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DoDEA Form 1417-F4,   DEC 2019
DEPARTMENT OF DEFENSE EDUCATION ACTIVITY (DODEA)
EXTRA DUTY ASSIGNMENT (EDA):  PROPOSED NEW POSITION DUTIES AND RESPONSIBILITIES FORM
 7. EDA SPECIFIC DUTIES AND RESPONSIBILITIES:  List all duties and responsibilities in detail.  Include any required training for the position. 
*EDAs must be performed outside of the regular duty day and require the effective supervision of students.  
*Within five (5) days of the EDA end date, complete and submit to the school Principal/Region EDA Coordinator DoDEA Form 1417-F3 detailing how the duties of this position were carried out as described in this position description.
  8. SKILLS AND EXPERIENCE
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  2. JOB CATEGORY: 
  4. JOB CODE:
  1. OFFICIAL EDA TITLE:
to
  5. REPORTS TO (Example: Principal or Region EDA Coordinator):
   8b. LIST ALL PREFERRED SKILLS/EXPERIENCE.  If there are none, list N/A. 
   8a. LIST ALL REQUIRED SKILLS/EXPERIENCES/LICENSES.  If there are none, list N/A. 
  JOB CODE INSTRUCTIONS: Enter corresponding job code found in the Appendix of AI 1417.01 - Extra Duty Assignment. 
                             For new/unapproved EDAs only, use the instructions below. 
EDAs not listed in the AI 1417.01 EXTRA DUTY ASSIGNMENT must be submitted to the Region Director for Student Excellence or District Superintendent, respectively, for approval.  This approval submission must include a requested compensation amount, which should be based on the estimated scope and time commitment of the duties to be performed.  Compensation guidelines are provided annually, in the Resource Management Annual EDA Memo.
  3. START/END DATES:
 6. POSITION SUMMARY:
ALL EXTRA DUTY ASSIGNMENTS (EDAs) EXIST TO EXPAND UPON AND ENHANCE THE EDUCATIONAL OPPORTUNITIES AFFORDED TO DoDEA STUDENTS.
LOCATION 
JOB CODE NUMBER
JOB CODE LETTER
(Corresponds to EDA Type)
EXAMPLES
(New sport EDA)
Elementary School
0001 Range
AC = Academic 
0019 AT
Middle School 
1000 Range
AT = Athletic 
1069 AT
High School 
2000 Range
NA = Non-Athletic
2095 AT
Region
3000 Range
3019 AT
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