraged to
create one in advance for their children at their local Exchange customer service.

School meals purchased prior to implementation of the waiver (August through Oct. 31), will be
credited to the appropriate student meal program account. The credit does not apply to adult meals,
second meals, a la carte items or “lunch plus” purchases.

No food delivery from food facilities is allowed.

School Facilities
Auditorium C126

Auxiliary Gymnasium F119
Baseball Field
Cafeteria/Multi-Purpose Room D101
Firing Range E122

Football Field

Gymnasium F118
Information Center E129
Softball Field

Tennis Courts

VTC Room E106

School Trips
To enrich the curriculum, study trips may be authorized by school administration during the school year.

Students are required to have signed and returned permission slips by the date specified by the study trip
sponsor. Study trips are a privilege and appropriate behavior is expected at all times. Study trips will not
be granted after May 15.

Parent Advocacy
School and Community Social Services/Medical/Family Advocacy

Students and parents have a responsibility for informing the school of specific medical
problems affecting a student. School officials have a concurrent responsibility to identify
students who may be in need of social or family services or medical interventions and report
their observations and conclusions of needs to responsible military authorities.

When requests for information about social, family, or medical services are received from
proper military or civilian authorities, school officials will protect the confidentiality of
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students to the extent compatible with legal obligations to report certain types of behaviors
(i.e., suspected child abuse/child neglect) or medical conditions that present a threat to the
health or safety of other students or the community.

Roles of Staff Members
Email First Name | Last Name Type
angela.amick@dodea.edu Angela Amick Teacher
clint.barnes@dodea.edu Clint Barnes Teacher
scott.bittner@dodea.edu Scott Bittner Teacher
beth.borelli@dodea.edu Beth Borelli Teacher
steve.boyd@dodea.edu Steve Boyd Teacher
sarah.branam@dodea.edu Sarah Branam Teacher
jonathan.brooks@dodea.edu Jonathan Brooks Teacher
emmanuel.brown2@dodea.edu Emmanuel | Brown ASACS Counselor
kristen.brown@dodea.edu Kristen Brown Teacher
jordan.calderon@dodea.edu Jordan Calderon Counselor
maria.castellano@dodea.edu Maria Castellano Teacher
terri.cauley(@dodea.edu Terri Cauley Long Term Substitute
yuhsiang.chang@dodea.edu Yuhsiang | Chang Teacher
carol.chipps@dodea.edu Carol Chipps Registrar
miyoung.cho@dodea.edu Miyoung Cho Nurse
sun.choe@dodea.edu Sun Choe Teacher
laura.corder(@dodea.edu Laura Corder Teacher
emilio.cortes@dodea.edu Emilio Cortes Teacher
steven.elliott@dodea.edu Steven Elliott Administrative Officer
colleen.farris@dodea.edu Colleen Farris Teacher
dean.florio@dodea.edu Dean Florio Teacher
teresa.fuller@dodea.edu Teresa Fuller Office Automation
amy.gleason@dodea.edu Amy Gleason Teacher
christina.gleaves(@dodea.edu Christina Gleaves Teacher
kainoa.gomez@dodea.edu Kainoa Gomez Site Technician
ashley.gooch@dodea.edu Ashley Gooch Teacher
ariana.gray@dodea.edu Ariana Gray Secretary
erin.grazak@dodea.edu Erin Grazak Principal
deborah.grim@dodea.edu Deborah Grim Speech Language Pathologist
martina.gross@dodea.edu Martina Gross Teacher
paige.guerra@dodea.edu Paige Guerra Paraprofessional
theodore.hahn@dodea.edu Theodore | Hahn Teacher
yunhui.han@dodea.edu Yunhui Han Supply Technician
joel.hart@dodea.edu Joel Hart Teacher
emily.hopkins@dodea.edu Emily Hopkins Information Specialist
margaret.houk@dodea.edu Margaret Houk Teacher
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cynthia.howell@dodea.edu Cynthia Howell Teacher
youngsun.jo@dodea.edu Youngsun | Jo Teacher
brittany.lanter@dodea.edu Brittany Lanter Paraprofessional
deborah.lintz-hill@dodea.edu Deborah Lintz-Hill ASACS Counselor
howard.loken@dodea.edu Howard Loken Teacher
sheryl.loken@dodea.edu Sheryl Loken Teacher
erica.mann(@dodea.edu Erica Mann Paraprofessional
victoria.manning@dodea.edu Victoria Manning Teacher
john.martin@dodea.edu John Martin Teacher
robert.mateer(@dodea.edu Robert Mateer Teacher
marquise.mccallum@dodea.edu Marquise | McCallum Office Automation
emily.mccormick@dodea.edu Emily McCormick Teacher
catherine.mckinney(@dodea.edu Catherine | McKinney Teacher
ronald.merriwether(@dodea.edu Ron Merriwether Teacher
thomas.oliver@dodea.edu Tom Oliver Teacher
miguelina.ott@dodea.edu Miguelina | Ott Teacher
ben.pak@dodea.edu Ben Pak Teacher
maria.perryman@dodea.edu Candace Perryman Counselor
jennifer.peterman(@dodea.edu Jennifer Peterman Teacher
matthew.pollock@dodea.edu Matthew Pollock Teacher
jaime.portillo@dodea.edu Jaime Portillo Long Term Substitute
brian.rich@dodea.edu Brian Rich Teacher
edward.rozzi@dodea.edu Edward Rozzi Teacher
scott.rumery@dodea.edu Scott Rumery Teacher
sadie.salinas@dodea.edu Sadie Salinas Paraprofessional
katrina.schwerdt@dodea.edu Katrina Schwerdt Teacher
amanda.schwerdt-johnson@dodea.edu Mandy Schwerdt-Johnson | Assistant Principal
tom.selley(@dodea.edu Tom Selley Teacher
sonia.siakisini@dodea.edu Sonia Siakisini Teacher
dana.siira@dodea.edu Dana Siira Teacher
jennifer.smith2(@dodea.edu Jennifer Smith Teacher
caressa.smythe@dodea.edu Caressa Smythe Counselor
tess.sterling@dodea.edu Tess Sterling Ed Technologist
kristen.tompeck@dodea.edu Kristen Tompeck Teacher
mark.tyler@dodea.edu Mark Tyler Teacher
nicole.tyler@dodea.edu Nicole Tyler Teacher
spencer.walton@dodea.edu Spencer Walton School Psychologist
terry.weaver@dodea.edu Terry Weaver Teacher
phillip.west@dodea.edu Phillip West Teacher
june.wilkins@dodea.edu June Wilkins Teacher
younghee.yoo@dodea.edu Young Hee | Yoo ASACS Counselor
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49. Parent-Teacher Conferences

All DoDEA schools should encourage parents to meet with their child's teacher for parent-teacher
conferences. Parent-teacher conferences allow parents the opportunity to ask questions about their
child's classes or progress in school. Parent-teacher conferences are a great way to discuss how parents
and teachers can work together to help students perform at their best in school. If you are going to a
meeting that was scheduled by the teacher or school, ask beforehand how much time you will have. If
you will need more time or want to meet with the teacher again, let the teacher know at the end of the
meeting. Please consult your child’s school for details regarding scheduling.

School Sponsored Nights include the following:
Humphreys High School Open House

Fine Arts Night

Music in Our Schools Concert

Spring Performing and Visual Arts Festival

50. School Advisory Committees (DoDEA Europe & DoDEA Pacific) and
School Boards (DoDEA Americas)

This is one way for parents to get involved in their child’s education. Please consult your child’s school
to find the schedule for School Advisory Committee (DoDEA-Europe and DoDEA-Pacific) or School
Board meetings (DoDEA-Americas).

51. Role of Social Media

Many of our students begin experimenting with social media in middle school. This includes Facebook,
Instagram, Twitter, Kakao, WhatsApp, Messenger, Hangouts, Line, Kik, SnapChat and other evolving
avenues. We HIGHLY recommend parents track how their students are using these apps. We have seen
a rise in cyber bullying and risky behavior as teen use of social media increases. Everything a student
types into a phone or computer can become permanent. Students can screen shot each other’s poor
decisions and broadcast it to friends, parents, church leaders, coaches, teachers, administrators, future
employers, grandmas, etc. It is truly a social tattoo. While we try to educate students about these
decisions, we find that parent control over phone and computer use is much more impactful. In fun
facts... a parent is liable for anything on their minor’s cellphone.

Use of personal social media between parents/teachers/students is discouraged, other than official school
social media communication.

52. Noncustodial Parent Rights

Parents and/or guardians must supply the school with a copy of any type of court order that may affect
the student (e.g., who is allowed to visit the child, who has legal custody, etc.). These orders will be
maintained in the student’s cumulative file. If any changes take place during the school year with the
court order, the school must be notified immediately. Teachers will be notified of any restrictions that
affect students in their classes.
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