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Business Process Description ‘

Use this procedure to modify user email notification Preferences in DAL If a user changes his/her
preference to not receive emails, it is highly suggested they check their notifications on a frequent
basis.

Trigger
e The employee needs to enable or disable the DAl Workflow Email Notifications.

Prerequisites
e The employee must be a registered user in the DAI system.

Responsibility
e Agency Notifications

Menu Path
Use the following menu path to begin this task:
o Preferences (Display Preferences)

Training Exercises:

e None
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Modify User Preferences

1. Start the task using the responsibility and menu path to open the General Preferences screen:
Responsibility: Agency Notifications
Menu Path: Preferences (hyperlink in upper right corner of DAI Navigator Home page)

I ! l I E-Business Suite L"g"“t Help k‘:l%)glj:;nI::NlELEDW\N

A

Favorites -

Enterprise Search All Go Search Results Display Preference Standard lz‘
Home
Navigator Worklist
Personalize Full List (13
i i
»[] Employee Time User TMA
»[] TMA Notifications From 2= Type 2~ Subject.sss Sentsw  Dueosss
SCHAEFER, OTL Workflows for SCHAEFER, CRAIG approved timecard for period 15-JUN-2014 - 28-JUN-
24-Jun-2014.
CRAIG Employees 2014

@ TIP Vacation Rules - Redirect or auto-respond to notifications.
@ TIP Worklist Access - Specify which users can view and act upon your notifications.

[
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General Preferences

I ! l I E-Business Suite Home Logout Preferences Help .Iill];g{)glj:;ﬂ;:N\ELEDWIN

Navigator Favorites | ¥o))
EEmErED General Preferences
Display Cance| Resetto Default  Apply
Preferences
Access
Requests Languages

Current Session Language American English E‘ g_'u;

Default Application Language American English E‘ ;_'.;
Accessibility
Accessibility Features  MNone = @

Access Keys

m

[ Disable Access Keys
@ TIP Select this check box to disable access keys in all accessibility modes.

Start Page

Responsibility E

Page |z|

MNotifications

Email Style Plain text mail

nDo not send me mail _Lr qurent default language, American English.

Plain text mail

Cance]  Resetto Default  Apply

Copyright (c) 1998, 2013, Oracle andlor its affiliates. Al rights reserv Privacy Statement

Click the drop-down arrow in the Email Style field.

Select the preferred Email Style from the drop-down list.
e Do not send me email disables email notifications in DAI
e Plain text mail enables email notifications in DAI

4. Click the Apply button to save your updated preferences.

Result

Congratulations! You have successfully modified your email preferences in DAI.
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