Date

MEMORANDUM FOR:	[Name], School Principal
				[Name], District Superintendent

SUBJECT: Annual SAC Report for [School Name], School Year [XXXX-XXXX]

FROM: [Name], SAC Chairperson

1. The [school name] SAC met [XX] times this year, as follows:
a. Date
b. Date
c. Date

2. The SAC members were:
a. Name, role
b. Name, role
c. Name, role
d. Name, role 

3. The highlights and major accomplishments of the SAC this year include:
a. Topic
b. Topic
c. Topic

4. Issues or initiatives that were unresolved and recommended for completion during the next school year include:
a. Topic/Recommendation
b. Topic/Recommendation
c. [bookmark: _GoBack]Topic/Recommendation

5. Issues forwarded to the DAC or military chain of command include:
a. Topic/none

6. Other items to note:


