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Humphreys Middle School (HMS) Parent-Student Handbook

This Parent-Student Handbook provides information to help students learn and be successful. There is
information such as academic recognition, attendance, health and student support services, discipline, and
other activities.

: itati

Humphreys Middle School is accredited by the AdvancED Accreditation Commission.

D f Def Education Activity (DoDEA) Mission S

Educate, Engage and Empower Military-Connected Student to Succeed in a Dynamic World

DoDEA Vision men
Excellence in Education for Every Student, Every Day, Everywhere

HMS Purpose Statement

Provide Students with Opportunities to Develop Meaningful Skills for Success

HMS Guiding Principl

Trustworthiness, Respect, Responsibility, Fairness, Caring and/or Citizenship.

Continuous School Improvement (CSI)

HMS Academic Goal-By June 2021, 70% of students will meet or exceed grade level proficiency
targets in literacy and mathematics as measured by SRI, DODEA CCRS Summative Assessments,
and PSAT.

HMS Organizational Goal-Implementation of College and Career Readiness Standards (CCRS)

Alphabetical Listing of Important Topics

A mic R nition
Students receive recognition during quarterly award assembly programs.

o Point of Light Award
A point of light is an intense ray of sunshine that shines brightly and hits a spot and never
disperses. It is a moniker that describes a student at Humphreys Middle School who
provides a bright light for all to follow.
Criteria includes students who:

¢ Behave properly, even if no one is looking.

¢ Have the courage to ask a fellow student to behave properly even when no one else
will.

¢ Strives to get the best grades they can possibly get.
Are good learners.

¢ Are on time for class, have their homework completed on time, and are always
prepared for class.

¢ Help around the school without having to be asked.
Participate in extra-curricular school activities.
¢ Are encouraging for welcoming new students and visitors to school.

*

*



June 2020
o Other Awards
Teachers may also choose to recognize students at quarterly assemblies for special
accomplishments (i.e., STEM, Math Counts, spelling bee, contest winners, intramurals, etc.).

o Presidential Award for Educational Excellence
The purpose of this award is to recognize academic success in the classroom, and is
awarded to selected students at the End of Year Awards Assembly.
To be eligible for the Presidential Award for Educational Excellence, students must meet the
requirements in Category A and Category B.

A. Grade Point Average: Students are to earn a grade point average of 90 on a 100
point scale, (an A on a letter scale or a 3.5 on a 4.0 scale).

B. In addition to A, schools are to include the following criteria to determine their
selected students: State Tests and Nationally-Normed Achievement Tests: High
achievement in reading or math on state tests or nationally-normed tests (HMS will
use DoDEA Comprehensive Assessment System data in Reading/Math at the 90
percentile and above).

o Presidential Award for Educational Achievement (teacher recommendation based)
The purpose of this award is to recognize students that show outstanding educational
growth, improvement, commitment or intellectual development in their academic subjects
but do not meet the criteria for the Presidential Award for Educational Excellence.

Acceleration

Accelerationis providedfor classes when a studentmust withdraw from school priorto but within 20
school daysattheendofthesemester. Inordertoaccelerate, PSCordersorotherofficial
documentation,with the student’s name is required by the school at least 30 days in advance of the
PCS date.

The reason for this suspense is because students are required to complete all assignments in
advance of PCSinordertoaccelerateandreceive semestercredit. Teachersneednotificationinorder
toproperly prepare assignments in advance for students.

Acceleration is not permitted for personal convenience or unofficial travel, such as family trips or
vacations.

Activities P

Theactivitiesprogramis designedtobeinharmonywiththe middle school philosophy. Care istakento
avoid emulating the high school activity program, especially in regard to athletics and those activities
surrounding athletics. Students have an opportunity to explore a wide variety of activities in a non-
threatening environment. These activities include both group and individual participation. Student
council, student clubs, and intramural sports are some examples of the activities that may be
offered. Intramural Clubs will not meet on Tuesdays.

Students participating in an authorized after-school activity must report to the appropriate
area/activity sponsor no laterthan 1530 hours. Students who are not participating in an authorized
after-school activity must leave campus no later than 1515 hours.

Attendance

It is expected that all students will attend school regularly and punctually, according to DoDEA
Regulation 2095.01, School Attendance Policy. The schooldaybeginswiththefirstperiod at0830
and ends at 1505 with the exception of Tuesdays when we will dismiss at 1405. Regular school
attendance promotes successful learning as well as the development of responsible habits needed
throughout adult life, especially in the workplace.

Althoughitmay be possible to make up reading and written assignments, itis not possible to replicate
teacher-directed lessons, class discussions, and laboratory experiences. Missing this instruction
may adversely affect student learning and consequently grades. Students and sponsors are
responsiblefor ensuringstudentsarrive ontime and regularly attend classes unlesstheyareill, have
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given the required advance notice of medical or dental appointments, or an emergency occurs.
Excessive absences and tardiness will result in disciplinary action. Five or more unexcused
absences in any semester will result in a mandatory conference between parent, student, and the
administration. Extended unexcused absences will be reported to the base commandand Family
Advocacy Program.

Notification of Absence

Parent mustcontactthe officeat 757-2166/2167/2168 or email the Office Automation
Clerk/Office Automation, no laterthan 30 minutes after the startof school on thedayastudent
willbeabsent from school to providethe reason. Whenteachers knowthatastudentwillnotbe
inclassandthe reason for the absence, the teacher can better anticipate the student’s needs.

Advanced Notification and Request for Excused Absence

A student, parent, or sponsor can request that class work be provided during a prolonged
absence (three or more days). The request must be submitted through the main office at least
three days priorto departure. Whenthe class workis provided, itmustbe completed and returned
to each teacher within thefirsttwo days of the student’s returnto school. Ifthe class work is not
timelyreturned, allassignments maybe recorded asan“I” orincomplete gradeinthe grade book.
Students will be required to complete an Application for Permission to Be Absent form to this
effectwith the office three days prior to the departure.

Examples of excused or excusable absences may include

Personal illness

Serious illness in the student's immediate family

Religious holiday

A death in the student's immediate family or of a relative

Medical, dental or mental health appointments

Emergency conditions such as fire, flood, or storm

Unique family circumstances warranting absence and coordinated with school administration
College visits that cannot be scheduled on non-school days.

Pandemic event

Unexcused Absence or Tardiness

Studentswillbe countedastardyiftheyarenotpresentin theclassroomatthe designatedtime for
class. Students who are detained by school officials and are consequently late to class will be
givenahallpass orhavetheirstudentplanners annotated. Students who arrive at 0830 orlaterto
school mustreportto the main office to obtain an admission slip to their first class.

Tardiness will be recorded daily for each class. Unexcused tardiness during the school day is
recorded as a violation of the school rules.

Unexcused absences or tardies include but are not limited to the following
Modeling, movie making, or personal money making

ventures Oversleeping

Missingthe bus orarriving late due tofaultofthe sponsor

Walking the dog

Non-school sponsored functions

Going home to retrieve forgotten homework or materials

Family trips that are not pre-approved

Babysitting

Students whose absences or tardies are unexcused are allowed to make up work. However,
appropriate disciplinary action may occur. Please contactthe administrative office at 757-
2166/2167/2168 if you have questions.

Sign In/Out Procedures
A studentwill not be allowed to leave campus unless a parent, sponsor, or emergency contact
3
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person (listed on DS Form 600 — Student Registration) signs the student out atthe office. A parent

orsponsor can make priorarrangements for a studentto be signed out by a third party by giving
advance noticein writing tothe office. A parentreturning a studentto school duringthe school day
must signthe studentin the office to admit the student to school.

If a student must attend to a medical, dental, or other legal appointment during school, a parent
must come to the main office of the school and sign their child out.

Audio/Visual Equi I

Audio/visual (A/V) programs may be used to supplement the curriculum when there is a direct
correlation between the A/V, the DoDEA curriculum, and the unit of study. A/V programs rated “G”
may be shown withoutwritten parental permission. However, those withratings of PG and above will
not be shown without written permission from sponsors or parents. An alternative assignment and
locationwillbe providedforany student for whom permission is not granted.

Textbooks are furnished free of charge. However, students are held responsible forloss ordamageof
these books. Students are required to sign for books and must return the same numbered books
when withdrawing oratthe end of the school year. Sponsors are alsoresponsible incase oflossor
damage to laboratory equipment, audio-visual equipment, computer materials, musical
instruments, and any other school property or equipment that may be lost or damaged.

Cafeteria

Studentseatinglunchwillenterthe cafeteriathroughtheentrancedoorthen(1)getinlineto buylunchor
(2)findaseattoeattheirlunch. Students mustgetinlineimmediatelyifthey are buyingalunchor
purchasingadrink. Thisensuresthatall studentswillbe servedalunch beforeanyoneis allowedto
additional lunch items. Students will treatthe cafeteria personnel with respect at alltimes. No cutting
inlineis allowed. Anyone caught cutting or allowing other students to cutwill be sentto the end ofthe
line. Once seated, students are to remain seated until they finish their lunches. Shouting, yelling,
screaming, running, play-fighting, orothersuch activities are prohibited. Once students are finished
eating,theyare responsibleforcleaningtheirareaand placingalltrashand lunch traysinthe proper
receptacles. Whenreturningtraystothedesignatedwindow, studentsare expectedtostackthetrays
correctly byfittingthem one ontop of the other. Students may use the restrooms located outside ofthe
cafeteriaonly.

Lunch Break
No food delivery from food facilities is allowed for students.
No sodas or energy drinks are allowed during lunch.

Lunch Program

Students may not leave the campus for lunch. Students may bring lunch from home or may
purchase lunch or ala carte entrees at the cafeteria by paying cash or using the debit system
available through AAFES. AAFES operates the lunch program.

Allstudentswillremainon campusthroughouttheschoolday. The schooldayincludeslunch period ad
after-school activities. Students are notallowedtogotothe commissary, food court, BurgerKing,
Popeye's, or any other facility on or off USAG Humphreys during the school day. See Sign In/Out
Procedures under Attendance for the procedures to release a student from school during the school
day.

Chain of Command

We valueinputfromourstakeholders, ifyouhave any questions orconcerns, please use the following
chain of command so that we may respond to the issues in a timely manner.
Teacher/Specialist/Support Staff -- School Principal — Pacific West District Superintendent -- Pacific
Area Director -- DoDEA Director
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Please note that the Principal does have an open door policy.
Also, please notethatthe Phoenix Forumis alsoaplacetoexpress any questions orconcernsthatyou
may have.

Computer Usage Policy

DoD Directive 1242.6 requires that students sign a "Computer Technology Acceptable Use
Agreement" before accessing computers. Unauthorized access to a computer, unauthorized
copyingtoorfroma computer, entryintonon-authorizedwebsite (suchaschatorgamesites), andany
actionsthatinterfere with an authorized users access are each serious offenses that will call for the
student’sactionsto be evaluated by the school administration.

Any computer abuse deemed detrimental to the school network and security will result in
disciplinary action may result in a loss of privileges.

Conduct

Conduct codes are in accordance with DoDEA Regulation 2051.1 Disciplinary Rules and
Procedures (23 March 2012). The management of student conduct is a responsibility shared by
students, sponsors/parents/guardians, teachers, and the military and school communities; our goal
is to teach and reinforce positive student attitudes and behaviors. Students, regardless of age, are
responsible for conducting themselves in a manner that does not disrupt the educational
opportunities of others or disturb the orderly operation of the school. Students are responsible for
regularattendance, conscientiouseffortin classroomwork, properly maintaining textbooks and other
school equipment, and conformance to school rules and regulations. These expectations apply to
student conductduring school activities:

While on school property;

While en route between school and home or any school activity;

While on vehicles owned by the Government or contracted;

During the lunch period on a school; and,

During all school-sponsored events/activities that affect the mission or operation

of the school or district including study trips, sporting events, assemblies, and

evening school- related activities.

Teachers will handle minor cases of disruptive behavior using their own in-class behavior
management plans, which include parental contact and such actions as warnings, conferences,
detentions, and reassignment of seats. When ateacherrefers a studenttothe schooladministration
fordisciplinary action, itis because the teacher’s prior attempts toimpart discipline have notresulted
in an improvement in the student’s behavior. Teacher’s also have authority to make immediate
referrals of serious disciplinary issues tothe school administration. If multiple behavior infractions
occur, consequences willbe cumulative.

Behavior Definiti

Any specific misbehavior not included in the Behavior Definition listed will be categorized by the
administrator as the incidents occur.

n ing Your Chil hool

Humphreys Middle School is a closed campus. Itis important that classes not be interrupted when
instruction is in progress. Only emergency messages from home will be accepted. Parents should
ensure that students know how they are getting home from school before they leave home in the
morning and what their after- school options are. Students are not permitted to leave campus for any
reason unless proper school permissionis given. Astudentleavingthe campus withoutpermissionis
truantandwillresultin disciplinary action. Parents will be contacted if the student leaves campus
without permission.

Official Office Hours 0730-1600,Monday-Friday
5
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TeacherDuty Hours 0810-1535, Monday-Friday

r lection
The counselor assists students in developing the programs that will best suit student needs.
Students should be aware that once they are enrolled in a course, the course cannot be dropped
unless there are valid reasons determined with the recommendation of a teacher, a parent, or an
administrator at a placement committee meeting. Final approval rests with the principal. Depending
on student enroliment, certain elective courses may not be offered.

Dances

Participation in school dances is limited to those students currently enrolled at HMS. School dress
codes willbe maintained. Once a studentleaves the dance, re-entry is not permitted and mustleave
the premises. Parents are responsible for transportation to and from school dances. Guests are
permitted only with prior approval from the principal.

Dress Code

The standards for acceptable dress and grooming are neatness and cleanliness. Students are not
to be attired in clothing that compromises safety, modesty, or that is disruptive to the educational
process. The school administrator has the authority to make decisions about the appropriateness
ofall school attire. A studentwillnotbe permittedtoattend classesifhis/her appearance doesnotmeet
the standardslisted below. Parents will be notified by the administration to bring a change of clothing
forthe student. Ifastudent continues to violate the dress code, it becomes a discipline matter.

e Dress Standards

Shirts, t-shirtsand tops: Students should be able to hold theirhands straight overtheirhead
and the tail of their shirt should be below their waist so that no midriff orunderwearis
exposed. Inappropriate attire examplesinclude by notlimited to: haltertops, bare midriffs,
sheer shirts, sleeveless shirts (there must be three adult finger width of material on the
shoulder), T-shirts designed as underclothing, T-shirts with offensive/inappropriate
language/graphics that include antisocial messages.

Pants, shorts and skirts: Allitems should fitatthe waistline. Nounder clothing of any kind
should be visibleabove the outside garment. Shorts and skirtsmustbe noshorterthan six-
inches fromthe middle ofthe knee, when shoulders are relaxed and cannotride up the leg
when walkingorraisingarms. Leggingsthatare notsheermaybewornunderneathalong T-
Shirt/ top (T-shirt/top should come to mid-thigh). Inappropriate attire examples include by
notlimited to: shortshorts, tightor sagging pants (no undergarments should bevisible). If
pants are torn or ripped, the tears must be below the knee or leggings must be worn
underneath. Hats/hoods, sunglasses, headbands (may be worn only if worn in the hair,
not on the forehead), bandanas, berets, chains, anyitemsthatmightindicategroup
membership are not allowedatalltimes. Piercings should be visible in the ear only.
Earrings must be suitable (no foreign objects can be substituted for a typical/appropriate
earring).

Shoes must be worn at all times. Inappropriate attire examples include by not limited to:

¢ Slippers, wheelies, etc.
¢ Clothingthatdistractsotherstudentsorinterruptsthelearningprocessisinappropriate.
¢ Clothing may not demonstrate gang affiliation.

¢ Clothingthatpromotesviolence, alcohol,drug, ortobaccouse, orthatisracially or
sexually offensiveis not to be worn to school.

Failure to adhere to this guidance may resultin an item being confiscated. If this rule is repeatedly
abused, theseitemswillbereturnedonlytoasponsororaparent. Jackets, headgear,andotheritemsof
clothing thatstudents may remove during the school day should be clearly marked with the student’s
name.
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Drug-Fr hool and Learning Environment: DoDEA Poli

Possession of, being under the influence of, or selling/giving away non-prescription, prescription,
illegal drugs, controlled substances, tobacco products, vaping paraphernalia, or alcohol on the
school campus during the school day or during any school-sponsored trip or activity is not
permitted. Appropriate discipline will be taken if these standards are not met. All medications are to
be kept by the school nurse.

Electronic Devices

Electronic devices, such as (but not limited to) cell phones, i-devices, tablets, headphones,
earplugs, and/or handheld games are not to be used during the school day from 0830-1530. The
schoolisnotresponsiblefor lost or stolen electronics devices.

Elevator

The primary use of the school elevator is to transport supplies and equipment between floors. In the
event thatastudent, parent, or staff member cannot walk the stairs, the nurse willissue apass foruse
ofthe elevator during the time ofincapacitation.

A notification sound will signal a fire drill or other emergency evacuation procedure. Students will
follow the evacuation plan posted in the room and will leave the room in an expeditious and orderly
manner. Students are not to return to classrooms during or after emergency evacuations until given
permission by an appropriate authority. Students are not permitted to use cell phones or other
electronic devices, as ordered by the command, during an emergency. Emergency evacuation
procedures will be practiced every week during the first month of school and once every month
thereafter.
Eood and Drink
Students may carry drink containers and wrapped food in the hallways whentransportingitto alocker
or to the cafeteria. As ageneralrule, food, drink, and gum are not allowed in the classrooms unless
the teacher makes specific exceptions. However, students are encouraged to drink plenty of water
during the school day.
o Water bottles must be clear plastic, and no more than 1 liter.
o Water bottles are subject to inspection by any teacher or school administrator for

possible inclusion of anything other than drinking water; i.e., soda, sports drinks,

energy drinks, etc.

Grading

Officialreports ofacademicgradesareissued attheendof each quarter. Parentsand students should
keep these reports. Letter grades are based on a great deal more than marks received on tests,
quizzes, and semester exams. They include laboratory or hands-on experiences, homework,
projects, etc. Parents shouldexpectreportcardstoarrive approximatelyoneweektotendays afterthe
endofeachquarter.

An incomplete ‘I’ grade may be given when a student has not been able to complete the required
assignments due to late entry, prolonged illness, or excessive excused absences from school. This
temporary gradeis not given to students who attended class regularly and could have completed
the assignments on time. When agrade of "I" is given, the counselor and the teacher will determine
thelength oftime neededto completethework. Normally, this should notextendbeyondthe numberof
daysthestudentwasabsent from school. Once the deadline is established and the required work is
not completed, the “I” will become an “F.” In preliminary computations of the student’s grade point
average, thegradeof"l"isequivalentto zero grade points.
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90-100 percent 4 points

A

B 80-89 percent 3 points
C 70-79 percent 2 points
D 60-69 percent 1 point
F 59 percent and below 0 points
Incomplete (until removed) 0 points

Student grades are available online via GradeSpeed. Parents and students have individual
account access to grades and should contact the school office to find out how to sign-up for a
GradeSpeed account.

At minimum, teachers are required to record one assignment or grade per week, and posting should
be no longerthanten (10) calendar daysfrom the date the assignmentis collected, with reasonable
exceptionsfor large projects.

Hall Passes

Students are expected to be in their assigned areas, and students must obtain permission from
teachersor otherschool officialstoleave assigned areas. Annotationsin schoolplannerswill be used
verify permission givento studentstobeinthe halls. Therefore, students must carry theirannotated
plannerswiththemwhen leaving an assigned area.

Health Services

Primary responsibility for a student's health belongs to the parents. Students who are ill or injured
should remainathome, orifnecessary, be takentothe hospital. They should notbe senttoschool with
instructions to go to the school nurse. The school nurse only provides services for students who
becomeill orinjured duringthe schoolday. The nurse will contact the sponsor or parentifthe student
needstobetakenhome ortothe hospital. Parents are to make every effortto pick students upas soon
as possible. Ifitis not possibletoreacha parentorthe designated emergency contact, the sponsor’s
unitwillbe askedto provide assistance. Per DODEA regulation 2942.01, any students who have body
temperature above 100F will be sent home. Students must be fever and symptom free for 24 hours
before returning to school.

o Student Medication use During the School Day and During a School Sponsored
Activity The school nurse may accommodate parent requests for medication (prescription,
nonprescription, and over- the-counter medicines) to be administered during the school day.
According to DoDEA Health Service Guide, DS Manual 2942.0, school personnel mayadminister
medicationswhen certain criteriaare met. In orderforschool personnel toadministerprescription
medicationsduringschoolhours, aformmustbe providedto the schoolsignedbythe parentanda
physician. The medicationwillbe inthe original container, properly labeled by the pharmacy or
physician. The label mustindicate the name of the studentand physician, the medication, dosage,
andfrequency. The date of the prescription needs to be a currentdate. Allmedicationswillremain
withthe school nurseforthe duration ofthe prescription. Anychangesinthe medication, dosage or
frequency willnecessitate anewform and anew-labeled container. Medications for acute iliness
(such as bacterial infections) are usually prescribed three times a day and may be administered
by the parent before school, after school, and before bedtime.

Students will not be permitted to carry medications or to self-medicate.

o School Health Screening

The school nurse may conductthe following health screeningfor all 7th graders: BMI with heightand
weight, blood pressure, vision and hearing. Parents may request to school nurse if they want their
childtobe screened at any time.

o DoDEA Immunization Requirement (DoD Directive 1342.6)

All students will be required to meetthe DoDEA Immunization requirement. Newly enrolled students
will have 30 daysto comply withthe requiredimmunization. Foran immunizationthatrequires aseries
of vaccinations to complete immunity, the nextin the seriesis due NLT 10 days after the due date as

determined by the Advisory Committee on Immunization Practices (ACIP) series spacing
8
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requirements. Disenrollment may occurto the studentwho does not provide immunization document

that satisfies the requirement.

Homework
The assignment of academically appropriate homework is an extension of classroom instruction

and supports teacher instructional objectives. Itis DODEA policy that homework will be assignedin
accordance with the needs and objectives of individual students and in support of the learning
objectives of particular curricular areas. It should be recognized that "homework" will include
assignmentsthat are morethanpaperand pencil tasks. Assigned homework will reinforce instruction
accomplished in class; it will not introduce new or unfamiliar concepts or skills. The policy
recommendsthefollowingrange ofhours perweek for middle school students:

Grades 5 and 6: 4-5hours Grades 7-8: 6-7 hours

Inclement Weather

Oninclement weather days, the cafeteria will be opened earlier to accommodate students. During
inclement weather days, students must remain in the cafeteria or gym during their normally
scheduled lunch break period. DoDEA follows United States Forces Korea 40-6 regulation
governing air quality. The USFK Regulation provides the following direction:
0-200 (AQI) - Outside Recess/PE/ Practice
201-500 (AQI) - Move activities indoors or reschedule.
The following site is used for Air Quality Index at Camp Humphreys
http://agicn.org/city/korea/gyeonggi/pyeongtaek-si/anjung/

Lockers

Due to COVID -19 mitigation measures, lockers are not issued during the 20-21 school year.

Each student is assigned an individual locker that may not be shared. Use of the locker is both a
privilege andarequirement. Nobook bags, backpacks, oranylarge bagsthatcanholda 2inch3-ring
binder, textbook, and other school supplies is allowed during the instructional day. Locker use is
encouragedto decreasethe possibility that property and books are stolen or misplaced. Students
should not share their lock combinations. The school is not responsible for personal property kept
in lockers.

Lockers must be maintained properly and must be locked at all times. Lockers may be opened by the
sponsor or, in the case of reasonable suspicion, by a school official or Military Police to search for
stolen or prohibited items. Students must use locks provided by the school, and are not permitted to
use personal locks. Students are not allowed to paint or deface the locker in any manner (inside or
outside). Students whoviolate this rule will be held responsible for the destruction of Federal property
andfacedisciplinary action.

Physical education lockers are available in the gym locker rooms and must be used by each student
when classis meeting. Gym lockers are not assigned and are used by different students each period
ofthe day. Locks are not provided by the school; therefore students are allowed to use personallocks
for gym lockers. While staff members will encourage students to be responsible for securing their
valuables, neither they nor the school will assume responsibility should items be lost, stolen or
damaged.

Lost and Found

Books, keys, coats, and other personalitems thatare foundin the building oron the campus shouldbe
turned in to the cafeteria. Smaller lost items such as keys or glasses can be claimed in the office.
Unclaimed lostandfounditemswillbe giventocharityorganizations duringwinter, spring,andsummer
recesses.

Parents and students are strongly encouraged to mark clothing, especially hats and jackets, and
school supplieswiththe student’'sname. Itis oftendifficultorimpossible todeterminethe rightfulowner
ofunmarked property. Loss of personal property due to theft by other students is a serious matter.
Students should not leave personal items unattended and should take all possible precautions to
safeguardtheir property. Ifa theftoccurs, itshould be reportedin writing tothe main office. The school
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will attemptto resolve these issues. Usually, the majority of items lost or stolen are located within 24

hours. Military Police will be called only when the administration deems it appropriate; however,
parents may file an official report with Military Police on their own. The school will cooperate fully in
investigations involving theft of personal property.

Make-up Work
After an absence, students should check with all of their teachers to make sure that work missed
completed. Itisthe student’sresponsibilitytotake care ofallmake-upworkandturnitin. Failure todoso
may resultin afailing grade. Each individual teacher will determine class make-up procedures. The
rule for timeallowedformakingupclassworkduetoanabsencewillbeas manydaysasthestudentwas
absent. Cases of prolonged illness or family trips will be given special consideration. In such cases,
assignments
may be obtained through the office.
Non-Ed i Lit
Students should bring to school only those items needed to do their schoolwork. Non- educational
items distractfrom classroom instruction, may present a safety hazard, and may resultin avoidable
thefts, misuse or damage. While laptop computers are acceptable for academic purposes, the use
of personal music or game devices, cell phones, and other unauthorized electronic devices are not
permitted within the school building. Examples of items prohibited on school premises, school buses,
andschool-sponsoredtripsand activities include but are not limited to:

Medications (except those kept for students by the school nurse)

Fireworks, poppers, toys, water guns, and slam books

Electronic games and gamingdevices

Electrical equipment (hot rollers, irons, etc.)

Aerosol products (Bianca, shaving cream, air fresheners, etc.)

Toiletry products (body sprays, after shave, hair items) and

Personal sports items orequipment

Weapons or replicas thereof

Hypodermic needles and razorblades

Laser pens and laser light pointers

Bandanas, chains, or otheritems that may be considered gang regalia; clothing or book bags that

advertiseordisplaylogos oftobacco, drugs oralcohol products; or clothing or book bagsdisplaying
inappropriate or offensive language

is

Theseandothernon-educationalitems willbe confiscated andreturnedtothe studentatthe end ofthe
day, ortothe sponsorforrepeated violations of this policy. The school does not acceptresponsibility
forthe security and/or replacement of prohibited items brought to school. Repeated disregard of
this policy will result in disciplinary action taken against the student.
Anypotentiallyillegalorstolenitemswillbe turned overtothe Military Police. Cameras, cellphonesand
iPods will not be confiscated unless their use threatens the educational environment and/or safety of
others; however, the school accepts no responsibility forthese itemsifthey arelost, stolen ormissing.
Theseitems must remain turned off and invisible during the schoolday

Parent-Teacher Conferences

Parent-teacher conferences allow parents the opportunity to ask questions about their child’s
classes or progress in school. Parent-teacher conferences are a great way to discuss how
parents and teachers can work together to help students perform at their best in school. If you
are going to a meeting that was scheduled by the teacher or school, ask beforehand how much
time you will have. If you will need more time or want to meet with the teacher again, let the
teacher know at the end of the meeting. Email your child’s teacher to schedule a parent-teacher
conference.
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Seminar Period

Advisory period is intended to be a time for student and school enrichment activities.

Student Support Services
StudentSupportServices (SSS)isanintegral partofthe educationalprogramwithateamthatincludes
school nurse, counselor, and psychologist. The team works collaboratively and in partnership with

students, parents, teachers, and community members to assist in creating an educational
environmentofacademic, personal, social, and career growth of students.

Study Trips

To enrich the curriculum, study trips may be authorized by school administration during the school
year. Students are required to have signed and returned permission slip by the date specified by the
studytrip sponsor. Study trips are a privilege and appropriate behavior is expected at all times.
Testing Program

Students participate in standardized testing programs to include DoDEA Comprehensive
Assessment System, and limited participation in NAEP, and PSAT administration. Copies of test
results are mailed to parents. Data obtained from these tests allow parents, students, and staff to
better understand each student’s progress by providing a comparison with students throughout the
United States.

Counselors and teachers use this information to recommend student placement and course
selection, and to make referrals to exceptional learning programs.

Iransportation

o Bus
The Student Transportation Office coordinates bus contracts, determines routes, and issues
student bus passes. Questions should be directed to STO at DSN 755-1187.
School bus transportation is a privilege that may be suspended or revoked. Your parents or
sponsor will have signed an agreement with PACTMO about the terms for maintaining your
privileges for bus transportation prior to you receiving a bus pass.
Bus behavior can also have an impact on your school attendance.
Misconduct on buses may result in disciplinary action, including possible suspension or
expulsion. Misconduct includes but not limited to: the possession of a weapon, alcohol, or
controlledsubstances. A series of minor infractions also may result in serious consequences.

o Parent Drop off/Pickup
Forstudentdrop off/pick up, please go to the parkinglotclosesttothe bus
area. Do not go into the bus parking lot.

o Other Transportation
Students may ride bicycles to school, but not on school grounds during the school day, before
school or afterschool. Students are to get offtheir bicycles atthe curb by the streetand walk their
bicycletothe bicycle rack. Bicycles must be locked, with locks provided by students.
Students are not to ride skateboards, scooters, roller blades, and skate shoes on school
property or within the school for the safety of all students in the school. These items must be
kept in the office during school hours. They may not be left in a classroom.

Visi
Allvisitors are required to presentIDs (100% ID Check) and check into the main office before entering
the schooland mustsign outontheirdeparture. Although guests are welcome, former HMS students
or high school students are notallowed to visitteachers during instructional hours or during lunch
hours. If a student would like toinvite a visiting relative orlocal host nation friend to visit, the following
stepsmustbetaken:
1. Aletterwritten by the student’s parentor guardian mustbe presented to the principal at least two
days before intended visit.
2. Theletter must be signed by all of the requesting student’s classroom teachers.

11



June 2020
3. Onthedayofthevisit,theparent should bring the studentandthevisitortothe main officeto

obtaina visitor’s pass.

Thestudentandthe sponsorarebothresponsibleforthevisitor, whowillberequiredtofollow allschool
rules.

Parents are always welcome to visit the school at any time. These visits should be planned with the
teacher orschoolprincipalpriortothe scheduleddayinorderto avoid possible class conflicts, testing,
oranyspecial activities.

Yolunteers

In accordance with DoD Instruction 1402.5, background checks on school volunteers are required
to be initiated by schools to verify that the volunteers are of good character, mentally stable, and free
of criminal historyand substance abuse. Formstoapply for the record checks are available atthe
school office.

The School Advisory Committee (SAC) reviews and advises the principal on school policy and
program issues raised by community members. It is comprised of an equal number of parents and
educators. The number of members is determined by the school population.

Parent Teacher Student Organization (PTSO) supports school programs and activities by raising
fundsand providing services not provided by the DoDEA system.

DoDEA School Rules, Regulations and Procedures

This section of the handbook provides information that applies throughout DoDEA. It notifies
parents/ students and stakeholders of specific rules, regulations and procedures governing
DoDEA schools. The authorities pertaining to these rules, regulations, and procedures may be
found on the DoDEA Web site. Policies can change throughout the school year. The most current
policies can be found at https://www.dodea.edu/Offices/PolicyAndL egislation/Offices.cfm.

Transferring Course Credits to a DoDEA School (DoDEA Administrative Instruction 2000.1, “High
School Graduation Requirements and Policy,” September 5, 2004)

DoDEA will accept the official courses, grades, and earned credits of middle school (grades 7-8)
and high school (grades 9-12) students who transfer into a DoDEA school from other DoDEA
schools or who earn course credits in a non-Department of Defense (DoD) system (public or
private), correspondence, online, and/or homeschool program that are accredited by one of the
six

U.S. regional accrediting associations, one of the U.S. state education agencies, or by a public- or
state-supported system of accreditation for public or private education programs in a foreign nation
in accordance with Enclosure 3, Section 10 of the DoDEA Administrative Instruction 2000.1, “High
School Graduation Requirements and Policy,” September 5, 2004. Please contact your child’s
school for questions regarding course credit transfer process and approval.

Home-School Students

DoDEA recognizes that home-schooling is a sponsor’s right and may be a legitimate alternative
form of education for the sponsor’s dependents. Home-school students who are eligible to enroll in
a DoDEA-Europe and DoDEA-Pacific and DoDEA-Americas students on a tuition-free basis are
eligible to utilize DoDEA auxiliary services without being required either to enroll in or register for a
minimum number of courses offered by the school. Eligible DoD home-school students using or
receiving auxiliary services must meet the same eligibility and standards of conduct requirements
applicable to students enrolled in the DoDEA school who use or receive the same auxiliary
services. Any student, including eligible DoD dependent home-school students, who has not met

the graduation requirements to earn a DoDEA diploma may not receive DoDEA commencement
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regalia, the DoDEA diploma, nor walk to participate in a DoDEA commencement ceremony.

Grading and Grading System

At the beginning of each course or grade level, every DoDEA teacher shall make available
information regarding grading policy and course requirements to parents and students. This
information will be provided to parents and students by the end of the first month of the school year
or by the end of the first month of the semester in the case of a semester course.

If any child demonstrates unsatisfactory progress or achievement, teachers must notify parents
with enough time to correct the deficiency. Notification must occur as soon as unsatisfactory
achievement is evident, and not later than the midpoint of the nine-week grading period.

Special Education (Department of Defense Instruction 1342.12, “Provision of Early Intervention
and Special Education Services to Eligible DoD Dependents,” June 17, 2015)

Special education is considered specially designed instruction, which is provided at no cost to the
parents, to meet the unique needs of a child with a disability, including instruction conducted in the
classroom, home, hospitals and institutions, and in other settings, as well as instruction in physical
education. In accordance with the policy stated in the Department of Defense Instruction 1342.12,
“Provision of Early Intervention and Special Education Services to Eligible DoD Dependents,” June
17, 2015 the law requires school districts with students with disabilities to be provided reasonable
accommodations to allow access to educational programs and associated activities to the same
extent as students without disabilities. Please contact your child’s school for specific details
relating to your child if you would like to discuss eligibility requirements.

Disability Services (DoDEA Administrative Instruction 2500.14, “Nondiscrimination and 504
Accommodation on the Basis of Disability in DODEA Conducted Education Programs and
Activities,” April 29, 2009, as amended & DoDEA Regulation 2500.10, “Special Education Dispute
Management System,” August 28, 2001)

A student with a disability, or who has a record of a disability, or is regarded as having a disability,
shall not be excluded from participating in, or be denied the benefits of, any DoDEA education
program or activity or be subjected to discrimination based solely on a disability. In accordance
with Enclosure 3 in the DoDEA Administrative Instruction 2500.14, “Nondiscrimination and 504
Accommodation on the Basis of Disability in DODEA Conducted Education Programs and
Activities,” April 29, 2009, as amended students with disabilities shall be provided a free and
appropriate education in the least restrictive environment at no cost to the parents. Disability
services that students may be eligible for include speech-language pathology; audiology services;
interpreting services; psychological services; physical and occupational therapy; recreation
including therapeutic recreation; social work services; school nurse services designed to enable a
child with a disability; counseling services including rehabilitation counseling; orientation and
mobility services; and medical services for diagnostic or evaluative purposes. Please contact your
child’s school for specific details relating to your child. In accordance with Section 5 in the DoDEA
Regulation 2500.10, “Special Education Dispute Management System,” August 28, 2001 either the
parent or the school may request mediation to resolve a disagreement concerning a child’s
individualized education program, including the delivery of medically related services.

English for Speakers of Other Languages (ESOL)/Language Services (DoDEA Regulation 2440.1,
“English as a Second Language Programs,” March 16, 2007)

An English language learner (ELL) is a student identified as one who is in the process of acquiring
English as an additional language. In accordance with the policy stated in the DoODEA Regulation
2440.1, “English as a Second Language Programs,” March 16, 2007, DoDEA’ s ESOL Program is
a language acquisition program designed to teach ELLs social and academic skills as well as the
cultural aspects of the ELLs to succeed in an academic environment. It involves teaching, listening,
speaking, reading, writing, study skills, content vocabulary, and cultural orientation at appropriate

developmental and proficiency levels with little or no use of the native language. ESOL instruction
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is in English and can be provided in a variety of settings and program configurations. The amount

of instruction given will vary according to the student's needs and classification. ELLs are involved
in mainstream classes during the day.

Counseling (DoDEA Regulation 2946.1, “School Counseling Services,” September 8, 2003 &
DoDEA Manual 2946.2, “Department of Defense Education Activity School Counseling Services,”
January 1, 2006)

DoDEA school counselors provide comprehensive counseling programs to all students in grades
K- 12 in accordance with DoDEA Regulation 2946.1, “School Counseling Services,” September 8,
2003_and DoDEA Manual 2946.2, “Department of Defense Education Activity School Counseling
Services,” January 1, 2006. Counseling programs are designed to foster a foundation for life-long
learning by removing barriers to students’ academic success. Early identification and intervention
of students’ academic and social/emotional needs is essential in removing barriers to learning and
promoting academic growth. School counselors provide direct and indirect student services and
curricular activities to increase the knowledge, skills, and attitudes required for students to achieve
their potential academically, socially, emotionally and physically for life, college and career
readiness.

School Psychology (DoDEA Regulation 2946.3, “School Psychological Services,” January 22,
2004)

DoDEA school psychologists provide a range of services designed to support students’ learning,
growth and development in accordance with DoDEA Regulation 2946.3, “School Psychological
Services,” January 22, 2004. They are experts in student mental health, learning and behavior,
and partner with various stakeholders throughout the school and community to support students’
academic and emotional needs. School psychology programs are designed to foster safe, healthy
and supportive learning environments that strengthen connections between the school, home and
community. School psychologists aim to improve academic achievement, support diverse
learners, promote positive behaviors and safe school climates, and strengthen school-family
partnerships.

Core functions of school psychologists include mental health interventions, behavior management,
crisis intervention and response, assessment, and consultation and collaboration.

Please contact your school psychologist for additional information regarding the DoDEA School
Psychology Program.

Child Abuse and Neglect (DoDEA Regulation 2050.9, “Family Advocacy Program Process and
Procedures for Reporting Incidents of Suspected Child Abuse and Neglect,” January 27, 1998)

In accordance with DoDEA policy in the DoDEA Regulation 2050.9, “Family Advocacy Program
Process and Procedures for Reporting Incidents of Suspected Child Abuse and Neglect,” January
27, 1998, all DoDEA personnel will participate in the identification of child abuse and the
protection of children. School personnel shall promptly report all suspected or alleged child abuse
to the local Family Advocacy Program (FAP) officer and to their immediate supervisor and shall
cooperate with the FAP process. The DoD FAP provides for the identification, treatment, and
prevention of child abuse and neglect.

Family Advocacy Program (DoDEA Regulation 2050.9, “Family Advocacy Program Process and
Procedures for Reporting Incidents of Suspected Child Abuse and Neglect,” January 27, 1998)
The Family Advocacy Program (FAP), which is an installation program, is designed to address
prevention, identification, evaluation, treatment, rehabilitation, follow-up, and reporting of family
violence. FAPs consist of coordinated efforts designed to prevent and intervene in cases of
family distress and to promote healthy life. In accordance with DoDEA policy in the DoDEA
Regulation 2050.9, “Family Advocacy Program Process and Procedures for Reporting Incidents
of Suspected Child Abuse and Neglect,” January 27, 1998, DoDEA school personnel will
participate in the identification of child abuse and the protection of children by promptly reporting
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all suspected alleged child abuse to the local FAP officer and to the reporting employee’s

immediate supervisor.

Adult-to-Student Sexual Abuse, Sexual Harassment, and Other Inappropriate Behavior or Conduct
(DoDEA Regulation 1800.02, “Prohibition of Adult-to-Student Sexual Abuse, Sexual Harassment,
and Other Inappropriate Behavior or Conduct,” June 15, 2015)

All DoDEA employees and volunteers hold positions of trust and are responsible for establishing
and maintaining professional distance with students. Adult-to-student sexual abuse, sexual
harassment, or other inappropriate behavior or conduct demonstrate a lack of professional integrity
and a breach of authoritative power of adults who are in positions of trust, and such are
unacceptable and shall not be tolerated in DoDEA. Incidents of sexual abuse, sexual harassment,
or other inappropriate behavior or conduct shall be reported promptly in accordance with DoDEA
requirements. Refer to pages 15-17 in the DoDEA Regulation 1800.02, “Prohibition of Adult-to-
Student Sexual Abuse, Sexual Harassment, and Other Inappropriate Behavior or Conduct,” June
15, 2015, Sexual Harassment and Other Inappropriate Sexual Behavior to obtain more information
about sexual harassment.

Sexual Harassment (DoDEA Policy Statement on Sexual Harassment, Directive-Type
Memorandum 18-DMEQO-004, and DoDEA Administrative Instruction 2051.02, Student Rights and
Responsibilities)

DoDEA remains firmly committed to providing all students with a safe, supportive, and non-
discriminatory learning environment. Every child is entitled to feel safe in school and while
participating in school-related activities. DODEA has a responsibility to address all complaints of
sexual harassment, which includes addressing its effects and taking steps to prevent
further/future behavior. Sexual harassment by or against students will not be tolerated in DoDEA
schools.

Sexual harassment is defined as any unwelcome behavior of a sexual nature from students or
adults (of the same gender or not) that is sufficiently serious that it prevents or limits one’s ability
to learn, study, work, or participate in or benefit from DoDEA school programs and activities, both
on and off school premises, such as interfering with a student’s schoolwork, making a student feel
uncomfortable or unsafe at school, or substantially interfering with one’s physical or psychological
well-being.

Such misconduct can consist of unwelcome sexual advances, requests for sexual favors, and
other inappropriate verbal, written, or physical conduct of a sexual nature. Examples of behavior
that may constitute sexual harassment include:

. Commenting or teasing someone about their sexuality, body parts, or sexual development.

. Texting, IM’ing, e-mailing, or otherwise sharing sexually graphic material, both written and
visual.

. Pulling down someone’s pants or shorts, flipping skirts, pulling at or lifting up shirts.

. Unwelcome physical contact of a sexual nature from an unwanted pat, hug, or kiss, to

groping or grabbing of another person’s private body parts and, in extreme cases,
sexual assault or rape.

You are encouraged to visit the DoDEA Sexual Harassment and Awareness Prevention webpage
at: www.dodea.edu/sexualharassment to learn more about sexual harassment, what to do if you
feel you have been sexually harassed, and to obtain point-of-contact information for regional
Diversity Management and Equal Opportunity (DMEO) Complaints Managers. Unresolved matters
concerning sexual harassment, or any other inappropriate sexual behavior, may be reported
through the chain of command. The DoDEA chain of command is located at:
https://www.dodea.edu/aboutDoDEA/command.cfm .

Student Health — Allergies and Chronic-Acute Conditions (DoDEA Regulation 2720.1, “First Aid
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and Emergency Care,” September 8, 2003)

Please inform the school nurse of any medical condition and health concerns your child may have
to better serve and protect your child’s welfare in accordance with the DoDEA Regulation 2720.1,
“First Aid and Emergency Care,” September 8, 2003.

Food allergies including peanut/nut allergies are a significant health concern within the school
environment. Completely banning nuts or other foods is not recommended as it is 1) not possible to
control what other people bring onto the school grounds and 2) does not provide the allergic
student with an environment where he/she can safely learn to navigate a world containing nuts.
When a ban is instituted, parents feel their child will not be exposed to allergens. A ban can create
a false sense of security. Allergic reactions can range from mild symptoms to life threatening
reactions.

Ensuring a safe environment for all students and visitors is a primary focus for the administration
and staff. Your assistance and support in helping us maintain a safe environment for every
student, staff, and visitor is greatly appreciated. In an attempt to raise awareness and limit an
unnecessary exposure during school hours, we are implementing the following steps to address
food allergies.

These include:

. Notifying the school nurse of ANY allergy including food, drug, insects, and others;

. Providing the school nurse with medication/doctor’s order/parent permission form;

. Teaching children at home about their food allergies and not to share any food in
school; and

. Letting the classroom teacher know about your child’s food allergies and checking with

the classroom teacher before bringing any food for celebrations into the classroom.

First Aid and Emergency Care (DoDEA Regulation 2720.1, “First Aid and Emergency Care,”
September 8, 2003)

School personnel will administer first aid to the dependent student when needed to treat minor
injury or iliness in accordance with the DoDEA Regulation 2720.1, “First Aid and Emergency
Care,” September 8, 2003. Should the dependent student sustain an illness or injury that a school
official believes should receive immediate care from a health care provider, the school will a) make
reasonable efforts to contact the sponsor/parent, or the alternate individual(s) identified as
emergency contacts on the dependent student’s registration document (DoDEA Form 600), and, if
necessary, b) arrange for a response by an Emergency Response Team (EMT) and possible
transportation of the dependent student for treatment to an available health care facility. The EMT,
health care facility, or attending health care provider(s) may not be U.S. or military facilities or
providers, especially if the dependent student is located overseas.

Treatment decisions will be made exclusively by a health care provider(s) if the nature of the
dependent student’s injury or illness requires immediate health care, in accordance with their
standard operating procedures regarding the delivery of emergency care for the dependent
student.

Emergency Notification Procedures (DoDEA Regulation 2720.1, “First Aid and Emergency Care,”
September 8, 2003)

The school nurse will make a judgment call based on nursing assessment if a student needs
emergency medical care requiring an ambulance in accordance with Section 6 of the “First Aid
and Emergency Care,” September 8, 2003. If a student needs emergency medical care requiring
an ambulance, the school nurse shall ensure that:

* The ambulance is requested;*
* The parent is notified that the student is en route to the nearest medical facility; and
* The school administrator is notified.
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*A school official may accompany the student to the medical facility in an emergency

Student lliness

While the education of your child is important, there are certain medical illnesses that require for
your child to either be sent home or remain home from school. These are as follows:

Fever: Elevated temperature of 100°F or greater. The student should be fever free (oral
temperature below 99°F), without the use of fever-reducing medicines, for a complete
school day (24 hours) before returning to school.

Flu Symptoms: Fever over 100°F or greater with cough and/or sore throat.

Other flu symptoms can include fatigue, body aches, vomiting and/or diarrhea. A student
must remain home for at least 24 hours after there is no longer a fever, without the use of
fever-reducing medicines.

Coughing: Severe uncontrolled coughing or wheezing; rapid or difficult breathing;
coughing lasting longer than five-seven days.

Vomiting: Two or more episodes of vomiting in the past 24 hours. A student must remain
home until vomiting resolves (no further vomiting for 24 hours).

Diarrhea: Frequent, loose or watery stools compared to child's normal pattern; not
caused by diet or medication. A student must remain home if a) he/she looks or acts ill; b)
he/she has diarrhea with temperature elevation of 100°F or greater; c) he/she has
diarrhea and vomiting.

Rash WITH Fever: A body rash without fever or behavior changes usually does not
require exclusion from school; seek medical advice.

Conjunctivitis: Pink/reddish color to white part of the eye and thick discharge may be
yellow or greenish in color. A student should remain home until discharge and signs of
infection have cleared or completion of 24-hour treatment with ophthalmic solution
prescribed by a health care provider.

Head lice or scabies: A student must remain home until treatment has been

initiated. Note: Strict adherence to product directions is essential for successful
eradication of parasites.

Impetigo: (Including streptococci, staphylococcus, and methicillin-resistant staphylococcus
aureus ["MRSA”] infections). Blister-like lesions which develop into pustules. May "weep"
and crust. A student must remain home for 24 hours after medical treatment initiated.
Note: Lesions must be covered for school attendance.

Ringworm: While a student may attend school with ringworm, lesions must be
covered for school attendance.

Vaccine Preventable Diseases: Measles, mumps, rubella, (German measles), chicken
pox, pertussis (whooping cough), and influenza. A student must remain home until
determined not infectious by medical care provider.

Incident Reporting/Accident-Injury

Parents will be contacted by the school administrator or school nurse for any of the following
reasons:

Any iliness or injury that causes concern
Eye, ear, or teeth injuries

Head injury

Second- or third-degree burns

Severe pain

Sprains or possible fractures
Temperature higher than 100°

Vomiting

Wounds that may require stitches
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1. Graduation Requirements (DoDEA Administrative Instruction 2000.1, “High School Graduation
Requirements ad Policy,” September 5, 2004)

A standard diploma is awarded upon completion of the following requirements as stated in Enclosure 3,
Sections 2 and 3 in the DODEA Administrative Instruction 2000.1, “High School Graduation
Requirements and Policy,” September 2014:

1). Minimum 2.0 GPA;
2). Completion of 26.0 units of credit; and
3). Completion of specific course requirements.
An honors diploma is awarded upon completion of the following additional requirements:
1). Completion of all requirements for a standard diploma and additional course
requirements;
2). Minimum 3.8 GPA at the end of the second semester of the graduating year; and
3). Earning a passing grade and the requisite exams in a minimum of four Advanced

Placement (AP) exams and/or International Baccalaureate diploma (IB) in advanced-level

courses.

High School Graduation Course Requirements:

Minimum Requirements

Content Area Standard Diploma Honors Diploma
English Language Arts | 4.0 credits 4.0 credits
Social Studies 3.0 credits 3.0 credits
Mathematics 4.0 credits 4.0 credits
Science 3.0 credits 3.0 credits
World Language 2.0 credits 2.0 credits
Career Technical 2.0 credits 2.0 credits
Education
Physical Education 1.5 credits 1.5 credits
Fine Arts 1.0 credit 1.0 credit
Health Education 0.5 credit 0.5 credit
Summary
Minimum Total 26.0 credits 26.0 credits
Credits
Required Courses 20.0 credits 20.0 credits
Elective Courses 6.0 credits 6.0 credits




AP and/or IB Courses | - 4 courses
and requisite exams
Minimum GPA 2.0 GPA 3.8 GPA

* AP and/or IB courses may be used to meet DoDEA requirements.

In Bahrain only, an IB diploma is awarded upon completion of the established requirements for the IB
diploma. Students unable to successfully meet requirements for receipt of the IB diploma must meet all
requirements for the standard or honors diploma to receive a DoDEA diploma.

2. Transferring Course Credits to a DODEA School (DoDEA Administrative Instruction 2000.1, “High
School Graduation Requirements and Policy,” September 5, 2004)

DoDEA will accept the official courses, grades, and earned credits of middle school (grades 7-8) and
high school (grades 9-12) students who transfer into a DoDEA school from other DoDEA schools or
who earn course credits in a non-Department of Defense (DoD) system (public or private),
correspondence, online, and/or homeschool program that are accredited by one of the six U.S. regional
accrediting associations, one of the U.S. state education agencies, or by a public- or state-supported
system of accreditation for public or private education programs in a foreign nation in accordance with
Enclosure 3, Section 10 of the DoDEA Administrative Instruction 2000.1, “High School Graduation
Requirements and Policy,” September 5, 2004. Please contact your child’s school for questions
regarding course credit transfer process and approval.

3. Home-School Students

DoDEA recognizes that home-schooling is a sponsor’s right and may be a legitimate alternative form of
education for the sponsor’s dependents. Home-school students who are eligible to enroll in a DoDEA-
Europe and DoDEA-Pacific and DoDEA-Americas students on a tuition-free basis are eligible to utilize
DoDEA auxiliary services without being required either to enroll in or register for a minimum number
of courses offered by the school. Eligible DODEA home-school students using or receiving auxiliary
services must meet the same eligibility and standards of conduct requirements applicable to students
enrolled in the DoDEA school who use or receive the same auxiliary services. Any student, including
eligible DoDEA dependent home-school students, who has not met the graduation requirements to earn
a DoDEA diploma may not receive DoODEA commencement regalia, the DoDEA diploma, nor walk to
participate in a DODEA commencement ceremony.

4. Student Grade-Level Placement (DoDEA Regulation 2000.3, “Student Grade Level Placement,”
March 26, 2004)

Kindergarten and grade 1 placements are determined by minimum age requirements, in accordance with
Enclosure 2 of the DoDEA Regulation 2000.3, “Student Grade Level Placement,” March 26, 2004. An
otherwise DoDEA-eligible student who will reach his or her fifth birthday on or before September 1 of
the school year will be eligible to be enrolled in kindergarten. An otherwise DoDEA-eligible student
who will reach his or her sixth birthday on or before September 1 of the school year is eligible to enroll
in grade 1. Kindergarten is not a prerequisite to grade 1 entry. Placement in grades 2 through 8 is
predicated upon successful completion of the preceding year. Students entering a DoDEA elementary,
middle, or junior high school (through grade 8) from a non-American or host nation school will be
placed in the grade level corresponding to their ages assuming yearly progression from grades 1 through
8.




Grade-level status (9, 10, 11, and 12) will be determined by the number of course credit units earned by
the student, in accordance with Section 2 of the DoDEA Regulation 2000.3, “Student Grade Level
Placement,” March 26, 2004. Students entering grade 9 must have successfully completed grade 8
and/or been previously enrolled in grade 9 and earned less than 6 credits. Students entering grade 10
must have successfully completed grade 9 and earned a minimum of 6 course credits. Students entering
grade 11 must have successfully completed grade 10 and earned a minimum of 12 course credits.
Students entering grade 12 must have successfully completed grade 11 and earned a minimum of 19
course credits.

All DoDEA students, including students with disabilities, English language learners (ELLs), and
students with accommodation plans, should be afforded the opportunity to participate in the standard
DoDEA secondary curriculum.

5. Grading and Grading System

At the beginning of each course or grade level, every DoDEA teacher shall make available information
regarding grading policy and course requirements to parents and students. This information will be
provided to parents and students by the end of the first month of the school year or by the end of the first
month of the semester in the case of a semester course.

If any child demonstrates unsatisfactory progress or achievement, teachers must notify parents with
enough time to correct the deficiency. Notification must occur as soon as unsatisfactory achievement is
evident, and not later than the midpoint of the nine-week grading period.

Timely and accurate reporting of student progress shall be accomplished for students in grades 4 through
12, using the approved DoDEA Electronic Gradebook (EGB) System. All assignments (e.g., quizzes,
tests, examinations, homework, speeches, etc.) that are used to assess and report student progress shall
be promptly evaluated and/or graded, posted in the EGB, and returned to the student. The normal period
of evaluation and posting should be no longer than ten (10) calendar days from the day the assignment is
collected, with reasonable exceptions for large projects. At a minimum, one assignment or grade should
be recorded per week in the EGB System.

To create an account and access the EGB System please visit the DODEA Web site for instructions.

6. Progress Reports/Report Cards (DoDEA Regulation 2000.10, “Department of Defense Dependent
Schools Progress Reports.” August 1, 1995)

In accordance with the policies and procedures in the DoDEA Regulation 2000.10, “Department of
Defense Dependent Schools Progress Reports,” August 1, 1995 it is the policy of DoDEA to issue a
progress report every nine weeks for any student present or enrolled for at least 20 days or more in a
marking period. Marks will be given at the end of the second, third, and fourth marking period for
students in grades K-1. Marks or grades will be given at the end of each of the four marking periods for
students in grades 2-12. For students in grades K-12, unsatisfactory achievement of program objectives
or standards will be reported to parents during each marking period as soon as evident, but no later than
the midpoint of the nine-week grading period to allow sufficient time for a student to correct the
problem. In case of students whose performance does not begin to decline until after the midpoint in the
quarter, every effort will be made to contact parents as soon as this happens and work to get the student
back on track. All students will receive assessments that fairly and accurately report their academic




progress. Marks or grades on report cards will be determined by the degree to which students are
achieving established program objectives or standards. Marks or grades must be based upon student
academic performance.

7. Transcripts/Records Policy/Access to Student Records

Student records and transcripts may be requested from several different sources, depending upon the
student's last date of attendance or graduation date. Please visit the student records Web site for further
instruction based on your situation or discuss with the counseling department at your student’s school.

8. System-wide Assessment Program (DoDEA Regulation 2000.06, “System wide Assessment
Program,” March 26, 2010)

All DoDEA students in grades or programs identified for system-wide assessments shall be included in
the DoDEA System-wide Assessment Program in accordance with the policy and Enclosure 2 in the
DoDEA Regulation 2000.06, “System wide Assessment Program,” March 26, 2010. Students who have
been identified as having disabilities or are ELLs shall participate using either the standard DoDEA
assessments, with or without reasonable and appropriate accommodations, or through the use of the
appropriate DoDEA alternate assessment.

All assessments selected for use within DoDEA shall:

1) Affect instruction and student learning in a positive manner;

2) Be one of several criteria used for making major decisions about student
performance/achievement; and

3) Align to clearly defined standards and objectives within the content domain being
tested.

The results of each assessment shall be used as one component of the DODEA Assessment System for
major decisions concerning the student's future learning activities within the classroom setting.

9. Scholastic Integrity

Students are responsible for neither giving nor receiving assistance (written, oral, or otherwise) on tests,
examinations, final evaluations or class assignments that are to be graded as the work of an individual.
Any suspicion or evidence of forging, cheating, or plagiarizing the work of others will be investigated.
Any student who is in violation will receive no credit, an appropriate consequence for the particular
assignment, and a letter will be sent home to be signed by the parents and returned to the teacher. A
copy of the letter will be filed in the student’s discipline folder for the period of the school year.

10. Student Attendance (DoDEA Regulation 2095.01, “School Attendance.” August 26, 2011, as

amended)

In accordance with the policy stated in the DoODEA Regulation 2095.01, “School Attendance,” August
26, 2011, as amended, school attendance is mandatory. All students are required to attend school for
180 instructional days per school year to ensure continuity of instruction, successfully meet academic
standards, and demonstrate continuous educational progress. School attendance is a joint responsibility
between the parent or sponsor, the student, the classroom teacher, the school personnel, and in some
cases the Command. Students with excessive school absences shall be monitored by the Student
Support Team to assist them in the completion of all required work and successful mastery of course
objectives.




Daily student attendance is identified based upon a quarter of the school day formula. Students will be
identified as present or absent, based on the following criteria:

1). Absent up to 25% of the school day = absent one-quarter of the school day.

2). Absent between 26%-50% of the school day = absent one-half of the school day.

3). Absent 51%-75% of the school day = absent three-quarters of the school day.

4). Absent 76%-100% of the school day = absent full-day.

DoDEA considers the following conditions to constitute reasonable cause for absence from school for
reasons other than school-related activities:

1). Personal illness

2). Medical, dental, or mental health appointment

3). Serious illness in the student’s immediate family

4). A death in the student’s immediate family or of a relative

5). Religious holiday

6). Emergency conditions such as fire, flood, or storm

7). Unique family circumstances warranting absence and coordinated with school
administration

8). College visits that cannot be scheduled on non-school days

9). Pandemic event

Unexcused absences may result in school disciplinary actions. An absence from school or a class
without written verification from a parent or sponsor will be unexcused. Student attendance is
calculated based upon the date of enrollment in a DoDEA school, which may occur anytime during the
school year. Student attendance monitoring is designed to provide a continuum of intervention and
services to support families and children in keeping children in school and combating truancy and
educational neglect. Parents should notify the school of their child’s absence by at least 30 minutes after
the start of the school day for which the student is absent. Too many unexcused absences may trigger
the Student Support Team to convene.

11. Accelerated Withdrawal (DoDEA Administrative Instruction 2000.1, “High School Graduation
Requirements and Policy,” September 5, 2014)

The principal may authorize an accelerated withdrawal of a student who must withdraw from school 20
or less instructional days prior to the end of a semester in accordance with Enclosure 3, Section 9 in the
DoDEA Administrative Instruction 2000.1, “High School Graduation Requirements and Policy,”
September 5, 2014. Accelerated withdrawal will only be considered if the sponsor presents Permanent
Change of Station (PCS) orders. The parent or sponsor must present verification of the date required for
the student to depart from the school (e.g., PCS orders). All of the conditions of an accelerated study
program outlined by the student’s teachers must be met prior to withdrawal in order for grades to be
assigned and credit to be granted. Students who withdraw prior to the 20-day limitation of the
accelerated withdrawal policy will receive “withdrawal” grades rather than final grades.




12. Interstate Compact on Educational Opportunity for Military Children (DoD Instruction 1342.29,
“Interstate Compact on Educational Opportunity for Military Children,” January 31, 2017)

The DoD, in collaboration with the National Center for Interstate Compacts and the Council of State
Governments has developed an interstate compact that addresses the educational transition issues of
children of military families.

Currently, all 50 States and the District of Columbia participate in the interstate compact that provides a
uniform policy platform for resolving the challenges experienced by military children.

It is estimated that the average military family moves three times more often than the average non-
military family. These frequent moves by can cause children to miss out on extracurricular activities
and to face challenges in meeting graduation requirements. In accordance with Enclosure 4 of the DoD
Instruction 1342.29, “Interstate Compact on Educational Opportunity for Military Children,” January
31, 2017, the Compact will ensure that the children of military families are afforded the same
opportunities for educational success as other children and are not penalized or delayed in achieving
their educational goals by inflexible administrative and bureaucratic practices. States participating in the
Compact would work to coordinate graduation requirements, transfer of records and course placement
and other administrative policies.

13. Religious Holiday Observance (DoDEA Administrative Instruction 2051.02, “Student Rights and
Responsibilities,” April 17, 2012)

According to Enclosure 3 in the DoODEA Administrative Instruction 2051.02, “Student Rights and
Responsibilities,” April 17, 2012 students may engage in independent religious discussion to the same
degree that they may engage in other types of permissible speech. The freedom to engage in religious
expression in school does not include the right to compel other students to participate in religious
discussion. Students may observe religious practice in school, such as private prayer, saying grace
before meals and wearing yarmulkes and head scarves, as long as the practice does not violate student
standards or cause substantial disruption.

14. Student Discipline (DoDEA Regulation 2051.1, “Disciplinary Rules and Procedures.,” April 4, 2012,
as amended & DoDEA Administrative Instruction 2051.02, “Student Rights and Responsibilities.” April

17,2012)

Management of student behavior is a responsibility shared by students, sponsors/parents/guardians,
teachers, and the military command and school communities in general, in accordance with Enclosure 2
in the DoODEA Administrative Instruction 2051.02, “Student Rights and Responsibilities,” April 17,
2012. It consists of teaching and reinforcing positive student attitudes and behaviors. Students shall
treat teachers, administrators, and other school staff with courtesy, fairness and respect; and teachers,
administrators, and other school staff shall treat students with courtesy, fairness, and respect. All
students will be disciplined in a fair and appropriate manner. School administrators shall operate and
maintain a safe school environment that is conducive to learning. Administration will ensure prompt
investigation and response to incidents or complaints involving students made by students, parents,
teachers, or DoDEA staff members. In accordance with the policy stated in DoODEA Regulation 2051.1,
“Disciplinary Rules and Procedures,” April 4, 2012, as amended discipline shall be progressively and
fairly administered. Disciplinary actions include, but are not limited to, verbal reprimands, conferences,
detention, time-out, alternative in-school placements, school service programs, community service and




counseling programs. Other behavior management techniques will be considered prior to resorting to
more formal disciplinary actions that remove a student from school for a suspension (short or long
term). Long-term suspension or expulsion as a first offense may be considered when a student poses an
immediate threat to his or her safety or the safety of others (e.g., offenses involving firearms or other
weapons, fighting or violence; or the possession, use, or sale of drugs).

15. School Bus Behavior (DoDEA Regulation 2051.1,”Disciplinary Rules and Procedures,” April 4,
2012, as amended)

The time students spend going to and from school is an extension of their school day. School buses are
an extension of the school campus. Riding school buses is a privilege that may be suspended or revoked
if a student does not behave in a safe and proper manner in accordance with DoDEA behavior
expectations in accordance with Enclosure 8 in the DoDEA Regulation 2051.1,”Disciplinary Rules and
Procedures,” April 4, 2012, as amended.

16. Student Dress Code (DoDEA Administrative Instruction 2051.02, Student Rights and
Responsibilities,” April 17, 2012)

Students are expected to dress in a manner that complies with the school’s dress code policy as directed
in the DoODEA Administrative Instruction 2051.02, “Students Rights and Responsibilities,” Enclosure 2
(3,c,1) and Enclosure 2 (5,1). Please refer to your school’s Web site for specific dress code policy.

17. Student Rights and Responsibilities (DoDEA Administrative Instruction 2051.02, “Student Rights
and Responsibilities,” April 17, 2012)

In accordance with Enclosure 2 of the DoDEA Administrative Instruction 2051.02, “Student Rights and
Responsibilities,” April 17, 2012 students are expected to actively participate in the educational process,
including school-sponsored activities in and outside of the classroom, as deemed appropriate. Students
should bring to the attention of a school employee behavior or activities that may endanger the safety
and well-being of themselves or others.

Students shall:

*  Comply with policies, procedures, and standards for student behavior;

*  Refrain from conduct or behavior that is disruptive;

*  Respect the rights and human dignity of other students and all school employees.

*  Attend school and classes regularly and punctually and make a conscious effort in
all classes;

» Participate in and take advantage of educational opportunities provided by
DoDEA schools; and

*  Assist school employees in operating a safe school by abiding by the laws of the
United States, the local military installation, the host nation, and DoDEA policies,
regulations, and procedures.

18. Interscholastic Athletics

All high school students, and middle school students in some cases, are provided the opportunity to
participate in the Interscholastic Athletic Program without regard to race, religion, color, national origin,
sex, disability, or other factors unrelated to that participation. There are uniform eligibility policies for
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participants in all athletic programs. Please refer to your Area Interscholastic Athletics Program Policy
for details relating to your school. For DoDEA-Americas schools, please consult your state of residence
athletic policies and the school athletic director for specifics regarding state regulations and
requirements.

19. Education Student Services

Education Student Services (ESS) is an integral part of the total education program. The ESS
Department includes DoDEA school nurses, school counselors, school psychologists and school social
workers (located only in certain locations). The ESS staff members at each DoDEA school partner with
parents, community, students and other educators to assist in creating an educational environment
conductive of academic, personal, social and career growth of all students. Please visit the Education
Student Services Web site for further instruction based on your situation or discuss with an administrator
at your student’s school.

20. Special Education (Department of Defense Instruction 1342.12, “Provision of Early Intervention and
Special Education Services to Eligible DoD Dependents,” June 17, 2015)

Special Education, it is the policy of DoDEA that students shall be provided a free, appropriate
education in schools where placement and service decisions are based on individual needs of the student,

in the least restrictive environment and in accordance with the system’s guiding principles. Imbedded in
this mission and policy is the practice of inclusive education, which is defined as the participation of all
students, including those with disabilities, limited English proficiency, identified gifts and talents and
other special needs in the general education program, as appropriate. Supplementary aids and services
are provided to these students where necessary in order for them to attain success. Child Find is the
ongoing process used by DoDEA and the military departments to seek and identify individuals
(inclusive from birth to age 21) who are eligible to receive special education and related services.

Please see SPED parent handbook for more information at
https://www.dodea.edu/Curriculum/specialEduc/upload/ MAX-268 ParentGuide 12-3-2.pdf

21. Section 504 (DoDEA Administrative Instruction 2500.14, “Nondiscrimination and 504
Accommodation on the Basis of Disability in DODEA Conducted Education Programs and Activities,”
April 29, 2009.

Section 504 of the Rehabilitation Act of 1973 is a civil rights statute that prohibits discrimination against
students with disabilities. The Section 504 law requires school districts with students with disabilities to
be provided reasonable accommodations to allow access to educational programs and associated
activities to the same extent as students without disabilities. A student is considered disabled and may
fall under the protection of 504 Accommodations if the student has a physical or mental impairment
which substantially limits one or more major life activities. DoDEA schools provide a free appropriate
public education (FAPE) to students with disabilities by implementing reasonable 504 Accommodations
upon establishing that a student has a disability requiring such 504 Accommodations.
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Section 504accommodation is different from special education. All students who are considered
disabled under IDEA (Individuals with Disabilities Education Act) are also considered to be disabled
and protected from nondiscrimination under the Section 504 (Americas with Disabilities Act (ADA)).

IDEA: To be found eligible under IDEA, it must be determined that the student has a qualifying
disability and requires special education and/or related services in the school setting in order to make
meaningful educational progress.

Section 504: Students who are eligible under Section 504 have disability that substantially limits one or
more major life activities, but do not require specialized instruction through special education and
related services in the school setting in order to make meaningful progress.

22. English for Speakers of Other Languages (ESOL)/Language Services (DoDEA Regulation 2440.1,
“English as a Second Language Programs.” March 16, 2007)

An English language learner (ELL) is a student identified as one who is in the process of acquiring
English as an additional language. In accordance with the policy stated in the DoDEA Regulation
2440.1, “English as a Second Language Programs,” March 16, 2007, DoDEA’ s ESOL Program is a
language acquisition program designed to teach ELLs social and academic skills as well as the cultural
aspects of the ELLs to succeed in an academic environment. It involves teaching, listening, speaking,
reading, writing, study skills, content vocabulary, and cultural orientation at appropriate developmental
and proficiency levels with little or no use of the native language. ESOL instruction is in English and
can be provided in a variety of settings and program configurations. The amount of instruction given
will vary according to the student's needs and classification. ELLs are involved in mainstream classes
during the day.

23. Counseling (DoDEA Regulation 2946.1, “School Counseling Services,” September 8, 2003 &
DoDEA Manual 2946.2, “Department of Defense Education Activity School Counseling Services,”
January 1, 2006)

DoDEA school counselors provide comprehensive counseling programs to all students in grades K-12 in
accordance with DoODEA Regulation 2946.1, “School Counseling Services,” September 8, 2003 and
DoDEA Manual 2946.2, “Department of Defense Education Activity School Counseling Services,”
January 1, 2006. Counseling programs are designed to foster a foundation for life-long learning by
removing barriers to students’ academic success. Early identification and intervention of students’
academic and social/emotional needs is essential in removing barriers to learning and promoting
academic growth. School counselors provide direct and indirect student services and curricular
activities to increase the knowledge, skills, and attitudes required for students to achieve their potential
academically, socially, emotionally and physically for life, college and career readiness.

Elementary school counseling programs support student’s self-concept and feelings of competence as
successful learners. In elementary grades, school counseling programs deliver the knowledge, attitudes
and skills (e.g., decision-making, communication, interpersonal, and life-skills) required for students to
progress through school as competent and confident learners. Secondary school counseling programs are
designed to meet the rapidly changing needs of students in grades 6-12, while preparing them for high
school and beyond. College and career exploration and planning are emphasized at the secondary level.
As middle school students learn to manage more independence and responsibilities, school counseling
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programs are designed to connect learning to practical application in life and work, support personal/
social skills, and foster effective learning / study skills. High school counseling programs are designed
to foster student preparation and readiness for successful college and career pathways after high school.
All high school students create and manage a four-year plan with their counselor. The four-year plan is
designed to teach students how to create and attain their graduation, college and career goals while
taking into account their interests, aptitudes and graduation requirements.

Please contact your school counselor for additional information regarding the school counseling
program.

24. School Psychology (DoDEA Regulation 2946.3, “School Psychological Services,” January 22,

2004)
DoDEA school psychologists provide a range of services designed to support students’ learning, growth

and development in accordance with DoDEA Regulation 2946.3, “School Psychological Services,”
January 22, 2004. They are experts in student mental health, learning and behavior, and partner with
various stakeholders throughout the school and community to support students’ academic and emotional
needs. School psychology programs are designed to foster safe, healthy and supportive learning
environments that strengthen connections between the school, home and community. School
psychologists aim to improve academic achievement, support diverse learners, promote positive
behaviors and safe school climates, and strengthen school-family partnerships. Core functions of school
psychologists include mental health interventions, behavior management, crisis intervention and
response, assessment, and consultation and collaboration.

Please contact your school psychologist for additional information regarding the DoDEA School
Psychology Program.

25. School Health Services (DoDEA Regulation 2720.1. “First Aid and Emergency Care.” September 8.
2003)

DoDEA School Health Services aim to optimize learning by fostering student wellness. The school
nurse works with the school administrator to promote wellness and safety of all students and staff. In
accordance with Section 6 in the DoDEA Regulation 2720.1, “First Aid and Emergency Care,”
September 8, 2003 the school nurse serves as the coordinator of school health services programs, by:

Promoting healthy and safe learning environments;

Providing health counseling, assessment, intervention and referrals;

Providing health education to students, staff and the community; and

Promoting community wellness through health education, counseling, and activities.

Core functions of the school nurse include providing injury and illness assessments and interventions,
managing immunization requirements, screening for health factors that impact student learning,
administering medications, providing health and wellness education and counseling, and serving as a
healthcare liaison between the school and community.

Please contact your school nurse for additional information regarding the DoDEA School Health
Services Program.
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The school nurse shall take the following measures:

1)  Ensure appropriate care of students concerning necessary medical attention;

2)  Contact sponsors and/or family members concerning a student’s medical concern; and

3) Give immediate first aid as well as seek immediate medical referral(s) where deemed
necessary.

All measures taken will be documented on accident form DS 4801.

26. Student Enrollment: Registration Process (DoDEA Regulation 1342.13, “Eligibility Requirements
for Education of Elementary and Secondary School-Age Dependents in Overseas Areas,” September 20,
2006, as amended & DoD Instruction 1342.26, “Eligibility Requirements for Minor Dependents to
Attend Department of Defense Domestic Dependent Elementary and Secondary Schools (DDESS),”
March 4, 1997)

Proof of Eligibility: The sponsor does not need to be present at registration, as long as the parent or
other adult registering the child has all the necessary paperwork in accordance with DoDEA Regulation
1342.13, “Eligibility Requirements for Education of Elementary and Secondary School-Age Dependents
in Overseas Areas,” September 20, 2006, as amended and DoD Instruction 1342.26, “Eligibility

Requirements for Minor Dependents to Attend Department of Defense Domestic Dependent Elementary
and Secondary Schools (DDESS),” March 4, 1997.

The following documents are necessary to complete the registration process:

* Proof of age

* Medical records, including all dates and types of immunizations

» Sponsor's orders for current tour of duty

» Students enrolling in DoODEA domestic schools will also be asked to show proof of on-base/post
residence.

Contact the registrar at your student’s school for more information on enrollment or to update your
student’s information.

27. Student Enrollment: Immunization Requirements — Immunization Requirements Memorandum

At the time of enrollment, documentation of a student’s immunizations is required. Acceptable forms of
official proof of immunization status may include, but are not limited to:

-Yellow international immunization records,

-State agency-generated immunization certificates,
-School-generated immunization certificates, and

-Physician, clinic, or hospital-generated immunization records.
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Parents must present proof of immunizations upon registration in any DoDEA school. Should the
immunization documentation reveal missing immunization data, the necessary immunizations must be
obtained. Proof of immunization compliance must be presented to school officials within 30 days of
enrollment for continued enrollment in DoDEA schools. For a list of required immunizations and
necessary forms, please visit http://www.dodea.edu/StudentServices/upload/2011_2942 0_M_F3.pdf.

28. Access to School Facilities

Schools shall allow equal access to school facilities being used for student sponsored non-curriculum
related activities, if a school allows any such group access to its facilities.

29. Computer Access/Internet Policy/Electronic Devices (DoDEA Administrative Instruction 6600.01,
“Computer Access and Internet Policy,” February 16, 2010)

Each student, together with the student's parent or guardian (if applicable), shall acknowledge and sign
Form 700, which contains the “Use of DoDEA Internet and Use of Information Technology Resources,”
before he or she is assigned a user account. In accordance with Enclosure 4 in the DoDEA
Administrative Instruction 6600.01, “Computer Access and Internet Policy,” February 16, 2010, the
following are required of all students:

* Students shall use DoDEA's information technology (IT) resources, including computers,
electronic mail, and internet access, only in support of education and for research consistent with
the educational objectives of DoDEA.

» Students shall respect and adhere to all of the rules governing access to, and use of, DoDEA's IT
resources.

» Students shall be polite in all electronic communication.

» Students shall use courteous and respectful language and/or images in their messages to others.

» Students shall not swear, use vulgarities, or use harsh, abusive, sexual, or disrespectful language
and/or images.

* Students who misuse DoDEA IT resources are subject to disciplinary measures.

The signed agreement is to be retained in the administrative office at the student's school for the duration
of the student's enrollment. A copy will be provided to the student and, if applicable, the student's
parent or guardian.

30. Visitors and Volunteers (DoDEA Administrative Instruction 4700.3, “Application and Background
Check for DoDEA School Volunteers and Student Teachers,” May 15, 2006)

For safety reasons, all visitors and volunteers must report to the school front office immediately
upon entering the school. A visitor/volunteer is someone who is not a school employee or student and
enters the school during operating hours. Visitors may go only to the area they indicated as their
destination when signing in at the front office. All visitors will receive an appropriate visitor’s badge
that is to be displayed conspicuously at all times while on school grounds. Visitors may be asked for an
item of value in exchange for the visitor’s badge. Any change to the designated location must be cleared
through the front office before visiting a different location. Upon finishing their visit, visitors must
check out at the office, return the visitor badge, receive their item of value that may have been
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requested, and exit the school. Parents are welcome to visit the school and classrooms to observe our
programs in action. In accordance with the policy stated in DODEA Administrative Instruction 4700.3,
“Application and Background Check for DoDEA School Volunteers and Student Teachers,” May 15,
2006 a visitor or volunteer should never be left alone with students unless proper background clearances
have been obtained. Please consult your school administrator to begin this process.

31. Child Abuse and Neglect (DoDEA Regulation 2050.9, “Family Advocacy Program Process and
Procedures for Reporting Incidents of Suspected Child Abuse and Neglect,” January 27, 1998)

In accordance with DoDEA policy in the DoDEA Regulation 2050.9, “Family Advocacy Program
Process and Procedures for Reporting Incidents of Suspected Child Abuse and Neglect,” January 27,
1998, all DoDEA personnel will participate in the identification of child abuse and the protection of
children. School personnel shall promptly report all suspected or alleged child abuse to the local Family
Advocacy Program (FAP) officer and to their immediate supervisor and shall cooperate with the FAP
process. The DoD FAP provides for the identification, treatment, and prevention of child abuse and
neglect.

32. Family Advocacy Program (DoDEA Regulation 2050.9, “Family Advocacy Program Process and
Procedures for Reporting Incidents of Suspected Child Abuse and Neglect,” January 27, 1998)

The Family Advocacy Program (FAP), which is an installation program, is designed to address
prevention, identification, evaluation, treatment, rehabilitation, follow-up, and reporting of family
violence. FAPs consist of coordinated efforts designed to prevent and intervene in cases of family
distress and to promote healthy life. In accordance with DoDEA policy in the DoODEA Regulation
2050.9, “Family Advocacy Program Process and Procedures for Reporting Incidents of Suspected Child
Abuse and Neglect,” January 27, 1998, DoDEA school personnel will participate in the identification of
child abuse and the protection of children by promptly reporting all suspected or alleged child abuse to
the local FAP officer and to the reporting employee’s immediate supervisor.

33. Adult-to-Student Sexual Abuse, Sexual Harassment, and Other Inappropriate Behavior or Conduct
(DoDEA Regulation 1800.02. “Prohibition of Adult-to-Student Sexual Abuse, Sexual Harassment, and
Other Inappropriate Behavior or Conduct.,” June 15, 2015)

All DoDEA employees and volunteers hold positions of trust and are responsible for establishing and
maintaining professional distance with students. Adult-to-student sexual abuse, sexual harassment, or
other inappropriate behavior or conduct demonstrate a lack of professional integrity and a breach of
authoritative power of adults who are in positions of trust, and such are unacceptable and shall not be
tolerated in DoDEA. Incidents of sexual abuse, sexual harassment, or other inappropriate behavior or
conduct shall be reported promptly in accordance with DoDEA requirements. Refer to pages 15-17 in
the DoDEA Regulation 1800.02, “Prohibition of Adult-to-Student Sexual Abuse, Sexual Harassment,
and Other Inappropriate Behavior or Conduct,” June 15, 2015, Sexual Harassment and Other
Inappropriate Sexual Behavior to obtain more information about sexual harassment.

34. Sexual Harassment (DoDEA Policy Statement on Sexual Harassment, Directive-Type Memorandum
18-DMEQO-004, and DoDEA Administrative Instruction 2051.02, Student Rights and Responsibilities)
DoDEA remains firmly committed to providing all students with a safe, supportive, and non-
discriminatory learning environment. Every child is entitled to feel safe in school and while
participating in school-related activities. DoDEA has a responsibility to address all complaints of sexual

16



harassment, which includes addressing its effects and taking steps to prevent further/future behavior.
Sexual harassment by or against students will not be tolerated in DoDEA schools.

Sexual harassment is defined as any unwelcome behavior of a sexual nature from students or adults (of
the same gender or not) that is sufficiently serious that it prevents or limits one’s ability to learn, study,
work, or participate in or benefit from DoDEA school programs and activities, both on and off school
premises, such as interfering with a student’s schoolwork, making a student feel uncomfortable or
unsafe at school, or substantially interfering with one’s physical or psychological well-being.

Such misconduct can consist of unwelcome sexual advances, requests for sexual favors, and other
inappropriate verbal, written, or physical conduct of a sexual nature. Examples of behavior that may
constitute sexual harassment include:

. Commenting or teasing someone about their sexuality, body parts, or sexual development.

. Texting, IM’ing, e-mailing, or otherwise sharing sexually graphic material, both written and
visual.

. Pulling down someone’s pants or shorts, flipping skirts, pulling at or lifting up shirts.

. Unwelcome physical contact of a sexual nature from an unwanted pat, hug, or kiss, to groping or

grabbing of another person’s private body parts and, in extreme cases, sexual assault or rape.

You are encouraged to visit the DoODEA Sexual Harassment and Awareness Prevention webpage at:
www.dodea.edu/sexualharassment to learn more about sexual harassment, what to do if you feel you
have been sexually harassed, and to obtain point-of-contact information for regional Diversity
Management and Equal Opportunity (DMEO) Complaints Managers. Unresolved matters concerning
sexual harassment, or any other inappropriate sexual behavior, may be reported through the chain of
command. The DoDEA chain of command is located at:
https://www.dodea.edu/aboutDoDEA/command.cfm.

35. Parent/Student/Teacher Communication
DoDEA encourages all communication take place through official school email accounts.

36. Non-Discrimination/Equal Opportunity in Federally Conducted Education and Training Programs
(DoDEA Policy Memorandum 03-OCA-001 implementing Executive Order 13160)

No individual, on the basis of race, sex, color, national origin, disability, religion, age, sexual
orientation, and status as a parent, shall be excluded from participation in, be denied the benefits of, or
be subjected to discrimination in, a federally conducted education or training program or activity.
Sexual harassment is a form of discrimination based on sex. Refer to pages 15-17 in the DoDEA Policy
Memorandum 03-OCA-001 implementing Executive Order 13160, Sexual Harassment and Other
Inappropriate Sexual Behavior.

37. Student Health — Allergies and Chronic-Acute Conditions (DoDEA Regulation 2720.1. “First Aid
and Emergency Care,” September 8, 2003)

Please inform the school nurse of any medical condition and health concerns your child may have to
better serve and protect your child’s welfare in accordance with the DoDEA Regulation 2720.1, “First
Aid and Emergency Care,” September 8, 2003.
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Food allergies including peanut/nut allergies are a significant health concern within the school
environment. Completely banning nuts or other foods is not recommended as it is 1) not possible to
control what other people bring onto the school grounds and 2) does not provide the allergic student
with an environment where he/she can safely learn to navigate a world containing nuts. When a ban is
instituted, parents feel their child will not be exposed to allergens. A ban can create a false sense of
security. Allergic reactions can range from mild symptoms to life threatening reactions. Ensuring a safe
environment for all students and visitors is a primary focus for the administration and staff. Your
assistance and support in helping us maintain a safe environment for every student, staff, and visitor is
greatly appreciated. In an attempt to raise awareness and limit an unnecessary exposure during school
hours, we are implementing the following steps to address food allergies. These include:

. Notifying the school nurse of ANY allergy including food, drug, insects, and others;

. Providing the school nurse with medication/doctor’s order/parent permission form;

. Teaching children at home about their food allergies and not to share any food in school; and
. Letting the classroom teacher know about your child’s food allergies and checking with the

classroom teacher before bringing any food for celebrations into the classroom.

38. Medication at School

It is best practice to take medication at home. If medication needs to be taken three times a day, the
student should take it in the morning before leaving home, take it after school arriving at home, and
take it before bed time; such schedule provides a more even time spacing. When medications must be
administered during the school day, the medication must be delivered to the school nurse in the original
container, properly labeled by the pharmacy or primary care manager/provider, stating the name of the
student, the medication, dosage, route, time of administration, and current date of issue. Contact the
school nurse for the required Medication Form H-3-2. This form must be filled out and signed by the
prescribing medical provider and signed by the sponsor/parent/guardian. The sponsor/parent/guardian
needs to bring the signed form and the medication to the school nurse. If the school nurse is not present,
the signed form and medication must be presented to the school principal, acting principal, or health aide
for safekeeping.

In some rare situations, students are allowed to keep their medicine with them while in school or at
school-related activities. The student's prescribing primary care manager must provide a written
statement that the student has to keep the medication at all times; also, a parent must provide written
permission for the medication to stay with the student. See the school nurse to obtain appropriate
paperwork for medications to be administered during school hours or for student to carry medication.

39. First Aid and Emergency Care (DoDEA Regulation 2720.1. “First Aid and Emergency Care.”
September 8., 2003)

School personnel will administer first aid to the dependent student when needed to treat minor injury or
illness in accordance with the DoDEA Regulation 2720.1, “First Aid and Emergency Care,” September
8,2003. Should the dependent student sustain an illness or injury that a school official believes should
receive immediate care from a health care provider, the school will a) make reasonable efforts to contact
the sponsor/parent, or the alternate individual(s) identified as emergency contacts on the dependent
student’s registration document (DoDEA Form 600), and, if necessary, b) arrange for a response by an
Emergency Response Team (EMT) and possible transportation of the dependent student for treatment to
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an available health care facility. The EMT, health care facility, or attending health care provider(s) may
not be U.S. or military facilities or providers, especially if the dependent student is located overseas.

Treatment decisions will be made exclusively by a health care provider(s) if the nature of the dependent
student’s injury or illness requires immediate health care, in accordance with their standard operating
procedures regarding the delivery of emergency care for the dependent student.

40. Emergency Notification Procedures (DoDEA Regulation 2720.1. “First Aid and Emergency Care,”
September &, 2003)

The school nurse will make a judgment call based on nursing assessment if a student needs emergency
medical care requiring an ambulance in accordance with Section 6 of the “First Aid and Emergency
Care,” September 8, 2003. If a student needs emergency medical care requiring an ambulance, the
school nurse shall ensure that:

* The ambulance is requested;*
» The parent is notified that the student is en route to the nearest medical facility; and
» The school administrator is notified.

*A school official may accompany the student to the medical facility in an emergency.

41. Student Illness
While the education of your child is important, there are certain medical illnesses that require for your
child to either be sent home or remain home from school. These are as follows:

* Fever: Elevated temperature of 100°F or greater. The student should be fever free (oral
temperature below 99°F), without the use of fever-reducing medicines, for a complete school day
(24 hours) before returning to school.

*  Flu Symptoms: Fever over 100°F or greater with cough and/or sore throat.

Other flu symptoms can include fatigue, body aches, vomiting and/or diarrhea. A student must
remain home for at least 24 hours after there is no longer a fever, without the use of fever-
reducing medicines.

* Coughing: Severe uncontrolled coughing or wheezing; rapid or difficult breathing; coughing
lasting longer than five-seven days.

* Vomiting: Two or more episodes of vomiting in the past 24 hours. A student must remain
home until vomiting resolves (no further vomiting for 24 hours).

» Diarrhea: Frequent, loose or watery stools compared to child's normal pattern; not caused by
diet or medication. A student must remain home if a) he/she looks or acts ill; b) he/she has
diarrhea with temperature elevation of 100°F or greater; c) he/she has diarrhea and vomiting.

» Rash WITH Fever: A body rash without fever or behavior changes usually does not require
exclusion from school; seek medical advice.

* Conjunctivitis: Pink/reddish color to white part of the eye and thick discharge may be yellow
or greenish in color. A student should remain home until discharge and signs of infection have
cleared or completion of 24-hour treatment with ophthalmic solution prescribed by a health care
provider.

* Head lice or scabies: A student must remain home until treatment has been initiated. Note:
Strict adherence to product directions is essential for successful eradication of parasites.
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* Impetigo: (Including streptococci, staphylococcus, and methicillin-resistant staphylococcus
aureus [“MRSA”] infections). Blister-like lesions which develop into pustules. May "weep" and
crust. A student must remain home for 24 hours after medical treatment initiated.

Note: Lesions must be covered for school attendance.

* Ringworm: While a student may attend school with ringworm, lesions must be covered for
school attendance.

* Vaccine Preventable Diseases: Measles, mumps, rubella, (German measles), chicken pox,
pertussis (whooping cough), and influenza. A student must remain home until determined not
infectious by medical care provider.

Please visit the DoDEA Student Health Services Web site for further instruction based on your
situation or discuss with an administrator at your student’s school.

42. Medical Care for Overseas Non-DoD Dependents

Health care in the school setting is the same for overseas non-DoD dependents as it is for DoD-
dependents.

43. Incident Reporting/Accident-Injury
Parents will be contacted by the school administrator or school nurse for any of the following reasons:

* Any illness or injury that causes concern
* Eye, ear, or teeth injuries

* Head injury

» Second- or third-degree burns

+ Severe pain

» Sprains or possible fractures

* Temperature higher than 100°

* Vomiting

*  Wounds that may require stitches

44. Safety and Security (DoDEA Administrative Instruction 6055.01., “DoDEA Safety Program,”
November 17, 2017)

School Closures

There are times when weather situations could result in school being closed. Please contact your child’s
school for details regarding notification procedures.

Transportation
e Bus

o The Student Transportation Office coordinates bus contracts, determines routes, and issues
student bus passes. Questions should be directed to STO at DSN 757-1187.
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o School bus transportation is a privilege that may be suspended or revoked. Parents or
sponsors will have signed an agreement with PACTMO about the terms for maintaining your
privileges for bus transportation prior to you receiving a bus pass.

Bus behavior can also have an impact on the student’s school attendance.

Misconduct on busses may result in disciplinary action, including possible suspension or

expulsion. Misconduct includes but not limited to: the possession of a weapon, alcohol, or

controlled substances. A series of minor infractions also may result in serious consequences.
e Parent Drop Off/Pick Up

o For student drop off/pick up, please pull into the parking lot located on the side of the school
(where the school busses drop off/pick up students)

o Do not go into the bus parking lot.

e Other Transportation
o Students may ride bicycles to school, but not on school grounds during the school day, before
school or after school. Students are to get off their bicycles at the curb by the street and walk
their bicycle to the bicycle rack. Bicycles must be locked, with locks provided by students.
o Students are not to ride skateboards, scooters, roller blades, and skate shoes on school
property or within the school for the safety of all students in the school.

Student Meals

Students may not leave the campus for lunch. Students may bring lunch from home or may purchase
lunch or ala carte entrees at the cafeteria by paying cash or putting money into the debit system at the
cafeteria or at Customer Service counter at the Exchange (PX). AAFES operates the lunch program.
No food delivery from food facilities is allowed. No sodas or energy drinks are allowed during lunch.

School Facilities
HMS is made up of two buildings. One main building houses most classrooms, main office, and library.
The additional building is the location for gymnasiums, music rooms, cafeteria, and auditorium.

School Trips
To enrich the curriculum, study trips may be authorized by school administration during the school year.

Students are required to have signed and returned permission slips by the date specified by the study trip
sponsor. Study trips are a privilege and appropriate behavior is expected at all times. Study trips will
not be granted after May 15.

Parent Advocacy

We encourage parents to be advocates for the students and school. The best way to do this is to
volunteer in the school or school activities.
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In accordance with DoD Instruction 1402.5, background checks on school volunteers are required to be
initiated by schools to verify that the volunteers are of good character, mentally stable, and free of
criminal history and substance abuse. Forms to apply for the record checks are available at the school
office.

The School Advisory Committee (SAC) reviews and advises the principal on school policy and program
issues raised by community members. It is comprised of an equal number of parents and educators. The
number of members is determined by the school population.

Parent Teacher Student Organization (PTSO) supports school programs and activities by raising funds
and providing services not provided by the DoDEA system.

45. Parent-Teacher Conferences

All DoDEA schools should encourage parents to meet with their child's teacher for parent-teacher
conferences. Parent-teacher conferences allow parents the opportunity to ask questions about their
child's classes or progress in school. Parent-teacher conferences are a great way to discuss how parents
and teachers can work together to help students perform at their best in school. If you are going to a
meeting that was scheduled by the teacher or school, ask beforehand how much time you will have. If
you will need more time or want to meet with the teacher again, let the teacher know at the end of the
meeting. Please consult your child’s school for details regarding scheduling.

Town Halls
HMS will participate in Town Halls with DoDEA Pacific West and USAG-Humphreys Garrison. Dates
and times will be published in advance and posted in school calendars and on the school Facebook page.

School Sponsored Nights

Due to mitigation measures and COVID restrictions, school sponsored events will be reduced, held
virtually, or may not have any more than 49 people present. Information regarding school events is
updated weekly in our Phoenix Flyer, the school newsletter, and on our Facebook page.

46. School Advisory Committees (DoDEA Europe & DoDEA Pacific) and School Boards (DoDEA
Americas)

This is one way for parents to get involved in their child’s education. Please consult your child’s school
to find the schedule for School Advisory Committee (DoDEA-Europe and DoDEA-Pacific) or School
Board meetings (DoDEA-Americas).

47. Role of Social Media

Many of our students begin experimenting with social media in middle school. This includes Facebook,
Instagram, Twitter, Kakao, WhatsApp, Messenger, Hangouts, Line, Kik, SnapChat and other evolving
avenues. We HIGHLY recommend parents track how their students are using these apps. We have seen
a rise in cyber bullying and risky behavior as teen use of social media increases. Everything a student
types into a phone or computer can become permanent. Students can screen shot each other’s poor
decisions and broadcast it to friends, parents, church leaders, coaches, teachers, administrators, future
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employers, grandmas, etc. It is truly a social tattoo. While we try to educate students about these
decisions, we find that parent control over phone and computer use is much more impactful. In fun
facts... a parent is liable for anything on their minor’s cellphone.

Use of personal social media between parents/teachers/students is discouraged, other than official school
social media communication.

48. Noncustodial Parent Rights

Parents and/or guardians must supply the school with a copy of any type of court order that may affect
the student (e.g., who is allowed to visit the child, who has legal custody, etc.). These orders will be
maintained in the student’s cumulative file. If any changes take place during the school year with the
court order, the school must be notified immediately. Teachers will be notified of any restrictions that
affect students in their classes.
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