[bookmark: _GoBack][School Letterhead]

[SCHOOL] SAC
Meeting Minutes
Date/Time/Location

Meeting called to order: [time]

SAC Members in Attendance:

Other Attendees:

1. Welcome/Meeting Norms

2. Presentation of last meeting’s approved minutes

3. Reports:
· SAC Chair:
· Principal:
· SLO/Installation Commander:
· Other:

4. Old Business:
· Topic 1
· Topic 2
· Topic 3

5. New Business:
· Topic 1
· Topic 2
· Topic 3

6. Open Forum
· Topic 1
· Topic 2

7. Closing
a. Next Meeting

Meeting Adjourned: [time]

Next Meeting:


Submitted by: [name of SAC secretary/recorder]
