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QUICK FACTS FOR PARENTS 

Welcome to school year 2020/2021! Ramstein Intermediate School has approximately 740 students in 3rd, 4th, and 5th grades.  We have 
an experienced staff with most having master’s degrees.  We offer programs in music, physical education, art, and host nation 
language, culture, and customs to all students as well as special education, speech and language, and advanced academic program and 
services for our qualifying students.  Our campus includes two main buildings, a large gym, a multi-purpose room, an outdoor 
playground, information center, and two computer labs.  All classrooms have access to a variety of technology including interactive flat 
panel (IFP) boards, digital document cameras, and laptops housed in Computers on Wheels (COWS).  We have an active school 
improvement program and we welcome your participation and suggestions.  We look forward to meeting you and working with your 
children!  #StudentSuccessAtRIS  

 

Important Information

How to contact us:  

Principal:  Caryn Currie  

Assistant Principals:  Patricia Cameron-John and    

Deirdre McAlpin 

Civilian: 06371-47-6023  DSN: 480-6023 

Email:  RamsteinIS.Principal@dodea.edu or 

    AsstPrincipal.RamsteinIS@dodea.edu 

Times: 

Front Office Hours: 0730-1600   

All Students: 0815-1445 * 

* Late Start Thursdays: 0915–1445  

Recess/Lunch times:  
Check with your child’s teacher for your child’s recess/ lunch group. 

Group Lunch/Recess  

  # 1 1000 – 1045  

  # 2 1035 – 1120  

  # 3 1110 – 1155  

  # 4 1145 – 1230  

  # 5 1220 – 1305  
  #6 1255 - 1340 

Locations on Campus: 

Bldg 999: Main office, Nurse, 3rdgrade, Jaguar Hall  

Bldg#1000: 4th & 5th grades, Counselors, Info Center, Gym 

 

Updated 06Sep2020 RAMSTEIN INTERMEDIATE SCHOOL 

Unit 3241  

APO, AE 09094-3241 

 Parents are Welcome at Ramstein Intermediate School:  Volunteers are needed in the school, especially in the 
library / information center and at recess.  The RIS School Advisory Committee (SAC) is a requirement for all DoDEA 
schools.  The SAC advises the principal on items of importance to parents and teachers as well as policies and 
programs.  Check with the main office for the date and time of the next SAC meeting. 

 Contact-the-Teacher-First Policy and Classroom Visits: The school strongly urges parents to contact the teacher 
first if there is a concern or problem prior to contacting the principal. This year, meetings may be in-person, 
telephonic, or virtual. When conferring with a teacher, parents are asked to make arrangements in advance with the 
teacher. This is best for the school’s educational program and students because it ensures that instruction and learning 
are not interrupted by surprise visits. Visitors must stop in the main office to sign in and receive a visitor’s pass. 

 Starting School:  When registration is completed by 1100 on a regular school day, your child may begin school the 
next day. If registration is after 1100, your child will not start the next school day, but rather the day after.  If 
registration occurs over the winter holidays or during spring break, your child will begin school on the Tuesday after 
the break is over. This helps school personnel ensure that teachers are notified of the incoming student, and for desks, 
and materials are ready for your child so they can feel welcome and included from their first moments at RIS.  

 Safety Concerns:  
 Important:  You must notify your child’s teacher in writing if your child will go home a different way than 

usual.  We will only accept changes made over the telephone in an emergency and only after verification of 
the caller’s identity.  If you pick up your child at the end of the day, please make arrangements for where you will 
meet outside the building and be sure you pick your child up promptly.  

 For SY20-21, parents must call the office prior to coming on campus. As a security precaution and to ensure the 
safety of your child, you must sign them out at the main office if you are picking them up while school is in session.  
Your child will be paged to meet you in the office.  Also, be sure to sign your child back in when he/she returns.  If 
your child arrives after 8:15, a parent is required to escort them to the main office and sign them in.  Student 
safety and security is always the highest priority at RIS. 

 Morning arrival supervision for students who ride the bus begins with the arrival of the first bus.  Students who walk 
or are brought to school by parents should arrive no earlier than 0805 (Mon-Wed & Fri) and 0905 on Thursdays. Students 
enter classrooms at 0805 (Mon-Wed & Fri) and 0905 on Thursdays. School is dismissed at 1445 for all students daily.  
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 Parking:  The street (New York Avenue) leading to the school is closed to traffic each school morning between 0750-
0810 (Mon-Wed & Fri) and 0850-0910 (Thur) and afternoons from 1440 to 1505.  Please observe these times so that 
your vehicle does not interfere with arrival and dismissal or endanger students during this high-traffic time.  

 Pick-up and Drop-off Zone:  The designated pick-up/drop-off area for RIS is located at the corner where Columbia 
Drive and Jefferson Avenue intersect (by Donnelly Park, Field #1).  Ten parking spots have been designated for drop 
off between 0745-0815 (Mon-Wed & Fri) and 0845-0915 (Thur) and pick up from 1430-1500. 

 Attendance:  Research indicates that consistent, daily attendance is paramount to student success.  It is therefore 
important to understand that DoDEA takes student attendance very seriously.  DoDEA’s attendance policy states that 
student attendance is mandatory and that all planned/unplanned absences or tardiness be reported to the school.   

 For SY20-21, parents play a vital role using the pre-screening protocol with their child each school morning. Should 
your child have symptoms /indicators of possible illness, please keep your child at home.   

 Parents must report unplanned absences or tardiness to the school by 09:15 (Mon-Wed & Fri) or 1015 (Thur) on the 
day of absence/tardiness.  This can be done by calling the main office at CIV: 06371-47-6023 or DSN: 480-6023 or by 
sending an e-mail to RamsteinIS.Attendance@dodea.edu.  

 Planned absences must be reported no later than the day prior (more time is always better) to the expected absence.  
School administration will work with parents who have exigent circumstances to support children who may miss 
school for a valid reason. Absences of two days or more must be coordinated with school administration by 
completing an extended absence form (visit or call the main office to acquire this form) prior to the absence. School 
administration will review the requested absence and will determine whether or not it is excusable. IMPORTANT:  
Except for PCS, absences during the two weeks prior to Winter Break and Summer Break will be unexcused.   

 For students who are absent due to a contagious illness, parents need to report the illness to the school nurse so that 
precautions can be taken in the classroom.  Medical appointments and other discretionary appointments should be 
scheduled during non-school times to maximize student learning.  

 Parents must call the office prior to entering campus (CIV: 06371-47-6023 or DSN: 480-6023)and must be present 
in the main office to sign-out AND sign-in their children when taking them to appointments and back to school.  
NOTE:  Main office personnel will only send for student from class when the parent is present. 

 School personnel cannot accept a change of plans for dismissal after 1415.  Please visit 
http://dodea.edu/StudentServices/Attendance/index.cfm for more information on DoDEA’s attendance policy. 

 Extra-curricular Activities: For SY20-21, outdoor-based and virtual clubs at RIS will meet after school. Information on 
extra-curricular activities and sign-ups are shared through the monthly school newsletter. 

 Anti-Bullying Efforts:  If a student feels that they have been bullied, there are several ways to report this: complete a 
student incident form in the front office; speak to a teacher, counselor, or admin. These reports are taken seriously by 
administration.  

 Bus Concerns:  Questions or concerns about school buses are handled through the bus office.  You may reach them at 
DSN: 480-2877 or CIV: 06371-47-2877. 

 School Meal Program:  
 AAFES provides the school meal program at RIS. Parents can set up an account at the customer service area of the 

Exchange with your child’s DoDEA Student ID #.  Students are assigned a six-digit PIN number to pay for meals.  
 You can manage your child’s meal account by going to www.mypaymentsplus.com.  Money can be added to the 

account directly at the cafeteria by check or cash, or by debit or credit card at the Exchange or on the MyPaymentsPlus 
website.  IMPORTANT:  Please ensure that you maintain a positive balance on your child’s meal account at all 
times.  Also, please note that student meal accounts are not charge accounts; therefore, negative account 
balances are watched very closely.  First and second notices will be sent if your child’s account balance drops 
into negative territory; however, please understand that we are required to notify military command if these 
reminders go unheeded.  

 Students who bring their lunch from home may purchase milk or snacks at the cafeteria.  
 A free or reduced price meal program is offered at RIS.  Apply online at https://freeandreducedapps.aafes.com/.  This 

is an annual requirement, so even though you may have qualified for the program in the past, you have to reapply. 
 Before and After School Care:  The School Age Program on Ramstein provides before and after school child care.  They may be 

reached at DSN: 480-3272 or in person at the Ramstein School Age Services located in building 2002.  

 RIS Connects:  In addition to our webpage, www.dodea.edu/RamsteinIS/index we are also found on the following social 
media accounts: https://www.facebook.com/RamsteinIS/ and https://twitter.com/ramsteinis #StudentSuccessAtRIS   

 Employment Opportunities:  If you would like to be considered for employment with the school as a meal monitor, teacher, 
education aide, substitute teacher, office or clerical staff, please visit the DoDEA HR website at 
http://www.dodea.edu/Offices/HR/employment/vacancies.cfm to see how you can become a part of the RIS team.  

  For more information look us up on the World Wide Web at https://www.dodea.edu/RamsteinIS/ 
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About Ramstein Intermediate School 
 

Overview of Ramstein Intermediate School 
 

Ramstein Intermediate School (RIS) is located on New York Avenue in 
buildings 999 and 1000.  The school is on the hill opposite the 
Commissary and is near base housing.  RIS consists of third, fourth, 
and fifth grade classrooms with a projected school enrollment of 
approximately 750 students.  Building 999 houses the administrative 
offices, 3rd grade classrooms, nurse’s office, music classrooms, two 
Host Nation classrooms, a Reading Support room, the Advanced 
Academic Program and Services (AAPS) room, a speech/language 

resource room, resource classrooms for learning impaired, a PTA workroom and the cafeteria/multi-
purpose room.    
 
Building 1000 contains the 4th and 5th grade classrooms, offices for the third, fourth and fifth grade 
counselors, the Information Center, the Gym, an art classroom, a moderate to severe program 
classroom, resource classrooms for learning impaired, the Case Study Committee (CSC) Conference 
room and two computer labs.  
 

School Calendar 
 

As our school calendar is a living document, please refer to the most updated calendar sent to parents 
via email as well as posted on our school’s website - http://www.dodea.edu/RamsteinIS/index.cfm  
 

Contact Information 
 
School Address: Ramstein Intermediate School 

Unit 3241 
APO AE 09094-3241 

 
School Web Homepage:    http://www.dodea.edu/RamsteinIS/index.cfm  
 
School Phone (Main):  480-6021 / 6023 
School Phone (Nurse):  480-6023, ext. 2514 
 
To call the civilian line, dial 06371-47- XXXX 
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Chain of Command 
DoDEA has a Chain of Command just as the military members do.  The chain begins with the 
classroom teacher. 
 
Problem Solving Steps at RIS 

1. If you have a concern about something at the school, please make an appointment with the 
teacher to discuss your concern.  You may reach them via email using the format of 
firstname.lastname@dodea.edu or by leaving a message when calling the main office. 

2. If the issue isn’t resolved after communicating with the teacher, speak to the guidance 
counselor for the grade level. 

3. If the issue cannot be resolved at this level and you decide to seek the assistance of either the 
assistant principal or principal, you will always be asked if you spoke to the teacher and 
counselor first. 

 
Third Grade Counselor – Ms. Elizabeth Goodner Fourth Grade Counselor – Ms. Michele Cook 
Fifth Grade Counselor – Dr. Anne Hubbard 
 
Principal 
Ms. Caryn Currie 
DSN: 480-6023, CIV: 06371-47-6023 
Email: caryn.currie@dodea.edu  
 
Assistant Principals 
DSN: 480-6023, CIV: 06371-47-6023  
Ms. Patricia Cameron-John    Ms. Deirdre McAlpin 
Email: patricia.cameron-john@dodea.edu   Email: deirdre.mcalpin@dodea.edu  
 
Thank you in advance for using these effective steps for problem resolution. 
 
 
Additional Learning Community Members  
School Liaison Officers  
USAG – RP: Ms. Lynn Rice 

Rhine Ordnance Barracks, Bldg 162, Rm 116 

DSN: 541-9061, CIV: 0611-143-541-9061 
Email: lynn.s.rice.naf@mail.mil  
 

86th MSG School Liaison Office: Ms. Jennifer Hahn  
    Ramstein AB, Bldg 2203, Rm 111 

      DSN: 480-9374, CIV: 06371-47-9374 
    Email: 86msg.slo@us.af.mil  

 

Department of the Air Force Department of the Army 
Commander, USAFE-AFRICA 
Gen. Jeffrey L. Harrigian  

USAG Rheinland-Pfalz Garrison Commander  
COL Vance Klosinski 

Commander, 3rd Air Force 
Maj. Gen. John Wood  

21st Theater Sustainment Command Commanding General  
MG Christopher O. Mohan    

Commander, 86th Air Wing  
        Brig. Gen. Joshua Olson   

 

Commander, 86th Mission Support Group  
        Col. Robert S. Thompson  
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DoDEA Mission Statement 
EDUCATE, ENGAGE, AND EMPOWER EACH STUDENT TO SUCCEED IN A DYNAMIC WORLD. 
 

DoDEA Vision Statement 
TO BE AMOUNG THE WORLD’S LEADERS IN EDUCATION, ENRICHING THE LIVES OF MILITARY-
CONNECTED STUDENTS AND THE COMMUNITIES IN WHICH THEY LIVE 
  
The Department of Defense Education Activity (DoDEA) 

 
The Department of Defense Education Activity - one of two federally operated school systems in the 
United States, operating across the globe 168 schools in eight districts.  The school system exists as an 
agency of the Department of Defense to provide an education for children of military and civilians 
working for the Department of Defense in the overseas areas.  The headquarters for DoDEA is located 
in Arlington, Virginia and is directed by Mr. Thomas Brady.   
 
DoDEA Europe is made of three districts based on geographical locations: Europe East, Europe West, 
and Europe South.  The DoDEA-Europe Center for Instructional Leadership (CIL) Office is located in 
Sembach.  Dr. Dell McMullen is the DoDEA-Europe Director of Student Excellence. 
 
Ramstein Intermediate School is one of 32 schools in the Europe East District.  Mr. Steven Sanchez is 
the District Superintendent.  Our Vogelweh/Kapaun Community Superintendents are Mr. Joe Lovett 
and Mr. Jason Ter Horst.  
 
 

Ramstein Intermediate School  
 

Vision Statement:  
We are standards-based, data-driven, student-focused for highest student 
achievement for all students. 

Mission Statement:  
It is the mission of Ramstein Intermediate School to provide an academically 
challenging curriculum with flexibility to meet the needs of individual 
students, to encourage all students to achieve at their highest level, and to 
become lifelong learners and global citizens. 

 

Accreditation  
Ramstein Intermediate School is accredited by AdvancED, an independent educational agency in the 
U.S., which sets standards for educational institutions.  To earn accreditation, schools are required to 
have a challenging and rigorous curriculum, highly qualified staff, safe and secure facilities, and parent 
involvement.  
 
Parent and student involvement is very important.  Please know that your participation in these 
activities and on committees is needed.  More information about committees, times and dates of 
meetings, will be published in the school newsletter.  We look forward to having parents take part in 
our Continuous School Improvement process. 
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Registration, Enrollment, and Student Records 
Registration 
The following registration policies are required for all students: 

1. Students must be registered each school year. 
2. It is extremely important that your contact information is kept up-to-date so you can be 

reached as quickly as possible in case of an emergency.  Please let us know immediately if you 
have any change in address, duty or home phone number, or e-mail address. 

3. An emergency contact number of a friend or neighbor is a necessity when an emergency arises 
and you cannot be reached at home or at work. 

 

Change of Address, Telephone Numbers, and Emergency Contacts 
It is imperative that student contact information is current.  Please notify the school immediately if there 
is a change in any of the following: 

 Local quarters address 
 Mailing address of sponsor 
 Home or cell phone number 
 Rotation date - paperwork with the new date will need to be provided 
 Emergency contact name and phone number for someone other than the sponsor 
 Telephone at work and spouse’s work number 
 E-mail address 
 Please note that only individuals on the contact list are permitted to pick up students. 

 

Registration Process  
Policy Reference: DoDEA Regulation 1342.13, “Eligibility Requirements for Education of Elementary 
and Secondary School-Age Dependents in Overseas Areas,” September 20, 2006, as amended  
Policy Reference: DoD Instruction 1342.26, “Eligibility Requirements for Minor Dependents to Attend 
Department of Defense Domestic Dependent Elementary and Secondary Schools (DDESS),” March 4, 
1997 
 
Proof of Eligibility: The sponsor does not need to be present at registration, as long as the parent or 
other adult registering the child has all the necessary paperwork in accordance with DoDEA 
Regulation 1342.13, “Eligibility Requirements for Education of Elementary and Secondary School-Age 
Dependents in Overseas Areas,” September 20, 2006, as amended and DoD Instruction 1342.26, 
“Eligibility Requirements for Minor Dependents to Attend Department of Defense Domestic 
Dependent Elementary and Secondary Schools (DDESS),” March 4, 1997. 
  
The following documents are necessary to complete the registration process:  

 Proof of age 
 Medical records, including information on medical conditions, medications, and all  
 dates and types of immunizations 
 Official documents to support eligibility (e.g., letter of employment, contract, PCS orders, 

etc.) 
 Students enrolling in DoDEA schools will also be asked to show proof of on-base residence 

Contact the registrar at your student’s school for more information on enrollment or to update your 
student’s information. 
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Student Immunization Requirements  
Policy Reference:  DoDEA Regulation 2942.01, “School Health Services,” September 2, 2016 

Policy Reference:  Army Regulation 40-562, BUMEDINST 6230.15B, AFI 48-110_IP, CG COMDTINST 

M6230.4G, “Immunizations and Chemoprophylaxis for the Prevention of Infectious Diseases”, 7 

October 2013 

Students who enroll in DoDEA schools are required to meet specific immunization requirements 
(DoDEA Regulation 2942.01, “School Health Services,” September 2, 2016).  These requirements 
represent the minimum and do not necessarily reflect the optimal immunization status for a student.  
Acceptable forms of official proof of immunization status may include, but are not limited to: 
 

 Yellow international immunization records; 
 State agency-generated immunization certificates; 
 School-generated immunization certificates; and 
 Physician, clinic, or hospital-generated immunization records. 

 
It is the responsibility of the sponsor/parent/guardian to provide their child’s most current 
immunization record at the time of enrollment and when immunizations are updated.  Parents of 
incoming students are allowed up to 30 days from the date of enrollment to obtain documentation of 
any missing required immunization(s).  If the missing required immunization is a series, then the first 
dose of the series must be administered, and documentation must be provided to the school within the 
30 days.  Students who have immunization(s) due during the school year will have 10 calendar days 
from the due date to receive their vaccine(s) and to submit documentation to the school.  The due date 
of a vaccine is on the date the student reaches the minimum recommended age for vaccine 
administration. 
 

STUDENTS IN NON-COMPLIANCE AFTER 10 DAYS MAY BE DISENROLLED, UNTIL PROOF 
OF COMPLIANCE OR APPROVED EXEMPTION IS PROVIDED. 

 
Parents must present proof of immunizations upon registration in any DoDEA school.  Should the 
immunization documentation reveal missing immunization data, the necessary immunizations must 
be obtained.  Proof of immunization compliance must be presented to school officials within 30 days of 
enrollment for continued enrollment in DoDEA schools.  For a list of required immunizations and 
necessary forms, please visit http://www.dodea.edu/StudentServices/upload/2011_2942_0_M_F3.pdf 

 
Immunization Exemptions  
Policy Reference:   Army Regulation 40-562, BUMEDINST 6230.15B, AFI 48-110_IP, CG COMDTINST 
M6230.4G, “Immunizations and Chemoprophylaxis for the Prevention of Infectious Diseases”, 7 
October 2013.  
A waiver for immunization exemption may be granted for medical or religious reasons. Philosophical 
exemptions are not permitted.  The DoD Component must provide guidance on the waiver process. 
 
A statement from the child’s health care provider is required if an immunization cannot be 
administered because of a chronic medical condition wherein the vaccine is permanently 
contraindicated or because of natural immunity.  The statement must document the reason why the 
child is exempt.  This request for immunization exemption from specific vaccines due to vaccine 
contraindications or natural immunity must be completed and submitted to the school at the 
beginning of the child’s enrollment or when a vaccine is due.  Request for exemption only needs to be 
completed one time for the duration of the child’s enrollment at the school. 
 

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-RG-2942-01-School-Health-Services-2-Sep-2016.pdf
https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/606002p.pdf
https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/606002p.pdf
https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/606002p.pdf
http://www.dodea.edu/StudentServices/upload/2011_2942_0_M_F3.pdf
https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/606002p.pdf
https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/606002p.pdf
https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/606002p.pdf
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If an immunization is not administered because of a parent’s religious beliefs, the parent must submit 
an exemption request in writing, stating that he or she objects to the vaccination based upon religious 
beliefs.  The request must be completed and submitted to the school at the beginning of every school 
year.  For students arriving after the school year has started, this request/written statement must be 
submitted at the initial enrollment and at the beginning of every school year. 
 
During a documented outbreak of a vaccine-preventable disease (as determined by local DoD medical 
authorities), the child who is attending a DoDEA school program under an immunization waiver for 
that vaccine will be excluded from attending.  This is for his or her protection and the safety of the 
other children and staff.  The exclusion will remain in place until such time that the DoD Command 
determines that the outbreak is over and that it is safe for the child to return to school. 
 
DoDEA immunization requirements can be found at: 
https://www.dodea.edu/StudentServices/Health/immunizationPgrm.cfm  
 
DoDEA health forms can be found at: 
https://www.dodea.edu/StudentServices/Health/healthForms.cfm 
 

Early Withdrawal / Acceleration 
A student withdrawing due to PCS orders within approximately 20 school days prior to the end of a 
semester (dates to be announced) may accelerate by notifying the school office in writing at least 30 
days prior to your move and providing a copy of the sponsor's orders.  Additional assignments may be 
given to cover the work of the days missed in each subject.  Students successfully completing all work 
assigned by the end of the school year acceleration date are promoted to the next grade. 
 
 

Student Transfers and Withdrawals  
Accelerated Withdrawal  
Policy Reference: DoDEA Administrative Instruction 2000.1, “High School Graduation Requirements 
and Policy,” September 5, 2014  
The principal may authorize an accelerated withdrawal of a student who must withdraw from school 
20 or less instructional days prior to the end of a semester in accordance with Enclosure 3, Section 9 in 
the DoDEA Administrative Instruction 2000.1, “High School Graduation Requirements and Policy,” 
September 5, 2014.  Accelerated withdrawal will only be considered if the sponsor presents 
Permanent Change of Station (PCS) orders.  The parent or sponsor must present verification of the 
date required for the student to depart from the school (e.g., PCS orders).  All of the conditions of an 
accelerated study program outlined by the student’s teachers must be met prior to withdrawal in 
order for grades to be assigned and credit to be granted.  Students who withdraw prior to the 20-day 
limitation of the accelerated withdrawal policy will receive “withdrawal” grades rather than final 
grades. 
 
If you are PCS-ing during the school year, you must come to the front office and fill out an early 
withdrawal form.  Be sure to bring a copy of your orders.  If no orders are provided, you may not hand 
carry your student’s records.  You may contact the school Registrar at 06371-47-6023 if you have 
questions.  Please notify the front office at least ten (10) business days prior to picking up your 
child(ren)’s records.  If you must leave before this time, you will receive only your child(ren)’s 
Progress Report.   
 
 

https://www.dodea.edu/StudentServices/Health/immunizationPgrm.cfm
https://www.dodea.edu/StudentServices/Health/healthForms.cfm
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Sponsors anticipating a PCS move, or other withdrawal of a student during the school year should take 
the following steps in obtaining proper clearance from Ramstein Intermediate School: 

A. At least 10 business days in advance of departure, provide the school with a copy of PCS orders 
and fill out Withdrawal Notice Form stating the student's last day of attendance.  

B. A copy of the student's progress report or transfer grades will be issued upon final clearance.  
Official copies of student records are issued only upon request from the gaining school. 

 
Records must be picked up by the parent in the main office, Building 999, no earlier than 1500 on the 
student’s last day of attendance. 
 

Student Records  
When you withdraw your child, you will receive your child(ren)’s cumulative academic folder which 
contains: 

 A Progress Report as of the withdrawal date 
 Health Record 
 Other previous school records received by our school 
 Other information pertinent to the educational progress of your dependent(s) 

 
If your child is enrolled in any Special Programs, you will be provided with copies of his/her 
confidential file, which includes: 

 All evaluations and assessments 
 Current Individualized Educational Program (IEP) 
 And any other pertinent documents 

 
You will be responsible for signing a release indicating that documents are going to be hand-carried.  
Student records may not be released to a student.  Official Records will be sent upon request of the 
receiving school.  This request must include your signed authorization to release records. 
 

Noncustodial Parent Rights 
Parents and/or guardians must supply the school with a copy of any type of court order that may 

affect the student (e.g., who is allowed to visit the child, who has legal custody, etc.).  These orders will 

be maintained in the student’s cumulative file.  If any changes take place during the school year with 

the court order, the school must be notified immediately.  Teachers will be notified of any restrictions 

that affect students in their classes.  

 

Non-Discrimination / Equal Opportunity in Federally Conducted Education and 
Training Programs  
Policy Reference: (DoDEA Policy Memorandum 03-OCA-001 implementing Executive Order 13160)  
No individual, on the basis of race, sex, color, national origin, disability, religion, age, sexual 
orientation, and status as a parent, shall be excluded from participation in, be denied the benefits of, or 
be subjected to discrimination in, a federally conducted education or training program or activity.  
Sexual harassment is a form of discrimination based on sex.  Refer to pages 15-17 in the DoDEA Policy 
Memorandum 03-OCA-001 implementing Executive Order 13160, Sexual Harassment and Other 
Inappropriate Sexual Behavior. 
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Home Schooled and Partially Enrolled Students 
Policy Reference:  DoDEA Administrative Instruction 1375.01, “Home-School Students,” October 15, 2018 

DoDEA recognizes that home-schooling is a sponsor’s right and may be a legitimate alternative form of 
education for the sponsor’s dependent(s).  Home-school students who are eligible to enroll in a 
DoDEA-Europe, DoDEA-Pacific, and DoDEA-Americas are eligible to utilize DoDEA auxiliary services 
without being required either to enroll in or register for a minimum number of courses offered by the 
school.  Eligible DoD home-school students using or receiving auxiliary services must meet the same 
eligibility and standards of conduct requirements applicable to students enrolled in the DoDEA school 
who use or receive the same auxiliary services. Any student, including eligible DoD dependent home-
school students, who has not met the graduation requirements to earn a DoDEA diploma may not 
receive DoDEA commencement regalia, the DoDEA diploma, nor walk to participate in a DoDEA 
commencement ceremony.  

Interstate Compact on Education Opportunity for Military Children 
Policy Reference: DoD Instruction 1342.29, “Interstate Compact on Educational Opportunity for 

Military Children,” January 31, 2017  

The Department of Defense (DoD), in collaboration with the National Center for Interstate Compacts 
and the Council of State Governments, has developed an interstate compact that addresses the 
educational transition issues of children of military families. Currently, all 50 States and the District of 
Columbia participate in the interstate compact that provides a uniform policy platform for resolving 
the challenges experienced by military children.  
 
It is estimated that the average military family moves three times more often than the average non-
military family.  These frequent moves can cause children to miss out on extracurricular activities and 
to face challenges in meeting graduation requirements.  In accordance with Enclosure 4 of the DoD 
Instruction 1342.29, “Interstate Compact on Educational Opportunity for Military Children,” January 
31, 2017, the Compact will ensure that the children of military families are afforded the same 
opportunities for educational success as other children and are not penalized or delayed in achieving 
their educational goals by inflexible administrative and bureaucratic practices. States participating in 
the Compact would work to coordinate graduation requirements, transfer of records, course 
placement, and other administrative policies. 
 

Freedom of Religious Expression 
Policy Reference: DoDEA Administrative Instruction 2051.02, “Student Rights and Responsibilities,” 
April 17, 2012  
According to Enclosure 3 in the DoDEA Administrative Instruction 2051.02, “Student Rights and 
Responsibilities,” April 17, 2012, may observe religious practice in school, such as celebration of 
religious holidays, engaging in private prayer, saying grace before meals, and wearing yarmulkes and 
head scarves, so long as the practice does not violate student standards or cause substantial 
disruption.  Students may engage in independent religious discussion to the same degree that they 
may engage in other types of permissible speech.  The freedom to engage in religious expression in 
school does not include the right to compel other students to participate in religious discussion.   
 

 

 

 

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-AI-1375-01-Home-School-Students-Change-1.pdf
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Student Health and School Nurse Services and Policies 

School Health Services  
Policy Reference:  DoDEA Regulation 2942.01, “School Health Services,” September 2, 2016 
 
DoDEA School Health Services aim to optimize learning by fostering student wellness.  The school 
nurse serves as the health service expert, providing health care to students/staff and implementing 
interventions that addresses both actual and potential health and safety conditions. The school nurse 
collaborates with the school administrator to promote the health and academic success of students 
and serves as the liaison between, the school, community, and health care systems.  This collaborative 
effort creates opportunities to build capacity for self-care, resilience, and learning.   
 
The school nurse’s responsibilities include: 
 

 Providing leadership in promoting personal and environmental health and safety by 
managing communicable diseases, monitoring immunizations, providing consultation and 
health-related education to students and staff to promote school health and academic 
success;   

 Providing quality health care and intervening with actual and potential health problems 
through health screenings, health assessments and nursing interventions, and the 
development of healthcare and emergency care plans to enable students to safely and fully 
participate in school;  

 Providing case management services to direct care for students with chronic health 
conditions, to ensure their safety, and to increase their access to the educational program; 
and 

 Collaborating with school and community-based resources to reduce health-related 
barriers to student learning, improve access to healthcare, and develop school-community 
partnerships to support academic achievement and student success. 

 
 
Please contact your school nurse for additional information regarding the DoDEA School Health 
Services Program.  
The school nurse shall take the following measures:  
1) Ensure appropriate care of students concerning necessary medical attention  

2) Contact sponsors and/or family members concerning a student’s medical concern 

3) Give immediate first aid as well as seek immediate medical referral(s) where deemed necessary 
 
All measures taken will be documented on accident form DS 4801. 
 

 
 
 
 
 
 

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2942_01.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2942_01.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2942_01.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2942_01.pdf
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Allergies and Chronic-Acute Conditions  
Policy Reference:  DoDEA Regulation 2720.1, “First Aid and Emergency Care,” September 8, 2003 
Policy Reference:  DoDEA Administrative Instruction 2500.14, “Nondiscrimination and 504 
Accommodation on the Basis of Disability in DoDEA Conducted Education Programs and Activities,” 
April 29, 2009, as amended 

 
Please inform the school nurse of any medical condition and health concerns your child may have to 
better serve and protect your child’s welfare in accordance with DoDEA Regulation 2720.1, “First Aid 
and Emergency Care,” September 8, 2003. 
 
Food allergies including peanut/nut allergies are a significant health concern within the school 
environment.  Allergic reactions can range from mild symptoms to life threatening reactions.  Ensuring 
a safe environment for all students and visitors is a primary focus for the administration and staff.  In 
an attempt to raise awareness and limit an unnecessary exposure during school hours, we are 
implementing the following steps to address food allergies.  These include:  
 

 Notifying the school nurse of ANY allergy to food, drug, insects, etc., that your child may have;  
 Providing the school nurse with medication/doctor’s orders/emergency care plan/parent 

permission form; 
 Parents teaching children at home about food allergies and the importance of not sharing any 

food with others in school or elsewhere; and 
 Notifying the classroom teacher about your child’s allergens and checking with the classroom 

teacher prior to bringing in any food for classroom celebrations.  

Medication at School  
When medications must be administered during the school day, the medication must be delivered to 
the school nurse in the original container, properly labeled by the pharmacy or primary care 
manager/provider, stating the name of the student, the medication, dosage, route, time of 
administration, and current date of issue.  Contact the school nurse for the required Medication 
Consent Form.  This form must be filled out and signed by the prescribing medical provider and signed 
by the sponsor/parent/guardian.  The sponsor/parent/guardian needs to bring the signed form and 
the medication to the school nurse.  If the school nurse is not present, the signed form and medication 
must be presented to the school principal, acting principal, or health aide for safekeeping. It is 
acceptable for parents to bring in self-purchased over-the-counter medication to be kept in the health 
office for their child’s use at school, but they must be accompanied by a physician’s prescription and 
signed parental consent form. 
 
In some rare situations, students are allowed to keep their rescue or emergency medicine with them 
while in school or at school-related activities.  The student’s prescribing primary care manager must 
provide a written statement that the student must be in control of his or her medication due to a life-
threatening medical condition.  The parent must provide written consent for the medication to stay 
with the student.  See the school nurse to obtain appropriate form for medications to be administered 
during school hours or for a student to self-carry emergency medication. 
 
Students may not share medications (including non-prescription medications) at 
school or at school-sponsored events. 
 

First Aid and Emergency Care  
Policy Reference: DoDEA Regulation 2720.1, “First Aid and Emergency Care,” September 8, 2003 

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2720_1.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2500_14.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2500_14.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2500_14.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2720_1.pdf
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School personnel will administer first aid as efficiently as possible to the dependent student when 
needed to treat minor injury or illness in accordance with the DoDEA Regulation 2720.1, “First Aid and 
Emergency Care,” September 8, 2003.  In accordance with Section 6 of DoDEA Regulation 2720.1, 
should a student sustain a more serious illness or injury, the school nurse will make a judgment call 
based on nursing assessment to determine if the student needs emergency medical care requiring a 
response by an emergency medical team (EMT) and possible transportation for treatment at a health 
care facility.  If a student needs emergency medical care requiring an ambulance, the school will make 
reasonable efforts to contact the sponsor/parent/guardian or emergency contact.  In the absence of a 
parent, a school administrator or designee may accompany the student to the medical treatment 
facility.  
 
The EMT, health care facility, or attending health care provider(s) may be non-U.S. or non-military 
facilities or providers, especially if the dependent student is located overseas.  Treatment decisions 
will be made exclusively by the health care provider(s) if the nature of the dependent student’s injury 
or illness requires immediate health care, in accordance with their standard operating procedures 
regarding the delivery of emergency care for the dependent student. 
 
It is vital for the school to have a current address, home phone number, mobile phone 
numbers, duty phone number, and the phone number of another adult to act as 
emergency contact in case parents cannot be contacted. 
 

Contact your school nurse for additional information regarding the DoDEA School Health Services 
Program. 

Emergency Notification Procedures  
Policy Reference: (DoDEA Regulation 2720.1, “First Aid and Emergency Care,” September 8, 2003)  
The school nurse will make a judgment call based on nursing assessment if a student needs emergency 
medical care requiring an ambulance in accordance with Section 6 of the “First Aid and Emergency 
Care,” September 8, 2003.  If a student needs emergency medical care requiring an ambulance, the 
school nurse shall ensure that:  

• The ambulance is requested;*  
• The parent is notified that the student is en route to the nearest medical facility; and  
• The school administrator is notified.  

 
*A school official may accompany the student to the medical facility in an emergency.  

Student Illness  
Do not send your child to school if he or she is ill.  Staying home to get the proper rest, 
nutrition, and parental care is for your child’s benefit as well as for the benefit of the other 
children in the school who may be unnecessarily exposed to a contagious illness. The 
following are examples of when a student should remain home: 
 

 A temperature greater than or equal to 100.4 degrees Fahrenheit.  The student 
must be fever-free without the use of fever-reducing medication for 24 hours (a 
complete school day) before returning to school. 

 Actively vomiting or has diarrhea. 

 An illness which presents with contagious symptoms. 

 Other symptoms interfering with learning or participation such as abdominal 
pain; ear ache; itchy, painful eyes; light-sensitivity; or profuse exudate from the 
eyes necessitating frequent wiping.  
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 Severe uncontrolled coughing or wheezing, rapid or difficult breathing, coughing lasting 
longer than five to seven days. 

 Episodes of vomiting in the past 24 hours.  A student must remain home until vomiting 
resolves (no further vomiting for 24 hours). 

 Frequent loose or watery stools compared to the student’s normal pattern; not caused by 
diet or medication.  A student must remain home if a) he/she looks or acts ill; b) he/she 
has diarrhea, temperature elevation of 100.4°F or greater; or c) he/she has vomiting. 

 Blister-like lesions (impetigo, including streptococci, staphylococcus, and methicillin-
resistant staphylococcus aureus infections) that develop into pustules with weeping and 
crusting.  A student must be medically evaluated, remain home for at least 24 hours after 
initiation of medical treatment, and remain home until determined not infectious by a 
medical provider.  Lesions must be covered for school attendance. 

 Ringworm lesions must be covered for school attendance. 

 Thick discharge from eye, necessitating frequent wiping and may be accompanied by pain, 
redness to the white part of the eye, and light sensitivity.  Student must remain at home 
until symptoms clear or completion of 24 hours of medical provider-prescribed 
ophthalmic treatment.  

 Measles, mumps, rubella, (German measles), chicken pox, pertussis (whooping cough), and 
influenza.  A student must remain home until determined not infectious by medical care 
provider. 

 

Parent Notification 
As a general rule, the parent or sponsor will be notified by the school administrator or school nurse if 
your child has: 
 

 Any illness or injury that causes concern or inability to participate in school activities 
 Eye, ear, or teeth injuries 
 Head injury 
 Second- or third-degree burns 
 Severe pain 
 Sprains or possible fractures 
 Temperature higher than 100° 
 Vomiting or diarrhea 
 Wounds that may require stitches 

 

Medical Care for Overseas Non-DoD Dependents  
Health care in the school setting is the same for overseas non-DoD dependents as it is for DoD-
dependents.  
 

Incident Reporting / Accident-Injury  
Parents will be contacted by the school administrator or school nurse for any of the following reasons:  

• Any illness or injury that causes concern  
• Eye, ear, or teeth injuries  
• Head injury  
• Second- or third-degree burns  
• Severe pain  
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• Sprains or possible fractures  
• Temperature higher than 100°  
• Vomiting  
• Wounds that may require stitches  

 
The school nurse performs many duties throughout the school year:   

 Health counseling and consultation for children, parents, and school personnel 
 Screening programs to identify hearing, vision, dental, and posture problems 
 Assisting teachers with health education in the classroom 
 Administering specific individually prescribed medications for chronic conditions such as: 

asthma, heart condition, and hyperactivity 
 Acute/emergency care for all ill or injured students 

  
Health topics taught in the classroom by our school nurse may include dental health, human growth 
and development, human sexuality, AIDS awareness, and other health-related areas.  Notices prior to 
the screenings and classes will be sent home.  Parents must notify the school in writing if they do not 
wish to allow their child to participate in either the screening programs or human sexuality classes. 
 

Injured or Sick Students 
Children who exhibit symptoms of an illness or who are injured before coming to school should not be 
sent to school for the nurse to check the status of a child’s health.   A child should be FEVER FREE (less 
than 100 degrees Fahrenheit) for 24 hours without medication before the child can return to school. 
 
Two reasons to keep a sick child home: 

 The child does not feel well enough to participate comfortably in usual activities 

 The illness is on the list of symptoms or illness for which temporary exclusion is recommended 
for the health and safety of your child as well as other children 

 

Children with the following symptoms should be kept (excluded) from school: 

Symptom Child must be at home? 

Fever:  
Elevated temperature of 100.4F or greater 
demonstrates the need to exclude the student from 
the school setting. 
Note: A fever is noted to be present at 100.4F 

YES - when accompanied by behavior changes or 
other symptoms of illness, i.e.: rash, sore throat, 
stomach ache/vomiting, diarrhea, coughing, head 
ache, ear ache. 
The student should be fever free (oral temperature 
below 99F) without the use of fever-reducing 
medicines, for a complete school day (24 hours) 
before returning to school. 

Flu Symptoms:  
Fever over 100.4F or greater with cough and/or 
sore throat. 
Other flu symptoms can include fatigue, body aches, 
vomiting and/or diarrhea. 
 

YES - for at least 24 hours after there is no longer a 
fever, without the use of fever-reducing medicines. 
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Coughing:  
Severe uncontrolled coughing or wheezing, rapid or 
difficult breathing; coughing lasting longer than 2-3 
days.  
 

YES - medical attention is necessary. 

Vomiting 
Two or more episodes of vomiting in the past 24 
hours. 

YES - until vomiting resolves (no further vomiting 
for 24 hours).  Observe for other signs of illness and 
for dehydration. 

Diarrhea 
Frequent, loose or watery stools compared to 
child's normal pattern; not caused by diet or 
medication. 

YES - if the child looks or acts ill; if the child has 
diarrhea with temperature elevation of 100F or 
greater; if child has diarrhea and vomiting. 

Rash WITH Fever 
A body rash without fever or behavior changes 
usually does not require exclusion from school; 
seek medical advice. 

YES - see medical advice.  Any rash that spreads 
quickly, has open, weeping wounds and/or is not 
healing should be evaluated. 

Conjunctivitis  
Pink/reddish color to white part of the eye and 
thick discharge may be yellow or greenish in color. 

YES - discharge and signs of infection have cleared 
or completion of 24-hour treatment with 
ophthalmic solution prescribed by a health care 
provider. 

Head Lice or Scabies YES – until treatment has been initiated. 
Note: Strict adherence to product directions is 
essential for successful eradication of parasites. 

  

Impetigo (to include: streptococci, staphylococcus, 
MRSA infections) 
Blister like lesions which develop into pustules.  
May "weep" and crust. 

YES - for 24 hours after medical treatment initiated. 
Note: Lesions must be covered for school 
attendance. 

Ringworm NO – when under care of medical care provider. 
Note: Lesions must be covered for school 
attendance. 

Vaccine Preventable Diseases 
Measles, Mumps, Rubella, (German Measles), 
Chicken pox, Pertussis (Whooping Cough), 
Influenza 

YES - until determined not infectious by medical 
care provider. 

  

If a student becomes ill or is injured at school, the nurse will determine whether or not the child is to 
be sent home.  The following procedures will be followed when a child is too ill to remain at school: 

1. Parents are called. 
2. Upon no answer, the emergency contact number is used. 
3. In the event that neither the parents nor the emergency contact can be reached, the sponsor’s 

supervisor will be called.  
 
Please remember that an ill child needs your care and concern and should be picked up as soon as 
possible.  An adult must sign out the students in the Main Office; ill children will not be allowed to 
leave school grounds unaccompanied.  Your child’s safety is very important at RIS. 
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It is imperative that you update your duty, home, or cell phone numbers if they change.  This is required 
to ensure that the school nurse is able to reach parents in case an emergency arises.  Also, please ensure 
that emergency contact information is provided in the student’s registration forms in case parents cannot 
be reached. 
 
Facilities are not available to care for students who cannot participate in the regular activities except 
for those having a medical excuse signed by a doctor.  If a child is not well enough to participate in 
outside activities, he/she should be kept home as the condition may worsen or infect others.   
 

Immunizations  
Please remember that proof of up-to-date immunizations is a requirement for enrollment in DoDEA.  
See Student Enrollment:  Immunization Requirements section for more information.  
 
Minimum Immunization Standards: 

 OPV/IPV - Trivalent Polio vaccine:  4 doses, one given after the 4th birthday 
 DTP/DPT - Diphtheria/Pertussis/Tetanus Vaccine:  5 doses, one given after 4th birthday  
 MMR/Measles/Mumps/Rubella vaccine:  2 doses, at least one dose recommended after 4th 

birthday 
 Hepatitis B:  3 doses 
 Hepatitis A:  3 doses 
 Varicella:  2 doses 
 Flu Shot:  every year  
 Tdap:  required at age 11 years old 

 

Administration of Medication at School 
In accordance with DoDEA Policy, the school nurse only administers medications that are specific and 
individually prescribed.  All medications are kept locked in the nurse’s office.  Medication is not to be 
left in book bags or in the classroom, to include asthma inhalers.  No other medications, such as 
aspirin, Tylenol, cough medicine, or decongestants will be given unless prescribed by a physician.    
 
Parents must bring the medication to the nurse, to include Epi-pens.  It is the student’s responsibility 
to go to the nurse for the medication.  
 
Written notice will be sent home when the school medication is running low.  
 
At the end of the school year, parents need to pick up any remaining medications, as the school does 
not store medication over the summer.  
 
If you have any questions about the health program, need to update information, would like to request 
any health screenings or a question about a health concern during the school year, please contact the 
school nurse at DSN: 480-6023 or CIV: 06371-47-6023.   
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SY 20-21 Daily Pre-screening Protocol for Students at School  
Parents are to prescreen their child daily, within 2 hours of departing for school, to check for possible 
symptoms: temperature 100.4 or higher, sore throat, new uncontrolled cough causing difficulty 
breathing, diarrhea, vomiting, or abdominal pain, or new onset of severe headache, especially with a 
fever. If signs shown, the child is to stay home.  Also, if your child had close contact (within 6 feet for at 
least 15 minutes) with a person confirmed with COVID-19, or has close contact with person under 
quarantine for possible exposure to COVID-19, or traveled or arrived from an area which reported 
large numbers of COVID-19 cases (as described in the Community Mitigation Framework or in HPCON 
C or D), or a new, uncontrolled cough causing difficulty breathing; the child is to stay home.  

 
Protocol for COVID-19 Symptomatic Individuals at School  
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Student Policies, Guidelines, and Procedures 
 

Daily School Schedule 
Students enter classrooms at 0805 (0905 on Thur) and the tardy bell rings at 0815.  Dismissal bell 
rings at 1445.  Morning supervision for bus riding students begins at 0755 (0855 on Thursdays). 
Students who walk or are dropped off to school by their parents should not arrive prior to 0805.   
 
For SY 20-21: each student enters the Courtyard each morning and selects a white or blue ‘Pawprint’ 
nearest their classroom entry door to stand on, wearing a face covering. When possible, students 
standing on the same color Pawprint (six feet spacing) may have mask-free time. As more students 
arrive so that both blue and white Pawprints are used, students are required to wear their face 
coverings.    
 
The designated drop-off and pick-up zone for RIS is located at the corner where Columbia Drive and 

Jefferson Avenue (by Donnelly Park, Field #1) intersect.  Ten parking spots are designated for student 

drop off between 0755 – 0810 (0855 – 0910 on Thur) and 1430 – 1500 on school days.  While some 

families use the Commissary lot, please note: the street in front of the school (New York Avenue) is closed 

to traffic between 0750 to 0815 (0850 to 0915 on Thur) and from 1440 to 1505 on school days.  Please 

observe these times so that your vehicle does not interfere with arrival or dismissal, thereby 

endangering students during these high-pedestrian traffic times.  For safety reasons, students are 

not allowed to go to the Commissary before or after school.   

 

Bicycle / Pedestrian Transportation and Safety 
Students may ride bicycles to and from school though NOT ON THE SCHOOL CAMPUS.  While on school 

grounds, bikes must be WALKED at ALL times.  In addition, when riding a bicycle, a bicycle helmet 

must be worn at all times in accordance with base policy.  Bicycles should be parked and secured in 

the racks upon arrival at school and remain locked until it is time to return home.  

 

Students need to exercise extreme caution when near roadways.  Although speed limits on the base 
are well controlled, all students should constantly demonstrate safe pedestrian habits.  On or off base:  

1. Cross the street ONLY at marked crosswalks (Parent, too, please)  

2. Look both ways before entering the crosswalk.  Wait for the vehicle to stop before crossing.  

3. Walk on sidewalks – stay off the roads.  

4. Parents are expected to know and comply with base community standards regarding children 

outside.  

5. Wear reflective gear.  

6. Do not get into cars with strangers.  

7. Follow directions of safety patrol and school personnel especially during emergency drills and 

evacuations.  

 
Pledge of Allegiance 
All students have the opportunity to recite the Pledge of Allegiance daily.  If your child is unable to 
participate in this daily activity, please inform the classroom teacher. 



Ramstein Intermediate School  18 

 

Absences and Attendance 
It is the responsibility of the parent/guardian to contact the school EVERY time a student is 
absent and provide a reason for the absence. 

 
In order to facilitate this regulation, the following e-mail address is designated for reporting absences: 
RamsteinIS.Attendance@eu.dodea.edu OR you may call to report the absence at 06371-47-6023. 

Student Attendance  
Policy Reference:  DoDEA Regulation 2095.01, “School Attendance,” August 26, 2011, as amended 

In accordance with the policy stated in DoDEA Regulation 2095.01, “School Attendance,” August 26, 
2011, as amended, school attendance is mandatory.  All students are required to attend school for 180 
instructional days per school year to ensure continuity of instruction and that they successfully meet 
academic standards and demonstrate continuous educational progress.  School attendance is a joint 
responsibility between the parent or sponsor, student, classroom teacher, school personnel and, in 
some cases, the Command.  Students with excessive school absences (or tardiness) shall be monitored 
by the Student Support Team to assist in the completion of all required work and successful mastery of 
course objectives. 
 
Daily student attendance is identified based upon a quarter of the school day formula.  Students will be 
identified as present or absent, based on the following criteria: 
 

1. Absent up to 25% of the school day = absent one-quarter of the school day 
2. Absent between 26%–50% of the school day = absent one-half of the school day 
3. Absent 51%–75% of the school day = absent three-quarters of the school day 
4. Absent 76%–100% of the school day = absent full day 

 
DoDEA considers the following conditions to constitute reasonable cause for absence from school for 
reasons other than school-related activities: 
 

1. Personal illness 
2. Medical, dental, or mental health appointment 
3. Serious illness in the student’s immediate family 
4. A death in the student’s immediate family or of a relative 
5. Religious holiday 
6. Emergency conditions such as fire, flood, or storm 
7. Unique family circumstances warranting absence, and coordinated with school  
 administration 
8. College visits that cannot be scheduled on non-school days 
9. Pandemic event 

 
Unexcused absences may result in school disciplinary actions.  An absence from school or a class 
without written verification from a parent or sponsor will be unexcused.  Student attendance is 
calculated based upon the date of enrollment in a DoDEA school, which may occur anytime during the 
school year.  Student attendance monitoring is designed to provide a continuum of intervention and 
services to support families and children in keeping children in school and combating truancy and 
educational neglect.  Parents should notify the school of their child’s absence by at least 30 minutes 
after the start of the school day for which the student is absent.  Excess unexcused absences may 
trigger the Student Support Team to convene. 
 

mailto:RamsteinIS.Attendance@eu.dodea.edu
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2095_01.pdf
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Parents should be aware of the following policies regarding student absences: 
1. A written note or e-mail message or phone call from the parent to the teacher AND school 

personnel in the Main Office is necessary to excuse the student for an absence or medical 
appointment when scheduled during the instructional day.  The note should include the 
student's full name, date(s) or time to be excused, reason, and parent signature.   

2. Parents are required to come to the Main Office to sign their child out for the scheduled 
appointment.  It is also required that parents sign their child(ren) back in at the Main Office if 
they return to school.  Whenever possible, please schedule appointments before or after school 
to prevent loss of instructional time. 

3. If an absence of two or more days is planned (medical, travel, etc.), parents should pick up a 
pre-arranged absence form at the office and fill it out at least four school days prior to the 
absence.  This form, after being approved by administration, will be given to the teacher to 
allow time for the teacher and student to coordinate school-work assignments. 

4. Parents picking up children from school during normal duty hours always need to report to the 
Main Office in building 999 to sign them out.  If an adult other than the sponsor is being 
authorized to pick up the child, please ensure the individual is listed as a contact in our 
records. 

5. Students reporting to school between 0816 – 0830 (0916 – 0930 on Thur), will be marked as 
being tardy and will need to first report to the office for an admission pass.  Parents are 
required to accompany their child to the office to sign them in. 

6. Students will remain in the classroom until parents or legal guardians come to the office to 
check them out for their appointment.  At that time, an office member will page students to 
come to the office to be officially checked out.  Should your child(ren) return to school, parents 
must sign their child(ren) in at the Main Office.  Students are not allowed to sign themselves in 
to school. 

7. Your support in keeping absences, interruptions, and tardiness to a minimum is appreciated.  
8. For additional information on DoDEA’s attendance policy, use the following link: 

http://www.dodea.edu/attendance/upload/AttendancePolicy.pdf    
 

Tardiness 
Children who walk or are dropped off to school should not arrive before 0800 (0900 on Thur); adult 
courtyard supervision begins at that time. The bell rings at 0815 (0915 on Thur) for students to 
proceed to their classrooms.  Students will be considered late if they arrive after the bell has rung.  
Students, accompanied by their parent, need to sign in at the office and receive a pass if they arrive 
after the bell rings.  
 

Electronic Devices 
Students are not allowed to bring electronic devices onto school grounds.  If items are brought they 
must be stowed in the student’s backpack upon arrival at RIS.  If they are brought out during the 
instructional day, the item will be taken away and the student’s sponsor must pick up the item.   
Electronic items can be easily lost or damaged.  RIS does not accept the responsibility to replace lost or 
stolen items.  If a student brings an electronic device, they are completely responsible for the item.  
 
If a child has a cell phone, it must be turned off while on the RIS campus and kept in a student’s book 
bag or other secure location.  Students are not allowed to carry cell phones around with them on 
campus.  If a cell phone is taken away it must be picked up by the student’s sponsor.   
 

Telephone Usage and Messages 
School phones are for official business.  Students may use the phone for emergency purposes only. Please 
plan ahead with your child regarding after school activities.  Students are not permitted to use the 

http://www.dodea.edu/attendance/upload/AttendancePolicy.pdf
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school phones to call home for forgotten homework, requests to stay after school, or requests to go to 
a friend’s house after school.   
 
If your child is to attend club meetings or to go home with a friend, please be sure that these plans are 
clear before your child leaves home in the morning.  Please notify your child’s teacher IN WRITING of 
any changes in after school plans.  If the school is not notified of a change of routines IN WRITING, 
your child will be sent home, as per their normal routine. 
 

Classroom Interruptions 
One of our goals at RIS is to ensure learning time is maximized.  In order to accomplish this goal, 
valuable instructional time in the classroom must be protected from unnecessary interruptions.  If 
there is a change of plans for after school, please send a note or email to your child’s teacher to inform 
him/her of the change of plans.  When a child states that he can’t remember if he is to ride the bus 
home or meet his parent in the courtyard, the policy is to have the child take his usual mode of 
transportation home.  Please discuss after school plans with your child before sending them to school. 
 
In order to ensure optimal safety, security, and Force Protection measures, we require that any 
transportation changes for a student have to be made in person or a note sent in with your child.  
Exceptions may be made for urgent emergencies.  School personnel cannot accept a change of 
plans after 1415.  It is challenging and disruptive for student learning to pass along changes at the 
end of the school day for over 700 children as well as after verification of the caller’s identity.  
Ultimately, the best practice is for families to discuss after-school plans with your child before sending 
them to school.  We appreciate your understanding and support of this policy and know that we all 
want to create the safest environment for our children.  

 
Parent / Student / Teacher Communication 
Communication between parents, students, and teacher is very important.  DoDEA encourages face-to-

face or telephonic communication when possible and teachers should avoid using personal email 

accounts.  Communication should take place through official school email accounts. 

 

Communication with Teacher 
While frequent communication is a key component of student success, please understand that when 
you phone to speak to a teacher after 0810 or before 1445, a message will be taken for the teacher to 
return your phone call so that instructional time is not interrupted.   
While the use of e-mail has certainly facilitated the written communication, please be aware that once 
the instructional day begins at 0815 your child’s teacher may not read a message that you have sent 
until their planning period or after the instructional day ends at 1445.  You may expect a teacher 
response back within 24 hours.  

Role of Social Media  
Use of personal social media between parents/teachers/students is discouraged.  Each school has an 
official school social media account to be used to communicate with parents and students.  The only 
acceptable form of social media communication between parents/teachers/students is through official 
school social media. 
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Visitors and Volunteers  
Policy Reference: (DoDEA Administrative Instruction 4700.3, “Application and Background Check for 
DoDEA School Volunteers and Student Teachers,” May 15, 2006)  
For safety reasons, all visitors must report to the school front office immediately upon entering 
the school.  A visitor is someone who is not a school employee or student and enters the school during 
operating hours.  The school administration has the final determination on visitors authorized to be at 
the school.  When visiting our campus, visitors may go only to the approved area indicated as their 
destination when signing in at the front office.  All visitors will receive an appropriate visitor’s badge, 
which is to be displayed conspicuously at all times while on school grounds.  Any change to the 
designated location must be approved by the school’s front office before visiting a different location 
within the school.  Visitors may go only to the area they indicated as their destination when signing in 
at the front office.  Upon completion, visitors must check out at the front office, return the visitor’s 
badge, and exit the school.   
 
For SY 20-21: for the safety of our students and staff, visits are limited to our school at this time.  

Parent Visits / Visitors   

For SY20-21, parent visits are limited to our school at this time. You may ask to conference with your 
child’s teacher telephonically, virtually, or in-person; however, you are asked to request arrangements 
with the teacher NLT 24 hours prior.   
 
ALL visitors are required to stop by the main office to sign-in, show identification, and obtain a 
pass in order to maintain a safe and secure learning environment for our students.   

Parent Volunteers 

For SY20-21, volunteering is limited this year to recess / playground stations.  No special skills are 
required and you are invited to spend as much or as little time as you can spare. If you are interested, 
contact the school at 06371-47-6023, leave your name, the time/days you would like to run a recess 
station and a staff member will contact you.  
 

Parent / Teacher Conferences 
All DoDEA schools encourage parents to meet with their child’s teacher for parent-teacher 
conferences.  Parent-teacher conferences allow parents the opportunity to ask questions about their 
child’s classes or progress in school.  Parent-teacher conferences are also a great way to discuss how 
parents and teachers can work together to help students perform at their best in school.  If you are 
going to a meeting that was scheduled by the teacher or school, ask beforehand how much time you 
will have.  If you will need more time or want to meet with the teacher again, let the teacher know at 
the end of the meeting.  Please consult your child’s school for details regarding scheduling.  DoDEA 
encourages all communication to take place through official school email accounts. 
 
Parent-Teacher Conferences are held at the end of the first 9-week grading period for all students.  
However, parents are always welcome to schedule a conference at any time.  If you wish to meet with a 
teacher, please call the Main Office at DSN 480-6023 or CIV 06371-47-6023 to schedule an 
appointment with your child’s teacher. 

 
Deployment 
If you are deployed or leaving the area for several days, please inform the Main Office of the name, 
address, and phone numbers of the person who will be responsible for your children and ensure that 
your contact person has a Medical Power of Attorney.  Deployments may greatly impact the social, 
emotional, and/or cognitive growth of your child.  Please help us assist your child in achieving his 
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greatest potential by informing the classroom teacher, the guidance counselor, or an administrator if 
your family is involved in a deployment.   
 

Computer and Technology Resources 
Technology activities are integrated in instructional activities at RIS.  Students will be exposed to a 
variety of technology such as desktop computers, laptop computers, cameras, scanners, and other 
peripheral devices.  In addition, many instructional activities will include an internet based 
component.  DoDEA policy requires all students and their parents to sign the “INTERNET Access” 
agreement stating they will use the Internet appropriately before they may have access to the Internet.  
Use of the Internet is a privilege not a right; visiting inappropriate sites, or downloading 
inappropriate files will result in the cancellation of that privilege.  Federal regulation mandates 
that users protect and conserve government property and not use such property for unauthorized 
purposes.  The Internet at RIS is government property.  Classroom teachers will review this 
agreement with students on the first day of school.   

Computer Access / Internet Policy / Electronic Devices 

Policy Reference: DoDEA Administrative Instruction 6600.01, “Computer Access and Internet 

Policy,” February 16, 2010  

Each student, together with the student's parent or guardian (if applicable), shall acknowledge and 
sign Form 700, which contains the “Use of DoDEA Internet and Use of Information Technology 
Resources,” before he or she is assigned a user account. In accordance with Enclosure 4 in the DoDEA 
Administrative Instruction 6600.01, “Computer Access and Internet Policy,” February 16, 2010, the 
following are required of all students: 

• Students shall use DoDEA's information technology (IT) resources, including 
computers, electronic mail, and internet access, only in support of education and for 
research consistent with the educational objectives of DoDEA.  

• Students shall respect and adhere to all of the rules governing access to, and use of, 
DoDEA's IT resources.  

• Students shall be polite in all electronic communication.  
• Students shall use courteous and respectful language and/or images in their messages 

to others.  
• Students shall not swear, use vulgarities, or use harsh, abusive, sexual, or disrespectful 

language and/or images.  
• Students who misuse DoDEA IT resources are subject to disciplinary measures.  

 
Student Dress Code  
Policy Reference: DoDEA Administrative Instruction 2051.02, Student Rights and Responsibilities,” 

April 17, 2012) 

Students are expected to dress in a manner that complies with the school’s dress code policy as 
directed in the DoDEA Administrative Instruction 2051.02, “Students Rights and Responsibilities,” 
Enclosure 2 (3,c,1) and Enclosure 2 (5,l).  
 

Students are expected to be properly attired when in attendance at school since the morale and school 
spirit can directly relate to the emphasis placed on being well dressed.  If the mode of dress detracts 
from the learning environment, the parent will be called to bring a change of clothing to school.  A 
child who is “dressed to come to work” generally has the attitude that school is a place of important 
business.   
 
Germany has lots of rain and the weather changes at a moment’s notice.  It can be warm and sunny one 
minute and wet then cold the next.  As students are outside every day for recess, passing to and from 



Ramstein Intermediate School  23 

special classes and to lunch, they should arrive to school dressed for variable weather conditions.  
Shoes should also be suitable to wear in any weather.  Due to safety considerations, wearing ‘flip-flop’ 
footwear is not allowed.  In the winter months, dressing for the weather is very important as daily 
recess is outdoors.  Student’s winter clothing should include gloves, hat, and an outdoor jacket which 
withstands wet, cold weather. 
 

Clothing Standards 
 Sweat clothing and athletic shoes should be worn on PE Days. 
 Students should refrain from wearing any type of top that leaves the midriff exposed; any 

clothing with profanity or vulgarities; any clothing advertising alcohol, tobacco, or drugs, or 
pictures/logos related to such items. 

 Clothing should be of the proper size and fit for the student.  While buying a size larger to allow 
room for growth is understandable and acceptable, the “baggy” appearance is unacceptable.  
Jeans should fit comfortably around the waist or hips. 

 Walking shorts, skorts, and skirts are to be an acceptable length; a general rule, with hands at 
their side, fingertips should reach the bottom of the hem.   

 Hats and caps are to be removed upon entering the school building. 
 Spaghetti-Strap Shirts with straps smaller than 2 inches in width are prohibited. 

 
Putting your child(ren)’s name on everything that belongs to them (inside coats, jackets, hats, and 
everything else—even lunch boxes / bags and book bags) helps students to be able to identify their 
belongings and makes those items more easily retrievable from Lost and Found.  
 

Outdoor Policy during Winter Months 
Daily outdoor physical activity experiences are important for children’s optimum development and 
health.  For children attending Ramstein Intermediate School, the following guidelines will apply in 
regards to outdoor recreation: 
 

 Outdoor physical activity for a time period of at least 25 minutes during mild or normal 
weather conditions will occur on a daily basis. 

 
 During WINTER weather conditions, children will go outside when the temperature plus wind 

chill is 25 degrees Fahrenheit or higher.  Children need to be properly clothed with hats and 
gloves.  If the temperature is 15 to 25 degrees Fahrenheit, Administration will evaluate the 
outdoor conditions and may authorize shortened outdoor recreation experiences. 

 
 During INCLEMENT weather condition; e.g. rain or snow, children may be sent outside 

depending upon the severity of the weather condition.  If precipitation is so heavy that 
students will be drenched within a few minutes, outdoor activities will be canceled.  If there is 
a mist in the air or light drizzle, students will be permitted to go outside.   

 
 At all times, the parents should provide appropriate outer clothing, and children need to be 

properly dressed for the weather conditions.  Outdoor recreation experiences are a part of the 
daily routine that all children will have the opportunity to enjoy.  Please call the school office at 
480-6023 or 06371-47-6023 if you have any questions or concerns.    

 

Emergency School Closing / Inclement (Bad) Weather 
There are times when weather situations could result in school being closed.  KMC members can 
monitor changing weather conditions, traffic information, school delays, closures, and early release 
information on AFN radio frequency (105.1 FM). Base advisory lines are available 24 hours a day, 7 
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days a week to receive driving conditions, reporting procedures, and other pertinent information by 
calling: 480-COLD (2653) or 479-TALK (8255), CIV: 06371-47-2653 or 06371-46-8255, or 
information shared on the official Ramstein social media channels, including the Air Force Connect / 
Ramstein Air Base App, the Ramstein Air Base webpage www.Ramstein.af.mil and alerts sent via the 
DoDEA Notification System aka At-Hoc (emails, text messages and phone calls).  
 
If buses do not run, then there will be no school for ALL students attending Ramstein schools.  All 
families should have an emergency location for students to stay (e.g. neighbor's home) if school is 
delayed or must be dismissed early.  It is important that your child know where he/she is to stay in an 
emergency situation.  If you experience problems or have questions concerning bus transportation, 
please contact the Student Transportation Office at 480-2877 (BUSS) or 06371-47-2877. 
 

School Curtailment / Closure 
Communication of Authority 

 The decision to close the school or delay the start of school is made by the KMC Commander. 
 Parents are advised that families will not be notified personally of school start delays or 

closures.  An announcement of “no school,” or “delayed start” are announced on  
o Radio FM Band 105.1 
o Ramstein official social media channels & Air Force Connect / RAB App  
o Alerts sent via the DoDEA Notification System aka At-Hoc (emails, text messages and 

phone calls)   
o AFN-TV Channel - for local area  

 The 435th Air Ground Operations Wing Public Affairs Office or the local command notifies 
parents. 

 Any questions regarding curtailment/closure of schools are referred to the 435th Wing Public 
Affairs Office at 480-9196. 

It is imperative that your child has an alternative place to go if an early dismissal occurs.  Please ensure 
your student is able to answer the following questions: 

□ What do your parents want you to do if your bus does not show up? 

□ What do your parents want you to do if it is very cold or it’s raining very hard and your bus is 
late? 

□ What do your parents want you to do if your bus came before you got to the bus stop and left 
you behind? 

□ What do your parents want you to do if school is canceled and they have left for work? 

□ What do your parents want you to do if school is dismissed early because of worsening road 
conditions or some emergency situation that comes up at the school? 

□ What do your parents want you to do if you arrive back home at the normal time but bad 
weather or some other road emergency delays them in getting home? 

 

Emergency Evacuation Procedures 
Students will be informed of emergency evacuation procedures during the first week of school.  
Throughout the school year, students will practice a number of different emergency drills to include: 
fire drills, lock-downs, and school evacuations. 
 

In the event of an emergency evacuation, the following procedures will apply: 
1. An alarm or announcement will be heard throughout the school. 
2. Students will be escorted out of the building to a designated location away from the building 

until it is determined that the school building is safe to re-enter.  It is important that students 
remain calm and quiet while exiting the school. 

http://www.ramstein.af.mil/
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3. If it appears that there is indeed an emergency, students will be escorted to assigned locations 
on Ramstein Air Base.  Parents will be given pick-up directions over AFN and military 
channels. 

 
Supplies 
The school provides textbooks, workbooks, and most instructional materials.  The proper care and use 
of these items should be stressed so the child develops a feeling of responsibility for his/her supplies.  
The sponsor of children, who lose/damage schoolbooks or other school property, will be charged for 
that item.  Please refer to “Procedures for Replacing Lost Books”.  Students are expected to furnish 
their own pencils, paper, notebooks, crayons, scissors, and other similar items requested by individual 
teachers.  (See grade level supply lists).   
Until you have met with your child’s teacher, it is recommended that you do not open or label the 
supplies and save receipts, should you need to exchange items.  
 

Basic Supply List for All Grades 
 

□ 1 Backpack 

□ 1 Glue Bottle 

□ 1 Supply Box/Pouch 

□ 1 Pack Colored Markers (Fine Tip) 

□ 2 Red Pens 

□ 1 Pack Colored Markers (Wide Tip) 

□ 1 Pack Blue/Black Pens 

□ 1 Box Tissues 

□ 2 Packs Pencils (Wooden #2) 

□ 2 Packs Loose Leaf Paper (Wide-
Ruled) 

□ 1 Multi-color Pack Highlighters 

□ 1 Scissors (pointed tip) 

□ 1 Eraser (block type) 

□ 1 32-Count box Crayons 

□ 1 Pack Eraser (pencil top) 

□ 1 24 Count box Colored Pencils 

□ 1 Glue Stick 

 

Additional Grade Level Items 
3rd Grade: 

□ 8 Pocket Folders (without 
prongs/brads) 

□ 1 Single Subject Spiral Notebook 

□ 1 Bound Composition Book 
 
5th Grade:   

□ 6 Pocket Folders (without 
prongs/brads) 

□ 5 Bound Composition Book 

□ 1 Three-Ring Binder 1” 
 

4th Grade: 

□ 8 Pocket Folders (without 
prongs/brads) 

□ 5 Single Subject Spiral Notebooks 

□ 5 Bound Composition Book 
 

Individual teachers may be requesting additional school supplies, which will be required for their 
classroom activities from the DoDEA-E approved supply list.  
 

 
Homework 
Research indicates that homework significantly increases the rate of permanency of learning.  It is 
DoDEA policy that homework will be assigned on a regular basis in accordance with the needs and 
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abilities of individual students and in support of the instructional objectives of the particular 
curricular area. 
Homework is defined as assignments to be done outside the classroom to: 

 Reinforce classroom instruction 
 Increase understanding and retention 
 Transfer and extend classroom instruction 
 Prepare for class discussion 
 Provide curriculum enrichment opportunities 
 Support the instructional objective 

 
The purposes of homework are to: 

 Reinforce learning by having students practice newly taught skills independently or with 
parental supervision 

 Extend skills by offering assignments that encourage the use of higher level thinking skills 
 Encourage creative thinking by requiring students to integrate many skills and concepts in 

the completion of assignments 
 Strengthen research skills by giving students opportunities to seek information from a 

variety of sources 
 Teach responsibility and time management by providing opportunities to apply these 

principles in the completion of assignments 
 Provide practice in skills that have been remediated through re-teaching 

 

Guidelines for Homework 
As needed, homework assignments will be modified to meet the needs and abilities of individual 
students.  When teachers assign homework, consideration should be given to school events and 
other subject area requirements.  If there are any concerns regarding homework, please contact 
your child’s teacher.  
 

 Homework assignments reinforcement classroom curricular areas and are assigned to 
support student learning as appropriate for the ability of the student. 

 Teachers will review and return homework assignments to students to inform them and 
their parents of the student's academic progress and mastery of learning objectives. 

 This policy does not apply to those students receiving homebound instruction and to those 
students whose instructional program is governed by individualized educational plans 
(IEPs) when those plans exclude the prospect of homework. 

 
Teachers’ Homework Responsibilities 

 Develop a policy to ensure that the amount of homework does not place an unreasonable 
burden on the students 

 Provide clear and concise directions for completion of homework assignments 
 Correct and return homework assignments to the students in a timely manner  
 Identify the degree to which homework affects the determination of a student's grades 
 Check homework for completeness and mastery of concepts as appropriate to the nature of 

the assignment 
 Discuss student achievement with parents in a timely manner 



Ramstein Intermediate School  27 

 

Students’ Homework Responsibilities 
Homework is the responsibility of the students.  They are expected to finish all assignments in a 
timely and accurate manner.  Independently completed homework allows for meaningful check of 
progress and understanding which enhances student learning.  The school also recognizes that 
young people are more than students and need time for family interaction, play, and work as well as 
for study. 
 

Ways Parents Can Help with Homework Includes 
 Check the homework folder/agenda/planner/assignment sheet each day 
 Set aside a consistent quiet time (turn off the TV and any other distractions) and establish a 

place to do homework with ample supplies (for example: provide a homework notebook, 
supply of paper, pencils, and erasers)              

 Check that homework is complete, accurate, and neat 
 Regularly monitor the online gradebook for updated scores (Grades 4 & 5) 
 Promptly discuss any concerns regarding homework or misconceptions with the teacher 
 Reinforce desirable study habits through modeling and asking questions. 
 Take an interest in the student's school activities 
 Guide the student toward independent and effective use of time 
 All students should read or be read to every night for 15 – 30 minutes    

 
Report Card and Grading Information  
 

Grading and Grading System 
Policy Reference: DoDEA Regulation 1377.01, “Student Progress Reports,” September 4, 2018 
 

At the beginning of each course or grade level, every DoDEA teacher shall make available 
information regarding grading policy and course requirements to parents and students.  This 
information will be provided to parents and students by the end of the first month of the school 
year or by the end of the first month of the semester in the case of a semester course. 
 
If any student demonstrates unsatisfactory progress or achievement, teachers must notify parents 
with enough time to correct the deficiency.  Notification must occur as soon as unsatisfactory 
achievement is evident, and not later than the midpoint of the nine-week grading period. 
 
Timely and accurate reporting of student progress shall be accomplished for students in grades 4–
12, using the approved DoDEA Electronic Gradebook (EGB) System.  All assignments (e.g., quizzes, 
tests, examinations, homework, speeches, etc.) that are used to assess and report student progress 
shall be promptly evaluated and/or graded, posted in the EGB, and returned to the student.  The 
normal period of evaluation and posting should be no longer than ten calendar days from the day 
the assignment is collected, with reasonable exceptions for large projects.  At a minimum, one 
assignment or grade should be recorded per week in the EGB System.  To create an account and 
access the EGB System, please visit the DoDEA Web site 
(https://dodea.gradespeed.net/gs/Default.aspx) for instructions. 
 
A written report of each student's progress is issued every nine weeks.  Progress report envelopes 
should be signed and returned to your child's teacher within three days.  The teacher will explain 
the progress report during the first quarter parent/teacher conferences. 

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-RG-1377-01-Student-Progress-Reports.pdf
https://dodea.gradespeed.net/gs/Default.aspx
https://dodea.gradespeed.net/gs/Default.aspx
https://dodea.gradespeed.net/gs/Default.aspx
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Progress Reports / Report Cards  

Policy Reference:  DoDEA Regulation 1377.01, “Student Progress Reports,” September 4, 2018 
In accordance with the policies and procedures in DoDEA Regulation 1377.01, “Student Progress 
Reports,” September 4, 2018, it is DoDEA policy to issue a progress report every 9 weeks for any 
student present or enrolled for at least 20 instructional days or more in a marking period.  Any 
written comments by teachers on progress reports should be stated objectively.  The comments 
should be based on evidence about the student and should not represent opinions that cannot be 
supported by evidence.   
 
Achievement codes will be given at the end of the second, third, and fourth marking period for 
students in grades K-1.  Grades will be given at the end of each of the four marking periods for 
students in grades 2-12.  Achievement codes or grades on report cards will be determined by the 
degree to which students are achieving established program objectives or standards.  For students 
in grades K-12, unsatisfactory achievement of program objectives or standards will be reported to 
parents during each marking period as soon as evident, but no later than the midpoint of the nine-
week grading period to allow sufficient time for a student to correct the problem.  

Grading for Third Grade  
For grades K–3, achievement codes rather than letter grades will be used. 
 

Code Description 

CD 
Consistently Displayed: Student exhibits the skill/behaviors independently 
with minimal teacher support.  

P 
Developing / Progressing: Student exhibits the skills/behaviors with teacher 
guidance and support.  

N 
Not Yet Evident: Student exhibits the skills/behaviors in isolated or rare 
instances, or with a great deal of support.  The performance is inconsistent and 
below the normal range of expectancy for a student at this grade level. 

X 
Not Addressed:  The knowledge, skills, and practices embodied in the grade-
level standards were neither taught nor evaluated this marking period. 

 
 
Student progress for Art, Music, P.E. and Host Nation are noted as follows for 3rd grade students. 
Students attend specialists’ classes on a rotating schedule. 
 

Code     Meaning 
+ Shows strength 

P Participates 

/ More participation needed 

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-RG-1377-01-Student-Progress-Reports.pdf
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Grading for Fourth and Fifth Grades  
Teachers will explain the grading system used in their classes at the beginning of the school year 
and at Open House.  Students are expected to complete all assigned work and take all scheduled 
tests.  Unsatisfactory progress of students will be reported at the midpoint of each marking period.  
A traditional letter grading system will be used for core curricular courses (Language Arts, Math, 
Social Studies, Science, and Health) are issued as follows: 

 
Grade Numerical Range Description  

A 90 - 100 Excellent: Outstanding level of performance 

B 80 - 89 Good: High level of performance 

C 70 - 79 Average: Acceptable level of performance 

D 60 - 69 Poor: Minimal level of performance 

F 0 - 59 Failing (No credit awarded) 

 
A grade of "I" (incomplete) or “P” (passing) may be given to a student who has not completed all 
required work due to illness or other excused absence.  The "I" must be removed within two weeks 
of the end of the grading period.  If the work is not completed within that time period, a grade 
representing the value of the work assigned will be given. 
 
 

Student progress for Art, Music, P.E. and Host Nation are noted as follows for 4th and 5th grade 
students.  Students attend specialists’ classes on a rotating schedule. 

Grade Meaning 
E Exceeds grade level expectations 
M Meets grade level expectations 
S Steady progress toward grade level expectations 
L Limited progress toward grade level expectations 

 

 
Academic Award / Recognitions 
Student success is recognized each quarter for Grades 4 & 5 based on quarterly grades.  Teachers 
present Honor Roll Certificates to students in the classrooms.  Additional academic awards given on 
a quarterly basis are the Highest Student Achievement and Highest Student Effort Award.  Teachers 
may choose to recognize and present other achievement levels in their classrooms.  
 

Criteria for Highest Student Achievement Award 
 All A’s in Core Subjects 
 All Meets Expectations (M’s) or Exceeds Expectations (E’s) for Student Performance areas 

on new report card, i.e. Art, Music, P.E., Host Nation 
 All Consistently Observed (1’s) for Learning Skills areas 

  

Criteria for Highest Student Effort Award 
 Highest Task Commitment 
 Attendance 
 Homework Completion 
 Life Skills 
 Volunteer/Helpful in the Classroom 
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System-wide Assessment Program 
Policy Reference:  DoDEA Regulation 1301.01, “Comprehensive Assessment System,” October 4, 
2018 
 
All DoDEA students in grades or programs identified for system-wide assessments shall be included 
in the DoDEA Comprehensive Assessment System in accordance with DoDEA Regulation 1301.01, 
“Comprehensive Assessment System,” October 4, 2018.  Students who have been identified as 
having disabilities or are ELLs shall participate using either the standard DoDEA assessments, with 
or without reasonable and appropriate accommodations, or through the use of the appropriate 
DoDEA alternate assessment, as per their Individual Education Plan (IEP), 504 Accommodation 
Plan, or English Learner Plan.  
All assessments selected for use within DoDEA shall:  

1. Align to clearly defined standards and objectives within the content domain being  
 tested, 

2. Valid and reliable and controlled for bias, and 
3. Be one of several criteria used for making major decisions about student  

 performance/achievement. 
 
The results of each assessment shall be used as one component of the DoDEA Assessment System 
for major decisions concerning the student’s future learning activities within the classroom setting.  
 

 

Lost and Found 
For SY20-21, Lost and found items are not being retained Be sure to label your child’s lunch box, 
coats, hats, and sweaters as these are the most common articles that are lost.   
 
 

Procedures for Replacing Lost Books 
Please complete one of the procedures below for lost books: 

1. Look for the book online through a number of retailers/book sellers.  Use the ISBN # as 
your guide to order the correct book.  You may order used books.  Have the book shipped 
directly to the school: 
 

Ramstein Intermediate School  
ATTN: SUPPLY CLERK 
Unit 3241 
APO AE 09094-3241 

Please bring a copy of your order confirmation addressed to:  RIS Supply Clerk. 
 

2. No credit card?  You will be provided with the value of the book.  You can then go to the 
AAFES Exchange and buy an equal value of the library book.  Please see the librarian for a 
list of book titles and prices. 

 

  

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-Regulation-1301-01-DoDEA-Comprehensive-Assessment-System.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-Regulation-1301-01-DoDEA-Comprehensive-Assessment-System.pdf
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Student Grade-Level Placement  
Policy Reference: DoDEA Regulation 2000.3, “Student Grade Level Placement,” March 2, 2010  

Policy Reference: DoDI 1342.29, “Interstate Compact on Educational Opportunity for Military 

Children,” January 31, 2017 

 

Kindergarten and grade 1 placements are determined by minimum age requirements, in 
accordance with Enclosure 2 of DoDEA Regulation 2000.3, “Student Grade Level Placement,” March 
2, 2010.  An otherwise DoDEA-eligible student who will reach his or her fifth birthday on or before 
September 1 of the school year is eligible to be enrolled in kindergarten.  In addition, an otherwise 
DoDEA-eligible student who will reach his or her sixth birthday on or before September 1 of the 
school year is eligible to enroll in grade 1.  Placement in grades 2–8 is predicated upon completion 
of the preceding year.  Students entering a DoDEA school (through grade 8) from a non-American 
or host nation school will be placed in the grade level corresponding to their ages, assuming yearly 
progression from grades 1–8.   
 
In accordance with DoDI 1342.29, “Interstate Compact on Educational Opportunity for Military 
Children,” January 31, 2019, for students transitioning from a sending state LEA to a DoDEA school, 
at the time of transition and regardless of the age of the student, the DoDEA school shall enroll the 
transitioning student in the same grade level as the student’s grade level (i.e. in kindergarten 
through grade 12) in the sending state’s LEA.  For kindergarten, the student must have been 
enrolled and attended kindergarten class in order to assure continued attendance in kindergarten 
in DoDEA.  Students who have satisfactorily completed the prerequisite grade level in the sending 
state’s LEA will be eligible for enrollment in the next higher grade level in the DoDEA school, 
regardless of the student’s age. 
 
All DoDEA students, including students with disabilities, English language learners (ELLs), and 
students with accommodation plans, should be afforded the opportunity to participate in the 
standard DoDEA secondary curriculum, as appropriate, based upon their individual circumstances. 
 
Grade retention or double promotions are matters that may have serious contemporary and long-
term consequences for a student. Based on teacher or parent recommendations, the Placement 
Committee discusses the request and administers individual assessments and determines the 
appropriate grade level placement. The Committee members then make a recommendation to the 
school principal concerning retention or promotion. The school principal examines academic, 
social, and emotional factors in determining final grade placement for the student.  
 

Study Trips 
Study trips, collaboratively planned and supervised by the classroom and Host Nation teachers, are 
considered an integral part of our school curriculum.  Appropriate manners and conduct are 
expected at all times.  Study trips are an excellent opportunity for parents to become involved in the 
school.  DoDEA guidelines require a minimum of 1 chaperone per 6 students for all RIS grade levels.  
A study trip will be canceled if there is not sufficient adult support.  Students whose behavior or 
safety is questionable may be asked to remain at school, or a parent may be asked to join the trip. 
Some study trips extend beyond the time of normal school day (please make note of this when 
signing permission slips); alternate pick-up arrangements would have to be arranged.  
 
See Appendix A for the “Expectations for Students and Adult Supervisors” memo with the 
attachments on Appendix B, Attachments 1 and 2.  
 

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2000_03.pdf
https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/134229_dodi_2017.pdf
https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/134229_dodi_2017.pdf
http://www.dodea.edu/Offices/Regulations/upload/2000_03.pdf
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It is in the best interest of your child that the school requests your cooperation in signing a parental 
permission slip and a Power of Attorney, which are required forms for all students to participate in 
the field trips.  Students who do not have these signed forms on file will be placed in another 
classroom for the day.  If for any financial reason your child cannot attend, please contact the 
principal so arrangements can be made for your child to attend.  
 
School policy prohibits siblings or friends of any age from accompanying a class on a study trip.  If 
behavioral or safety concerns arise, parents or guardians may be required to attend to provide one-
one supervision.  
 

Prohibited Items 
The following items should be left at home: 
 

1. Weapons including toy guns and knives 
2. Any article that can be used as a weapon 
3. Toys including play stations 
4. Skateboards, skates, scooters, and “Heelys” or any type of wheeled shoe 
5. Chewing gum 
6. Lighters  

 
 

Use of Tobacco Products 
The following Smoking Policy is in effect in all DoDEA schools. 
 

"Smoking by students during attendance at DoDEA schools will not be permitted.” 
 

Students are prohibited from possessing or using tobacco products during the school day on or off 
school property, on school-owned and operated buses or on chartered buses, when participating in 
school-sponsored or school-supervised activities on or off campus, or on their way to and from 
school.  
 

Violation of this policy will result in disciplinary action/consequence to be determined by the 
principal which may include referral to counseling or appropriate authority for any student found 
to be smoking or in possession of tobacco products during the school day whether on or off campus, 
as well as suspension. 
 
There are no designated smoking areas defined or condoned by DoDEA-E schools. 
Parents who are accompanying classes on Study Trips are asked to refrain from smoking. 

 
Reporting Abuse, Neglect, Suicide Risk, and Threats  

Child Abuse and Neglect 

Policy Reference:  DoDEA Administrative Instruction 1356.01, “Family Advocacy Program Process 

for Reporting Incidents of Suspected Child Abuse and Neglect,” November 5, 2018 

 

In accordance with the policy in DoDEA Administrative Instruction 1356.01, “Family Advocacy 
Program Process for Reporting Incidents of Suspected Child Abuse and Neglect,” November 5, 2018, 
all DoDEA personnel will participate in the identification and reporting of incidents of child abuse 
and neglect.  School personnel shall report all suspected or alleged child abuse to the local FAP 

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-AI-1356-01-FAP-Process-for-Reporting-Incidents.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-AI-1356-01-FAP-Process-for-Reporting-Incidents.pdf
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office, child welfare service agency (if available), and their immediate supervisor within 24 hours.  
All employees shall cooperate with the FAP process.  The DoD FAP provides for the identification, 
treatment, and prevention of child abuse and neglect. 

Suicide Risk and Threats Towards Others 

In order to prevent violence, suicide, and other harmful acts among children and adults in schools, 
the need for reliable ways to identify persons who may require assistance is a critical step.  All 
DoDEA employees must notify the DoDEA school administrator when a DoDEA student has made 
any statement or engaged in actions that may indicate threat of harm towards self or others.  

Suicide Risk 

Any indication of student suicidality must be immediately reported to the DoDEA school 
administrator.  The DoDEA student who exhibits suicidal ideation or behavior, or who makes a 
statement or engages in actions that may indicate self-harm or suicidal thoughts, shall be 
immediately assessed to obtain specific information to determine the risk level.  The results of that 
assessment are communicated to the DoDEA school administrator and documented. Regardless of 
the level of risk reported, in all cases, a DoDEA administrator or designated member of the Case 
Management Team must directly notify parents or legal guardians of the concern.  For any 
additional assistance in this process, please contact the District school psychologist ISS. 
 
If a parent or legal guardian disagrees with school recommendations for evaluation of a student’s 
dangerousness to self, or refuses to take parental or legal guardian responsibility for the safety of 
their child, the DoDEA School Administrator must inform the parent or legal guardian that DoDEA 
policy requires that school personnel protect the safety and health of the students.  Parent or legal 
guardian refusal to address identified medical needs may necessitate a report to the local Family 
Advocacy Clinic and local Child Protective Services if neglect is suspected as outlined in DoDEA 
Administrative Instruction 1356.01, which is available at 
https://www.dodea.edu/Offices/PolicyAndLegislation/Administrative-Instructions.cfm. 

Threats Towards Others 

When a DoDEA student makes an explicit or implicit threat, or if the student’s behavior indicates 
that a threat is serious and reasonably likely to be acted upon, the DoDEA school administrator 
shall take action based on the level of the threat.  Certain types of serious threats require immediate 
notification to local law enforcement entities without regard to the level of threat yielded.  The 
DoDEA school administrator shall immediately report the following to the local law enforcement 
entity: 

1. A threat that involves stalking of any person on a school bus, on school property, or at a 
school-sponsored activity. 

2. Threats to bomb, burn, kill, or harm school personnel. 
3. Threats of death or bodily injury to a person or members of his or her family or threats 

to commit serious bodily harm to persons on school property. 
 
The DoDEA school administrator shall also immediately report any act that may constitute a 
criminal offense to the parents or legal guardians of minor students involved in the act and shall 
report that the incident has been reported to local law enforcement, as required by Federal, state, 
or local law.  The DoDEA school administrator may report other threats to the local law 
enforcement entity, as necessary and appropriate.  The DoDEA school administrator shall inform 
the parents or legal guardians that they may contact local law enforcement for further information, 
as necessary and appropriate. 

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-AI-1356-01-FAP-Process-for-Reporting-Incidents.pdf
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Discipline and Student Behavior 

Discipline 
Policy Reference:  DoDEA Regulation 2051.1, “Disciplinary Rules and Procedures,” March 23, 

2012, as amended  

Policy Reference:  DoDEA Administrative Instruction 2051.02, “Student Rights and 

Responsibilities,” April 17, 2012 

 
Management of student behavior is a responsibility shared by students, sponsors/ parents/ 
guardians, teachers, and the military command and school communities in general, in accordance 
with Enclosure 2 in the DoDEA Administrative Instruction 2051.02, “Student Rights and 
Responsibilities,” April 17, 2012.  Student behavioral management consists of teaching and 
reinforcing positive student attitudes and behaviors.  Students shall treat teachers, administrators, 
and other school staff with courtesy, fairness, and respect; and teachers, administrators, and other 
school staff shall treat students with courtesy, fairness, and respect.  All students will be disciplined 
in a fair and appropriate manner. School administrators shall operate and maintain a safe school 
environment that is conducive to learning.  Administration will ensure prompt investigation and 
response to incidents or complaints involving students made by students, parents, teachers, or 
DoDEA staff members.   
 
In accordance with the policy stated in DoDEA Regulation 2051.1, “Disciplinary Rules and 
Procedures,” March 23, 2012, as amended, discipline shall be progressively and fairly administered.  
Disciplinary actions include, but are not limited to, verbal reprimands, conferences, detention, time-
out, alternative in-school placements, school service programs, community service, and counseling 
programs.  Other behavior management techniques will be considered prior to resorting to more 
formal disciplinary actions that remove a student from school for a suspension (short or long term).  
Long-term suspension or expulsion as a first offense may be considered when a student poses an 
immediate threat to his or her safety or the safety of others (e.g., offenses involving firearms or 
other weapons, fighting or violence; or the possession, use, or sale of drugs). Additional rules and 
procedures can be reviewed in DoDEA Regulation 2051.1.  
 
School discipline should protect and nurture the physical, social, mental, and emotional growth of 
the students served by the school.  Rules and regulations are made first to protect people and 
property and secondly, to protect the right of every student to participate in every facet of the 
educational program.  The school's rules specifically limit the potential for any individual to 
interrupt another student's education or growth.  As students proceed through each grade level, 
greater levels of self-control and self-discipline are expected.  
 
Students are to treat all staff members, substitute teachers, and adult volunteers with respect, and 
are to follow reasonable requests from the adults. This includes a student giving one's name when 
asked by an adult. Individual classroom teachers may develop more specific rules for students.  
 
When students do not adhere to the school or classroom rules, appropriate action will be taken to 
ensure that a positive learning environment exists for all students in the school.  The school rules 
are in effect at all events sponsored by Ramstein Intermediate School to include after school and off 
campus. 

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-Regulation-2051_1a.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-Regulation-2051_1a.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/20120417_StudentsRights.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/20120417_StudentsRights.pdf
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Disciplinary Practices 
To focus on academic and social growth, we use progressive steps in disciplinary matters when the 
learning environment or peaceful nature of the school environment is disrupted.  
Step 1 - Teacher Discipline - The teacher, as the first line of discipline, makes the student aware of 
the unacceptable behavior and counsels as to the consequences. 
 
Step 2 - Teacher-Parent Contacts - The teacher contacts the parent about the unacceptable behavior 
and explains actions and interventions already taken and consequences for further incidents. 
 
Step 3 - Referral to Administration - The teacher refers the student to administration, who contacts 
the parents either in writing or by telephone.  The student may be counseled, placed on detention, 
or suspended.  
 
If a student's offense is of a severe nature, or if it endangers the safety and well-being of students or 
adults, the student may be referred to administration without Step 1 or Step 2. 
 
If a suspension is given, the sponsor’s Command is notified through the School Liaison Officer. 
 
This discipline policy applies to students in attendance at school or engaged in a school activity at 
any time, including, but not limited to: 

 While the student is on school property 
 While en-route between school and home, regardless of the mode of transportation 
 During the breakfast/lunch periods 
 While going to or coming from school sponsored activities such as field trips, school 

assemblies, and other school-related activities 
 When off-campus during the school day 
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Discipline Referral Consequences 
The purpose of the following table is to provide guidance to administrators and should not restrict 
their use of discretion in handling misconduct issues with regard to unique circumstances or 
special needs students. 
 

Category Examples of Infractions First Referral 
Second 

Referral Third Referral 
Fourth 

Referral 

A 
 Hall Pass Violation 
 Nuisance Item Violation 
 PDA 
 Scuffling 
 Tardy/ies 
 Other 

Administrative 
Action** 

Administrative 
Action** 

Administrative 
Action** 

Suspension 
1 Day 

B 

 Disruptive Behavior 
 Inappropriate Lang./ Behavior 
 Insubordination 
 Unsafe Behavior 
 Communicating a Threat 
 Misuse of Technology 
 Cheating/Forgery/Theft 
 Truancy 
 Other 

Administrative 
Action** 

Administrative 
Action** 

Suspension 1 
Day 

Suspension 
2 Day 

C 

 Fighting (Any kind) 
 Abusive Behavior to Peers 
 Insubordination w/disrespect-

profanity 
 Tobacco Use 
 Alcohol Possession/Use 
 Vandalism (under $100) 
 Other 

Suspension 
1-3 Days 

Suspension 
3-5 Days 

Suspension 
5-6 Days 

Suspension 
7-10 Days 

D 

 Dangerous Behavior toward 
self or others 

 Illegal Substance 
 Vandalism (over$100) 
 Larceny ($250) 
 Possession/Use/Distribution 
 Arson, Bomb Threats, 

Extortion  
 False Fire/Bomb Alarms 
 Weapon Possession/Use 
 Other 

Suspension/Expulsion Proceedings Initiated 

 
** Administrative Action may include, but is not limited to, the following:  Warning, Counseling 
Session, Detention, Loss of Privileges, Parent notification, or School Work Detail 
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Suspension Practices 
The principal may suspend a student from school for any of the previously listed reasons for up to 
ten (10) consecutive school days for a single incident of misconduct and for not more than ten (10) 
days per school year without a formal hearing. 
 
An informal conference to include the principal, or designee, the student, and when appropriate the 
school employee who referred the student to the administration, shall precede suspension.  During 
the informal conference, the principal or designee will share the reason suspension is warranted, 
and the student may present information and evidence.  After a review of all evidence and 
information, the principal or designee will make a determination and will inform the student of any 
disciplinary action that will be imposed. 
 
When a student is suspended, the principal or designee will: 
 

 Contact the student's parent by telephone to inform him/her of the suspension. 
 Provide a copy of the suspension letter to the parent, which includes statement of fact 

leading to the suspension, as well as the date and time that the student can return to school. 
 Notify the commander, via the School Liaison Office, of the student's suspension. (Principal 

will also be notified if suspension has been imposed by the designee.) 
 While suspended, a student may not participate in any school-sponsored activities after 

school or on weekends, nor be present on school grounds. 
 Direct Escort/Suspension:  When warranted, direct escort suspension is an option an 

administrator may use as an alternative to out-of-school suspension.  If this option is 
extended by the school and accepted by the parent, the day(s) of direct escort will follow at 
least 24-hour notice to the school.  Direct escort is a procedure whereby a student's sponsor 
or parent directly escorts the student throughout the school day during the period of 
suspension.  They accompany the student to class, during lunch, and to and from the school 
vicinity.  They must remain with the student at all times.  

 
Please note that children must be accompanied by a Parent/Guardian on the Day(s) of the 
suspension.  This applies for all three suspension scenarios lasting more than a day: 

1. Shadowing – Parent accompanies student to all classes and remains throughout the day, 
including breakfast and lunch. 

2. In School – Parent accompanies and remains with student in designated room at the school.  
School assignments for the day are to be completed. 

3. Out of School – Parent accompanies and remains with student. 
 
 

Student Scholastic Integrity 
Students are responsible for their own scholastic integrity by neither giving nor receiving 
assistance (written, oral, or otherwise) on tests, examinations, final evaluations, or class 
assignments that are to be graded as the work of an individual.  Any suspicion or evidence of 
forging, cheating, or plagiarizing the work of others will be investigated.  Any student who is in 
violation will receive no credit. There will be an appropriate consequence for the particular 
assignment, and a letter will be sent home to be signed by the parents and returned to the teacher.  
A copy of the letter will be filed in the student’s discipline folder for the period of the school year. 
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Student Code of Conduct 
As a student in the Department of Defense Education Activity, students are asked to commit 
themselves to the following general rules of conduct that are intended to preserve a healthy and 
productive learning environment for all students.  
 

Student Responsibilities 
Students have the responsibility for being aware of and respecting the fundamental rights of others 
according to applicable standards of conduct or codes of behavior.  Students have the responsibility 
for participating in the development and observance of these standards and codes. 
 

A. Be prepared for class and on task at all times, and always do your best.  Arrive in class with 
an open mind, a desire to learn, and ready to work with the following items: 

a. Text or other issued educational materials 
b. Paper and pencil or other suitable writing instrument 
c. Class materials required by each teacher 
d. Completed homework 

 
B. Follow Attendance Policy --- Be prompt, prepared, and ready to learn every day.  

 
C. Be Polite and Respect Others 

a. Respect the differences of other people, without regard to their race, religion, sex, 
creed, national origin, disability, intellectual ability, or marital status 

b. Avoid profanity and/or obscene or lewd gestures and behaviors 
c. Keep your hands to yourself 
d. Walk in the hallways and classrooms 
e. Be aware of other’s personal space 
f. Keep your voice down and your tone respectful 

 
D. Accept Responsibility for Yourself and for Others in Your Community 

a. Follow directions 
b. Respect the rights of all students to learn 
c. Remove hats prior to entering the school 
d. Know the DoDEA Weapons Policy 
e. Leave toys, radios, tape players, beepers, or other electronic communication 

devices, skateboards, skates, or scooters at home unless you receive permission to 
do otherwise (An exception to this would include cell phones, which must be turned 
off and stored in the student’s backpack during the school day) 

f. Chewing gum is prohibited 
 

E. Make a Positive Contribution to Our School 
a. Dress neatly and appropriately 
b. Participate in school activities in a positive manner; demonstrate good 

sportsmanship 
c. Take care of your school and school materials (including furniture, texts, library 

books, school buses, and all other school equipment and property) 
 

F. Adhere to All Policies and to All School Rules Concerning Student Conduct 
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Discrimination-Free Education Programs and Activities 
Policy Reference: DoDEA Administrative Instruction 1443.01, Volume 1, “Executive Order 13160 

Administration: Compliance Requirements and Appeals,” February 22, 2019 

 
No DoDEA student shall be excluded from participation in, be denied the benefits of, be subjected to 
or be permitted to subject others to, discrimination in any DoDEA-conducted education and 
training programs and activities on the basis of their race, sex, color, national origin, disability, 
religion, age, sexual orientation, or status as a parent, commonly known as their protected class, in 
accordance with DoDEA Administrative Instruction 1443.01, Volume 1, “Executive Order 13160 
Administration: Compliance Requirements and Appeals,” February 22, 2019. 

 
Although DoDEA cannot guarantee every student a learning and activities environment free from 
annoyances, petty slights, or minor offenses, DoDEA is committed to creating and maintaining an 
environment free from unlawful discrimination and will not tolerate incidents of discriminatory 
unequal treatment, hostile environments (including those created by sexual assault and sexual 
harassment, discussed in greater detail below under “Student Conduct and Discipline”), or 
impermissible disparate impact based on a student’s protected class, or retaliation against anyone 
because they have made a complaint, testified, assisted, or participated in any manner in an 
investigation related to an allegation of discrimination. 
 

Student Rights and Responsibilities 
Policy Reference: DoDEA Administrative Instruction 2051.02, “Student Rights and 

Responsibilities,” April 17, 2012) 

Students are expected to actively participate in the educational process, including school-sponsored 
activities in and outside of the classroom, as deemed appropriate.  Students should bring to the 
attention of a school employee, behavior or activities that may endanger the safety and well-being 
of themselves or others.  
 
Students shall: 
• Comply with policies, procedures, and standards for student behavior; 
• Refrain from conduct or behavior that is disruptive; 
• Respect the rights and human dignity of other students and all school employees; 
• Attend school and classes regularly and punctually and make a conscious effort in all classes; 
• Participate in and take advantage of educational opportunities provided by DoDEA schools; and 
• Assist school employees in operating a safe school by abiding by the laws of the United States, the 
local military installation, the host nation, and DoDEA policies, regulations, and procedures.  
 

Search and Seizure 
Policy Reference:  DoDEA Administrative Instruction 2051.02, “Student Rights and 
Responsibilities,” April 17, 2012 
 
General, non-individualized searches of school property (e.g., desks, lockers, storage spaces, school 
computers, including data and internet access records), may be conducted by the principal on a 
periodic or random basis.  The school affords students and parents adequate prior notice of its 
general search policy through the issuance referenced above and this Handbook.  The search shall 
be conducted by the principal in the presence of another school employee who will serve as a 

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-AI-1443-01-Vol-1-EO-13160-Compliance-and-Appeals.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-AI-1443-01-Vol-1-EO-13160-Compliance-and-Appeals.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/20120417_StudentsRights.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/20120417_StudentsRights.pdf
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witness. General searches of school spaces and property may be conducted in cooperation with the 
appropriate installation authorities or military police, including dogs trained to detect the presence 
of contraband.  Evidence found during a general search, or a dog sniff, that alerts authorities to 
potential contraband, may provide reasonable suspicion sufficient to conduct an individualized 
search.  
 
Individualized, reasonable suspicion or targeted searches may be conducted by a principal of a 
student’s personal belongings, including bags and the interior of student vehicles on school 
property; and in a student’s desk, locker, storage space, school computer, or other property of the 
school when there is reasonable suspicion to believe the student possesses a prohibited item.  
 
Targeted searches may be conducted whenever the student is involved in a school-sponsored or 
school-supervised activity or event so long as there is reasonable suspicion to conduct the search. 
 
A targeted search of a student’s person shall only be conducted under exigent circumstances.  
When possible, a targeted search of the student’s person shall be conducted in a private room, or 
non-public area, and by a school official of the same sex as the student.  Reasonable efforts to locate 
the student and to notify the parent shall be made prior to a targeted search, or as soon as is 
practicable under the circumstances.   
 

RIS School/Home Partnerships 
 

 
Parent and community involvement in the educational process takes 
many forms.  Examples of School/Home Partnership activities include 
PTA, SAC, classroom assistance/tutoring, library assistance, guest 
speaking, sharing special skills or hobbies, Career Day, and much more.  
We hope you will be an active partner in your child’s education.   
 

 
Kids 4 Kids – Deployment Support Group 
The Ramstein Intermediate PTA, along with the school counselors and psychologist, and Military 
Family Life Counselors formed a partnership to support students with deployed parents.  Deployed 
is different from TDY.  The deployed parents of these students are away from the family at least 
three months and are typically in a remote area or “hot spots”.  Approximately once per month, 
special activities are offered to encourage cross-aged partnerships of Kids 4 Kids members with 
similar deployment-related experiences and, at the same time, allow them to have some stress-free 
fun.  Most of the activities are held on campus, the Ramstein Youth Center, or at Donnelly Park. 
There is no cost to participate in this program.  Please contact your child’s counselor for more 
information and permission to participate.  
 

Case Study Committee (CSC) 
The Case Study Committee is a multi-disciplinary team whose members participate in the 
evaluation, diagnosis, and placement of special needs students.  This committee is established 
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under the authority of PL 94-142 "Education for All Handicapped Children Act of 1975", the 
Individual with Disabilities Education Act (IDEA) of 1991, and the applicable DoD Instruction 
1342.12 establishes the Policies and Procedures for providing a free appropriate public education 
to handicapped children receiving or entitled to receive Educational Instruction from DoDEA. 
 
Members of the CSC may include an administrator, school nurse, school psychologist, speech 
therapist, assessor, special and regular education teachers, and the student's parents.  The students 
in the fifth grade are invited to attend their meetings as well. 
 
Parents who believe their child may have a learning problem, which might be alleviated through the 
special education program, may refer the student to the CSC by contacting their child's classroom 
teacher or the CSC Chairperson. 
 
Membership in this committee includes appropriate school staff members and at least one parent of 
the child whose case is being considered.  The CSC is charged with 
 

 Overseeing the evaluation of all children who are referred.   
 Developing an Individual Educational Program (IEP) for each eligible child who meets 

DoDEA criteria for special education services. 
 Ensuring that the child can progress in the least restrictive educational environment. 
 Monitoring each child to determine whether his/her IEP should be continued, revised, or 

discontinued. 
 RIS has a moderate to severe program available for eligible students.   

 

Student Support Services  
Student Support Services (SSS) is an integral part of the total education program.  The Student 
Support Services department includes the school nurse, school counselors, school psychologists, 
and school social workers (located only in certain locations).  The SSS staff members at each DoDEA 
school partner with parents, community, students and other educators to assist in creating an 
educational environment conductive of academic, personal, social and career growth of all students. 
Student Support Services staff members are extensively involved in implementing programs that 
support DoDEA Community Strategic Goal 1, to challenge each student to maximize his or her 
potential and to excel academically, socially, emotionally and physically for life, college and career 
readiness. Please visit the Student Support Services website for further information based on your 
situation or discuss with an administrator at your student’s school.  
 

School Counseling Services  
Policy Reference:  DoDEA Regulation 2946.1, “School Counseling Services,” July 13, 2009  
Policy Reference:  DoDEA Manual 2946.2, “Department of Defense Education Activity School 
Counseling Services,” January 1, 2006 
DoDEA school counselors provide comprehensive counseling programs to all students in grades K–
12 in accordance with DoDEA Regulation 2946.1, “School Counseling Services,” July 13, 2009, and 
DoDEA Manual 2946.2, “Department of Defense Education Activity School Counseling Services,” 
January 1, 2006.  Counseling programs are designed to foster a foundation for lifelong learning by 
removing barriers to students’ academic success.  Early identification and intervention of students’ 
academic and social/emotional needs is essential in removing barriers to learning and promoting 
academic growth.  School counselors provide direct and indirect student services and curricular 

https://www.dodea.edu/StudentServices/index.cfm
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/RG-2946-1-School-Counseling-Services-13-Jul-2009.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2946_2.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2946_2.pdf
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activities to increase the knowledge, skills, and attitudes required for students to achieve their 
potential academically, socially, emotionally and physically for life, college and career readiness.  
 
Elementary school counseling programs are crucial in supporting students attitudes and personal 
views toward schools, self, peers, and social groups.  In elementary grades, the school counseling 
programs support and provide education on prevention and intervention services, promoting 
positive academic skills, career awareness, and social-emotional development — skills students 
need to be competent and confident learners.   
 
Secondary school counseling programs are designed to meet the rapidly changing needs of students 
in grades 6–12, while preparing them for high school and beyond.  College and career exploration 
and planning are emphasized at the secondary level.  As middle school students learn to manage 
more independence and responsibilities, school counseling programs are designed to connect 
learning to practical application in life and work, support personal/ social skills, and foster effective 
learning/study skills.  High school counseling programs are designed to foster student preparation 
and readiness for successful college and career pathways after high school.  All secondary students 
create and manage a four- to six-year plan with their counselor.  The four- to six-year plan is 
managed in Choices360 and is designed to teach students how to create and attain their graduation, 
college, and career goals while taking into account their interests, aptitudes, and graduation 
requirements.  
 
Please contact your school counselor for additional information regarding the school counseling 
program. 
 

Education Advisory Committees 

RIS School Advisory Committee (SAC) 

Policy Reference: DoD Instruction 1342.15, “Educational Advisory Committees and Councils,” 
December 7, 2012 
DoDEA school administrators, in partnership with sponsors/family members, students and military 
leaders, promote communication through the establishment of advisory committees to address 
issues (school initiatives, procedures and policies) at the local level.  This is one way for parents to 
get involved in their child’s education.  Consult your child’s school to learn more about school 
advisory committees (DoDEA-Europe and DoDEA-Pacific) or school boards (DoDEA-Americas). 
 
The Ramstein Intermediate School Advisory Committee makes recommendations and advises the 
principal on all matters within jurisdiction, including school policies toward students and parents; 
instructional programs and educational resources within the school; allocation of resources within 
the school to achieve educational goals; pupil-services (health, special education, testing, 
evaluation, counseling, and extracurricular activities); students’ standards of conduct and 
discipline; and policies and standards of the dependents’ education system related to the above 
matters.  SAC elections are held each spring to fill any of the two open parent and two staff 
positions with election terms of two years. 
 
Chairperson...................................................................................................................................................... Open Position 
Vice Chairperson ……………………………………………………………………………………………………..Melissa Davis   
School Liaison ………………………………………………………………………………………………………..Jennifer Hahn 
Principal …………………………………………………………………………………………………………… Ms. Caryn Currie  
Assistant Principals  ........................................................ Ms. Patricia Cameron-John and Ms. Deirdre McAlpin 

https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/134215p.pdf
https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/134215p.pdf
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Kaiserslautern Military Community (KMC) School Advisory Board (SAB) 

The KMC School Advisory Board’s mission is to assist the KMC in providing a world-class 
educational program that inspires and prepares all students in the military community to be 
successful in a dynamic environment.  Its goal is to strengthen the voice of the community in the 
Europe East Vogelweh/Kapaun DoDEA School District by serving as a conduit for parents, 
community members, installation commander, and DoDEA. 
 
The School Advisory Board operates separately from the SAC, which is composed of an equal 
number of parents and teachers, and advises the principal on school matters.  While the SAC 
focuses on school-specific issues, the SAB makes recommendations to the installation commander 
and district superintendent on issues sent forward by the SAC, issues that affect the whole 
community, and/or issues that require a systemic change within DoDEA.  

 
RIS Parent Teacher Association (PTA) Board 
The Ramstein Intermediate School Parent Teacher Association (PTA) invites your family to become 
actively involved in our school.  Your participation and voice in your child’s education do make a 
difference.  In the past, the PTA has supported our school with supplemental classroom materials, 
positive incentive rewards, and financial support of enrichment programs for students, and 
Scholastic Books. 
General membership PTA meetings are held four times per year. Your involvement and support are 
greatly appreciated.  There are chair positions for parents such as (Box Tops; Family Events/Bingo; 
Membership; Publicity; School Photos; Snack Shack; Spirit Wear; Teacher Appreciation; Yearbook; 
Popcorn; and more).  If you are interested in serving on the PTA Executive Committee, please e-mail 
the PTA at Ramstein.pta@gmail.com  
   
President……………………………………………………………………………………………………….……currently vacant 
1st Vice President …………………………………………………………………………………………………..Morgan Fraser 
2nd Vice President ………………………………………………………………………………………………currently vacant 
Secretary ……………………………………………………………………………………………………………..currently vacant 
Treasurer  ............................................................................................................................................................... Liz Keddell  
 

School Support Programs 
 

General Education Program 
Curriculum textbooks and materials in DoD schools are reviewed every seven years.  A team of 
educators and parents review materials based on how thoroughly the DoDEA standards are 
addressed, whether or not technology is a component, and other educationally sound criteria.  
Currently the following publishers are supplying materials for our core subject areas: 

 Benchmark Advance- Literacy 
 Houghton Mifflin Harcourt / GO Math! - Mathematics 
 FOSS - Science  
 Pearson - Social Studies 
 Harcourt Brace - Health  

To learn more about the content areas and the DoDEA Standards, please visit 
http://www.dodea.edu/Curriculum/index.cfm.  

mailto:Ramstein.pta@gmail.com
http://www.dodea.edu/Curriculum/index.cfm
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Host Nation 
The DoDEA Host Nation Program is a unique feature of DoDEA's elementary school program and is 
designed to provide students with an introduction to host nation languages, taught by Host Nation 
Teachers, as an essential experience of the DoDEA curriculum. In addition, with Host Nation 
Teachers as guides, students participate in activities that build appreciation and understanding of 
the culture of the country in which they are located. This intercultural program offers DoDEA 
students the opportunity to study the German culture and community.  More information may be 
found at Host Nation Studies   
 

Information Center 
Ramstein Intermediate School's Information Center is located in 
building 1000.  Over 16,000 books, video cameras, computers, computer 
programs, and access to online databases and e-books are available for 
students and teachers to enhance learning.   
 
 

 
 

Educational Technology 
RIS has two full-size computer labs, computers in the Information Center, and mobile COW 
(Computer On Wheels) stations for classrooms in addition to interactive white-boards and digital 
document cameras in each classroom.  Teachers, with the assistance of the Educational 
Technologist and the Information Specialist, integrate computer technology into the daily 
curriculum.  Lessons and activities are designed to integrate 21st century educational experiences 
such as analyzing, creating, and applying new knowledge.  
 
 

English for Speakers of Other Languages (ESOL)/Language Services 
Policy Reference: DoDEA Regulation 2440.1, “English as a Second Language Programs,” March 16, 2007  

An English Language Learner (ELL) is a student identified as one who is in the process of acquiring 
English as an additional language.  In accordance with the policy stated in the DoDEA Regulation 
2440.1, “English as a Second Language Programs,” March 16, 2007, DoDEA’s ESOL Program is an 
English language acquisition program focused on teaching language and content that is designed to 
teach ELLs social and academic skills, including cultural aspects, in order for the ELLs to succeed in 
an academic environment.  The ESOL Program involves teaching listening, speaking, reading, 
writing, study skills, subject area content, and cultural orientation at appropriate developmental 
and English language proficiency levels, with little or no use of the native language.  ESOL 
instruction is conducted in English and can be provided in a variety of settings and program 
configurations.  The amount of instruction given will be differentiated according to the student’s 
age, grade level, academic needs and English language proficiency.  ELLs may receive instruction 
both through the ESOL Program and in the main classroom setting. 
 

 

  

https://www.dodea.edu/Curriculum/nationStudies/index.cfm
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Advanced Academic Program and Services (AAPS)  
Policy Reference: DoDEA Administrative Instruction 1308.01, “Advanced Academic Programs and 
Services – Elementary K-5”, May 14 2019  
“Gifted learners are children and youth with outstanding talent who perform or show the potential 
for performing at remarkably high levels of accomplishment when compared with others of their 
age, experience, or environment.” (U.S. Department of Education, 1993) 
 

The Advanced Academic Review Committee (AARC) at RIS makes decisions on eligibility for 
placement of students into AAPS.  The following guidelines, as referenced in DoDEA AI 1308.01, are 
used to assess student eligibility. The evidenced research-based Levels of Service (LoS) model 
provides more challenging and rigorous services for all students in grades K-5. The LoS 
programming structure impacts the intensity and time allocated for advanced students, and may be 
delivered via direct and/or indirect services.  
 

To identify the appropriate LoS, the identification process includes an assessment phase of both 
quantitative and qualitative data. A minimum of five (5) different data are required, which may 
include: 

 Quantitative data, such as: traits, aptitudes, and behaviors observation tool, completed by 
AARP-Resource Teacher (AARP-RT) and classroom teacher; portfolio of student work; 
student interview; parent information about student 

 Quantitative data: approved DoDEA-CAS aptitude assessment; approved DoDEA-CAS 
achievement assessments, or other DoDEA-CAS data and/or local assessment data.  

 

The four tiers of LoS offered at the elementary level are: 
 Level I  Services for all students; the AAPS-RT develops and teaches mini-critical and 

creative thinking lessons at least once per semester to each classroom.  
 Level II  Services for many students, to include indirect services based on regular 

collaboration between AAPT-RT and classroom teacher; AAPS-RT developing and directly 
teaching differentiated content based on CCRS; and advanced differentiated work in lieu of 
regular classroom assignments (extensions, learning contracts, research projects, flexible 
cluster grouping within grade level).  

 Level III  Services for some students, determined by formal AARC evaluation or transfer of 
records, to include weekly collaboration between AAPS-RT and classroom teacher using 
differentiated resources; extensions of DDRS, curriculum compacting; independent studies; 
quarterly advanced academic CCRS units; interdisciplinary CCRS projects; fixed cluster 
grouping; LoS I-II; and cluster grouping with others.  

 Level IV  Services for few students, determined by formal DoDEA AARC evaluation or 
transfer of records, to include: accelerated learning experiences and/or mentoring 
opportunities; accelerated opportunities; LoS I-III.  
 

The AARC reviews student eligibility for advanced academic program and services throughout the 
school year.  If you have any questions, please contact the AAPS - Resource Teacher. 
 

Reading Support Program 
Here at RIS, our reading support program is supported by a literacy teacher offering reading 
improvement support for students reading below grade level expectations. Across DoDEA, the 
elementary reading intervention program is transitioning to a new program.  
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Special Education 
Policy Reference: Department of Defense Instruction 1342.12, “Provision of Early Intervention and 
Special Education Services to Eligible DoD Dependents,” June 17, 2015 
Policy Reference:  Department of Defense Manual 1342.12, “Implementation of Early Intervention 
and Special Education Services to Eligible DoD Dependents,” June 17, 2015 
 

Special education is specially designed instruction, support, and services provided to students with 
an identified disability requiring an individually designed instructional program to meet their 
unique learning needs. The purpose of special education is to enable students to successfully 
develop to their fullest potential by providing a free appropriate public education in compliance 
with the Individuals with Disabilities Education Act (IDEA) as implemented by DoD Manual 
1342.12, "Implementation of Early Intervention and Special Education Services to Eligible DoD 
Dependents" (DoDM 1342.12). 

In DoDEA, special education and related services are available to eligible students, ages 3 through 
21 years of age. To be eligible for special education: 

 The child must have an identified disability; 
 The disability must adversely (negatively) affect the child's educational performance; and 
 The child must require a specially designed instructional program. 

If found eligible for special education and related services, DoDEA students are provided a free and 
appropriate public education (FAPE) in accordance with an individualized educational program 
(IEP), with services delivered in the least restrictive environment and with procedural safeguards 
in accordance with the requirements of DoDM 1342.12. 
 
Please contact your child’s school to discuss your concerns if you suspect your child may have a 
disability and be in need of special education services. The Case Study Committee (CSC) 
chairperson will provide you with specific details relating to the evaluation process and can explain 
eligibility requirements further.   
 

Disability Accommodations and Nondiscrimination  
Policy Reference:  DoDEA Administrative Instruction 2500.14, “Nondiscrimination and 504 

Accommodation on the Basis of Disability in DoDEA Conducted Education Programs and Activities,” 

April 29, 2009, as amended  

Policy Reference:  DoDEA Administrative Instruction 1443.01, Volume 1, Executive Order 13160 

Administration: Compliance Requirements and Appeals, February 22, 2019 

 
Apart from special education, a student with a disability, or who has a record of a disability, or is 
regarded as having a disability, shall not be excluded from participating in, or be denied the benefits 
of, any DoDEA education program or activity or be subjected to discrimination based solely on a 
disability.  In accordance DoDEA Administrative Instruction 2500.14, “Nondiscrimination and 504 
Accommodation on the Basis of Disability in DoDEA Conducted Education Programs and Activities,” 
April 29, 2009, as amended, students with disabilities shall be provided a free and appropriate 
education and shall participate with students without disabilities to the maximum extent 
appropriate to ensure equal access to educational opportunities.  This means that a student with a 
disability that does not require specialized instruction may be eligible for accommodations to 

https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/134212p.pdf
https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/134212p.pdf
https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/134212p.pdf
https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/134212p.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2500_14.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2500_14.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2500_14.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-AI-1443-01-Vol-1-EO-13160-Compliance-and-Appeals.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-AI-1443-01-Vol-1-EO-13160-Compliance-and-Appeals.pdf


Ramstein Intermediate School  47 

ensure participation in school programs and activities.  Please contact your child’s school for 
specific details. 
 

Speech Therapy 
Speech/Language Pathologists provide remedial services to students with identified specific speech 
or language disorders and/or delays.  These disorders are identified through the administration of 
a battery of Speech/Language proficiency assessments.  The age of the child and the severity of 
their particular communicative disorder determine the frequency and length of therapy sessions. 
The ultimate goal of the program is to help students achieve their maximum potential. 
 

Guidance / Counseling Program 
Three full time guidance counselors provide counseling services at RIS.  The major goal of the 
guidance program at RIS is to assist in creating an educational environment, which is conducive to 
the academic, personal, social, and career growth of students.  Counselors see children individually 
and in small groups.  School counselors also teach classroom lessons and serve as resources for 
special lessons and enrichment activities.  Counselors interpret standardized testing results for 
teachers and parents and also serve as liaisons with many community resources.  Children may see 
their counselor on a walk-in basis or may be referred by a parent, teacher, or administrator.  
 

School Psychology Services 
Policy Reference:  DoDEA Regulation 2946.03, “School Psychological Services,” May 21, 2010 
Policy Reference: DoDEA Manual 2946.4, “School Psychological Services,” June 2004 
 
DoDEA school psychologists provide a range of services designed to support students’ learning, 
growth and development in accordance with DoDEA Regulation 2946.03, “School Psychological 
Services,” May 21, 2010.  They are experts in student mental health, learning and behavior, and 
partner with various stakeholders throughout the school and community to support students’ 
academic and emotional needs.  School psychology programs are designed to foster safe, healthy 
and supportive learning environments that strengthen connections between the school, home and 
community.  School psychologists aim to improve academic achievement, support diverse learners, 
promote positive behaviors and safe school climates, and strengthen school-family partnerships.  
Core functions of school psychologists include mental health interventions, behavior management, 
crisis intervention and response, assessment, and consultation and collaboration.  
 
Please contact your school psychologist for additional information regarding the DoDEA School 
Psychology Program. 
 

Extra-Curricular Activities 
Ramstein Intermediate School offers a variety of after school activities.  For SY20-21, club activities 
offered will be either outdoor or virtual.  Additional information about these activities will be sent 
home in September. 
 
PLEASE NOTE:  After school team sports for elementary school age students are the responsibility of 
Youth Services – not DoDEA-Europe.  DoDEA-Europe does not have authority nor does it receive 
funding to initiate such services in elementary schools. 

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/RG-2946-03-School-Psychological-Services-21-May-2010.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/2946_4.pdf
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Standard Operating Procedure for Responding to Threats of Suicide and/or 

Violence 
In accordance with the DoDEA-Europe Standard Operating Procedure (SOP) for Responding to 
Threats of Suicide and/or Violence, a clear protocol has been established for School Administrators, 
School Psychologists, School Counselors, and School Nurses.  In caring for the mental, emotional, 
psychological, and physical well-being of students and employees, school crisis screening personnel 
complete a threat screening upon notification that a student has made statements or engaged in 
actions which may indicate a threat of self-harm and/or harm to others.  All findings and 
recommendations are reported to the school administrator.  In all cases, regardless of the level of 
threat determined by the screening, parents are directly notified of the concern.  Results of some 
screenings may result in law enforcement involvement and/or transportation to Emergency 
services. 

Family Advocacy Program  

(DoDEA Regulation 2050.9, “Family Advocacy Program Process and Procedures for Reporting 
Incidents of Suspected Child Abuse and Neglect,” January 27, 1998)  
 
The Family Advocacy Program (FAP), which is an installation program, is designed to address 
prevention, identification, evaluation, treatment, rehabilitation, follow-up, and reporting of family 
violence.  FAPs consist of coordinated efforts designed to prevent and intervene in cases of family 
distress and to promote healthy life.  In accordance with DoDEA policy in the DoDEA Regulation 
2050.9, “Family Advocacy Program Process and Procedures for Reporting Incidents of Suspected 
Child Abuse and Neglect,” January 27, 1998, DoDEA school personnel will participate in the 
identification of child abuse and the protection of children by promptly reporting all suspected or 
alleged child abuse to the local FAP officer and to the reporting employee’s immediate supervisor. 

Child Abuse and Neglect  

(DoDEA Regulation 2050.9, “Family Advocacy Program Process and Procedures for Reporting 
Incidents of Suspected Child Abuse and Neglect,” January 27, 1998)  
 

In accordance with DoDEA policy in the DoDEA Regulation 2050.9, “Family Advocacy Program 
Process and Procedures for Reporting Incidents of Suspected Child Abuse and Neglect,” January 27, 
1998, all DoDEA personnel will participate in the identification of child abuse and the protection of 
children.  School personnel shall promptly report all suspected or alleged child abuse to the local 
Family Advocacy Program (FAP) officer and to their immediate supervisor and shall cooperate with 
the FAP process.  The DoD FAP provides for the identification, treatment, and prevention of child 
abuse and neglect. 
 

Prohibited Sexual, Sex-Based, and Other Related Abusive Misconduct 
Policy Reference:  DoDEA Administrative Instruction 1443.02, “Prohibited Sexual, Sex-Based, and 
Other Related Abusive Misconduct Reporting and Response,” February 21, 2019 
Policy Reference: DoDEA Regulation 2051.1, “Disciplinary Rules and Procedures,” March 23, 2012, 
as amended  
 
DoDEA does not allow any form of sexual harassment, sexual assault, problematic sexual behavior 
in children and youth (PSB-CY) and other related abusive misconduct of, or by, employees, 
students, or anyone participating in DoDEA-conducted/sponsored education, training programs, 
and activities, committed both on and off DoDEA premises.  

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/AI-1443-02-Prohibited-Sex-Based-and-Other-Abusive-Misconduct-Reporting.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/AI-1443-02-Prohibited-Sex-Based-and-Other-Abusive-Misconduct-Reporting.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-Regulation-2051_1a.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-Regulation-2051_1a.pdf
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All DoDEA students are responsible for not committing acts of sexual harassment, sexual assault, 
PSB-CY, and other related abusive misconduct in accordance with DoDEA Administrative 
Instruction 1443.02, “Prohibited Sexual, Sex-Based, and Other Related Abusive Misconduct 
Reporting and Response,” February 21, 2019 (DoDEA AI 1443.02, and for cooperating with any 
investigations and resolution of complaints made in accordance with this Issuance.  Students who 
violate this policy are subject to discipline in accordance with DoDEA Regulation 2051.1, 
“Disciplinary Rules and Procedures,” March 23, 2012, as amended. 
 
The right to be free from other related abusive misconduct includes physical and/or emotional 
misconduct that does not qualify as sexual assault or sexual harassment, but that is still intended to 
make a student feel pressured, uncomfortable, physically threatened, in pain, embarrassed, or 
offended.  It also includes the right to be free from an adult, or another student, trying to exploit 
their position of authority or influence over a student to force or manipulate them into an 
inappropriate personal and/or sexual relationship, even if the student does not think it is harmful.  
DoDEA does not recognize sexual or romantic interactions between any student and a DoDEA 
employee or volunteer to ever be consensual, even if the student is of the lawful age of consent. 
Students who are experiencing sexual assault, sexual harassment, PSB-CY, or other related abusive 
misconduct should report it in accordance with Sections 4 and 5 of DoDEA Administrative 
Instruction 1443.02, “Prohibited Sexual, Sex-Based, and Other Related Abusive Misconduct 
Reporting and Response,” February 21, 2019. 
 
It is extremely important that a student not suffer in silence, or be allowed to be exploited or 
manipulated into an inappropriate relationship.  If it is happening to them, personally, or to 
someone they know, a student should let an adult know about it right away.  They may tell someone 
they feel comfortable with and trust, such as their parent, teacher, nurse, or coach, or go directly to 
the school principal or program director, at any time.  When a DoDEA employee or volunteer 
becomes aware of a violation of this Issuance, they are required to report it to their school principal 
or program director, with the possible exception of certain disclosures made during confidential 
communications not otherwise subject to mandatory reporting requirements in accordance with 
Issuance. 
 

Adult-to-Student Sexual Abuse, Sexual Harassment, and Other Inappropriate 

Behavior or Conduct  

(DoDEA Regulation 1800.02, “Prohibition of Adult-to-Student Sexual Abuse, Sexual Harassment, 
and Other Inappropriate Behavior or Conduct,” June 15, 2015)  
All DoDEA employees and volunteers hold positions of trust and are responsible for establishing 
and maintaining professional distance with students.  Adult-to-student sexual abuse, sexual 
harassment, or other inappropriate behavior or conduct demonstrate a lack of professional 
integrity and a breach of authoritative power of adults who are in positions of trust, and such are 
unacceptable and shall not be tolerated in DoDEA.  Incidents of sexual abuse, sexual harassment, or 
other inappropriate behavior or conduct shall be reported promptly in accordance with DoDEA 
requirements.  Refer to pages 15-17 in the DoDEA Regulation 1800.02, “Prohibition of Adult-to-
Student Sexual Abuse, Sexual Harassment, and Other Inappropriate Behavior or Conduct,” June 15, 
2015, Sexual Harassment and Other Inappropriate Sexual Behavior to obtain more information 
about sexual harassment. 

https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-Regulation-2051_1a.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-Regulation-2051_1a.pdf
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Sexual Harassment  
(DoDEA Policy Statement on Sexual Harassment, Directive-Type Memorandum 18-DMEO-004, and 
DoDEA Administrative Instruction 2051.02, Student Rights and Responsibilities)  
DoDEA remains firmly committed to providing all students with a safe, supportive, and non-
discriminatory learning environment.  Every child is entitled to feel safe in school and while 
participating in school-related activities.  DoDEA has a responsibility to address all complaints of 
sexual harassment, which includes addressing its effects and taking steps to prevent further/future 
behavior.  Sexual harassment by or against students will not be tolerated in DoDEA schools.  
Sexual harassment is defined as any unwelcome behavior of a sexual nature from students or adults 
(of the same gender or not) that is sufficiently serious that it prevents or limits one’s ability to learn, 
study, work, or participate in or benefit from DoDEA school programs and activities, both on and off 
school premises, such as interfering with a student’s schoolwork, making a student feel 
uncomfortable or unsafe at school, or substantially interfering with one’s physical or psychological 
well-being.  
 

Such misconduct can consist of unwelcome sexual advances, requests for sexual favors, and other 
inappropriate verbal, written, or physical conduct of a sexual nature.  Examples of behavior that 
may constitute sexual harassment include: 

• Commenting or teasing someone about their sexuality, body parts, or sexual 
development.  

• Texting, IM’ing, e-mailing, or otherwise sharing sexually graphic material, both 
written and visual.  

• Pulling down someone’s pants or shorts, flipping skirts, pulling at or lifting up shirts.  
• Unwelcome physical contact of a sexual nature from an unwanted pat, hug, or kiss, 

to groping or grabbing of another person’s private body parts and, in extreme cases, 
sexual assault or rape.  

 
You are encouraged to visit the DoDEA Sexual Harassment and Awareness Prevention webpage to 
learn more about sexual harassment, what to do if you feel you have been sexually harassed, and to 
obtain point-of-contact information for regional Diversity Management and Equal Opportunity 
(DMEO) Complaints Managers.  Unresolved matters concerning sexual harassment, or any other 
inappropriate sexual behavior, may be reported through the chain of command.  The DoDEA chain 
of command is located at: https://www.dodea.edu/aboutDoDEA/command.cfm . 
 
 

School Bus and Transportation Services 
 

Student Transportation Services 
Policy Reference:  DoDEA Administrative Instruction 4500.02, “Student Transportation Services,” 
August 13, 2018  
Student transportation is defined as the transportation of students from their assigned bus stop to 
school at the beginning of their school day, during the mid-day, and for return to their assigned bus 
stop at the end of the normal scheduled school day.  DoDEA principals are responsible for 
monitoring student loading/unloading zones when students are coming and going from school sites 
as well as administering discipline.  A school bus or any device operating to provide student 

https://www.dodea.edu/aboutDoDEA/command.cfm
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-AI-4500-02-Student-Transportation-Services.pdf
https://www.dodea.edu/Offices/PolicyAndLegislation/upload/DoDEA-AI-4500-02-Student-Transportation-Services.pdf
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transportation will function as an extension of the school.  The walking distance for grades 6 and 
below should not exceed one mile from the student’s primary residence to the school or designated 
bus stop.  Students in grades 7–12 may walk up to 1.5 miles from their primary residence to the 
school or designated bus stop.  These distances may be slightly expanded or contracted to conform 
to natural boundaries such as housing areas or neighborhoods.  In locations having middle schools, 
which include grade 6 (i.e., grades 6–8), the walking distance criteria shall be the same as the 
criteria for grades 7–12.   
 
Transportation is not authorized to take students to their homes or to eating facilities for their mid-
day meal.  No other transportation between the assigned bus stop and the school will be charged to 
commuting transportation unless noted on a special education student’s IEP and/or required by 
Section 504 guidelines.  “Curb-to-curb” only applies to students with disabilities who require such 
service as documented in the student’s IEP.  DoDEA District Superintendents, in coordination with 
the District Logistics Chief and the supporting military installation commanders, will establish a 
commuting area to determine eligibility for transportation of dependent students. 

School Bus Behavior  
Policy Reference: DoDEA Regulation 2051.1,”Disciplinary Rules and Procedures,” April 4, 2012, as 
amended)  
Riding school buses is a privilege that may be suspended or revoked if a student does not behave in 
a safe and proper manner in accordance with DoDEA behavior expectations, which is in accordance 
with Enclosure 8 of DoDEA Regulation 2051.1,”Disciplinary Rules and Procedures,” March 23, 2012, 
as amended. 
 
Children who live in Ramstein housing walk to school.  The DoDEA Student Transportation Office 
(STO) that services the Ramstein schools is located by building 904 in a portable office at the 
Ramstein Elementary School directly behind the Commissary parking lot.  STO may be contacted at 
the following numbers: 

 DSN: 480-2877 (BUSS) 
 CIV: 06371-47-2877 (BUSS) 

 

Bus Registration 
The STO requires all families who need bus service to register for transportation each school year.  
Bus passes for the new school year are mailed to each family.  All new students must register with 
the student transportation office.  All families with special needs students must register each year. 
Any student riding the bus must have a current school year bus pass in their possession.  If parents 
cannot locate their child’s pass after a reasonable search, the parent may call the STO and request a 
replacement pass.  Replacement passes are only issued after speaking with the parent first.  
 
The school bus office should be notified if: 

 The sponsor has extended a DEROS that would have expired prior to the start of the next 
school year 

 The family intends to move 
 Home or work phone numbers have changed 

 

Guidelines for Safe Transportation of Students 
 

1. GENERAL INFORMATION.  The Student Transportation Office (STO) is located on the 
Ramstein Elementary School campus in Building 995T at Ramstein Air Base.  The telephone 
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number is DSN: 480-2877 or CIV: 06371-47-2877. Their hours are 0730 – 1600, except 
during bus reception of 0715-0830 & 1415 – 1530). Email is RamsteinSBO@dodea.edu  

2. INCLEMENT WEATHER PROCEDURES.  During inclement weather, bus transportation may 
be affected.  Severe winter conditions may cause delays in service.  While roads may appear 
clear, higher elevation locations may not be accessible.  When extreme overnight and 
daytime weather conditions (high winds, snow, ice, etc.) necessitate the closure of schools, 
instructions will be broadcast on Armed Forces Network (AFN) radio 105.1 FM, and the 
AFN Kaiserslautern Facebook page beginning at 0600.  The information will also be 
broadcast on AFN TV-Kaiserslautern and the AF Connect /Ramstein Air Base mobile phone 
app.  Parents can call DSN: 480-COLD (2653), or CIV: 06371-47-2653, to hear weather and 
road conditions, school closures, and delays.  See item 3 for guidelines on early release of 
students due to inclement weather. 

3. EARLY RELEASE OF STUDENTS.  In case of an early release of students due to emergency 
conditions at the school, i.e., power outage, flood, fire, smoke, inclement weather, etc., 
notification of school closure will be broadcast on AFN radio 105.1 FM, as well as AFN TV-
Kaiserslautern and on the RAB app.  Due to the nature of most situations that involve early 
release of students, it is not possible to notify parents by telephone.  Every effort will be 
made to get the message to parents as quickly as possible; however, in the event of an early 
release of students from school, parents need to have a contingency plan for the care of 
their children. 

4. PARENT/SPONSOR/GUARDIAN RESPONSIBILITIES.  Parents, sponsors, or guardians 
(hereafter referred to as “parents”) will be responsible for the conduct and behavior of their 
children at all times.  Offenses by students and/or lack of acceptance of this responsibility 
by the parents may result in the permanent loss of transportation privileges.  Parents are 
reminded that school bus transportation in an overseas community is a special privilege 
that comes with clearly defined responsibilities.  To assist in maintaining a safe and orderly 
school bus transportation system, parents must ensure the following procedures are 
adhered to: 

a. Familiarize your children with rules of conduct and ensure their understanding of 
expected behavior.  Emphasize the need for orderly conduct at the designated bus 
stops and on buses to prevent accidents or injuries. 

b. Supervision and behavior of students at designated bus stops is the sole 
responsibility of individual parents.  Familiarize your child with host nation traffic 
laws.  Traffic DOES NOT stop for school buses.  To ensure safe boarding, students 
should line up a minimum of three feet from the curb.  Parents must ensure students 
do not push and shove during the approach of the school bus. 

c. Anyone observing inappropriate behavior at the bus stop should first try to correct 
the situation by talking to the students.  If the behavior continues, try to identify the 
students involved and report the incident to the STO as soon as possible. 

d. Parents are responsible for transporting their children to and from school during 
periods when transportation privileges are suspended or revoked.  Students found 
riding the bus while under suspension could receive a permanent suspension from 
bus riding privileges. 

e. Report known incidents of student misconduct to the STO.  The complaint, if serious 
in nature, should be reported immediately by telephone and may also necessitate a 
follow-up written report. 

5. STUDENT RESPONSIBILITIES.  Students are the key individuals in helping to have a safe and 
enjoyable bus ride to and from school each day.  Students are to abide by the school bus 
courtesies, safety standards, and related disciplinary action guidelines (see Table of 

mailto:RamsteinSBO@dodea.edu
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Consequences).  In order to provide parents with a timely notification of offenses, notices of 
misconduct will be e-mailed to the parent. 

6. OFFENSES AND RELATED SUSPENSIONS.  Offenses can result in suspension actions as 
stated in the School Bus Discipline Matrix (next page).  The progressive disciplinary policy is 
in place to help parents become aware of their children’s behavior.  In cases of severe 
misconduct, or at the discretion of the School Administration, school bus privileges could be 
revoked for the remainder of the year. 

7. LIABILITY.  When liability for damage to contract buses by students is clearly established 
and verified, the responsible student(s) and their parents are called in for a counseling 
session.  He/she will discuss all appropriate disciplinary actions as well as reimbursement 
responsibilities for the parties involved.  In cases where voluntary reimbursement is 
declined, the contractor (property owner) will seek compensation through legal avenues.  
Declining voluntary reimbursement by the sponsor may result in school bus suspension 
until all obligations have been fulfilled. 

8. STUDENT TRANSPORTATION OPERATIONS.  The Department of Defense Education Activity 
(DoDEA) personnel manage student transportation operations.  They are responsible for 
establishing bus routes and stops, conducting periodic safety reviews, ordering school study 
trip transportation, and administering the transportation contracts.  If you have any 
concerns or recommendations to improve safety or efficiency, please contact the Ramstein 
STO at 480-BUSS (06371-47-2877). 

9. TEMPORARY BUS PASSES.  If your child is to ride another bus home other than the one 
assigned, you will need to obtain a temporary pass from the STO.  This can only be given if 
the request is either made by the parent in person or by the parent in writing.  Otherwise, 
students should follow their regular dismissal routine. 

 
 

 

The 10 School Bus Rules 
 

 Obey the driver or adult.  

 Stay properly seated. 

 Enter and exit the bus safely and always show your bus pass. 

 Keep your hands, feet, and other body parts to yourself. 

 No throwing of items. 

 Keep arms and hands inside the bus. 

 Remain quiet and do not disturb the driver or others. 

 No profanity, smoking, prohibited items, or vandalism. 

 No eating, drinking, or chewing gum. 

 Be responsible, be safe. 

 

 

 
 

School Bus Discipline Matrix 
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The purpose of the following table is to provide guidance to administrators and should not restrict 
their use of discretion in handling misconduct issues with regard to unique circumstances or 
special needs students.  
 
 
 

Category Examples of Infractions 
First 

Referral 
Second 
Referral 

Third 
Referral 

Fourth 
Referral 

A 
Minor 

Misconduct 

 

 Boarding or exiting the bus unsafely, to include 
crossing in front or behind the bus. 

 No Bus pass or improper bus pass 
 Standing while the bus is in motion or not 

being seated 
 Obstructing an empty seat, door, stairs, or 

aisle while entering and exiting the bus. 
 Making excessive noise 
 Eating and/or drinking on the bus 
 Littering 

 
**Verbal / 

Written 
Warning 

 

 
**Assigned 

Seat  

 
**1-5 day 

Bus 
Suspension 

 
 

**10-day to 
Suspension of 

riding privileges 
for the 

remainder of SY  

B 
Serious 

Infractions 

 Failure to comply with bus driver’s instructions 
and/or supervisory adults 

 Exchanging or refusing to show bus pass 
 Horseplay and/or spitting 
 Throwing objects at, within, or out of the 

bus/bus stop 
 Sticking object or body parts out of the 

window/door  
 Causing minor damage to bus seat; i.e. writing 

on or making holes in seat, etc. 
 Using profane or obscene language or gestures 
 Interfering with the duties of a gate guard - 

attempting to touch/grab firearm 
 Public display of affection 

**Assigned 
Seat 

**5-day 
Bus 

Suspension 

**10-20 day 
Bus 

Suspension 

**Suspension of 
riding privileges 

for the 
remainder of SY 

 

 

C 
Severe 

Offenses 

 Sitting in driver’s seat/tampering with 
controls 

 Interfering with driver, monitors, and officials 
 Unauthorized operation of emergency exits 
 Serious threatening, fighting, hitting, biting, 

or pushing another person 
 Vandalism or damage to bus that requires 

repair, cleaning, and/or painting 
 Sexually offensive verbal comments and/or 

suggestions 
 Theft or pilfering of anyone’s personal items 

**5-day 
Bus 

Suspension 

**10-day 
Bus 

Suspension 

**20-30-day 
Bus 

Suspension 

**Suspension of 
riding privileges 

for the remainder 
of SY 

D 
Criminal / 

Illegal / 

 Tobacco and Alcohol Use 
 Possession or use of weapons or other 

prohibited items 
 Possession of illegal substances 
 Excessive/reoccurring bullying 

Suspension/Expulsion Proceedings Initiated 
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Unacceptabl
e Acts 

 Sexual offensive behavior/lewd or indecent 
acts to include full/partial nudity 

 Direct or indirect acts causing injury to 
another person 

 Bomb threat 

** Administrative Action may include, but is not limited to, the following:  Warning, Counseling 
Session, Detention, Loss of Privileges, Parent Notification, or School Work Detail. 
Notes: 

 All rule infractions are cumulative.  A series of minor infractions may result in serious 
consequences. 

 All misconduct is evaluated on a case-by-case basis.  Depending upon severity, warnings, 
suspensions, or expulsions may be deemed appropriate regardless of sequence or 
frequency of misconduct incidents. 

 The School Liaison Officer is informed of major incidents. 
 Possession of prohibited items; such as weapons, controlled substances, alcohol, and other 

serious incidents will be reported to Security Forces, the School Liaison Officer, and other 
appropriate authorities. 

 Older students are expected to behave more maturely and thoughtfully than younger 
students; therefore, are held more responsible for the consequences of their conduct. 

 

 

Cafeteria and Meal Programs 
 
Students may choose one of the following options for lunch:  

1. Bring a packed lunch. 
2. Buy a hot lunch (see information below). 

 
Students, whether bringing a packed lunch or purchasing a hot lunch, will eat in Jaguar Hall.  
Students with diagnosed and documented food allergies have access to an allergy-free seating area 
and may invite one classmate to join them for lunch.  
 
For SY20-21, parent visitation during lunch periods is not possible to minimize contact and maximize 
safety for students and staff.  
 

School Meal Program 
The breakfast and lunch program at RIS is run through AAFES.  Hot meals can be purchased with 
cash or though the AAFES meal account system.  Parents can open an account at the Customer 
Service Center in the Exchange.  Please have the DoDEA Student ID number provided by the school 
registrar’s office available.  Your child will be issued a six digit Horizon PIN by AAFES in order to 
charge for meals during lunch.  The cost for breakfast is $1.75 and lunch is $3.25 per meal for 
students.  When the account balance is low, parents will need to either go to the Exchange Customer 
Service Counter, visit the school lunchroom before 10:30 or after 1:20, or pay online to place more 
money in your child’s account.  For more information on lunch, menus, prices, etc, use the link: 
https://www.aafes.com/about-exchange/school-lunch-program/  
 

https://www.aafes.com/about-exchange/school-lunch-program/
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AAFES now offers MyPaymentsPlus (www.mypaymentsplus.com), an online service that provides 
you the convenience and information you need to manage your student’s meal account.  This 
system speeds up serving lines in the cafeteria, eliminates the need to send checks to school, or 
worry about lost or forgotten lunch money, and ensures that your child will receive a nutritious 
meal.  To create a new account, visit your AAFES Exchange and then log onto 
www.mypaymentsplus.com.  Follow the onscreen directions and register your student using their 
Student ID number.  The student ID number for MyPaymentsPlus is available at the Exchange 
customer service or from the cafeteria.  This student ID is not available in the Main Office.  
 

Free and Reduced Meals 
Free and reduced meal applications are available online using the AAFES link 
https://freeandreducedapps.aafes.com/.  Please Note:  If your child was on the Free and Reduced 
Program last year, you MUST re-register again this year.   
 

 
 
 
 
 
 

http://www.mypaymentsplus.com/
http://www.mypaymentsplus.com/
https://freeandreducedapps.aafes.com/
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Appendix A – Memorandum for Expectations for Adults and Student Supervisors 
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Appendix B Attachment 1:  Guidelines for Supervising Student Activities – DoDEA-Europe 

Guidelines for 
Supervising Student Activities 

DoDEA-Europe 

 
This guide has been prepared to outline those duties and expectations for adult supervisors, who are acting in 
an official capacity preparing and accompanying DoDEA-students on DoDEA sponsored activities.  It is 
designed to insure the safety and well-being of DoDEA students.  
 

1. Adult supervisors are expected to comply with those requirements for travel as outlined in DoDEA 
Regulation 2051.1 concerning disciplinary rules and procedures and the Administrators Guide 
DoDEA-Manual 2005.1 concerning "School Sponsored Trips And Excursions."  These documents are 
available on the DoDEA Web Site at www.dodea.edu (Regulations). 

2. Prior to travel, the students will sign copies of the document, "STUDENT BEHAVIOR EXPECTATIONS, 
Student Activities, DoDEA-Europe" located in Appendix B (Attachment 2).  The adult supervisor will 
review this document, item by item, with the students to insure understanding of the expectations. 
This document, signed by the student and parent/guardian, MUST be returned to the Supervisor 
prior to travel. 

3. Prior to travel, parents must complete and return to the adult supervisor an "ACTIVITY MEDICAL 
RELEASE" form.  This form MUST be in the possession of the travel supervisor at all times.  When 
required, copies of this form should be given to the activity Project Officer.  Failure to comply with 
this requirement will mean the removal of the student from the activity.  A standard Medical Release 
Form can be obtained from the Office of the Student Activities Coordinator, DoDEA-Europe. 

4. Supervision must be provided during the entire period of the activity to include travel in accordance 
with the DoDEA Administrators Guide DoDEA Manual 2005.1.  It will be the responsibility of the 
"sponsors and chaperones to devote full-time supervision to the group members on the trip" from 
the point of departure to the point of return.  It is the responsibility of the adult supervisor to make a 
reasonable attempt that the students comply with all of the rules, regulations, and expectations 
relating to the activity. 

5. Supervisors will not possess, use, and/or consume alcoholic beverages or any other controlled 
substance while in a supervisory role. 

6. Supervisors will make every reasonable attempt that students do not purchase and/or consume any 
prohibited or controlled substances such as alcoholic beverages, drugs, and cigarettes. 

7. It will be the responsibility of the adult supervisors to note any violations of the rules and behavior 
expectations.  In cases in which a serious incident, situation, or event occurs, the adult supervisor 
must immediately notify the principal and parents of the student(s) involved.  Should the incident be 
determined as serious and affecting the safety and well-being of the student(s), a subsequent report 
by either the supervisor or an activity Project Officer, must be filed through the principal to the 
District Office and DoDEA-Europe in accordance with the Administrators Guide, DoDEA Manual 
2005.1. 

8. Per the SOP, “with the exception of their own children, parents may not transport students.  Family 
members of teachers and adult chaperones may not participate, nor travel with the group, nor join 
the group at the trip’s destination unless they are members of the group for whom the trip was 
designed.  Principals are to inform parents of this restriction.  Sponsors and chaperones are to devote 
full-time supervision to the group members on the trip.” 

9. When a designated chaperone is acting as the adult supervisor, numbered items 5- 8 would apply. 
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Appendix B Attachment 2:  Student Behavior Expectations – DoDEA-Europe Student Activities 

Student Behavior Expectations 
DoDEA-Europe Student Activities 

SY 2020/2021 

 
RAMSTEIN INTERMEDIATE SCHOOL     ACTIVITY________________________________ 
STUDENT NAME__________________________ 
    
These expectations are based upon DoDEA Regulation 2051.1 (April 04, 2008) and are designed to make 
student participation in DoDEA-Europe student activities positive.  Each DoDEA-Europe sponsored student 
activity will incorporate these expectations as a part of their information packet sent to all schools.  Activity 
directors may add to this list but not delete any items.  It is required that the list be presented to the students 
and their parents as a contract to be signed by both parties to insure compliance.  Students are expected to 
comply with these expectations from the time of departure to the time of return from the activity. 
 

1. Students are expected to observe all activity rules and guidelines to include those of the activity 
facility (i.e. museum/conference hall rules). 

2. Students may not move facility furniture unless authorized to do so by the activity sponsors. 
3. Students are expected to participate in all planned activities, reporting promptly to meals, sessions 

and programs, tours etc. 
4. Students will turn cell phones off during activity instruction and presentations. 
5. Students will be responsible for his/her personal belongings and equipment at all times. 
6. Students shall not possess, use, or consume mind-altering substances to include alcoholic beverages, 

intoxicants, mind-altering inhalants, and controlled substances as defined by United States Code.  A 
substance legal in host nations but controlled in the United States is prohibited (DoDEA Discipline 
Regulation 2051.1). 

7. Students who bring, buy, or have weapons or weapon replicas either in their possession or amongst 
their personal property during a DoDEA-Europe sponsored student activity are in violation of DoDEA 
Regulations regarding “Zero Tolerance for Weapons.”  Such items are not allowed at any time during 
a student activity and will be confiscated.  The incident will be reported to the respective school 
official(s) for disciplinary action and the offense will be treated as a serious infraction. 

8. Students will dress appropriately for the activity.  Dress should always be proper and in good taste. 
9. Students will ensure that the supervisors/chaperones approve of and know of their whereabouts at 

all times.  This is paramount for safety and security. 
10. Students are expected to exhibit mature student decorum throughout the activity.  Students are 

expected to be kind, courteous, and respectful.  The words “please” and “thank you” are important 
and do much to build and maintain a positive reputation of our students with activity staffs and host 
nation citizens. 

 

Minor infractions will result in restrictions and obligations being placed on the student (i.e. loss of privileges, 
cleaning tables, etc.). 
  
Serious infractions of any of the above items, as well as those discussed at the activity by the 
supervisors/chaperones will result in student removal from the activity.  Except for attending meals, the 
student(s) will be restricted from the activity.  The parents and the principal will be immediately notified.  
The student will be sent home at the earliest possible moment.  Since the cost of return travel is not authorized 
under such circumstances, parents will be responsible for the cost of return travel of students removed from the 
activity. 
 

* We have read these rules, understand them, and agree to comply with their intent. 

 
*Parent Signature Date 

 

 
*Student Signature Date 

 



Ramstein Intermediate School  60 

Appendix C Acknowledgement Form SY 2020-2021  

 

I acknowledge that I have received a copy of the Ramstein Intermediate School 
Student /Parent Handbook.  I understand that it provides important information on 
policies and procedures including student rights.  I realize this handbook is not 
intended to cover every situation which may arise but is simply a general guide to 
refer to.  I understand that is it my responsibility to familiarize myself with the 
information and that I agree with the policies and rules of the school. 
 

This handbook can also be found at: https://www.dodea.edu/RamsteinIS/policy.cfm  

 

Please return this form to your classroom teacher by Sept ember 30, 2020. 

Parent ’s Printed Name:  

Date:     

Parent ’s Signature      

 

#1 Student’s Printed Name:     

Student’s Signature      

Teacher: Date:    

 

#2 Student’s Printed Name:     

Student’s Signature      

Teacher: Date:    

 

#3 Student’s Printed Name:     

Student’s Signature      

Teacher: Date:    

 

#4 Student’s Printed Name:          

Student’s   Signature      

Teacher: Date:    

 

https://www.dodea.edu/RamsteinIS/policy.cfm

