Department of Defense Education Activity
PROCEDURAL GUIDE

SUBJECT: Graduation Requirements and Policy - Dual Enrollment

Reference: DoDEA Administrative Instruction 2000.1, © hool uation
Requirements and Policy,” September 5

1. PURPOSE. This Procedural Guide:

to:

(1) Engage students in quality ¢
promote successful post-secondary stud

within DoDEA schools by encouraging
lete college-level coursework.

ce to DoDEA officials and is not intended to, and does not, create any
tive or procedural, enforceable by law.

2. APPLICABILITY. This Procedural Guide applies to the Office of the Director, DoDEA; the
Director, Domestic Dependent Elementary and Secondary Schools, and the Department of
Defense Dependents Schools, Cuba (DDESS/DoDDS-Cuba); the Director, Department of
Defense Dependents Schools, Europe (DoDDS-E); the Director, Department of Defense
Dependents Schools, Pacific, and the Domestic Dependent Elementary and Secondary Schools,
Guam (DoDDS-P/DDESS-Guam), (hereafter collectively referred to as “DoDEA Area
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Directors”); and all DoDEA District Superintendents, School Administrators, Teachers, and
Support Staff.

3. DEFINITIONS. See Glossary.

4. POLICY. Itis DoDEA policy that Procedural Guide, Dual Enrollment:

a. Adheres to DoDEA Administrative Instruction 2000.1, High School Graduaff
Requirements and Policy.

b. Promotes equitable access to rigorous post-secondary educational it1€

c. Bolsters enrollment in relevant rigorous post-secon rses t repare students for
successful college and career pathways.

d. Advances students’ post-secondary educational an

5. RESPONSIBILITIES. See Enclosure 1.

6. PROCEDURES. See Enclosure 2.

7. EFFECTIVE DATE. This Pr ral Gllide i ctive immediately.

o ALt

Linda L. Curtis
Principal Deputy Director and
Associate Director of Academics

4. Procedures
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ENCLOSURE 1

RESPONSIBILITIES

1. DODEA HEADQUARTERS.

a. Shall ensure this policy is reviewed, updated and distributed, as appropriate, o
basis.

b. Shall ensure that DoDEA areas report on student participation and outcomes
data accurately identifies the post-secondary institution to which students ar.

DoDEA course substituted by the post-secondary education
the accredited post-secondary grading scale.

2. AREA DIRECTOR.

accurately identifies the post-secondary institution
number of courses completed by prospective stude
DoDEA course substituted by the post-secon:
better according to the college or universi be earned to substitute a DoDEA
course.

3. DISTRICT SUPERINTENI

a. Shall ensure that the poly

r to the beginning of the course. The principal may not delegate this authority.

b. Shall require students’ courses for enrollment be aligned with his or her four-to six-year
academic/post-secondary plan.

¢. Shall provide the Superintendent with a report of student participation and outcomes of
the prior school year by June 30 of each year.

4 ENCLOSURE 1
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d. Shall ensure that the post-secondary course requested as a substitute for a DoDEA course
is eligible to be included and aligned to DoDEA content and curriculum.

e. Shall complete and file in the student academic record all official documents to ensure all

encouraged to work with a college advisor as well as with their high school counse
a post-secondary educational plan rather than enrolling in a random selection of co

5. PARENT/SPONSOR.

sen al DoDEA
ior to the semester

a. Shall complete the Parent/Sponsor sections of
Dual Enrollment and submit it to the high school princip
(fall/spring) in order to substitute a credit for graduation.

b. Shall ensure the post-secondary institution iy@mageredi or university
recognized by the United States Department of Ed

c. Shall complete the admission and e
university.

d. Shall pay for all tuition and class ials fofftheir student to enroll in college and
university courses whether the i a substitute for DoDEA graduation
requirements.

dent to/from the college or university.

pt for dual credit consideration within 60 days of the end-
ourse was taken.

5 ENCLOSURE 1
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ENCLOSURE 2

PROCEDURES

1. Dual Enrollment.

a. Access.

(1) DoDEA high schools shall publicly inform their constituents of dual e
opportunities and processes via their high school course selection catalog or Web s

(2) Dual enrollment shall not exceed two college-levgl courses
year.

(3) All DoDEA eleventh and twelfth grade st e are

eligible to apply for dual enrollment.

(4) All financial obligations associated with t

completion of a college-level course is the sole res

will not be shared by DoDEA.
b. Course Quality.

(1) The post-secondary institutiofh must be afcredited by an agency recognized by the
United States Department of Edugation.

ost-secondary institution.

(5) The course must be at a higher level than taught by the high school and be
transferable to a post-secondary program.

6 ENCLOSURE 2
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¢. Dual Cre dit.

(1) An eleventh or twelfth grade student who successfully completes an approved course
may simultaneously earn both college credit and high school credit.

(2) Students must earn a minimum grade of ‘C’ or better according to the g
university grading scale to substitute a DoDEA course.

(3) Cumulative total of dual credit earned while enrolled in a DoDEA schog
exceed four (4) college level courses.

reflecting institution name and course title within 10 day
principal approval.

(6) Courses taken for dual credit will not b
student grade point average.

(7) DoDEA will not change the co itle grade on a transcript coming
from a non-DoDEA school.

(8) If the post-secondary ingstituti es nugierical grades, DoDEA will use the post-
secondary institution’s grading merical grades to letter grades.

(1) Dual enrollment programs will be evaluated on a biennial basis at the school, district,
area and Headquarters levels.

(2) Evaluation will analyze:

(a) Dual enrollment by post-secondary institutions.

7 ENCLOSURE 2
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~ (b) Annual participation rate.
(¢) Annual participation rate by gender/ethnicity.
(d) Student performance (grades).

(3) Post-secondary enrollment rate by graduating cohort (also disaggreg; thnicity
and gender).

8 _ ENCLOSURE 2
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GLOSSARY

PART 1. ABBREVIATIONS AND ACRONYMS

College
DoDEA

DDESS/DoDDS-Cuba

DoDDS-E

DoDDS-P/DDESS-Guam

College and/or University

Department of Defense Education Activity

Domestic Dependent Elementary and Secondary Sch
and Department of Defense Dependents Sc b
Department of Defense Depe

Scho rope

nd the
dary Schools, Guam

Department of Defense ndents
Domestic Dependent Elem: and

9 GLOSSARY
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GLOSSARY

PART II. DEFINITIONS

accredited college. A post-secondary institution accredited by an agency recognizd by the
United States Department of Education. The goal of accreditation is to ensure théaf i
provided meets acceptable levels of quality.

college credits. For a student to earn high school credit after completing a course
accredited college or university, the course must be approved by the local high sch
prior to beginning the course.

dual enrollment. Dual enrollment is defined as any oppo
college credit by an accredited college or university
colleges and universities across the U.S. including in:

completes a preapproved college course with a grade of C (us
simultaneously earns both college and high school plied toward receipt of
the high school diploma.

tuition and fees. Tt is the responsibility of the parent to pay all costs associated with DoDEA

high school students to enroll and participate in college and university courses.

10 GLOSSARY
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