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ACTION MEMO

FOR:  DIRECTOR, DEPARTMENT OF DEFENSE EDUCATION ACTIVITY

FROM:  Michael Godfrey, Chief, Operations, Plans, Legislation, and Policy, DoDEA

SUBJECT:  Cancellation of Directive-Type Memorandum

· To obtain your signature on the memorandum at TAB A, cancelling the Directive-Type Memorandum (DTM) Number, “Name,” Date, effective immediately.

· The DTM policies will be incorporated into a new DoDEA issuance but there is no interim guidance published.  [OR insert other reason or justification why the DTM is being cancelled.  If the policies are included in another issuance, list the issuance in which it can be found].

· Original DTM (TAB B).

· Coordination (TAB C).

RECOMMENDATION:  Sign the memorandum at TAB A.
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